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Supplier will need to access their SAP Business Network Account and then complete the following
steps:

1: Click on the Business Network on the Left-Hand Side
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3: Select the Supplier Registration Questionnaire
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4: Click on ‘Revise Response’ and Amend
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5: Bank Details

A detailed look below, on how to review Bank Details, the Supplier needs to ensure they attach eithera
Bank Letter or a Bank Statement from the last 3 months:

a) Bank Certification Evidence/Attachment - showing the Bank Account Name, Sort Code and
Account Number, SWIFT code and IBAN Account Number so we can confirm that the bank account
does belong to your company. The document should not be older than 3 months.

b) Swift Code/BIC Code

c) Bank Key/ABA Routing number - this is Sort Code with no hyphens, punctuations, or spaces.

d) IBAN Number - only in those countries where IBAN applies.

e) Bank Account holder’'s Name - this should be their own bank account, must be only letters, and
must follow their Legal Name.

f)  Account Number

g) Region: please include the Region/County that applies to the bank account address

USA has no IBAN.
No Bank Key



Registration

*Mandatory fields
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Country: Select from the drop-down the country to which
your bank or bank account belongs

Bank key: the unique identifier of the bank entity must be
indicated

Account Number: It is a unique string of numbers (and
letters depending on the country) that identifies the
owner of an account and grants access to it

IBAN: International bank account number. Only those
countries that have an IBAN number.

Bank Control key: The bank control key identifies the type
of account of the provider (savings, etc.) or the control
digit that has the account number or IBAN.

This control key is only applicable for bank accounts/IBAN
belonging to the following countries: Argentina, Spain,
France, India, Italy, Japan, Mexico, Portugal, USA,
Venezuela, South Africa.

& Santander

Bank Type: | No Choice
I Country: | (no value) I
Bank Name:
Bank Branch:

[} indicates a required field

Account Holder Name:

Bank Key/ABA Routing Number. 01549586

Account Number

IBAN Number.

SWIFT Code

Bank Control Key Control Key [45] ~

Registration

*Bank control key

< Santander

France, Spain, Mexico, Portugal and Italy:
It is a verification key for the combination bank code and
bank account number.

Account Holder Name:

Bank Key/ABA Routing Number: | 15

Account Number;

IBAN Number
SWIFT Code:
Bank Control Key: | Control Key [45]

USA, South Africa, Argentina, Venezuela and India
The type of account for each country is indicated.

Japan
In Japan the contents of the field indicate the account
class




Registration

v Submit this response?

Click OK to submit.
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6: Once amended click on ‘Submit Entire Response’
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