
Event Messages function in an RFP
To view notifications or messages, or to communicate with the Procurement representative managing the 
tender event, navigate to the Sourcing Event homepage and select Event Messages to access the 
message board, or choose Compose Message to create a new message directly. 

To compose a new message, the system will create a new message addressed to the “Project Team.” 
This represents the internal team Metro Trains Melbourne responsible for the tender event



To respond to an event message, select the message and click Reply to open it and enter your response.

Once you’ve entered your response, click Send. 
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