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Completing the General Level 1 PunchOut Information

This section details the steps to complete the generic Level 1 PunchOut details that can be
maintained within your supplier account. This default information can be applied to new PunchOut
Level 1 catalogs when selected during the publishing process.

= Go to Catalogs tab, choose Customer Catalogs. PunchOut Configurations

PunchOut Configuration List Level 1 PunchOut General Information
u CliCk th e Pu nChout Co nfigu ration l.i n k fou n d With i n PunchOut Configuration List Search name/customer name Q Create Delete
the Create Catalog paneL Name Customer Name URL Created By Created On

No Data, please click Create button to configure your PunchOut.

= Populate the Level 1 PunchOut General

Information to create your default Level 1 Punchout. Level 1 PunchOut General Information
u Field infOrmation Can be fOU nd On the neXt infO Card. (i ] ;ibln?::t(;[:isc::ﬁf; to auto-generate the L1 PunchOut index file. You won't need to upload a file when creating an L1
= Once complete, click Save. |
= This information will appear in the final step when
publishing a Level 1 PunchOut catalog within your supplier
account. -
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