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1. Confirming an Entire Goods Purchase Order

2. Confirming a Goods Purchase Order with:
a. Multiple delivery dates
b. Price and date change requests

3. Rejecting an Entire Goods Purchase Order
a. UOM incorrect
b. Currency incorrect

c. Requesting additional lines for freight or additional
charges

4. Creating a Ship Notice (Optional)
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Goods Purchase
Order Processing

1. How to Confirm an Entire
Goods Purchase Order in SAP
Business Network -

O

The Purchase Order has been reviewed, and
the pricing and quantity is correct. All the
goods ordered can be provided at the
required date.

Note:

1. The process of Confirming an Entire Order
should only be actioned if all the requested
items and quantities on the PO can be
supplied by the required date.

2. By accepting the PO, you are agreeing with

Fortescue’s PO terms and conditions
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Confirm the Entire Purchase Order

1. From the SBN Home Page, navigate to Orders and select Purchase
Orders

2. Under Order Status, select New and Changed

3. If required, change the Creation Date filter from the default 31 days to
a longer period, i.e. 90 days

4. Click on Apply

' -
° ﬁ\‘> -
T ousiness Hotwork v Enterprse Account rESTREDE w 0 @
Home  Enablement  Discovery ~  Workbench  Orders Fulfiliment Imvoices v Payments «  Catalogs ©  Repor Assessments
Orders
ara
Edit it
stoemers or numbees Companycodes  Puchasn  ergarizations
Patalmatch () Exact match &
Changed I
vty )
I usiness Netwark = Enterpriss Account SRS @ o
Home  Enablomerd  Discovery - Warkbench  Orders - iment Paymort: Catalogs ~  Reparts fasessmans reate
Orders
Grdes numbs Oes sez o ) gani
7 Inchu harged + ]
® Pomalmach () Exact matc "
- @ 3
Orter Numbe: Customes e+ Order Status Amount Invaiced | Actions
Forescue L . TEST 0, 2025 Ne




Confirm the Entire Purchase Order

5.

6.

All the Purchase Orders that require confirmation will be displayed

Select the Purchase Order number to be reviewed and confirmed

E Business Network v Enterprise Account [

Home: Enablement

Discovery «  Workbench

Orders ~  Fulfillment ~ Invoioes ~  Payments ~ Catalogs ~  Reports ~  Assessments
Orders
Grder: bems fo ship Re hanged crde Girders to involoe
Orders (8)
~ Edit fitter Last 90 day
CUsMOmNs Oncles rmbers Creation date Order status Company codes
o Last 90 days w Include  ~  hanged x | Seds v] i
®) Fartlal match Exaci match
Show more
Order Number Customes Amount Date 4 Order Status
96243 Fortescue Ltd - TEST 33030 ALUD Feb 10, 2025 How
5024962 Fortescue Lid - TEST SBTST7 3 ALD Feb 4, 2025 Changed
Fortescue Ltd - TEST $111000 AUD Feb 3, 2023 M
Fortgscue Ltd - TEST £017.37 ALD Jan 31, 2025 MNaw
Show more P | Reset
Resénd Fadled Orders = 3=
Order Number Customer Amount  Date + Order Status Amount Invoiced  Actions
502496240 Fortescue Ltd - TEST $30I0AUD  Feb 10,2025 How
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Confirm the Entire Purchase Order

Lire & Mo, Schecule Lines Pam # | Description Customer Pan 8 Type Resurn Oy (Uinit) heed By Uiniz Price Subnowl Tax
= 1 L2021 LOCOOOOOCOGI1I3043 Material 5.000 (EA) 5 Feb 2025 $242 29 AUD £1.210. 45 an D R1ZL 1% A0 Dot
7. At top left of page, click on Create Order
30 1 152031 DOCOOO0OOO0AL 3N Material 1.000 {E&) 5 Feb 2025 $331 65 AUD S0 65 AU 3317 a0 Dets

Confirmation

CYLINDER, BR¥ WHL.REAR
&0 1 ERS1IN0041 DOCO00000003133045 Matenal 7.000{E&} 5 Fely 2025 $127.31 AUD S850.17 AUD 28917 AUD Detinls

CYUNDER, BRY WHL REAR

8. Select Confirm Entire Order

Sutrivial $3.351464 A0
Est Tocal Tax: § 335.18 AUD
Es. Grand Towl: 53,686.82 ALD

Crwate Order Conlirmation = i @

Create Order Confirmation

Confirm Entire Order

Update Line Items listory

Reject Entire Order

FORTESCUE | 6



Confirm the Entire Purchase Order

10.

11.

12.

13.

Enter a Confirmation Number # (mandatory field).
This is a unique identifier that can be used to identify
the order confirmation.

The Supplier Reference field is optional. This
information is not transferred to the buyer’'s ERP
system

Enter the Estimated Delivery Date (mandatory field).

The date entered will be applied to all items on the
PO

Entering Comments is optional for and can be used
to convey any information to the buyer

Click on Next

Confirming PO

I-"I\. Confirm Entire
o/ Ovedar

oy Review Order
w2/ Confirmation

* Order Confirmation Header

" | conFes1se

s

wer: Foriescoe Lid - TEST

Fortescus Lid - TEST requines. that you fully confirm ling: iters. bedore wou can add them to ship notices., service sheets, or irvoices. If you change or reject a line

fem, it cannct be added to another document.

" | 5Fek 2025

Stock ks svailable for all the different matenals. it will be delivered on Lr'\-eJ

Line ltems
Line = Part # | Descripton

BS81FE0LL
CYLINDER BRE WHL REAR

3,000 Confrmed As is.
BOE1XN0TL

CYLINDER BRE WHLREAR

5000 Confemed Ad ls
B981FR03L

CYLINDER. BRY WHLAEAR
1000 Confirmed As Is.
BOE1FEL

CYLINDER BRE WHLREAR

7.000 Confirmisd As Is

Customes Pam = Type
DOOODOON0N031 33042 Manerial
DOOODOOOOG03] 3304 M
DOOODOO00N031 33044 Manesisl
DOOODOOOONN3] 33045 Paerial

Ry Uity

3000 (EA}

1000 [EA}

Meed By Unit Price: Subtousl Tax
5 Feb 2035 S305. T3 AL $517.37 AUD 5174 ALD
S Feb 2035 242 T AT $1,211 45 AUD 813115 AUID
5 Feb 2025 331 &5 AUD $331.65AUD £33.17 AUD
S Feb 2015 $127.31 ALUD $801.17 AUD $89.12 ALID
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Confirm the Entire Purchase Order

14.

15.

16.

Review the information on the Order Confirmation
screen

Click on Submit

You will return to the Purchase Order screen. The
order status will now indicate that the order has been
Confirmed

Confirming PO

Confirmation Update

COMF-2£198

Stock i available for Al the dfanert mabiriali. 1 will be delvaned on Bime,

Line ftems.
Line®  [Pan o/ Desoripion Customer Pan @
981392011 00D0O0000003133042

20

»n

&0

CYLINGER BRE WHL REAR

3000 Confirmad With Comments (Estmated Delvery Date S Fen 2025)

S 302021 DOOOOGGOO0OO%] 33043

CWLINDER BRE WHL REAR

5000 Confimed 'With Comments (Estimaned Delvery Date. S Fen 2025)

91392031 DOOOOC000003] 33044

CYLINDER BRK WHL REAR

1.000 Confirmed With Comments (Estimaned Debvery Dane: 5 Fel 2025)

EHEL392041 COMCOOO0003133045

CYLINDER BRE WHL REAR

7000 Confimed With Comments (Estimaned Delvery Dane S Feln 2025)

Type

Manerial

Gy (Uit} Beed By Uit Prices Suitnotal T

3.000 (EA; 5 Feb 2025 $305.79 ALD $917.37 AUD $301 74 AUD

5.000 (EA; S Feb DS 342 20 ALD $1.211 45 AUD $13L 15 ALUD

000 (E Fab 2015 331 65 ALUD $331 65 AUD $3317 AUD

MK (EA S Fab 2025 $127.31 ALD $H91.27 A =R12a00
Prenieus [ Suabarmit ] Exi

Punchase Onder
CosnlEmesd
4302496198
Amount §3, 351 64 A0
ereian: L

sterreal Comument Types Standaed PO (NS
Related Dooaments: CONF-36198

Axiraowsedged
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Goods

Purchase

Order Processing

2. How to Confirm a Purcﬁase
rder 1—Item Level in SAP
e

Business N

iwork

O

The Purchase Order has been reviewed and
a delivery date, price change or quantity
discrepancy has been identified.

Update the required line item/s with the
relevant information.
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Confirm the Purchase Order with Changes

1. Follow steps 1 — 7 of How to Confirm an Entire Goods Purchase Order

2. At top left of page, click on Create Order Confirmation

3. Select Update Line Items

4. Enter a Confirmation Number # (mandatory field). This is a unique
identifier that can be used to identify the order confirmation.

5. The Supplier Reference field is optional. This information is not
transferred to the buyer’s ERP system

6. Enter the quantity to confirm, backorder or reject

7. Click on the Details icon to provide more information on suggested
changes

Purchase Order; 4502791324

Create Order Confirmation «

Confirm Entire Order listory

Update Line Items

Reject Entire Order

Order Confirmation Header

I Confirmation #:* | cONF-91324 I

Associated Purchase Order # 4502791324

Fortescue Ltd - TEST requires that you fully confirm line items befere you can add them to ship notices, service sheets, or invoices. If you change or reject a line item, it cannot be added to
another document.

Customer: Fortescue Ltd - TEST

Supplier Reference: |

hipping Information

Comments:
P
Line ltems
ine#  Part#/Description Type Quy (Unit) Need By Unit Price Subtotal
0 NPN Material 2.000 (EA) 28 Mar 2025 $500.00 AUD $1,000.00 AUD

Sheet 6100 x 1200 x 20mm - 5083 H321 R28

Current Order Status

(@) 2.000 Unconfirmed
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Confirm the Purchase Order with Changes

10.

11.

12.

Enter the Est. Delivery Date and/or Unit Price that must be
updated

Entering Comments is optional and can be used to convey
any information to the buyer

Click on OK

Review the details on the next page and click Submit to send
the change order

The PO status changes to Confirmed

Est. Shipping Date: ‘ = ‘

Est. Delivery Date:* | 31 Mar 2025 : ‘I

Unit Price: $510.00 AUD

Price Unit Quantity: * ‘ ‘

Unit Conversion: * ‘ ‘

Price Unit: *

Supplier Part:  NPM
Auxiliary Part 1D:
Manufacturer Part [D:

Manufacturer Name:
= 2 1=

There has been a price increase for this item and

Comments: (i) * | We can only provide 2 days later.

4
Description:  Sheet 6100 x 1200 x 20mm - 5083 H321 R28
Pricing Description:
=y
Subtotal: L1/  $1,000.00 AUD
Confi on # CONF-91324
pplier R
Line Iltems
Line#  Part#/ Description Type Qry (Unit) Need By Unit Price Subtotal Tax
10 NPN Material 2.000 (EA) 29 Mar 2025 $500.00 AUD $1,000.00 AUD $100.00 AUD

Sheet 6100 x 1200 x 20mm - 5083 H321 R28

ot o
I 2 Confirmed With New Date (Comments: There has been a price increase for this item and we can o

provide 2 days later; Estimated Delivery Date: 31 Mar 2025) I

Previous | Submit Exit
4

Purchase Order
(Confirmed)
4502791324
Amount: $1,000.00 AUD
Version: 1
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Goods Purchase O

- The Purchase Order has been reviewed, and
Order Processi ng the following have been determined:

The material number on PO is no longer
available, an alternative can be provided,;

3. How to Rejectan Entire

The UOM (unit of measure) for an item is
Incorrect;

The order currency is not matching the
guote or contract;

GST applicable/not applicable.
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Reject the Entire Purchase Order

1. Follow steps 1 — 6 of How to Confirm an Entire Goods Purchase Order

2. At bottom left of page, click on Create Order Confirmation

3. Select Reject Entire Order

Line & Ho. Schedide Lines. Pan # | Description Customer Pan &
E POOONON0000AL 304
CYLINDER BRY WHL REAR
] 1 Lot ) DOOO0O000001 33044
CYLINDER, BRY WHL. REAR
&0 1 ) 041 CODO0O000003L 33045

CYLINDER BRY WHL REAR

Create Order Confirmation I

Return

Gy (i)

5.000 (EA)

1.000 (EA)

Neee By Uris Price Subtowl Tax

§ et 2025 $282.20 AUD $1.210.45 MO 12115 0 Deta
& Peb 2025 $33L65 AUD $3IL65 MO SIRLT AT Deta
5 Feib 2025 $127.31 AUD $891.17 AUD $85.12 AUD Dt

Subotal: $3.35164 AUD
Est Total Tax: § 335.18 AUD
Esx. Grand Total: §3,686.82 AUD

Create Order Confirmation

Confirm Entire Order

Update Line Items listory

Reject Entire Order
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Reject the Entire Purchase Order

4. Enter a Confirmation # (this is a mandatory field)
5. Select the relevant Rejection Reason from the drop- I REJECT ENTIRE U‘RDE“I FEJECT ENTIRE ORDER
down list (this is a mandatory field) Order Confirmation Number:
Order Confirmation Mumber: Confirmation #2 CONF-91324
Confirmation #:* | CONF-0001 |
6. Enter a Comment in the optional field. This can include Rejection Reason: | Please Select v

information or a message to the Purchasing Officer to | Rejection Reason: | please Select VI
Comments: ADD MORE INFORMATION/DETAIL HERE

support the rejection

Please Select —

Comments:
Duplicate Crder
7. The entire purchase order (all line items) is rejected _
Incarrect Delivery Date
Incarrect Description "5 Cancel
8. The purchase order status is updated to Rejected Incomect Price

icel

Incarrect Quantity

Incorrect Stock/Part Mumber
Incarrect Supplier Code Used
Incarrect UOM

Mot our Product Line

Unable to Supply Item(s)

Other

Purchase Order
(Rejectad)
4502791324
Amount: $1,000.00 AUD FORTESCUE | 14

Version: 1




Goods Purchase O

- * The Ship Notice is the delivery information
Ord er PrOCeSSI N g and is sent to Fortescue to advise them of

the ship date for the materials.
* The Ship Notice is only applicable for goods

and repair items and can only be done for
confirmed lines on the PO.
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Create a Ship Notice

1. Follow steps 1 — 4 of How to Confirm an Entire Goods Purchase Order

2. Select the Purchase Order Number that you want to create ship notice
for

3. Click on Create Ship Notice
4. Enter the Packing Slip ID

5. Enter the Shipping & Delivery Date

EE! ¥ Business Network Enterprise Account SRS

Purchase Order: 4502791321

Create Order Confirmation « I Create Ship Notice I Create Invoice -

Order Detail Order History

E! ¥ Business Netwark Enterprise Account RS

Create Ship Notice

* Indicates required field

SHIP FROM DELIVER TO

1 1 Update Address FMG Central Warehouse
Perth WAU Hazelmere WA
Australia Australia

¥ Ship Notice Header

SHIPP TRACKING
Packing Slip ID:*| 12345678 I

nvoice No.:

Requested Delivery Date: -

Ship Notice Type | Select W
Shipping Date:*| 26 Mar 2025 BE
x

=
Delivery Date:*| 27 Mar 2025

Gross Volume:

|

Gross Weight
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Create a Ship Notice

6. Enter the Delivery Terms & Shipping
Payment Method (mandatory fields) o s

The total size of all attachments cannot exceed 100M8

~ DELIVERY AND TRANSPORT INFORMATION

I Shipping Payment Method ‘ Other v ‘I

7. If required, input any additional information
such as Transport Terms, Attachments, } :

Reason for Shipment and any additional ‘

Comments.

Transport Terms Equipment Identification Code Gross Volume Unit Gross Weight Unit Sealing Party Code SealID

over v[[oor ] E L] \
8. Scroll down to the Order ltems and enter the JTE—

Ship Qty (if the full quantity is not shipped).

. n for Shipment: Government Issued Shipping ID: ‘ ‘

9. Enter the Supplier Batch ID, Country of —— |
4 Supplier Reference: ‘ ‘

e e | |

Origin, Production Date and Expiry Date
(these fields are optional)

res
Transit Direct

Order Items

Order # Line No. Part# { Description Customer Part # ay Unit Need By Ship By Unit Price Subtotal Tax
1 0 . C I IC k on N e Xt 4502791321 10 TEST-01 000000000003133042 13.000 EA 25 Mar 2025 $550.84 AUD $7.160.92 AUD $716.09 AUD
CYLINDER BRK WHLREAR

Shipment Status

Total lem Due Quantity: 13 EA

Confirmation Status

Total Confirmed Quantity: 13.000 EA Total Backordered Quantity: 0 EA

Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date

Add Det:

Save Exit [ MNext ]

FORTESCUE | 17



Create a Ship Notice

11.

Review the Order Items to ensure all
information is accurate, then, click Submit

Ship Notice Header

SHIPPING

Pac

g SlipID
Invoice No.

Requested Delivery Date:

Ship Notice Type:
Actual Shipping Date:
Actual Delivery Date:

Gross Valume;

Gross Weight

DELIVERY AND TRANSPORT INFORMATION
Delivery Terms:

Delivery Terms Description

Transpart Terms Description

Transport Terms

DDR ABC123

ADDITIONAL FIELDS

Additional information not provided.

Order Items
Order # LineNo.  Par#f Description
4502791321 10 TEST-01

CYLINDER, BRK WHL,REAR

SHIPMENT STATUS

~ 1 shipQty: 13000EA (©

ASSET DETAILS

Asset details not provided for this line item.
~ HAZARD DETAILS

Hazard details not provided for this line item.

~ DELIVERY DETAILS

~ PACKAGING

Psckage information not provided for this line item.

12345678

26 Mar 2025
27 Mar 2025 12:00:00 PM

Transport Condition

Equipment Identification Code:

Customer Part #

000000000003133042

Delivery Terms:
Description:

Shipping Payment Method

Transport Condition

Quy

13.000

Unit

TRACKING

Tracking information not provided.

Gross Weight

Need By ship By

25 Mar 2025

Shipping Payment Method:  Account
Shipping Contract Number: —
Shipping Instructions: —
Sealing Party Code

321

Unit Price

$550.84 AUD

Transport Terms
Transport Terms Description:

‘Subtotal

$7.180.92 AUD

DoP

Previous Save

Seal ID

123

Hide Item Details

Tax

$716.09 AUD

Hide Details

Exit
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Create a Ship Notice

12. You will be returned to the Purchase Order
screen where the order status will now indicate
that the order has been Shipped

13. Click on Done

14. Note: if the shipment was created for a partial
order, you will be required to create another
ship notice for the balance of the quantity.

Purchase Order: 4502791321

Create Order Confirmation Create Invoice v

Order Detail Order History

0 Fortescue.

From:

Chichester Metals Pty Ltd
256 St Georges Terrace

Perth WA 8000

Australia

Phone:

Fax:

Adelaide Tee

Perth Westem Australia 6000
Australia

Phone:

Fax: (08) 6250 1111
Email]

Purchase Order
(Shipped)
4502791321
Amount: $7,160.92 AUD
Version: 1

Track Order
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