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INVOICE TYPES

Ariba

= |nvoices to be

ERS

= |nvoices are created
submitted in Ariba. by Honeywell on

= Country rules might behalf the supplier.
apply. = |nvoice will be labled

= “Create invoice” button as “Is ERS” at PO Line
will be enabled. level.

= “Create invoice” button
is disabled.

Carbon Copy

= |nvoices to be sent
through email.

= Applicable for
countries not accepting
elnvoice in Ariba.

= “Create invoice” button
is disabled.

To see Country rules details

o M w0 Dd -

Click on your initials
Then click “Settings”
Click “Customer Relationships”.
Click on “Honeywell”

Scroll down to the “Country-based Invoice
Rules” section and view the Invoice rules.

Country-based Invoice Rules

Originating Country of Invoice: All Other Countries

Download Invoice Rules
All Other Countr...

Australia
General Invoice Rules
Belgium

Allmins me sl e b s GG e S
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SUBMIT AN INVOICE

PART 1

1. Click Workbench from headers.
2. Click on Orders to invoice tile.

= |f not available, click on “Customize” and
add it

Identify the Purchase Order row to be invoiced.

Click the “...” from Actions column of the PO to be
invoiced .

5. Click Standard Invoice (You can also click on the
PO link > “Create invoice” > “Standard Invoice).

6. Complete requested information such as your
Invoice #1, Invoice Date? and Supplier Tax ID.

7. If Shipping cost needs to be entered, click “Add to
header” and add it.
For shipping cost, note that:
« Shipping tax must also be added?
* The amount is subject to tolerance.

Note:

= Make sure to confirm Order and create Ship Notice
before creating the invoice.

= 1 Invoice # is limited to 16 characters.

. 2. Invoices have a backdate limit. Date entered in
Ariba will be used by AP for payment purposes.

5":' Business Network ~ EmerprlseAccount

Home Enablement oy mmanmng ~ Orders ~ Fulfillment ~

Workbench

0 20 12
o]

Orders to Summary invoice Orders

Last 31 days Save filter

Orders to invoice (12)

> Edit filter || Save filter | | | Last 365 days

SystemlD £ Oﬂumber Amount Date ¥

-

$50000 USD Oct 21, 2024

Create Invoice

¥ Invoice Header Shioping T
Shipping Tax

Summary Shipping Documents

Purchase Order:

Invoice t‘ |

. Comment
nvoice Date:* | 28 Jan 2025

Attachment

Supplier Tax ID: *‘

Bill To: _ Elster Perfection

Geneva, Ohio
United States

* Indicates required field| Add to Header »
@ Shipping Cox 0

Additional Reference Documents and Dates

« Q @ RY

Quality ~ Invoices ~ More ~ Create ~ | en

52 Customize o

[ Confirm entire order 1

0 $ O O Update line items
. Us

Invoices Remittances nts

Create ship notice

Last 31 days Last 31 days

e Standard invoice

Create line-itern credit
-

memo e
S

Order Status Action so

N ” Hlde D

Attach backup:

If you would like to attach your original
invoice, click Add to header > Attachment
> Scroll down until “Attachments” section
that appeared > Click “Choose file” >
Click “Add attachment”

Attachments

The total size of all attachments cannot exceed 100MBE

Choose File | Mo file chosen

Add Attachment

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



SUBMIT AN INVOICE

PART 2

Attachments
8- Llne'ltem |nformat|0n WI" dlsplay In Arlba aS In the The total size of all attachments cannot exceed 100MB Remove
PO YOU C.an . . . . . No file chosen Add Attachment

A. Edit Quantity for partial invoice if needed.
B. Include/Exclude line-items to invoice by Transport Term: | FCA

H “ ” System ID:  BRVS00

using the “Include” toggle.
When PO has multiple line-items, Add to Header +

excluding one-by-one with the toggle is
not efficient. In thise scenario:

Q 1 Line ltems, 1 Included, O Previously Fully Invoiced
|.  Select all line items and uncheck

those to keep Part # Description Customer Part # Linit Unit Price Subtotal
Il. Click Delete. Those won'’t be Hotee e . 000000 U=0
. . . 5/16-18 ZN
considered for invoicing.
C. Specify Tax % or Amount which can be Pricing Desels Price Uniti  EA Price Unit Quantiy: 1
. . . Unit Conwversion: 1 Description:
modified at header or line-item level4. (More : G G
tax options are available in Line-ltem Tax Category:*| 10 M -
ACtIOnS) Tax Rate N . —
9 CI|Ck Next Location: | Type: | () Header leveltax () (@) Line level tax (D)
- - <crintion: P Tax - Exerm Rate(25): | p
10. Review the invoice. If correct click Submit. ’ A T et | B oo
Otherwise click Previous to edit or Save to |v Amourt: [ —
continue later®.
Ly
Line Item Actions « Delete Reset Tax from PO
Note: 0
= 3: Tax will be calculated based on PO tax rate. 9

= 4: Select either to tax at Header or Line-item level from

Tax menu at top. Tax Category should not be changed. Update Save Exit
= If Price needs to be updated, reach out to PO buyer

for support (Suppliers can only lower price in Ariba).
= 5: Saved invoices (Drafts) will be available under

Invoices tab from homepage.
Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



CREDIT MEMO

Credit Memos (CM) are eligible for invoices with
“‘Approved” status. Otherwise, a Credit Memo is not
required, and you might need to follow up with PO
buyer.

To create a Credit Memo for an Approved invoice:

1.

2.
3.
4

~

Go to Workbench.

Click on Invoices tile.

Click on the Invoice number to be offset.

Click Create Invoice, then “Line-item credit

memo”.

Select the invoice and click on “Create Line-item

Credit Memo”.

Complete required fields marked with an asterisks.
= |s recommended to add Credit Memo # with

the same invoice number followed by “-CM”

Click Next.

Review CM, if agreed click Submit, otherwise click

Previous and edit.

Note:
= Amounts will be shown as negative.

Create Order Confirmation «

Order Detail Order History

Line-ltem Memo

Invoices (1)

y@ Invoice #
Create Line-ltem Credit Memo

o -

brandard Invoice INV4420015225

Create Li

Create Invoice »

Customer

Honeywell

ne-ltem D

Exit

andard |nunice
Line-ltemn Credit Memo
i D= i e
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SEARCH INVOICES AND CHECK STATUS

Search Invoices
1. Go to Workbench.
2. Click on Invoices tile.
3. Use filters to locate your invoices.
= |ncrease date range on Invoice date.
= Use “Exact match” if you have invoice #.

Check Status
4. Scroll down and refer to “Invoice Status” column. If not
available, click “Settings” and add the column.

Status Meaning
= Sent — Invoice is being reviewed.

= Paid - Invoice Paid.
= Approved — Invoice will be scheduled for payment.
= Failed — Ariba experienced a problem routing the invoice.

= Rejected — There is a discrepancy identified. This requires
PO buyer resolution. Typically, supplier would need to
resubmit invoice with a variation on invoice # to resubmit.

A. You can see more details of rejection under History
tab from invoice view.

B. Some Rejected invoice will allow to Edit.

Note:

= |nvoice Status is different from Routing status. The 2" refers
to the email routing.

T Business Network ¥

Enterprise Account -

Home Enablement Disc: a Workbench Planning ~ Orders « Fulfillment ~ Quality ~ Invoices + Payments Cate

Workbench

0

Orders to Summary invoice

Last 31 days

&es (7)

~ Edit filter Save filter | | | Last 365 days

Invoice number Reference Invoice date

Select or type selections

20

Orders

Save filter

Invoice Number b

INV4420018016

INV4420017666

INV4420015225

1M1 2 AND0

[u]
Invoice Status

O O . O uspD
Orders to invoice 9 Remittances

Last 31 days Last 31 days

Tvpe selection Tvpe input Last 365 days

Sent

Sent

Sent

(®) Partial match () Exact match

Invoice: INV2124030

. Invoice Number
Routing Status

Acknowledged @ad FDF

Acknowledged
Detail Scheduled Payments
Acknowledged

Pnlimonadod oo

NV_DEMO
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SUMMARY INVOICE

INVOICE INCLUDING MULTIPLE PO

When having shipments containing multiple POs, creating
one invoice for them is preferred. POs must have the
same order group in header (Customer, Company Code
and Currency) which will automatically group together.

You can create a Summary invoice by
1. Going to Workbench.
2. Click on Orders to Summary Invoice.
= |f not available, click on “Customize” and add it.
3. Increase date range from filters.
4. Click Apply.
5. Select the POs to be invoiced together with the same
parameters.
6. Click on “Create Invoice” and then “Create invoice
by PO” (Select by “Entire Group” only if you would like to
invoice all open POs available)
Select a PO as invoice Header.
Click Next.
. Submit invoice as usual.
10. Click Next.
11.Review the Summary Invoice, if agreed click Submit,
otherwise click Previous and edit.

© ® N

Note:

= Make sure there’s no variation in Tax rate among Invoice and PO.
= If invoice is subject of rejection, supplier will need to resubmit it

corrected. We recommend using summary invoice wisely.
= Ensure there is no header shipping cost over USD 80.
= Credit Memo for Summary invoice is not applicable.

(2) 0 0 0 ‘0.0..  *0.0.

Orders to Summary invoice Orders Orders to invoice nvoices Remittances Scheduled payme
Last 31 days Last 31 days Last 31 days Last 31 days Mext 80 days
Orders to Summary invoice (12)
v Edit filter | | Save filter | | | Last 365 days

Order status

Include ~  Selecror e P

Resend Failed Orders ‘ C!

Customers Order numbers

Creation date
3 Last 365 days v

Select or type selections [l

6 Show more

Create invoice v

Create invoice by POs

Tvpe selection

(® Partialmatch () Exact match

Customer Amount Date 4 Order Status Amount Invoiced
Create invoice by entire group 5
SalEywell - TEST Company Code: 1301 Maxon Corporation  Currency: USD 2
e A0D1608460 Honeywell - TEST $279 USD May 15, 2024 New

Customer: Honeywell - TEST Company Code: 1575 Elster American Meter Currency: USD

$58000 USD

4470018032 Honeywell - TEST Sep 6, 2024 Shipped

4420018031 Honeywell - TEST $58000 USD Sep 6, 2024

e n @
Select an order as the invoice header

TW6|11e:iC|w of the order you selected will be taken as the header level information of the invoice m
o
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Shipped

Create Invoice

Order number 1 Date Customer location Invoiced amount Amount

x
(4 4420015478 ay

Purchasing organization Ordering address

CONTAINER LLC

$1,700.40
Proj.& Services 5780 UsD

United States



REMITTANCES AND SCHEDULED PAYMENTS

SearCh Remittances w Business Network v EnterpnseAccount Invoice: INV4420018016

1. Go to Workbench.
2 ClICk on “Remittances” tlle Hone Enabiement D'Sco kabench Rlana! Create Line-ltem Credit Memo Copy This Invoice Downlg

= [f not available, click on “Customize” and add it. Workbench
3. Use filters to locate payment. g Detal *o
4. Click on Transaction # to see details.

Seal"Ch Scheduled PaymentS 0 . 0 U= O ° O UsD Payment Proposal t Received Date Accepted Date Planned Payment Date
There are 2 ways to see Estimated payment date from Remittances Scheduled payments
Approved inVOiceS Last 31 days Mext 90 days

A. From Scheduled Payments Tile

1. Go to Workbench.
2. Click on “Scheduled Payments” tile. 56 | (lest3ssdays|(21 11

= |f not available, click on “Customize” and add it. Costomers Transaction # Date Range
3. USG fi|terS tO |Ocate Com|ng paymentS Select or type selections o Tyvpe input Last 365 days
4. Click “Payment proposal # to see details.

B. From Invoice information
a. Go to Workbench.
b. Click on “Invoice” Tile.
c. Click on the invoice number.
d. Click “Scheduled Payment” tab.

Note:
= To know the Exact payment date, reach out to your PO buyer.

= Remittances can be sent through email by configuring it under

Electronic Invoice Routing>Settlement on account Settings.
Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



REPORTS

EI;Y Business Network ~  Enterprise Account [ECEIEE - "+ -
Download reports with detailed information by: o N o

Home Enablement Discovery ~ ‘Workbench Planning ~ Orders ~ Fulfillment ~
Enter a title and description for this report. Check the Time

1. Going to Reports and then Reports. Qualty v mvoices v | > ’ (1) Report Desciption
2. Click CreaFe. . . . — 0 — > ‘ — ‘ @) cnora e et
3. Enter required information such Title and select an " "
InVOICe Report Type (Falled |nVOICe or InVOICe) Use CSV or Excel reports to T as purchase orders and invoices. Report files are Description:
Click Next. posseemens
Complete required filters. Report Templates Time zone:
CIICk Smeit. Tile 1 Schedule Type Report Type Status Last Run MNext Run Created L Language:
Select the report. 202 mox &

Invoices Manual Invoice Processed \ Report type: *

Click Run and then Ok. g
Click Refresh until Status shows “Processed”.

. . Failed Order
0 . C I | Ck Dow n I oad . Run Download Edit Copy Delete Goods Receipt

| Customers Select

Failed Invoice

2 O®NOD O A

Customer:

Invoice Number:

Report Templates

Invoice Amount: 1o

Title 1 Schedule Type Report Type Status Last Run MNext Run Created Created By Report Si;

Invoices  Manual Invoice Processed 20 O0F 25 Oct 1KB

| I Invoices without Payment Receipts ':'_:
Run Download Edit Copy Delete Create Refresh Status

6 O @ O

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved. 10

Routing Status:

Invoice Status:

Created Date:

Maximum Results Returned:



CONSIGNMENT SETTLEMENT INVOICE

HONEYWELL INITIATED

. . . . 7Y Business Network v EnterpnseAccount
Consignment invoices are submitted by Honeywell =
based on based on the Consumption made- Home Enablement DISC00 mmanmng v Orders Fulfillment ~ Quality ~ Invoices ~ Pa

Workbench
Supplier can see posted invoices by

1. Going to Workbench.

2. Click Invoices. O 0 O
3 CIle on “ShOW moreu from filterS and fllter Orders to Summary invoice Orders Orders to invoice 9

&

“ 1] “ = ” £ 5 - - . T A
Customer” under “Submitted by” field. Last 31 days Last 31 days Last 31 days
Invoices (0)
v Edit filler || Sawve filter || | Last365 days || Customer
Customers Invoice number Reference
Select or type selections (ul Type selection Tvpe input

(@ Partialmatch () Exact match

Status change date Routing status External invoice number

None v All ~ Type input

Payment net due date Submitted by View
None Customer ~ All v

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.
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COPY INVOICES

DUPLICATE SAME INVOICE VALUES AND UPDATE

RN =

o

Go to Workbench.

Click on Invoices tile.

Click on the Invoice number to be duplicated.
Click Copy This Invoice .

The invoice will duplicate under the same PO.
Complete/Edit required fields marked with an
asterisks.

Click Next.

Review Invoice, if agreed click Submit, otherwise
click Previous and edit.

Invoice: INV4420017666

Create Line-ltem Credit Me° Copy This Invoice

Detail Scheduled Payments History

Exit

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



INVOICE ARCHIVAL

' o Network Settings
Allows to specify the frequency, immediacy, and oS m

delivery of zipped invoice archives. Customer Relafionships
Users Electronic Order Routing Electronic Invoice Routing Accelerated Payments
Notifications My Account

How to set up invoice archival: _ c
Application Subscriptions Link User IDs

1 . CI'Ck on yOUI’ Inltla|S Account Regjstration Contact Administrator |nvo|¢;e Archwal

Click Settings. Generative A R
ANID: AN11203530

. . . e — o #riba Mepwork can archive your inveices in zip format. The 2
Select Electronic Invoice Routlng. Q o i e day pef en additionally select the Archive Immediately |

Electronic Order Routing

Electronic Invoice Routing

Go to Tax Invoicing and Archiving tab.

Configure Invoice Archival

o bk~ 0D

Select “Configure Invoice Archival” from

Invoice Archival section. Invoice Archival

E nter req u i red info rmation . Ay ork can archive your invaices in zip format) The zip files are not included in the Data Retention servig
s rina Network automatically waits for a 30-day period to collect all the corresponding invoice details bf
Imn ely check box. You can download archived invoices from the Outbox > Archived Invoices page.

Click Save.

"_.:._" Twice Daily

{ i ) Daily

() weekly

"6" Every Two Week

'i' Manthly

Archiving Start Time : D Asialkuala_Lumpur (i)
N Archive Immedifliely
ote:

= for an integrated archiving solution, go back to
“Tax Invoicing and Archiving tab SUbSCI"Ibe to (@) send archived infibice files to the pending queue for download.
Long_Term DOCument Archiving '.:_7_:.' Send archived infibice files to the Archive Delivery URL.

Archive Delivery UR

Save Delivery Qf

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



COUNTRY RULES FOR EINVOICE

Honeywell Country Vendor Vendor Honeywell Country Vendor Vendor Honeywell Country Vendor Vendor
Country Country Country Country Country Country
(Domestic) (Import) (Domestic) (Import) (Domestic) (Import)
Algeria - DZ CcC CC Italy - IT CcC CcC Sweden - SE CcC AN
Angola - AO CC CC Japan - JP AN AN Switzerland - CH CcC AN
Australia - AU AN AN Jordan - JO CC CC Taiwan - TW CC AN
Austria - AT AN AN Kazakhstan - KZ CcC CcC Thailand - TH CcC CcC
Bahamas - BS CcC CcC South Korea - KR CcC CcC Trinidad and Tobago - TT CcC CcC
Bahrain - BH CcC CC Kuwait - KW CC CC Tunisia - TN CC CC
Belgium - BE AN AN Luxembourg - LU AN AN Turkey - TR CcC CcC
Brazil - BR CC CcC Macau - MO AN AN Ukraine - UA CcC CC
Bulgaria - BG CC AN Malaysia - MY CC AN United Arab Emirates - AE AN AN
Canada - CA AN AN Mexico - MX AN AN United Kingdom - GB AN AN
China - CN CC AN Netherlands - NL AN AN United States - US AN AN
Croatia - HR AN AN New Zealand - NZ AN AN Vietham - VN CC CC
Cyprus - CY AN AN Nigeria - NG CC CC
Czech Republic - CZ AN AN Norway - NO CC AN
Denmark - DK cC AN Oman - OM cC cC Note: Invoice regulations may vary by specific plants and
Egypt- EG cC CC Pakistan - PK cC cC are subject to changes. If the "Create Invoice" option is
Finland - FI Y AN Philippines - PH cC cC enabled on your PO an invoice is required in Ariba. If the
France - FR AN AN Poland - PL cC cC option is disabled, then a CC invoice (PDF invoice) must
Germany - DE AN AN Portugal - PT CC CC be submitted through e-mail.
Greece - GR AN AN Qatar - QA CC CC
Hong Kong - HK AN AN Romania - RO CC CC Exceptions:
Hupgary - HU cc cC Russian Fefjeratpn - RU cc cc = CA ship to regions exception: British Columbia (BC),
India - IN cc cC Saudi Arabia - SA cc cC Saskatchewan (SK), Manitoba (MB), Quebec (QC).
Indonesia - ID cC cC Singapore - SG CC AN = Plants located in Bulgaria (BG), Italy (IT), Hungary
Iraq - 1Q CC CC Slovakia - SK AN AN (HU) and Poland (PL)
Ireland - |IE CcC AN South Africa - ZA CC CC
Israel - IL CC CC Spaln -ES AN AN CC: Carbon COpy

AN: Ariba Network e-invoice

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved. 14



SUPPLIER TAX ID

HOW TO DEFAULT IT

Default Supplier TAX ID so it prepopulates
when submitting new invoices. Only the
administrator can set up this section.

Click on your initials.
Click on Company profile.

Click Business information.

=

Complete Tax Information section as
needed.

-]

My Account
Link User IDs

Contact Administrator

| Company Profile

Settings >

Logout

ET7  Business Network v Enterprise Account [N

Home Enablement Discovery v Workbench Planning v

Company Profile

@ Your company organization structure is now vis

Overview

&, Credentials
Certifications

Sustainability Ratings

e Organization Structure

[@ Business Information

Additional Information

Additional Addresses Business Customer Reguested Addition

Financial Information

Penalty Information:
Discount Information:
Legal Name:

State of Incorporation: Alabama

o Global Location Number:

Tax Information

i

Tax Classification: (no value)
Taxation Type:
Tax ID | ®
State Tax ID | Do not enter dashes

Do not enter dashes

Regional Tax ID:

VAT ID ‘ ®

VAT Registered

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.
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INVOICE RESOLUTION

For invoices not being approved nor paid, can
be reviewed by PO Buyer to provide further
details.

Who is my PO buyer

1. Go to Workbench.

2. Open the PO related to conflicting invoice.

3. In the top-left you will find your PO Buyer
contact.

4. Click on Transaction # to see details.

Why was my invoice Rejected?

A brief description of Rejection Reason will be
added to Ariba. Invoice resolution process
should be escalated to PO buyer for further
assistance.

See Rejection Reason brief description:
i.  Open your rejected invoice in Ariba
ii. Click History header tab

iii. Scroll down on “History” section

E’ Business Network

Purchase Order: 4420996173

Order Detail Order History

From:

HO“ eywell C:m International Inc.

15 E Stephenson St
impic £10

Detail Scheduled Payments Ren@

Invoice: 377/20669910
Invoice Status: Rejected
Received By SAP Business Network On: 14 Feb 2024 9:10:36 Al

History

Status Comments

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.
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EMAIL NOTIFICATIONS
ELECTRONIC ROUTING

ORDER AND INVOICE NOTIFICATIONS
1. Click Initials > Settings > Electronic Order Routing or Invoice Routing
2. Configure as needed. Recommended to set up:

Orders notification recommendations
= Payment Remittances
= Send notification for new purchase orders to suppliers.
= Send notification to suppliers when purchase orders are

changed.

Invoice notification recommendations
= |nvoice Failure
= Invoice Status Change
= Invoice Created Automatically from Receipts (if you are ERS)

. . Routing Method Options
Account Registration

Email address:
Network Settings Supplier@example.com,supplier2@example.com|

Electronic Order Routing

l:l Attach cXML document in the email message

IZI Include document in the email message

Electronic Invoice Routing

email message. This applies to all orders with

catalog orders without attachments".

IZI Attach PDF document in the email message

To email addresses (one required)

l:‘ Leave attachments online and do not include them with

attachments that have the routing method "Same as new

supplier@example.com, supplier2@exal

REMITTANCE NOTIFICATIONS

1.

2.
3.

Click Initials > Settings > Electronic Order Routing or

Invoice Routing
Click “Settlement” tab
Configure as needed. Recommended to set up:

Payment Remittance notification recommendations
= Payment Remittance
= Payment Remittance Status Updates

Network Settings

Electronic Order Routing Electronic Invoice Routing Accelerated Payments M e

Note:

= You can add up to 5 email addresses per notification type.
Each email separated by comma and no space.

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved. 17



QUICK REFERENCE GUIDE

INVOICING

SUBMIT INVOICES

1. Go to Workbench > Orders to invoice tile.
2. Look for PO to be invoiced.

3. Click “...” > Standard Invoice (or open the
PO > Create invoice > Standard Invoice)

4. Complete requested information.

5. Edit Line-item information as needed (select
Quantity to invoice, Include/Remove line-
items, etc.) > Next.

6. Review the invoice. If correct click Submit.
Otherwise click Previous to edit or Save to
continue later

Imvoice #:*| |
o Workbench o
nvoice Date: *| 28 Jan 2025

Service Description:

1 2 e Include AT
Orders to invoice

1

500
Save filter

Standard invoice m

Create line-item credit
memo

CREATE A CREDIT MEMO

Needed to cancel/offset an approved invoice
that is not correct. Needed for AP Team to
offset the incorrect invoice.

1. Go to Workbench > Invoice tile

2. Open invoice to cancel > Create Invoice >
Line-item credit memo

3. Complete required fields (Recommended to
use same invoice number followed by “-CM”) >
Click Next.

4. Review CM, if agreed click Submit,
otherwise click Previous and edit.

0 - 0N EZB

Create Invoice «
9 Standard Invoice
Line-itern Credit Memo

Line-ltern Debit Memao

e Invoice #:*| |
nvoice Date:*| 2§ Jan 2025

—

MULTIPLE-PO INVOICE

Submit an invoice including multiple POs.

1. Go to Workbench > Orders to Summary
Invoice.

Select the POs to be invoiced together

Click on Create Invoice > Create invoice by
PO/Entire Group.

Select a PO as invoice Header > Next
Submit invoice as usual > Next.

Review the Summary Invoice, if agreed click
Submit, otherwise click Previous and edit.

Workbench

Create invoice by POs

@ ™n

ook

Create invoice by entire group

1 2 usiomer: He

Ord o B Crder number T D
rders to Surmmary invoice

Save filter - 2
@) 4420015478 M

: — a m

4420018032

4420018031

]

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



QUICK REFERENCE GUIDE

INVOICING

SEARCH AND INV STATUS

1. Go to Workbench > Invoices tile.
2. Use filters. These are the most used:
= Increase Invoice date range.
= By Invoice using “Exact match”.
= By PO under “Reference”.
3. Invoice Status reflects status. Not Routing
status.

Status Meaning
= Sent - Inv. is being reviewed.

= Approved — Inv. will be scheduled for
payment.

= Paid — Inv. is paid.

= Failed — Ariba experienced a problem routing
the invoice.

= Rejected — Inv. with discrepancy. Follow up
with PO buyer.

Invoice number

o Waorkbench e Type selection

(@) Partial match () Exact match

7 Reference Invoice date
Type input Last 365 days
Invoices
ave filter o
N . "
Invoice Number | Invoice Status Routing Status
INV4420018016 | Sent Acknowledged

EST. PAYMENT DATE AND
REMITTANCES

Est. Payment Date
1. Go to Workbench > Invoices tile
2. Open Invoice > Scheduled Payment
= Date is an estimation. More details with
PO buyer.

or

3. Go to Workbench > Scheduled Payments tile
4. Use filters > Click Payment proposal #

Remittance

1. Go to Workbench > Remittances tile.
2. Use filters to locate payment.

3. Click on Transaction # to see details.

0 Workbench

7 *0.0.

Invoices heduled paym:

Next 90 days

e Detail Scheduled Payments History

REPORTS

1. Go to Reports > Reports.

2. Click Create > Enter required information

3. Select Report Type (Failed Invoice or
Invoice) > Next.

4. Complete filters > Submit.

5. Select the report > Run > Ok.

6. Click Refresh until Status shows
“Processed” > Click Download.

‘. ¢’ stomer:  All Customers Select
Reports > | Reports Customer:
nvoice Number:
nvoice Amount:
Create
Routing Status: | Any v

Reporttype:* | Select Invoice Status: Any v

oy
Failed Invoice Submit

Failed Order

Goods Receipt
Title
Invoice

Invoices

e Next
Status
Refresh Status

Download
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COUNTRY SPECIFIC - MEXICO



ENGLISH

SUBMIT AN INVOICE

MEXICO

1. Click “...” in the top-right corner > Click “External
document’

2. Select “CFDI Invoice” from Document Type dropdown
menu

Click Browse > select XML file > Add > Next
Basic validations are performed > Next
Click Browse > Upload PDF invoice > Add > Next

Only complete Purchase Order number from header
section

2N

7. Complete line-item reference from your invoice to
match Honeywell’s PO line-items (they go from 10,
20, 30..) > Next

8. A validation screen will show > Submit

= A message will appear stating: “Document
successfully submitted for business validations. See
results in outbox folder.”

9. You can locate your invoice following the steps from
“SEARCH INVOICES and CHECK STATUS” section
from this guide.

Important!: |f the invoice needs to be canceled, you are
asked to: 1) Make a substitution of the invoice in S.A.T. and
upload it in Ariba, or 2) Create a credit note in the SA.T.
and upload it in Ariba as indicated on page 23.

»

H# 0 @& Ps Cargar CFDI

Create v

This page allows you to upload your ¢
Track Document Archive

Pending Queue Archive Documents

Notifications

Auto generated PDF

Download Status

CSV Upload Qeleted Transactions

External Document Current Transactions

External Document Next
Upload

Select Document Type e
CFDI Invoice '

Choose File | XML_COMP... TE_3_3.XML Add

User Attachments

e

Upload CFDI

Cancel

Document References

@ Validations

@ submit Documents LINE Item References

Upload Document

Line number Line ltem reference Item Key

1 10

The uploaded document was verified. The re

‘ @ Validations
(;?j Update PDF

¢ The uploaded document is validated and

o m=

Upload CFDI

@ Submit Documents
Browse... | No file selected e

e Submit Document
uuID

Series

Folio

Buyer Tax ID
Supplier Tax ID

@ Validations
@ Update PDF
@ Enrich document
@ Submit Documen

CFDI Document

Related PDF

nvoice
Mumber(Credit
Note):

Service Start Date: e

| nternal Reference:

Des Do not complete
“invoice number” field.
It is only applicable for
Credit Notes. Your
invoice # is already
taken from XML
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ESPANOL

ENVIAR UNA FACTURA

MEXICO

1. Haga clic en "..." en la esquina superior derecha >
haga clic en "Documento externo"

2. Seleccione "Factura CFDI" en el menu desplegable
Tipo de documento

3. Haga clic en Browse > seleccione el archivo XML >
Agregar > Siguiente

Se realizaran validaciones > Siguiente

Haga clic en Browse > Cargué el PDF de la factura >
Agregar > Siguiente

6. Complete solamente el nimero de orden de compra
de la seccion de encabezado

7. En la columna “numero de linea” vera la informacion
de su factura. Complete la columna de “Referencia
de lineas” colocando el numero de linea que coincida
con la linea de la orden de compra. (Es decir si en su
factura “linea X’ esla 1 y en la orden es la 10, coloque
10 para que coincida con la orden de compra) >
siguiente

8. Se mostrara una pantalla de validacion > Enviar

1. Aparecera un mensaje que dice: "Documento
enviado con éxito para validaciones comerciales.

9. Puede localizar su factura siguiendo los pasos del
apartado "SEARCH INVOICES and CHECK STATUS"
de esta guia.

« 0 ® Ps

Create v

Track Document Archive

Pending Queue Archive Documents

Notifications

Download Status

CSV Upload Qeleted Transactions

External Document Current Transactions

External Document

e

Next Cancel

Upload

Select Document Type
CFDI Invoice W

Choose File | XML_COMP...TE_3_3.XML

Upload Document

Add

Se verificé el documento cargado. El resultado se muestra a continuacién.

v El documento c argado esta validado y no se encontraron errores, Contint

[== ]o

ilmportante!: Si la factura require ser cancelada se le pide 1) Hacer una sustitucién de factura en
el SAT y subirla en Ariba o 2) Hacer una Nota de credito en el SAT y subirla en Ariba como se indica

en la pagina 24

Cargar CFDI

Esta pagina le permite cargar su propi

@ Validaciones
@ Actualizar PDF

Enriquecer el
documento

PDF generado automaticamente
COMPROBANTE_4_0_CIA910109

Adjuntos de usuario

Adjunte PDF para la factura

@ Enviar documentos
Browse... | No file selected e

Upload CFDI
Document References

@ Validations
@ Update PD@

Entry Sheet:
@ Enrich document .

Sales Note:
@ Submit Documents  LiN€ Item References

Line number Line ltem reference Item Key

1 1

Zargar CFDI

Enviar documento
uuID

Serie
Folio

@ Validaciones
@ Actualizar PDF

Enriquecer el
documento

@ Enviar documentos

ID fiscal de comprador
ID fiscal del proveedor

Documento CFDI

PDF generado por el sister]

nvoice
Mumber(Credit
Note):

X

| Service Start Date: e

| nternal Reference:

o-f NO complete el campo
"numero de factura".
Solo es aplicable para
Notas de Crédito. Su
nuamero de factura ya
esta tomada de XML
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ENGLISH

CREDIT MEMO
MEXICO

A0 @ PS - Cargar CFDI Upload CFDI
1. Click “a ««” in the top-right corner > Click “External

document’

Create v

e Submit Document
uuID

- This page allows you to upload your ¢
@ Validations @ Validations Series

2. Select “CFDI Invoice” from Document Type Track Document Archive SR
drOdeWﬂ menu Pending Queue Archive Documents @ Update PDF Auto generated FPDE @ Update PDF Supplier Tax 10

i > i > > Notificati D load Stat . CFDI Document
3. Click Browse > select XML file > Add > Next otifications Qown oad Status (3) Envich documen N uiiiancs
4. Basic validations are performed > Next £ | csvupload eleted Transactions User Attachments Related PDF
Submit Documents .
5. Click Browse > Upload PDF invoice > Add > Next Curent Trenszctions © (5 ’ (© swomecscume
6. Only complete Invoice number to be offset - -
. . . . Upload CFDI
7. Avalidation screen will show > Submit External Document = -
= A message will appear stating: Document Upload @) v Document References
. . Validations
successfully submitted for business
. . . Purchase
validations. See results in outbox folder. (3) update 0 Order:
i i St‘cf Service Start Date: ER
8. You can locate your credit note following the steps ‘ @) eniencacumen Ertry Sheet I ’

from “SEARCH INVOICES and CHECK STATUS”
section from this guide.

@ submit Documents -INe Item References

Line number Line Item reference Item Key Description

1 1

Se verificé el documento cargado. El resultado se muestra a continuacion.

¢ Eldocumento cargado estd validado y no se encontraron errores, Contint

9
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ESPANOL

NOTA DE CREDITO
MEXICO

1. Haga clic en "..." en la esquina superior derecha >

haga clic en "Documento externo"

2. Seleccione "Factura CFDI" en el menu

desplegable Tipo de documento

3. Haga clic en Browse > seleccione el archivo XML

(de la factura de egreso / Nota de crédito) >
Agregar > Siguiente

Se realizaran validaciones > Siguiente

Haga clic en Browse > Cargué el PDF de la
factura > Agregar > Siguiente

6. Solalemte complete el numero de factura en este

apartado

7. Se mostrara una pantalla de validacion > Enviar

= Aparecera un mensaje que dice:
Documento enviado con éxito para
validaciones comerciales. Ver los
resultados en la carpeta de la bandeja de
salida.

8. Puedes localizar tu nota de crédito siguiendo los

pasos de la seccion "BUSCAR FACTURAS Y
COMPROBAR ESTADO" de esta guia.

e

»

¥ 0 ® Ps

Create v

Track Document Archive

Pending Queue Archive Documents

Notifications

Download Status

CSV Upload Qeleted Transactions

External Document Current Transactions

External Document
Upload

Select Document Type 9
CFDI Invoice s
Upload Document e

Choose File | XML_COMP...TE_3_3.XML Add

Se verificé el documento cargado. El resultado se muestra a continuacion.

¢ Eldocumento cargado esté validado y no se encontraron errores, Contint

o

Cargar CFDI

Esta pagina le permite cargar su propi

@ Validaciones
@ Actualizar PDF

Enriquecer el
documento

PDF generado automaticamente

COMPROBANTE_4_0_CIA910109
Adjuntos de usuario
Adjunte PDF para la laclure
@ Enviar documentos
Browse... | No file selected

Upload CFDI

Document References

@ Validations
Purchase
@ Update PDF Crder:
Service
‘ @ Enrich document

Entry Sheet:
@ Submit Documents  LiNE Item References

Sales Note:

Line number Line Item reference

1 1

Zargar CFDI

Enviar documento
uuID

@ Validaciones Serie
Folio
[ : Actualizar PDF

Enriquecer el
documento

@ Enviar documentos

ID fiscal de comprador
ID fiscal del proveedor

Documento CFDI

PDF generado por el sister]

nvoice

Mumber(Credit
Note):

| Service Start Date: =

| nternal Reference:

Description
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CONFIGURE ARIBA ACCOUNT
MALAYSIA

Invoices generated in Ariba will be validated through the IRBM" portal, allowing buyers to
receive both the Malaysian UBL and PDF versions

L
I Company Profile

Settings >

Pre-requisites

= Configure SST ID and other tax details under Additional Entities. If you have both Sales

and Service Tax IDs, create two Malaysian addresses—one for each. Logout

= Have an IRBM registered TIN and BRN. (Client ID and Client Secret are obtained

during registration) S ——— EQ
rea ew Iniona Y

Company and location

= Create a country configuration in your Ariba account.

Company (Legal) Mame:

Tvpe here

Configure Additional Entities

Country/Region: *

1. Click your initials top-right corner > Click Company Profile

Malaysia

=]

Address Line 1%

Click Additional Entities > Create

Type here

Address Line 2:

Tvpe here

2
3. Enter mandatory information (SoldFrom is defaulted on the Functions dropdown)
4. Click Create at the bottom

Postal Code:®

Tax Identification Nur Formaliiﬁ

Financial Inforr

Country Configuration
5. Click Country configuration (from Company Profile menu) > Create
6. Select the country/region and company name > Continue.
7. Enter details (Client ID, Secret, MSIC code?, Description) > Create

= [fclient ID and secret are not valid, legal profile will not be accepted by the system
and system status shown as Failed

Client ID:

Fk AR |

Submission Type:
Tax Invoice - Subr

Client Secret:
Fkkkddkirk

8. Status will show accepted under Country Configuration. MSIC Code:

'IRBM: Inland Revenue Board of Malaysia
2MSIC codes: https://sdk.myinvois.hasil.gov.my/codes/msic-codes/

MSIC Description:

7
~ 57
+2 v Country Configuration Organization Structu. Additional Entities
Y

DUNS: -  Location: Pucrunga\a

AMID: AN11Z

Addlitional Entities (1) 2
Collabor
Compan |ocation  BNOID  TAX ID ation
¥ Function
Metwork collaboratiol .

Functions:

Identification informa New Object

nternal ID:

Country/Region:*

Malaysia

Company Name:*

Legal and tax informa Example

TAX ldentification Mum

Tvpe here

Country Configurations (1)
Company Name try/Regi

Y-

)
A

Accepted

Malaysia

Signature Keystore (PKCS12
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SUBMIT AN INVOICE
MALAYSIA

l:-’ql 1.7 Business Network »  Enterprise Account | NN A 0O @ RY Line ltems
. Home Enablement Discovery Workbench Planning ~ Orders ~ Fu Create v | o T I E T
1 . C“Ck WorkbenCh from headerS. |:| Tax Category: | g Documents I:‘ Special Handling
. . - . == i 0
2' CIICk On orders to InVOIce tlle workbenCh 0 = Customize l:‘ Nao. Include Type P2 mer Part # Quantity Unit
= |f not available, click on “Customize” ( Confirm entire order 1 [] = o weremn EA
. . . Update line it
Identify the Purchase Order row to be invoiced. 0 20 12 . m=e i prcng Dtals pice e SR—
1 ] Unit Conversior| Drescription:
Click the “...” from Actions column of the PO to be Orders to Summary invoice Orders 9 o nts
InVOICed . Last 31 days Save filter C[eatEShlanhce T 18 Taxable RM1,00|
5. Click Standard Invoice (You can also click on the o tocier: [ | e
PO link > “Create invoice” > “Standard Invoice). Orcers o iniotes (12 e osscrpon: [
) . > Editfilter || Save filter | | |Last365days Regime: o g y
6. Complete requested information such as your Croste e tem crecit E ] .
. . . - = Type: elac
Invoice #', Invoice Date? and Supplier Tax ID. f memo I [ seec
7. Scroll down until Additional Malaysia Specific smemiogs orer sl moun D 0. L oo
Information section > Select Honeywell Address s s 0sh o e descripionOfChangeCol
. . . C
(even if populated, re-select so below buyer information
is auto-populated) Claslfasion w |ﬁ
. . Create Invoi
8. Scroll down to Line ltems section and change e e b e remamore « 1 oo
Category to Sales Tax T T
g ry . + e Honder 6 Honeywell Engineering SDN e
9. TaX Rate ShOU|d be 0 A) Singapore
. . Summary Email earch more
10. Classification should be CLASS > Complete Code? Purchase Onde: 42015833 ‘ & s - @ - e

Invoice #4] |

11. Click Update and Next SN = [ i, : Buyer SST ID: *

Service Description

Buyer TIN: ‘ C3864750080

12. Ensure Invoice looks good > Submit

Invoice INV_3472 has been subm

Supplier Tax ID: "

H@

. . e . Buyer Tourism T
13. Click Exit i B ot _ _
s uyer Business | 9mmmoonms — I®m.
Registration Number: LT,
1: Invoice # is limited to 16 characters.
2: Invoices have a backdate limit.
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INVOICE STATUS AND ATTACHMENTS
MALAYSIA

1. Click Workbench > Invoices tile > Look for invoice Invoice: INV_3752_3 B [reechmene
# and click on number. ) i
ame Ype
H H Create Line-Item Credit Memo Copy Th | PDF = Export eXML
2' CIICk Detall > CheCk - MY _UBL_INV_3752_3.xml extixml
Routing status (Status of document validation) m heduled Payments  History
= Sent: System is validating the invoice. Wait 3
. Attachment(z
mInUteS to Change Status Create Line-ltem Credit Memo Copy This Invaice Print e Download POF Ex
= Acknowledged: Invoice processed correctly for Invoice : e
validation

Invoice status (Status of invoice)

Subtotal: RM100.00 MYR
Total Tax: RMO.00 MYR

[y p——— DRATAA AN LIVD

= Sent: Invoice in review

= Approved: Invoice to be scheduled for payment
= Rejected: Invoice not approved. To be review.

3. Attachment PDF is located at the bottom > Download
PDF > Enhanced Invoice PDF

= You can also click QR at the top, to be
addressed to the bottom.

= Document can be used for tax audit purposes.
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ARIBA INDIA E-INVOICING SUPPLIER
GUIDE

SAP Ariba SCC Invoice Collaboration

India E-Invoicing (Pre-approved invoice submission)

ILE Honeywell
H B Technologies

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.

30



Application Scope

ILE Honeywell ) . . .
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Application Scope: This guide applies to suppliers to submit pre-approved

invoice
Legal Requirement for e-invoicing in India

\ » India suppliers with turnover more than INR crore (INR 50 million) must report their
invoices to Invoice Registration Portal (IRP). Other suppliers (less than INR 5 crore)
are not
required to submit invoices to IRP.

* Invoices must be submitted in JSON format published by the tax authority.

« The IRP validates the invoice data, taxes, invoice values, and Cess (if applicable). If
the invoice data meets all the requirements, the IRP signs the JSON invoice. IRP
provides a unique Invoice Reference Number (IRN) and a QR code.

» Suppliers are required to generate a human readable format (such as a PDF) of the

Detail: Use SBN to send/receive invoices before submitting them to their buyers.

invoice as well. « Tax authorities have introduced new fields on invoice that need to be reported to IRP.
« GST ID for buyers & supplier.

« Place of Supply

Supplye:s tg hav& gelr (i’ntvhmces *  State Code(if location is India)
regisierec on 3 an en * Other (if location is outside India)
attach PDF version onto SBN . Type of Supply (B2B, Export, SEZ)

invoice.
+ HSNSAC code foreach line item

» Port Code (in case of exports)
have some additional India-
specific fields for suppliers to
enter, ea IRN.

ILE Honeywell
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SBN E-invoicing Solution -

1 5

Generate human readable SBNInvoice andPDF
PDF format invoice with attachment are sent to buyer

' I IRN&QR received from IRP backend system

Send invoice data in JSON format

I Create invoice on SBN and I
Receive signed JSON Invoice upload the PDFinvoicefrom
IRN step 3 as attachment
IRP 5 QR Code Supplier 4  SAPBusiness Network Buyer

Features of option C:
Common invoice data is available in both SBN invoice and PDF attachment.
India-specific invoice data is available in both SBN invoice and PDF attachment.

Example of India-specific invoice data: Type of Supply, Place of Supply, IRN, Supplier GSTIN, Buyer GSTIN,
HSNSAC codes for each line item.
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Maintain Company and legal profile



Guidance to maintain Company and legal profile

* Goto Ariba supplier login Portal, by accessing the link: SAP Business Network Supplier
* Provide username and password

. < Zonescorporate_2166510_BRV@hone
w BUSlneSS Network ywell.com

Password

Account sign in sossveidl B

Forgot password

New to SAP Business Network?
Register Now or learn more

Explore Leads

ILE Honeywell

B B Technologies Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.
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Guidance to maintain Company profile

To setup Company profile as a supplier in India, follow these steps:

1. Click on profile icon and ‘My Account’

2. Maintain address and click on Save
P

-

¥ Q R ® ZCs

v Zones Corporate Solutions Account Information

Zonescorporate_2166510_BRV@honeywell.com

My Account l

‘ Link User IDs
~_—

Contact Administrator

Preferences

ZONES CORPORATE SOLUTIONS-TEST Pretered Language: | Engion -
] O ANID: ANL1357779666°T Allow Me 10 Save Eizer Preferences in the inbowOuthax
Hen Contact Information

. it Standard account

Remittances = | USAL v
Company Profile

Settings

Logout

Kaenataks PN-KA) v

LE Honeywell
1 B Technologies Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.



Guidance to maintain Legal profile - 2019 Regime (Pre-approved mode) ...1

To setup Legal profile as a supplier in India, follow these steps:

1. Click on profile icon and ‘Company Profile’
2. Click Additional Entities and click on Create button
3.
I
1
T Susiness Nerwork © Sttt Accinet | G ==

ZONES CORPORATE SOLUTIONS-TEST

B Unlock our data-backed seggestions 10 kmprove your business.

OpEmize your vadsity 15 EoW Y02 Dusrwss 00 T reters by ASGng the promote 1abicripnon

Certifications  Sustainability Ratings

2L ¢ 29
/]

Overviem (v © Ratings

ZONES CORPORATE SOLUTIONS-TEST

ANILISTTIONS s BANGALORE. I

Addnional Entites. (1)

ILE Honeywell
B B Technologies

Country Configuration  Comtacts

® 0RO

s

ZONES CORPORATE SOLUTIONS.TEST
R L T IR

B it

ZC @ w
R SR GRS S SE S e —

ZONLS CORPORATE SOLUTIONS.-TEST

Croote Norm Adib st § oy

[— —— P e T,

Provide mandatory information (*) — Legal name, Country, address, city, state, postal code. Address fields should not contain special characters except hypen (-), Comma (,)

NOTE: If supplier has multiple addresses, it can be created under additional entities. It will show

as dropdown list in the invoice screen.

Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.
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Guidance to maintain Legal profile - 2019 Regime (Pre-approved mode) ...2

To setup Legal profile as a supplierin India, follow these steps:

1. In Functions field, select sold from dropdown and provide the correct GSTIN
2. To maintain Remit To address(es), select ‘Remit To’ from drop down list. If multiple remit to is maintained, it will be available as dropdown list in invoice creation screen
T s b+ S v | o . Jroi

Fp———— N — _ e e ey T e s e ——

P A Py P e v — g Cme Srtrma P o 4 C— - ZOMNES CORPORATE SOLUTIOMNS-TEST

ZONES CORPORATE SOLUTIONS-TEST -

e 2, & w0
I o # - :
[ i v 1 v Debcmon  esaeasin g Onpcan Measen A Dams e wemnes v Couwey lerbgeeon  (omun e v dadmass Decumaem  Chmsomer g
B e e I e I I R T e T . T e ] P

IOMWES CORPORATE SOLUTIONS-TEST
Create N Rddmonsl ERUTy
Crwace Korw haldisgead [ntivy
WO P g Ty e e e 9 1] SR e o T g 1! Lo s e e et o s s e e
Loy ot e s e i
i

NOTE: You can have only one legal profile per state

ILE Honeywell
Honeywell Confidential - ©2025 by Honeywell International Inc. All rights reserved.
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Guidance to maintain Legal profile - 2019 Regime (Pre-approved mode)...3

To setup Legal profile as a supplierin India, follow these steps:

1. Select ‘Business Information’ tab Update Supplier Tax ID in
2. Tax Id field.
ZONES CORPORATE SOLUTIONS-TEST View My Public Profile = Goto Catalog = ses
BNO ID: BNO-100000173482497-T | ANID: AN11357779668-T | DUNS: -
v
Overview | v Certifications Sustainability Ratings Organization Structure Additional Entities Business Information | v Country Configuration Contacts Settings | v Additional Documents +1 v
Edit Financial & Tax Information Edit
Financial Information
Global Location Number
Tax Information
Tax Classification: Regional Tax ID: Tax Clearance:
v
Taxation Type: VAT ID: Tax Clearance Number: §
v $
w
Tax 1D: VAT Registered: Tax Clearance Document:
27AJDPP400SN1ZY (O] No file uploaded Upload
State Tax ID: VAT Registration Document: Tax Clearance Expiry Date:
No file uploaded Upload e.g. Dec 31, 2026 B8

m Cancel
ILE Honeywell
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Guidance to maintain Legal profile - 2019 Regime (Pre-approved mode) ...4

Setup Country Configuration, follow these steps:

1. Go To ‘Country Configuration’ tab, click on Create button

Select country ‘India’ from drop down and Company name (auto-populated) from drop down and click on continue.

2
3. Select Tax Regime as 2019
4

Scroll down to financial information and select submission type pre-approved tax invoice — do not submit to IRP from the dropdown.

AR san o 3 ="
g Dusiness Network v Saandand Accoust
e . Orders = Fubfllment ~  invoices ~  Payments ©  Catslogs ~

ZONES CORPORATE SOLUTIONS-TEST

B! Unlock our data-backed suggestions 10 improve your business.

Optrrese yous wibibly 1 QOW YO EAess On the netacs By RSO the Promots 1LDLCTIPHON

Certifications  Sustainability Ratings

ZC 0 20
L]
Overview | v Renegy Strocture
Country Configuration
[ Q) v

Country Configurations (1)

T Bavness tetwork v Stacdand Account |

© 0 R O wxs

View My bl Profie  Go b Catalog

~ Addnionat Documents v

-

w0/ Oxs

Home - Orders = Fullilment ~  fAnvolces ~  Payments =  Catalogs »  Feporn More = Croete v | see
ZONES CORPORATE SOLUTIONS-TEST View My Punite Profie | O 1o Catateg  »=
NG ID; INO- 5000003 TIEMPT-T | AN ANIIIMTITHONT | DUNG:

B2 Uniock our data-backed SUggestions 1o Improve your business.

Optinize your vistiéty 10 grow your -
Certifications  Sustalnability Ratings
ZC @0 @a Create Country Configuration
L]
Overview | v nes Structy sl o - MM Contacts Settings | v Additional Documents v
{ —_—
Country Canfiguration 0 ~]
= § —_—

ZONES CORPORATE SOLUTIONS

Ry Cuncer £

LE Honeywell
B B Technologies

ET7  Ousinens Notwork v Standard Account | Gt sntorpene & = “ 0/ O s
Mome Trasiement Owcovery - Warsbench Orders « Fufibment - valces « Puymantn « Cataloge Avsesimenta More - v
ZONES CORPORATE SOLUTIONS-TEST View My Pt oot G 3 Cotalog | w00
B Untock our data-backed SUREEsTONS 10 IMprove your business.
Quimire yons Valsiny 1) Eow Y Inmraess (n T ~ehanrs iy MRS (e promite submarpiion
Cortifications  Sustainability Ratings
ZC mo @0
L]
~ 2
Overview  w Natngs St Addaons Emaes Buniness Wormation |« Commtry ComMgr atson Comtects Settings v LdBtional Docurrents v
Country Configuration
a Adugt Fiters & ZONES CORPORATE SOLUTIONS
Courtry Configurations (2) —— Tax Mentification Mambers  Tox Megime  Financiel infermation
Compavy Namw  CousingRegion  Stsken ) Tax Regime
z0MES. 3 e
CORPORATE
S
Certifications  Sustainability Ratings
ZC @ @o
~
Drwrvien | v [ = Ratings Srnwtore  hddmoesl Datties  Business indormastan | Courtry Condigarstion.  Corascis  Sevings | v Ao sl Documano. ol
country Configuration B
[ & ZONES CORPORATE SOLUTIONS
Country Configurations (1] [—" Fan ideraification Wusisers.  Tan Fogoms  Finssslal inormaten
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Guidance to maintain Legal profile - 2019 Regime (Pre-approved mode)...5

Setup Country Configuration, follow these steps:

1. Once Country Configuration is created the status will be as accepted.

,_:J-’ Business Network v  Standard Account Get enterprise account -

w® Q B ® s

—

Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v Reports Assessments More v Create v | s
ZONES CORPORATE SOLUTIONS-TEST View My Public Profite | | Goto Catalog = se
BNO 1D: BNO-100000173482497-T | ANID: AN11357779668-T DUNS: -

22 Unlock our data-backed suggestions to improve your business.
Optimize your visibility to grow your business on the network by adding the promote subscription.
Certifications Sustainability Ratings
ZC @o o)
AR
Overview | v Certifications Sustainability Ratings Organization Structure Additional Entities Business Information | v Country Configuration Contacts Settings | v Additional Documents +1v
Country Configuration
Editing Status Country/Region Status:
Search Q Al - v v @ Adapt Filters
N
Country Configurations (2)
Company Name Country/Region Status
ZONES CORPORATE SOLUTIONS-TEST India Accepted >

ILE Honeywell
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Invoice creation and submission
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INVOICE CREATION AND SUBMISSION ...1

Follow these steps for invoice creation:

1. Login to Business Network. Supplier can see the information of supplier profile, purchase orders, invoices, Remittances and all other information.
2. Click on Orders and select Purchase order
T Busness Network v Ssandons e | G — | « o o@
,3.,'-" Business Network v  Standarc Account | et end . e ®0R ® s
Foee Enablement Discovery ~ Werkbench Orders ~ Fudfiment - Iorvoices - Payments - Catatogs ~ Assessments. More = cotr v
— B ) _ l Home ; Fulfiment ~  lowoikces ~  Payments >  Catalogs ~ More ~ oot v/
- : =1 = L W
VSR, R B e | a
‘ i, SR pry WYNEs u
Overdew  Gent 0@ 32
A 1 13 18 2 0.0 .0 ‘ —
' ' - 4 1 10 14 0 0.0 .0
My widgets v 33 -~
Ppler Success Ao Y ' Fechase s U My Widgets tooeywes - TEST v 32 Customize

See What's mew. Upgraded uner intertace
phas Al innovations. rG

vd K
S5ttt | oyt TE51 $114 E

See what's new: Upgraded user Interface
phus Al innovations ré]

r@ v t 3 4800324333 1,000 00 R
(2] “ w R = ’ - 11.000.10 iR
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INVOICE CREATION AND SUBMISSION ...2

Follow these steps for invoice creation:

1. In Purchase Orders, Provide filter criteria to extract applicable Purchase Orders

2. Select the required Purchase Order

3. Click on create invoice option and click on standard invoice.

Orders (15)
w Edit filter Lot 31 days
Custhmess Orser raumbars Craation date Orier status. Company endes
oct of fype selevtions & Type selection Lanst 31 days Include v iy a et of iype salechons &
) Partal match Exact maten
Purchasing organizations Customee locations: Ordér typer Routing status Minamount  Maxamound  Cumency
(-] Tipe selection Al Al w i
| Ovibers with inguiny only
Visibidiy
Mol hidden v
Shaw less
(@ £
-
Order Humber Customes Amowrt  Date 4 Ovder Status Amount Invoiced Actions
Haasywell - TEST 74590 INR Aiig 13, 2026 Imisiesd 4590 INR
AL Herwypwell - TEST MESOINR  Aug 11,2006 Inziced R0 INR
AN2aITEE Honaywell - TEST 14850 INR Aug 18, 2026 N

LE Honeywell
B B Technologies

¥ Business Network -
=
Purchase Order; 4422793170
Create Orger Confinmation v
Order Detail Order History

From:
Cumomers
Inbernational (india) Pyt
Seh Fuoor (HIS Drwision) Unitech Tr
GLRGACH, HARTANA.
Haryara 122002
Inda
Frione: 001244753700
Emal: Sartesh SmghSHoneywel com

Paymant Terms |
0.000% 50
INCGST:Net 30 days Het 50 doys INGSTPay immedisnely, due net

Comments

Pt

Heads st 1) Please sard the order confirmation within 24 houes from the receipt of this Puschase Order.

Standaed Account | Gt enterprise account

Create Invoice ¥

Standand Invoice

Line-item Credit M

Create an irneoace against the purchase order

Line-tem Detit Mer

e
5G Controls and Switchgear Pyt Lid
319 Sector 7 Phase 3

Hanmna 122001

[

Prone:

Fax

Ermait: Divyrs MedaparedaySHoneywell oom

2] Verdor Codn, PO No.om Na, & dessription must be .,

Acditional Data:

‘Contact Information

Supplier Address

SG Controls and Switchgear Pyt Lid
319 Sector 7 Phase 2

Gurgaon

Haryara 122001

Ingda

Ermsils T Mastsnsssdmsftbinnsues rom
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INVOICE CREATION AND SUBMISSION ...3

Follow these steps for invoice creation:

1. MANDATORY - Provide invoice number, invoice date & IRN number as per the invoice information which is already validated from IRP
2 Supplier Tax ID will auto-populate from the business information configuration.
3. Scroll down to additional fields and select the supplier and from the drop down who is creating the invoice.
4 Remit to information will auto update the supplier address from My account. If it is maintained in additional entities it will appear as dropdown
5 Customer address(Honeywell buyer) will auto-update from PO.
E-' Business Network Standard Account | Get erterprise sccount | (IR
Create Invoice Update Save Exit m e i —
v InwiceMeader Tk o He: -
SRR e T T L o i D Subtotsl 12320 INR \heay Ecsit Ak manes 56 Contots 2nd Swachgear P iz Chocse Ad3 Honeywed ineenatonsl (IS P
Ineice5:#| WaST28 27368 PN, .. 1 .3 Saster e
X - — Amount Doe: 123,20 INR i ‘:ri
w: B S5 Cantools and Swichgear Pt L
Bl :::rm‘ll'lla'l.lkrdl!hwih N
hiirai Note: Supplier must have the IRP validated invoice PDF with IRN
- number
t::t:ma-nh-:mgwmunv .Il.l H:L;;e;l-m;e;‘;;\;;l:n:a;:. WiEd
56 Controls and Switchgear Pvt Lid Eﬁcﬂmm
Bill From:  5G Controls snd Switchgear Pt Lid ViewEdit Addresses

India
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INVOICE CREATION AND SUBMISSION ...5

Follow these steps for invoice creation:

1. Bill From and Ship From address: Check the Purchase Order TO address and Contact Information -> Supplier Address

2. When address is different, Click on View / Edit Address link in Bill From and Ship From and update the address to Supplier Address in PO Contact information

NOTE: This address will be different when Ordering Address is different from Vendor Address

@) Header level shipping (1 Line level shipping (0
From . Purchase Order
Customer DELL INTERNATIONAL SERVICES INDUAKA (ovoiced) Ship From; ZONES CORPORATE SOLUTIONS-TEST Ship To: - HONEYWELL AUTOMATION INDIA LTD ViewEdit Addreases
. ' y Y e Pune
m mr\fﬁ: ’;n:'d CRYSTAL DOWNS EMBASSY GOLF LINKS 4422792478 ’ BANGALORE Maharashtra
i strial Estat BANGALORE Amount: 57047188 INR Kamataka India
Pune Karnataka 560071 Version: 1 India Deli
Maharashira 411013 India Supplier Order Number:
Phone:
Fax.
Emat Track Order Payment Term

ot of Penait

IN:GST:Net 180 days Net 180 day

Payment Terms |
0.000% 150
Net 150 days
Comments o

Progress Reporting: Service E =

All orders w ject o fogyes i thiy basis
Header text: All orders will be subject to mandatory progress reporting on monthly basis.

Honeywell representative vill have full access to supplier ... View moce »

Pay
Additional Data: Electronic Invoice : AN o View/Edit Add
ZONES CORPORATE SOLUTIONS-TEST v/ Choo Honeywell Automation India Liited View/Edit Addresses
Contact Information Supplier:  ZONES CORPORATE SOLUTIONS-TEST +r.Honeywell Automation india Limited
Suppler Address RemitTo A PUNE
DELL INTERNATIONAL SERVICES INDIA DELL INTERNATIONAL SERVICES INDIA MH :::'wa':h"ﬂ
ia

€O YCH LOGISTICS INDIA PVT LTD CRYSTAL DOVNS EMBASSY GOLF LINKS nda

KANCHIPURAM BANGALORE Email
Tamil Nadu 602105 Karnataka 560071
India India L 2’;‘: S CORRORATE: SOLUTIONS: View/Edit Addresses
Email: Adarsh Goet@dell.com Emaii Divya Medapareddy GHoneywell.com
Address 10: 0002524487 Address 10: 0002012536 BANGALORE
Buyer i 0002524487 Karnataka
India

ILE Honeywell
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INVOICE CREATION AND SUBMISSION ...6

Follow these steps for invoice creation:

1. Scrolldown to Additional India Specific information and provide the IRN nhumber(which will be there in original pdf copy of invoice), Type of Supply as Business to
Business and Place of supply (from where the material is shipped-plant region)

Validate Supplier GSTIN and customer GSTIN auto-populated from configuration

Scroll down to line items, update invoice quantity if required. Price will be auto-populated from Purchase Order

4. Taxinformation is auto populated from the PO - tax category, tax rate and tax amount.

W™

Additional India Spedific Information Insent Line em Options
Your administrator has chosen not to report invoices to IRP. Therefore, this invoice will be submitted to the buyer ame:  SG Controls and Switchgear Pvt Ltd h
only. Since it's a pre-approved tax invoice, please make sure to attach the Invoice PDF. -
OBAABCA7954K1ZF Yo clude Type Pat = Description Customer Part 2 Quantty Unit Unit Price Subotal
RN:* 0773ddd2fe837d1c3b3bcfd532267da0b44711dfc1b21
Place of Supply: | Haryana (IN-HR] v 10 B VATERIAL BEL CABLE HDMI 1M WETHERNET BLK GLD (F3 10 EA 100.00 R LO0LO MR
spplier GSTIN 06AAJCS9851R1ZB
Type of Supply Business to Business Pricing Detalls PrceUnt:  EA P nt Quntty: 1
L. o 000148
originatingCompany
addOnComputerSystemiD: | BRV90O
N: input CGST & SGST 18%
businessidentNc
00 INR
doridNumbe:
< 000.00 INQ
. 1 Line Items, 1 Included. O Previously Fully invoiced
Line Items
N: nput OGST & SGST 16%
Insert Line Rem Opticns 2,001
v 2 Add to Included Lines
No, Include Type Part & Description Customer Part # Quantity Unit Unit Price Sublotal
10 @ MATERIAL BASE - INTELLIGENT [VORY B07-016-202 10 EA 12,32 INR 123.20 INR
Pricing Detals PriceUnit:  EA Price Unit Ousndity: 1
1
ILE Honeywell
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INVOICE CREATION AND SUBMISSION ...7

Follow these steps for invoice creation:

1.
2.
3.
4. Click on Choose File and Add attachment to upload files
5.
Domain: | HSNSAC Code: | 85365020 FRamove
Classification Domain: | ERPCommodityCode X20 -
Domain: | ERPCommodityCodeDescription C Injection Moulded -

Clansificason

ILE Honeywell
B B Technologies

Additional India Speciic information

Acd to Header v

Shipping Cost

L

Shipping Documents

BRVI00

Click on Update to check for any errors. Click on Click on update (this will show if any errors were there), and click on next

Description

6EST193-6AR00-0AR0

Scroll down Classification section and update Domain as HSNSAC and Code. Remove other lines as it is not applicable
Original Invoice pdf validated from IRP and digital signed needs to be attached in the invoice screen in the header level.

Click on Add to Header dropdown list and select Attachment. (below the Additional India specific information)

ZONES CORPORATE SOLUTIONS-TES

v | 27AAACTISO4F 1M

Customer Part # Quancey

1 Line items. 1 Included, O Previously Fully Invoiced

Unit Price Sctotal
4.890.00 INR 489000 INR
e m
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INVOICE CREATION AND SUBMISSION ...8

SHETO:
Honeywel ntemational (indis) Pu

Postal Adcress

Sector - 36, Pace City -1
Gurgaon

INHR 122004

India

Address [0 5270

GET ID: 0SAMBCATIAKLIF

Tax D of Supplier: (SAAJCSIB51IRIZE

BILL FROM:

SG Contrals and Switchgear Pvt Ltd

Email: Santash. Singh@Honeywell.com
Fa: +81 () 481-124-4752750

CUSTOMER:

Honeywell Interational (India) Pvt

GSTID: 06AAJCS9851R1ZE

Suppler Legal Name: G Controls and Switchges Pt Lid

acOnComputerSystemiD: BRVIOD

Type of Supply : Business to Business

rvoice Reference Number : 0773ddd29eB37d e 3 24711 1218305 26418576240
Place of Supply : Maryana

Original Purchase Order: 4422733170

1. In Final Invoice creation page, review and validate all information - Invoice No. Tax ID, IRN number, Remit To, Bill To, Supplier, Bill From, Ship From, Ship To, Invoice
quantity and value, taxes, etc.
2. Click on Submit
3. Invoice is successfully submitted, click on Exit Invoice creation
E;' Business Network - Standard Account | Get enterprise account | (EEEEGEE @
SHIPPING INFORMATION:
Create Invoice Previous Save Exit
SHIP FROM:
Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The decument's originating country is-india. The document's destination country is:India.
If you want your invoices to be stored in the SAP Business Network long term document archiving. you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service. G Controls and Saitchjear Pt Ltd
Tax Invoice/Bill of Supply Peatal Adcess
319 Sector 7 Phase 2
Gurgaon
IN-HR 122001
Invoice Number: MGSTI26-27/368 Subtotal: 123.20 INR i
Invoice Date: Friday 3 Jul 2026 12:00 PM GMT+05:30 Total Tax: 22,18 INR
Original Purchase Order: 4422793170 Total Amount without Tax: 123.20 INR
Amount Due: 145.38 INR
REMIT TO: BILL TO: SUPPLIER: PMETEES
MetTerm:  90Days
SG Controls and Switchgear Pvi Ltd Heneywell International (India) Pvt SG Controls and Switchgear Pt Ltd NGST:Net 90 days Net 50 days INGST Pay imraediately, due net
Postal Address: Postal Address: Postal Address:
319 Sector 7 Phase 2 5th Floor (HIS Divisian) Unitech Tr 319 Sector 7 Phase 2 RORLE N
Gurgaon GLRGAON, HARYANA. Gurgaon iyl AT
IN-HR 122001 IN-HR 122002 HR 122001 Spples Go1 B ambon e (EFANSE0 12
India India India
Address |D: 3482 ADDITIONAL INFORMATION:

LneNo.  LineReflo.  Type Part Na. | Description Customer Part No. Qty/ Unit Unit Price
Postal Address: Postal Address:
319 Sector 7 Phase 2 Sth Floor (HIS Division) Unitech Tr 1 il MATERIAL BASE - INTELLIGENT VORY BO7-016-202 10/ EN) 1232 MR
Gurgaon GURGAON
IN-HR 122001 IN-HR 122002 DETAILS
India India
GST ID: D6AAJCS9B51R1ZB Ayiary Part IT:

Business Network ~  Standard Account | Get enterprise account

Invoice MGST/26-27/368 has been submitted.

» Print a copy of the invoice.
« Exit invoice creation

LE Honeywell
B B Technologies
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