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SAP BUSINESS NETWORK -
CONFIGURE ELECTRONIC 
ORDER ROUTING AND 
NOTIFICATIONS
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Configure Electronic Order Routing and Notifications:

Please log in at 
https://supplier.ariba.com/ using the 
administrator credentials.

Click the circle with [user initials] in the 
top-right corner of the homepage.
Select "Settings."

Then Select "Electronic Order Routing."

https://supplier.ariba.com/
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Scroll down the page, under "New 
Orders," choose the Routing Method 
"Email."

Email addresses: Enter up to five 
addresses (separated by commas, 
without spaces) to receive purchase 
order alerts.

Tick the second box: " Include 
document in the email message."

Also tick the fourth box: " Attach PDF 
document in the email message."
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Scroll down the page, under 
"Notifications," tick the box "Send a 
notification when orders are 
undeliverable."

Email addresses: Enter up to three 
addresses (separated by commas, 
without spaces) to receive alerts.

Click [Save], then [Close].
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