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Company Profile – Activity Data, Company Keywords & Social Media

Step 1: Scroll down and locate Activity Data on the Company 

profile Main page and click on View More to open all 

options

Step 2: Review the information

Log or Sign in and display the Company Profile

Step 3: Scroll down and locate Company Keywords, 

to add, edit or update click on the 

Activity Data Explanations for Transaction Volume, Relationships, Document 

Count, Posting Responses and Shortlisted  - Click on the        next to the heading 

for an explanation of the calculation or what the data is showing

Step 8: Add the corresponding URL, click 

on Save

Company Keywords

Step 4: Click on + Add 

keywords

Step 5: Type the keyword you want to add (there is 

no drop-down or predictive text) click on

Step 6: Repeat to add 

further keywords, 

then click on Add

Step 7: Scroll down and locate Social Media, to add, edit or 

update click on

Social Media

Step 9: The applicable icon will be 

displayed

When Buyers wish to expand their 

Supplier base can search for a 

supplier either by business name or
the type of component or service they require.

The promote subscription provides 

suppliers with the opportunity to be 

verified and appear at the top of any 

search lists that a Buyer may perform
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