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How to Accept the Trading relationship email and register you account

Step 1: After receiving the Trading relationship email from Lilly make sure you click Get Started.
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How to Accept the Trading relationship email and register you account

Step 2: You will then be asked to provide your email address and consent to it receiving emails. (The system

will then send you a Password to populate into the second screen. You can then put that password in and click
continue.

& O (@ & hipsy/portalusbn.cloud.ariba.com/onboarding/portal /nextgen:

Please provide Enter your One

your email Time Password
address

Please enter your one time password sent to
Global_P2P_Ariba_Test@lists.lilly.com. Your
) . password expires in 30 minutes.

To register for SAP Business Network, enter your

email below.

3 9 2 6 0
Email:* [N ) N B SN b GNN b S—

Global_P2P_Ariba_Test@lists.lilly.com

(1] User consents to store this email ID)

%

an SAP affiliate company. All rights reserved Privacy Statement  Terms of Use  Legal Disclosure Copyright Trademark :5‘ ;' © 2025 SAP SE or an SAP affiliate company. All rights reserved. Privacy Statement Terms of Use  Legal Disclosure  Copyright Trademark

Public



How to Accept the Trading relationship email and register you account

Step 3: The next step is for you to choose your Data center. Or where in the world you are
at. So if you are in the USA or North America you will click USA. Choose the one that is the
closest to your location.

\/  ® Business Network <N 1 Stop sharing |

& © ([ | & https//portal.us.bn.cloud.ariba.com/onboarding/portal/nextgen#/dc-chooser = Ianiva!e"

Vv % Bysiness Network Stop sharing |
[

<« C @ https://portal.us.bn.cloud.ariba.com/onboarding/portal/nextgen#/dc-chooser v=  InPrivate 2

Benefits of a business
relationship on SAP
Business Network

Benefits of a business
relationship on SAP
Business Network

Choose a Data Center

" VOUT ACCOUNT and Drofie Wil be created gnd maintained in the chosen data
‘ A Note ‘

Choose a Data Center

Your account and profile will be created and maintained in the chosen data
center

1. Streamline business processes 1. pi

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

You can change the selected data center only until the account creation
process is completed. To make changes, start the onboarding process
again by returning to Data center picker page, where the required Data
center can be selected again.

(®) USA: Quincy, WA
2. Enhance visibility 2. Enhance visibility
Netherlands: Amsterdam
Benefit from critical business insights

and actionable analytics

Benefit from critical business insights
() saudi Arabia: Dammam and actionable analytics

Cancel

3. Grow your business 3. Grow your business

Get discovered by new customers
and unlock new business
opportunities

Get discovered by new customers
and unlock new business
opportunities

Learn More

company. All rights reserved.  Privacy Stat Terms o. Legal Disc Copy. Trade. w © 2025 SAP SE or an SAP affiliate company. All rights reserved.  Privacy Stat... Termso... LegalDisc... Copy... Trade...
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How to Accept the Trading relationship email and register you account

Step 3: The next step is for you to choose your Data center. Or where in the world you are
at. So, if you are in the USA or North America you will click USA. Choose the one that is the
closest to your location.

\/  ® Business Network <N 1 Stop sharing |

& © ([ | & https//portal.us.bn.cloud.ariba.com/onboarding/portal/nextgen#/dc-chooser = Ianiva!e"

Vv % Bysiness Network Stop sharing |
[

<« C @ https://portal.us.bn.cloud.ariba.com/onboarding/portal/nextgen#/dc-chooser v=  InPrivate 2

Benefits of a business
relationship on SAP
Business Network

Benefits of a business
relationship on SAP
Business Network

Choose a Data Center

" VOUT ACCOUNT and Drofie Wil be created gnd maintained in the chosen data
‘ A Note ‘

Choose a Data Center

Your account and profile will be created and maintained in the chosen data
center

1. Streamline business processes 1. pi

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

You can change the selected data center only until the account creation
process is completed. To make changes, start the onboarding process
again by returning to Data center picker page, where the required Data
center can be selected again.

(®) USA: Quincy, WA
2. Enhance visibility 2. Enhance visibility
Netherlands: Amsterdam
Benefit from critical business insights

and actionable analytics

Benefit from critical business insights
() saudi Arabia: Dammam and actionable analytics

Cancel

3. Grow your business 3. Grow your business

Get discovered by new customers
and unlock new business
opportunities

Get discovered by new customers
and unlock new business
opportunities

Learn More

company. All rights reserved.  Privacy Stat Terms o. Legal Disc Copy. Trade. w © 2025 SAP SE or an SAP affiliate company. All rights reserved.  Privacy Stat... Termso... LegalDisc... Copy... Trade...
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How to Accept the Trading relationship email and register you account
Step 4: You can then fill in your companies information. Legal Name Etc. Make sure you fill

out everything that has a red asterisk.

" Business Network x 4+ i You're sharing your screen  [ESURE RN

C @ @ hp rtal.us bn.cloud ariba.com/onboarding/portal/nextgen#/registration

E:! ? Business Network

Company Information

Benefits of a business
relationship on SAP
Business Network

1. Streamline business processes Company Legal Name:* (§)

Country / Region:*

United States [ USA] =)

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

2. Enhance visibility

Address Line 1:* (D

—1

Address Line 2:

Benefit from critical business insights
and actionable analytics

3. Grow your business

Get discovered by new customers
and unlock new business
opportunities

Address Line 3:

Learn More
City:*

MENTOR

State: *

Public

= Business Network X + i You're sharing your screen Stop sharing )

(3 | O httpsy/portalus bn.cloud ariba.com/onboarding/portal/nextger/registration T=

InPrivate ¢
.

State: *

Ohio [ US-OH ] v

Zip:*
44060-1834

Benefits of a business
relationship on SAP
Business Network

Administrator Account Information ()

Name: *
Leverage customizable tools and .
Email:

collaborate with your customers

digitally on SAP Business Network Global_P2P_Ariba_Test@lists.lilly.com

2. Enhance visibility : Use my email as my user name

Benefit from critical business insights User Name:*

and actionable analytics I I
3. Grow your business Password: *

Get discovered by new customers assssasassssass ®

and unlock new business
opportunities

Repeat Password: *

Leam More
Business Role:* ()

Systems Administrator v

) I have read and agree with the Terms of Use.



How to Accept the Trading relationship email and register you account

Step 5:0ne Note when filling out this information make sure you read the terms of use. Also
when filling out the email and password that will be the administrator of your account.

~ S Buysiness Network i1 You're sharing your screen Stop sharing \

<& C (W | ® hitpsy/portal.us.bn.cloud.ariba.com/onboarding/portal/nextgen#/registration o= InPrivate S

Password: *

seessessssssses ®

Repeat Password: *

eessessssanes ®

Benefits of a business
relationship on SAP
Business Network

Business Role:* ()

Systems Administrator v

. . («] 1 have read and agree with the Terms of Use.
1. Streamline business processes *

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

| hereby agree that SAP Business Network will make parts of my
Personal Data (as defined in the Privacy Statement) accessible to
other users and the public based on my role within the SAP
Business Network and the applicable profile visibility settings.
2. Enhance visibility .
Please see the Privacy Statement to learn how we process personal
Benefit from critical business insights data.

and actionable analytics

3. Grow your business

™

reCAPTCHA

I:‘ I'm not a robot

Get discovered by new customers
and unlock new business
opportunities

Learn More

E! ':’ © 2025 SAP SE or an SAP affiliate company. All rights reserved.  Privacy Sta... Terms... LegalDis... Cop...

5:46 PM

4/9/2026
Public
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How to Accept the Trading relationship email and register you account

Step 6: The next would be to either review accounts in case your company has a network ID
or if you know that you do not you can click Continue account Creation.

v S Business Network it You're sharing your screen Stop sharing ‘|

[

& G (M | © https//portal.us.bn.cloud.ariba.com/onboarding/portal/nextgen#/matching-account A ¢S InPrivate >

Benefits of a business
relationship on SAP
Business Network

w Business Network

We found existing accounts based on the
information you entered. Please review.

Review Accounts

1. Streamline business processes

Leverage customizable tools and
collaborate with your customers
digitally on SAP Business Network

2. Enhance visibility

Benefit from critical business insights
and actionable analytics

Continue account creation

3. Grow your business

Get discovered by new customers
and unlock new business
opportunities

Learn More

© 2025 SAP SE or an SAP affiliate company. All rights reserved. Privacy Stat... Termso... LegalDisc... Copy... Trade...

5:46 PM

)
4/9/2026
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How to Accept the Trading relationship email and register you account

Step 7: You will receive an email confirming your registration. The next step is to update the
company profile. Click Update.

v % |pdate Important Information | S/ X + i You're sharing your screen  [ESWSEIEUNLE = g X

v % Business Network

& C ([ O httpsy//portalus.bn.cloud.ariba.com/dashboard/appext/comsapsbncdbuipostlogin A ) = InPn'vate"

C M e https://portal.us.bn.cloud ariba.com/onboarding/portal/nextgens#/successful-registration R A ¥y 7=

Update your company

You are almost profile

[
d 0 ne You must provide your products and service categories and ship-to or
service locations so that you can be discovered by customers
searching for companies like yours.

You will soon receive an email confirmation once
your account is created. Please wait a moment. The

page will automatically redirect once the process is Sign Out
complete.
i-:l © 2025 SAP SE or an SAP affiliate company. All rights reserved. Privacy Statement Terms of Use Legal Disclosure Copyright Trademark =Y i
5 »J' © 2026 SAP SE or an SAP affiliate company. All rights reserved. Privacy Statement Security Disclosure Terms of Use
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How to Accept the Trading relationship email and register you account

Step 8: You will first be asked to update your products and services. For instance what
service or material do you provide. (Try and get as close as possible to what you do/provide)

Then you will click Ship-to or Service locations.

v S SAP Business Network X + i You're sharing your screen  [ESGVEIEIN] _I \/ = SAP Business Network i You're sharing your screen Stop sharing _\

C (@ | @ hitps//portalusbn.cloud ariba.com/dashboard/appext/company-profile#/categories/edit?pageToReturn=aHROCHM6LySwb3.0YWwudXMuY... /& A {7 InPrivate & | - < C (@ | & httpsy//portal.us.bn.cloud.ariba.com/dashboard/appext/company-profile#/categories/edit?pageToReturn=aHROCHM6Ly9wb3JOYWwudXMuY... " A {7 ¢= InPrivate <

. L 3 *
Edit Products And Services Edit Producl s.ous. s caregories
0 Please correct any errors before continuing Q Please correct any errorsgi Consumables X Q a
Search results
€ Product and Service Categories €} Ship-to or Service Locations |  Industries € Product and Service Cately
2 Laboratory Equipment > Laboratory & Scientific Equipment > Protein expression products > Enzyme expression
consumables
E0lervou comoanys producte and cenvices poctinge made by buvere will be matched to you based on the product and service categories you enter below. Enter your company’s produdg ~| Law Enforcement and National Security and Security and Safety Equipment and Supplies > Law Enforcement >
Security and control equipment > Identification card consumables
Product and Service Categories: * Product and Service C. -
3 | Laboratory Equipment > Laboratory Supplies & Fixtures > General laboratory glassware and plasticware and supplies
> Laboratory consumables and chemicals
. S | Printing, Photo & AV > Printing & Publishing Equipment > Printing machinery accessories > Offset printin;
Selected categories (0) Selected categories (§) & bl & g Faup g v printing
consumables

| Cleaning Supplies > Water Treatment Supplies & Disposal > Water treatment consumables > Other Water treatment
consumables

Cancel k ! / Cancel ‘

Public 12



How to Accept the Trading relationship email and register you account

Step 9: Then you will choose where in the world you do business. If you are Global, you can
just click the Global button. Or if you are North America, you can choose where in North
America. Once you have chosen your location you can then click Save at the bottom Right
and proceed to the next page.

Edit Products And Services
€ Please corect any erors before continuing Ed it P rod u cts And Se rvi ces

Product and Service Categories €3 Ship-to or Service Locations  Industries Product and Service Categories  Ship-to or Service Locations |

Add the locations your company ships to or serves. Buyers and their postings are matched to you based on the locations in your profile Add the locations your company ships to or serves. Buyers and their postings are matched to you based on the locations in your profile.
If you have global capabilities, toggle on “Serve globally If you have global capabilities, toggle on "Serve globally".

After adding locations, click the building ican to mark locations with a physical presence. The icon will be highlighted when selected. & lnglocs il i bl hen selected.
OFFserve Globally [O)serve Globally

Ship-to or Service Locations:*
@

Selected locations (0) Selected locations (1)

Public
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How to Accept the Trading relationship email and register you account
Step 10: You have completed the steps in registering your account.

v % Dashboard | SAP Business Networ X =+ You're sharing your screen Stop sharing | = o X

&< O () | O httpsy//portalus.bn.cloud.ariba.com/dashboard/appext/comsapsbncdbuihomepage InPrivate.'

Business Network v a . A Standard ~ Upgrade 2 TS
w Welcome to SAP Business Network Pe w o hko

»

Home Enablement Store Discovery v More v ﬁ ~v

Iy N

I's

Welcome to SAP Business

Network

Set yourself up for success

Overview Your account has everything you need to grow your
business on the world's largest business network.

Feedback

Open postings Enablement Tasks
Standard Standard Get started

Review our getting started document to set up your
account quickly.

0 0

Learn more

Explore tips to get you through your first
transaction and effectively manage your account.

Close

Setup Actions

5:50 PM
4/9/2026

o® 1::@@) ;..;EIEIE]M_]

Public



SAP Ariba

How to Configure your account for Purchase
orders and Invoices
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How to Configure your account for Purchase orders and Invoices

Step 1: Login to your account and on the home page click your initials at the top right side of
the page and then click Settings. Or you can also click Enablement Tasks and then follow the

tasks assigned to you.

Standard  Upgrade & Q B ® NS

EAE':, Business Network ¥

Home Enablement Store Discovery v Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs ~ Assessments

Insights Proposals & Contracts new Supplier

Welcome to SAP Business Network e supplerz tpdae

Basic

Company Profile

Overview
Open postings Enablement Tasks Matched Leads Invited Leads Settings
Standard Standard Standard Standard

Service Subscriptions

O O O O Switch Account >

Contact Administrator

Sign Out
4 NN >

Setup Actions

Confirm email for orders Configure payment preferences Configure notifications Add roles and users Add product and service categories Add ship-to or service locations Upload sales tax exemption certificates

16
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How to Configure your account for Purchase orders and Invoices
Step 2: Then in the settings page click Document Routing.

EA ':‘ Business Network v Standard Upgrade « QR @ NS
Home Enablement Store Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Assessments Insights Proposals & Contracts wes

Settings

User Preferences Account Administration Transactions Integrations Compliance

User Preferences

User Account

User Notifications & Preferences

Account Administration

Customer Relationships
Manage Users

Manage Roles

Account Security

Motifications

Recommended Accounts
Manage Account Requests
Manage Account Email Domains
Connected Accounts
Generative Al

Language and Region

Transactions

Document Routing

Public
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How to Configure your account for Purchase orders and Invoices

Step 3: This page shows you all the routing methods for particular documents. In order to edit
you are going to have to click where it says Saved Version and then click Draft.

EAE':’ Business Network ¥

Home Enablement Store Discovery v Workbench

Orders v Fulfillment v Invoices v Payments v

Default Document RLuting Saved Version v

Default Routing

Draft

Saved Version

Override Default Routing Method (7)
Document Type

Order
Order
Order
Order
Order
Order

Order

Document Sub Group

Change/Cancel Orders
New Orders
Change/Cancel Orders
New Orders

New Orders

Others

New Orders

Document Sub Type

Non-catalog orders without attachments
Non-catalog orders without attachments
Non-catalog orders with attachments
Catalog Orders without Attachments
Catalog orders with attachments
Blanket Purchase Orders

Non-catalog orders with attachments

Catalogs v

Routing Method

Email
Email
Email
Email
Email
Email

Email

Standard  Upgrade

Assessments Insights Proposals & Contracts

Search

¥ QR ®Ns
BEv

@ v

Q ®

18



How to Configure your account for Purchase orders and Invoices

Step 4: Once you click Draft it will then allow you to edit the fields below or Create new fields for
documents. The ones we are going to focus on are for New Pos and Failed invoices.

Note: you may see several rows with other document types but for this walkthrough we are going
to focus on the new PO and invoice sections listed below.

E*E':’ Business Network v Standard Upgrade < Q B ® NS

Home Enablement Store Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Assessments Insights Proposals & Contracts B v

Default Document Routing 0wft @v

Default Routing

Override Default Routing Method (4) Search Q  Create by
Document Type Document Sub Group Document Sub Type Routing Method

() Invoice Others Customer Invoice Email ¥

() Invoice Others Customer Invoice Email ¥

() Order MNew Orders Non-catalog orders without attachments Email ¥

() Order MNew Orders Non-catalog orders with attachments Email ¥

Public
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How to Configure your account for Purchase orders and Invoices

Step 5: Just to know that you can add more Routing sections or delete ones you are not using in
this stage as well. To Add new just click Create. If you wanted to delete make sure you click the
orbital button next to the document type and then Delete will be available to click.

EIE‘:’ Business Network ¥ Standard  Upgrade < Q B (& NS
Home Enablement Store Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Assessments Insights Proposals & Contracts Bv
¥
Default Document Routing 0=t v @~
Default Routing
Override Default Routing Method (4) Search Q | Create b
Document Type Document Sub Group Document Sub Type Routing Method
O Invoice Others Customer Invoice Email >
Ol Invoice Others Customer Invoice Email >
(O Order New Orders Mon-catalog orders without attachments Email »
(O Order New Orders Non-catalog orders with attachments Email »
Public
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How to Configure your account for Purchase orders and Invoices

Step 6: To edit one of the lines just click the line and the screen below will appear. You can
update the email address and choose to include documents and or PDFs when you receive the
notification that a PO is in your account. Then Click Apply at the bottom right to save it.

EAE':’ Business Network ¥ Standard Upgrade o Q B @ Ns
Home Enablement Store Discovery ~ Workbench Orders ~ Fulfillment ~ Invoices ~ Payments ~ Catalogs ~ Assessments Insights Proposals & Contracts B v

Default Document Routing /

Document Routing Configuration

Delete ~ v

Documen t Type Configure Routing Method Attributes

Document Type

Document Type: Document Sub Group: Routing Document Code: Routing Method: *

Order Mew Orders Non-catalog orders without attachments Email '

Configure Routing Method Attributes

*
= testemail@sap.com

0O 0 &8 O C

Include order documen

Attach a PDF copy of the documen

Do not send attachments with the documents

Include the inquiry information in the email:

Feedback

Public 21



How to Configure your account for Purchase orders and Invoices

Step 6: Once you have updated all the routing methods make sure you click Save at the bottom
right of the page. This will update your Purchase order and invoice routing.

EAE ':’ Business Network

Home Enablement Store Discovery v Workbench

Default Document Routing

Default Routing

Override Default Routing Method (4)

Document Type

Draft ~

Document Sub Group

Orders ~ Fulfillment ~ Invoices ~ Payments v

Document Sub Type

Catalogs v

Routing Method

Standard

Assessments Insights Proposals & Contracts

|
) Invoice Others Customer Invoice Email > |
) Invoice Others Customer Invoice Email > |
(®) Order MNew Orders Mon-catalog orders without attachments Email > I
() oOrder MNew Orders Mon-catalog orders with attachments Email > |

Default Routing Method

@© Select the default routing method for routing all document types. To override default routing method for specific document types, please create a configuration in the

There is no section below to override the settings . The override option is available above and also from Settings -> Individual customer doc routing settings

Non-Catalog Order Routing Preferences

Routing Method

Route non-catalog orders as catalog orders Reject all non-catalog orders:

with part numbers: —

Online

'‘Override Default Routing Method' section below.

Search

Upgrade

Q

wH Q

Create

Delete

@

Save to my online inbox

F eedback

Discard Draft

Public
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SAP Ariba

How to Configure your account for Remittances
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How to Configure your account for Remittances

Step 1: Login to your account and on the home page go to your initials at the top right of the

page and click Company profile

EA!':, Business Network ¥

Store Discovery v Workbench

Home Enablement

Welcome to SAP Business Network

Overview

Open postings
Standard

0

Setup Actions

Confirm email for orders

Public

Enablement Tasks Matched Leads
Standard Standard

0 0

Configure payment preferences

Upgrade < Q B @ NS

Proposals & Contracts

Leads v | By Product

new Supplier

New Supplier 2 updated

Basic

Company Profile

Configure notifications Add roles and users Add product and service categories Add ship-to or service locations

Settings

Service Subscriptions
Switch Account >
Contact Administrator

Sign Out
4 NN >

Upload sales tax exemption certificates

24




How to Configure your account for Remittances
Step 2: On the company profile page you will need to go to Additional Entities.

EA ¥ Business Network v Standard  Upgrade H Q B ® Ns
Home Enablement Store Discovery v Workbench Orders v Fulfillment + Invoices Payments v Catalogs v Assessments Insights Proposals & Contracts B wee
New Supplier 2 updated View My Public Profile | | Go to Catalog | e+

2% Unlock our data-backed suggestions to improve your business.

Optimize your visibility to grow your business on the network by adding the promote subscription.

Certifications Sustainability Ratings

NS @o &0
/)]

~ s
Jverview | v Certifications Sustainability Ratings Organization Structure Additional Entities Business Information | v Country Configuration Contacts Settings | v Additional Documents Customer Requested
About Us Edit
a8 Employee = Founded b Company Aliases
= Business Type Revenue Address
. ® - : .
- - Pennsylvania, United States View Details
AT Wi I
EE Legal Form all Stock Symbol @ Website URL

a Member Since — Registration Type
2026 Walk-Up

Public

F eedback
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How to Configure your account for Remittances
Step 3: Under Additional Entities you will then click Create.

El!':’ Business Network v

Home Enablement Store

Standard  Upgrade « Q R @ Ns
Discovery v Workbench Orders ~ Fulfillment ~ Invoices Payments v Catalogs v Assessments Insights Proposals & Contracts B v ese
New Supplier 2 updated View My Public Profile | | Go to Catalog | =+=
22 Unlock our data-backed suggestions to improve your business.
Optimize your visibility to grow your business on the network by adding the promote subscription.
Certifications Sustainability Ratings
NS =0 2o
A~ =
Jverview | v Certifications Sustainability Ratings Organization Structure Additional Entities Business Information | v Country Configuration Contacts Settings | v Additional Documents Customer Requested
H -
New Supplier 2 updated
AMID: AN11250467241 DUNS: - Location: Cheswick, United States
Additional Entities (1) - Edit Delete H =
Company Name Default Address Location BMNO ID TAX ID Collaboration Function
(@ MNew Supplier Ul Test Yes Remit To >

Feadback

Public
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How to Configure your account for Remittances

Step 4: When the screen refreshes you will then see where you can update your Remit address. Also
in the Functions field you will need to choose Remit To. Then click Create at the bottom right.

Oerview | v Certifications ~ Sustainability Ratings ~ Organization Structure

New Supplier 2 updated

Create New Additional Entity

Additional Entities  Business Information | v

Country Configuration ~ Contacts  Seffings | v Additional Documen ts  Customer Requested

Company and location information

Tipe

CountryiRegion: *
United States
Address Line L:*

Type here

Network collzboration information

Functions: *
Remit To

Public

Identification information

Intemnal ID:
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How to Configure your account for Remittances

Step 5: Once you see your address below you can then click Go to Remittances

L-’" T:¥  Business Network v Sandad Upgede @ Q By @ N
Home  Enablement  Store  Discovery v+  Workbench  Orders v Fulfillment v Invoices + Payments +  Catalogs + Assessments  Insights  Proposals & Contracts R
New Supplier 2 updated Vhiew My Public Profile | | Go to Catalog | +»

% Unlock our data-backed suggestions to improve your business.

Optimize your visihility to grow your business on the network by adding the promote subscription.

Certifications  Sustainability Ratings

NS @m0 @0
/]

A7
Ouerview | v Certifications  Sustainability Ratings  Organization Structure  Additional Entities  BusinessInformation | v Country Configuration  Contacts  Seftings | v Additional Documents  Customer Requested

New Supplier 2 updated
Additional Entities (1) Create Edt Delate @ F
Company Name Default Address Location BNO ID TEXID Collaboration Function
@) New Supplier Ul Test Yes Remit To ¥
Public
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How to Configure your account for Remittances

Step 6: On the Remittance Page you will then click the button next to the address you just put
in and click Edit Bank Details.

E!" Business Network Standard Account | Get enterprise account ®

Network Settings m Close

Electronic Order Routing  Electronic Invoice Routing ~ Accelerated Payments ~ Settlement  Data Deletion Criteria

* Indicates a required field

Set up early payments auto-acceptance rule

EFT/Check Remittances
Address 1 City State Country/Region Default
' Pittsburgh PA United States Yes
t Edit Bank Details Go To Additional Entities | Find and manage all Remit To Addresses under Additional Entities.

Public 29



How to Configure your account for Remittances

Step 8: Make sure you click to include the Bank Account information in invoice and then choose the
preferred Payment method. (ACH or Wire) Once you have filled out the fields click Ok at the top.

;;;;;;;;;;;

Remittance 1D

WIRE TRANSFER

Beneficiary Bank Comesponding Bank

Public
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How to Configure your account for Remittances

Step 8: Then on the Remittance screen click Save then Close. This will then take you back to
the Home screen.

"'H."Y Business Network Stendard Arcount | Get enterprise acoount

e

=1

Netwaork Seftings m Close

Electronic Order Routing  Electronc Invoice Rouing Accelerated Payments  Setflement  Data Deletion Criteria
* |ndicates a required field
St up early payments auto-acceptance rule

EFTICheck Remittances

Mdress 1 City State Country/Region Defauilt

9 P United States

ly | Edit Bank Details (G0 To Additional Enities | Find and manage all Remit To Addresses under Addifional Entities.
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How to get into contact with SAP support if
needed



What would you use the Help center/SAP Support for?

e Register for the Ariba Network
e Changing your administrator

e Forgot your username

e Need a password reset

Please follow these few steps on how to use/access the Help Center/SAP Support.

Public
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How to use the Help Center

Step 1: Go to your internet browser and go to supplier.ariba.com

Step 2: Open the help center/SAP Support by clicking the question mark at the top right side

I||]

=y " =
SAE Business Network

Supplier sign-in

overed
ness wi

Forgot username

New to SAP Business Network?
legister Now or Learn mor
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Step 3: Once the Help center/SAP Support is open you will need to click Support at the top right side
of the help center and another screen will open up.

Busil Network
X7 Business Networ Help Topics

Support
Documentation

Support
Disclaimer: Use of this Support Portal is Support
outside of the SAP EU and SAP NS2 security

boundaries; it is your sole responsibility for How do | update admin informatio...
compliance with any security requirements.

Supplier sign-in Unlock additional benefits

Are you familiar with the next wave of benefits
that come with an enterprise account? By

upgrading, you can leverage new ways to grow _
and strengthen your business. How to change the admin foran ...

‘ Username

How to reset/change my password?

“ Learn More Where's my password reset email?

How do | troubleshoot web brows ...

Forgot username

How do | register a new account?

New to SAP Business Network?
Register Now or Learn more Why was my session terminated T

How long can | be signed in?

Supported browsers and plugins

w © 2022 SAP SE or an SAP affiliate company. All rights reserved. Privacy Statement  Security Disclosure  Terms of Use
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Step 4: Click the Contact support at the top left side of the page.

@ Home
Q. Search
Welcome to Help Center
€3 Get Support v
Contact Support Search our knowledge base to get the answers you need

L7 Documentation

(1Search Q)
L News
& Cloud Status ->
Topics we recommend for you Billing and subscriptions Managing purchase orders
@ How do | cancel or delete an invoice or credit memo? © How Can | Follow Up on my Dispute Case? > © Why can't|find a Purchase Order (PO)? >
©® Howdolaccessa sourcing event? @© Which transaction types determine the cost of my membership fees? > © How do | process an order in my SAP Business Network Standard account? >
@ How do | create an invoice? © Where can | download a copy of my SAP Business Network subscription fees invoice? > © | need help with purchase orders >
Creating and managing invoices Manage account
0] Creating and Managing Invoices, Credit Memos, and Debit Memos © Why am | not able to create a new account with my company email domain? ¥
] Creating and Managing Invoices, Credit Memos, and Debit Memos &l 1am receving the error: Sorry, an account already exists... while registering a new accountvia l... >
© | need help with invoicing 2 Unable to Create Supplier Account in SAP Ariba Supplier Lifecycle and Performance >
News from SAP SAP Cloud Status New product features
Updates on product maintenance, releases, features and more View the SAP Trust Center for your product availability Stay current on the new features and functionality of your product
ge?;sigg;g Company Profile Now Live! SAP Community
e Learn from your peers and read expert blogs published by SAP Community
SAP published webcasts
Boost your company's efficiencies with how to demos and best practices from SAP
> How do | contact SAP Support?
> What support ch Is could be ilable?
> Is there an opportunity to provide feedback on my experience with SAP Support?
i Legal
Public
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Step 5: This will then refresh the page. Make sure you put in why you are contacting support. For
example if you wanted an admin change or update and the admin has left the company.

= w Help Center

() Home

Q, Search

€3 Get Support
Contact Support

] Documentation

1 News

& Cloud Status

Public

Search Q

Contact Support

@ step1  How can we support you?

Frovide a full description of your question or issue with document numbers and all necessary information

3000 characters remaining

Osepz Resources

O step3  Confirm the details

O steps  Contact options
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Thank you.

© 2023 SAP SE or an SAP affiliate company. All rights reserved. See Legal Notice on www.sap.com/legal-notice for use terms, disclaimers, disclosures, or restrictions related to this material.
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