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Company Profile – Update/ Edit the Company Profile

Step 1: Log on t Log in or sign in using your 
credentials. Click on the initials 
and select Company Profile 

Step 3: Confirm/Complete all fields with an asterisk Information provided in the Company 

Profile should reflect actual 

information about your business

All errors are highlighted in RED

Version 1

Step 2: Click on the           , in the right-hand side in 
the company Information main section

All fields highlighted with an asterisk indicate a 

Mandatory Field

Sections of the Main Company 

Profile screen:

Step 4: Select Address

Step 5: Confirm/Complete all fields 
with an asterisk

Step 6: Click on Save

Step 7: You may get a pop-up, read and 
select the correct information, 
and click on Confirm

Step 8: Screen returns to the Company Profile promote

Click on Add promote will take users 

to the SAP Business Network Store

promote is a yearly paid subscription. Ensure 

you read all the information before buying

Shows the date and registration type of the 

account

This is the Ariba Network Identification number

A unique 9-digit code assigned by Duns and 

Bradstreet Number

(Data Universal Numbering System)

Lighter wording indicates the process is not 

active.  Network Catalog increases visibility

NOTE: Completing the Company Profile is 
mandatory, and the pop-up just 
after logging in only provides 2 
Options: either Update or Log out.  
Select Update Profile, provide the 
required information, and you will 
no longer get the pop-up.
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