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Configuring your Supplier account for Punchout – PunchOut Authentication

▪ Next, select an Authentication option and 

method. The Preferred method is Shared Secret. 

▪ Default Authentication: This Account Level authentication 

is used for all cXML transactional documents and is 

maintained in another section of your Supplier Account. 

▪ Customized Authentication: This shared secret is used 

purely for PunchOut catalog connectivity. These credentials 

will be sent to your PunchOut site to authenticate requests 

from ALL Buyers.

▪ If using the customized option, type in your 

Shared Secret, and confirm it.

▪ Click “Save” once complete
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