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1. Log in to your SAP Business Network 

account

2. Click on the initials at the top right 

corner

3. Click on Settings

4. Click on Remittances 

How to configure the Remit ID
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How to configure the Remit ID

• If you have an existing address select the address and click on “Edit Bank 

Details”

• If there is no existing address click on “Go To Additional Entities” 
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How to configure the Remit ID

Go to Company Profile on the Settings and open the Additional Entities sub-tab. On the Additional Entities 

page, click on “Create”

Fill the company and location information, all the required fields are marked in 

red, once you complete click on create
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How to configure the Remit ID

Go back to the remittances page and select the address and click “Edit Bank 

Details”

On the Remittance ID Assignment, next to the customer who is requesting the remit ID enter the “Remittance ID” 

(This number needs to be provided by your customer) click on “OK” and that will save the number for your future invoices.
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Thank you.
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