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Creating and Publishing PunchOut Catalogs —

4. Content
= Select your Punchout Level

= To publish a Level 1 PunchOut, there are two
options when creating your catalog file.

= Option 1 — Using the General Level 1 PunchOut
Information saved within your Supplier Account to
generate the Punchout Index file.

= Option 2 — Manually upload your Customer
specific Punchout Index file.

= To publish a Level 2 PunchOut, select the L2
option and proceed to upload your catalog index
file.
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Selecting PunchOut level

Y Business Network Test Mode

e Enablement Discovery ~ Workbench Orders ~ Fulfillment - Invoices v Payments Catalogs More

Create a Catalog

‘f”;\l Select Visibility & I/E\I Choose
\_/ Type \2/ customer(s)

4. Content

© Enable the ‘Upload File' toggle to upload a custom catalog file for PunchOut functionality.

Upload File:

Catalog Generation
Level 1 PunchOut General Information

@ The general information shown below will be used as the catalog content. You can addedit the information in PunchOut Configurations

Supplier 1D: AN99999999999-T

Create a Catalog

(1) Select Visibility & ‘/;-\‘ Choose
“_/ Type “.2/ Customer(s)

‘./'7'\‘ Add Catalog
.~/ Details
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PunchOut Level:* | & L1 \

Upload File

@ A detailed list of file and image formatting requirements can also be

File Type:* CIF v

Catalog File:*  Choose a file Browse
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