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1. Confirming an Entire Service Purchase Order

2. Rejecting an Entire Service Purchase Order
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Service Purchase O
Order Processing

1. How to C

The Purchase Order has been reviewed, and
the pricing is correct. All the service line
items can be provided.

Note:

1. The process of Confirming an Entire
Order should only be actioned if the

pricing and quantity on all lines are
correct.

2. By accepting the PO, you are agreeing
with Fortescue’s PO terms and conditions
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Confirm the Entire Purchase Order

1. From the SBN Home Page, navigate to Orders and select Purchase
Orders

2. Under Order Status, select New and Changed

3. If required, change the Creation Date filter from the default 31 days to
a longer period, i.e. 90 days

4, Click on Apply
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Confirm the Entire Purchase Order

5.

6.

All the Purchase Orders that require confirmation will be displayed

Select the Purchase Order number to be reviewed and confirmed

CAP i # t
S Business Network *  Enterprise Account -

Enablemant

Home Discovery ~ ‘Workbench Orders ~ Fulfiliment ~ Invoices ~ Payments ~ Catalogs ~ Reports ~ ASEESSMents
Orders
Orders (8]
~ Edit filter Last 90 day
Customess ke Pamibesrs Cregtion date Order atus Company Codes
(sl Last 90 days - Include  ~ hanged x | Seds (v i}
W) Partlal match Exact match
Show more
Order Number Customer Amount Date + ‘Order Status
Fortescue Ltd - TEST S3030 AUD Feb 10, 2025 How
Fortescue Lid - TEST $8797.3 AUD Feb 4, 2025 Changed
Fortescue Lid - TEST $111000 AUD Feb 3, 2025 Rew
Fortescue Ltd . TEST £317.37 AUD Jan 31, 2025 Kew
Show more ooy BT
Resénd Fadled Orders = 3=
Order Number Customer Amount Date + Order Status Amount Invoiced Actions
Fartescue Ltd - TEST $3030AUD  Feb 10,2025 HNew
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Confirm the Entire

10.

The Purchase Order will have status New

Each line item will also display the child/sub lines
underneath.

Click on Create Order Confirmation

Select Confirm Entire Order

Purchase Order

Order Detail Order History
O Fortescue.
From: - Purchase Order
Chichester Metals Pty Ltd F (New)
256 St Georges Terrace s "r-“_ . - rf.5024 96321 13
Perth WA 5000 et n Australia 600 Amount: $69.000.00 AUD
Australia Australia version: 1
o A Phone
Lk Fax: 08 9209 2666
Fax Email: bn.test admin@fortescue.com
Ship All lterms To Bl To Deliver To
Chichester Metals Pty Ld Chichester Metals Pty Lid Final Destination
Nullagine Road, Cloudbreak Access R 256 St Georges Terrace 1001 - Cloudbresk..,
Newman WA 6753 Perth WA 6000
Australia Australia
Sl To Code: 1001 Fhone:
Lo ode 1001 Fax
Buyer ID: 1010
Line Items Show ltem Details 5
Line # Nl Schedule Lines Part # | Description Type Return Oty (Unit) Need By Unit Price Subtotal Tax
* 00010 1 “ Service 3 Mar 2025 $69.000.00 AUD $6.900.00 AUD Details
Service P2P Cycle Testing
00010.10 Senvice 18.000 (HUR) 3150000 AUD 527.000.00 AUD Details
Functional Testing Efforts
00010.20 Service 35,000 (HUR) $1.200.00 AUD $42.000.00 AUD Details

Development Efforts

E& service sheet Required

Sub-totsl: $69.000.00 AUD!
Est. Total Tax: § 6.900.00 AUD
Est. Grand Total: $75.900.00 AUD

Create Order Confirmation

I Confirm Entire Order

Update Line Items listory

Reject Entire Order
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Confirm the Entire Purchase Order

11.

12.

13.

14.

15.

Enter a Confirmation Number # (mandatory field). Thisis a
unique identifier that can be used to identify the order
confirmation.

The Supplier Reference field is optional. This information is
not transferred to the buyer’s ERP system.

Enter the Estimated Delivery Date (mandatory field). The
date entered will be applied to all items on the PO.

Entering Comments is optional and can be used to convey
any information to the buyer.

Click on Next.

¥ Order Confirmation Header

Confirmation #:*

Associated Purchase Order #:

Customer:

Supplier Reference:

Shipping Information

4503081375

Fortescue Ltd - TEST

* Indicates required freld

/M Fortescue Ltd - TEST requires that you fully confirm line items before you can add them to ship notices,

service sheets, or invoices. If you change or reject a line item, it cannot be added to another document.

Est. Completion Date:

*

Comments:
Line Items
Line #
¥ 00010
00010.10

Part # [ Description

SES Amount Test

Current Order Status:

Confirmed As Is

Testing efforts-10

Type

Service

Service

Gty (Unit)

85.000 (H)

Need By Unit Price Subtotal Tax
5 Apr2026 CST $4,250.00 AUD $425.00 AUD
5 Apr 2026 Buyer time
$50.00 AUD $4,250.00 AUD
Exit Next
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Confirm the Entire Purchase Order

16.

17.

18.

19.

Review the information on the Order Confirmation
screen

Click on Submit

You will return to the Purchase Order screen.

The order status will now indicate that the order has
been Confirmed

Confirmation Update

Please check details

Confirmation #  CONF-91326

Supplier Reference:

Line ltems
Line # Part # f Description Type Quy (Unit) MNeed By
¥ 00010 Service 31 Mar 2025
Bulk PO for testing
Current Order Statys-
Confirmed As Is (Estimated Completion Date: 31 Mar 2025)
0001010 5000000000 Service 100.000 (EA)
SEBN Testing PO
Purchase Order
(Confirmed)
4502791326
Amount: $100.00 AUD
Version: 1

Extemnal Document Type: Standard PO (NB)

Routing Status: Acknowledged

Related Documents: CONF-91326
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Service Purchase Order O
Processing |

. How to Reject an Entire Purchase

ler in SAP Business Network The Purchase Order has been reviewed,
and the pricing or quantity is incorrect.

Changes cannot be made to line items
for a service order, the entire PO must be
rejected with sufficient notes to request a
change order.
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Reject the Entire Purchase Order

30. Follow steps1-9

31.  Select Reject Entire Order

32. Enter a Confirmation Number # (mandatory field). This is a unique
identifier that can be used to identify the order confirmation

REJECT ENTIRE ORDER

QOrder Confirmation Number

Confirmation #:*

33. Select an appropriate Rejection Reason from the drop-down misictonRossces: [ Ptonoe Satect
selection (mandatory field) Please select
i Duplicate Order
Incorrect Delivery Date
34. Entering Comments is optional and can be used to convey Wacomect Ouciion
information or a message to the Purchasing Officer to support the ik
K : Incorrect Quantity
I"ej e Ctl 0 n Incorrect Stock/Part Number
Incorrect Supplier Code Used
Incorrect UOM
35.  The entire purchase order (all line items) is rejected Mok Pioect L

Unable to Supply Item(s)

Other

36. The purchase order status is updated to Rejected

37. Click on Next

Purchase Grder

(Rejected)
4502496199
Amoun: $917.37 AUD
Version: 1

Track Order

Routing Status: Acknowledged

Related Documents:
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