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BHP Prod ANID: AN01015189973
BHP Test ANID: AN01015189973-T

BHP Transaction Validation Rules 

· BHP has configured custom validation rules on the Ariba Network which apply specifically to POs, Order Confirmations, Ship Notices, PO based Invoices. Review these settings from your supplier account on the Ariba Network.  

Purchase Order Specifics  
· Types of orders in scope – Goods (material), Services (unplanned and planned)
· Payment terms will be sent on all PO’s, required back on the invoice.
· Tax details are sent on all POs – all tax details have VAT tax category specified and the same details are required to be sent back as on the PO in the invoices. 

Order Confirmation Specifics

· BHP requires that suppliers fully confirm orders before they can invoice them. If an item requires any changes, the supplier will not be able to invoice the entire order until all the lines have had the proposed changes accepted by the buyer. This acceptance will be indicated by a change order.
· Delivery date is not mandatory on- line level but should be sent when it deviates from the need by date on the PO, cannot increase quantity.
· In case of rejection, the vendor need to reject the entire line quantity, partial line level rejections are not allowed.

Suppliers using CSV option must manually confirm all orders online on the Ariba portal
[bookmark: _Toc482198832][bookmark: _Toc528923144]BHP CSV INVOICE DELTA

Delta

In the following excel workbooks you will find sample CSV Invoice template with data accepted by the Ariba Network  




Do not upload the excel file to Ariba – use it only for reference. Download the CSV Invoice Template from your Ariba Network account.   

Suppliers can also download PO report from their Ariba account and use that as reference to populate some of the data required in Invoice template. Sample PO report to CSV Invoice mapping is provided below.




Note: Not all the required Invoice fields are present in the PO report.


Following PowerPoint provides overview of BHP CSV Invoice, steps to download template, data requirements, steps to upload to Ariba and tracking the various Invoice Status’.







Sample UAT script
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Invoice Specifics
· Required address sections: Bill To, Remit To, Sold To (Sold To must match Bill To PO).
· Tax must be sent at the line item level.
· Payment terms can be omitted on the invoice.
· BHP does not allow reuse of failed invoice numbers. Any failed invoices must be corrected and re uploaded with a new number (recommendation is to append A, B, etc. to the previous invoice number)

Service Invoice Specifics
· BHP requires attachments for all service invoices- steps to upload attachments in CSV upload guide.
· Service Entry Sheet is autogenerated on Ariba, hence SES will have same number as Invoice.
· Once the SES is approved, Invoices will be released for approval. Until then Invoice will remain "On Hold".
· lineReferenceNumber – Suppliers need to use the child reference (1000100010, 1000100020, etc.) for the planned invoice lines. Parent reference (10, 20 etc.) to be used when sending unplanned lines as they go directly against that parent item.

· Service PO's with multiple child items, for each line new invoice must be submitted as BHP allows only single parent per service entry sheet in SAP.


Ariba Network carries out commercial round off to 2 decimal places by default. Supplier to round up or round down values.

	Rounding to 2 decimal places

	Value
	Commercial Rounding
	Round up
	Round down

	1.713
	1.71
	1.72
	1.71

	1.715
	1.72
	1.72
	1.71

	1.716
	1.72
	1.72
	1.71
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	BHP Plant/Site

	Company Code
	Company Name
	Buyer VAT ID

	FX00
	BHPB Iron Ore PL
	46 008 700 981

	CY00
	BM Alliance Coal Ops PL
	67096412752

	S500
	BHP Billiton Nickel West
	76 004 184 598

	KB00
	Hunter Valley Energy Coal
	39 062 894 464

	C250
	BHPB MetCoal Holdings
	77 125 531 017

	U200
	BHPB Olympic Dam Corp PL
	99 007 835 761

	1000
	BHP Billiton Limited
	49 004 028 077

	1830
	BHPB MarketingAsia PteLtd
	M90370902N

	C600
	BHPB Mitsui Coal PL
	34 009 713 875



[bookmark: _Toc528341751][bookmark: _Toc528923146]Ariba Network Support Information

[bookmark: _GoBack]Supplier Integration (SI) support is available to BHP suppliers.  SI support is available during the test phase and two weeks post-go live with BHP, or until the first production transactions are exchanged.  After that period, suppliers must leverage Ariba Technical Support for any production issues.  Steps to contact Ariba support are specified in the PowerPoint embedded above and also listed below. 

Depending on your transaction volume across all Buyers on the Ariba Network you will be automatically subscribed to a Supplier Membership Program Subscription.  These subscriptions provide your organization access to many premium features and services that are exclusively available to members at these levels.  The Premier, Enterprise, and Enterprise Plus levels provide ongoing technical electronic document support.  To find out more go to: 

http://www.ariba.com/assets/uploads/documents/Datasheets/SMP_Subscription_Datasheet.pdf.
To find out your Program Subscription, log on to https://supplier.ariba.com, click the Property Navigator toolbar on the upper right corner of the page and select Service Subscriptions in the drop down box. 

Until subscribed to one of Ariba’s support programs, limited assistance regarding account registration, access and configuration is available from Ariba:

By Telephone: 

Europe, Middle East and Africa:  +44 (0) 20 7187 4185

US/Canada toll free: 1-866-31ARIBA (1-866-312-7422)

North/South America +1-412-222-6170

Asia Pacific: +65 6311 4585

By Web:

	If you can log into your Ariba Network Account
	If you cannot log into your account

	· Login at http://supplier.ariba.com 
· Once logged in, click on the ‘Help’ link located on the upper right-hand side of the page and choose Help Center.
· Select Support located in the top right-hand side of the page.
· Options in the bottom right hand side of the page are Live Chat or By Phone.  
· An Online Service Request can also be submitted by selecting the “Start” button in the top center of the page.
	· Go to http://supplier.ariba.com 
· For login issues select the “Forgot Username” or “Forgot Password” links near the top of the page.
· Fill out the web form and select the Submit button.
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No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of SAP SE or an SAP affiliate company. SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered trademarks of SAP SE (or an SAP affiliate company) in Germany and other countries. Please see http://www.sap.com/corporate-en/legal/copyright/index.epx#trademark for additional trademark information and notices.
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BHPB_CSV_Invoice Upload_samples.xlsm
Standard Material Invoice

				8859_1

				_csv_version:1.0		 _csv_serial:1534486038513		 _csv_type:invoice

				invoiceID		invoiceDate		orderID		orderDate		agreementID		purpose		originalInvoiceNumberReference		isTaxInLine		isAccountingInLine		billToAddressID		billToName		billToStreet		billToCity		billToState		billToPostalCode		billToCountry		remitToName		remitToStreet		remitToCity		remitToState		remitToPostalCode		remitToCountry		payInNumberOfDays		comments		buyerVatID		supplierVatID		vendorIdNumber		lineItemType		invoiceLineNumber		lineReferenceNumber		supplierPartID		serviceStartDate		serviceEndDate		quantity		unitOfMeasure		unitPrice		currency		itemDescription		lineItemSubtotal		lineTaxCategory		lineTaxPercentageRate		exemptDetail		lineTaxableAmount		lineTaxAmount		serviceLocation		locationCategory		serviceMaster		linecomments		lineItemReferenceNumber		summarySubtotalAmount		summaryTaxCategory_1		summaryTaxPercentageRate_1		summaryTaxExemptDetail_1		summaryTaxableAmount_1		summaryTaxAmount_1

		Description		Unique identifier for the invoice 
(Should not exceed 16 characters)		Date of the invoice
FORMAT: mm/dd/yyyy		Reference to the order being invoiced		Date of order being invoiced
FORMAT: mm/dd/yyyy		Contract Number		Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only		Original Invoice Number Reference.
(Required in Case of Credit Memo)		Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)		Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
		Bill To Address ID		Bill To Name		Bill To Street		Bill To City		Bill To State		Bill To Postal Code		Bill To Country 
(Allow 2-char only)		Remit To Name		Remit To Street		Remit To City		Remit To State		Remit To Postal Code		Remit To Country 
(Allow 2-char only)		Net Term Days		Contains Header comments
(Required for lineLevelCreditMemo)		Buyer VAT ID		Supplier VAT ID		Vendor ID Number 		Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item		Unique identifier for an invoice line 
- Should be incremental		Corresponding Item Number 
of the Item in the PO		Supplier part number 
for the item being invoiced		Service start date 

FORMAT: mm/dd/yyyy		Service end date 

FORMAT: mm/dd/yyyy		Quantity being invoiced		Unit of Measure 
for the item being invoiced		Unit price for the item		Currency Code 
(Should be 3 Char)		Description of Line / Product		Line Item Subtotal Amount
(unitPrice * qty)		Line Tax Category 
		Line Tax PercentageRate -
		If 0% tax, 
then must enter 'exempt' or 'zeroRated' only		Line Taxable Amount 
		Line Tax Amount 
		Service Location		Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location		Service Master		Line Comments 
(Should not exceed 50 characters)		Reference to the parent line number 
for Service PO's		Summary Subtotal Amount		Summary Tax Category		Summmary Tax Percentage Rate		If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%		Summary Taxable Amount		Summary Tax Amount

		Reccomended Implementation												case senstive - value can be "standard" 
or "lineLevelCreditMemo" only		Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days				BHP VAT ID - 
can be hardcoded		Supplier's ABN - 
can be hardcoded																														Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only																Add all lineItemSubtotal amounts				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only

		Sample Value		TestINV1		7/11/18		PO123		7/1/18				standard				Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30				46 008 700 981		VAT123				MATERIAL		1		10		ITEM12						1		EA		100		AUD		Test Item 1		100		vat		10				100		10												500		vat		10				500		50

				TestINV1		7/11/18		PO123		7/1/18				standard				Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30				46 008 700 981		VAT123				MATERIAL		2		20		ITEM13						2		EA		200		AUD		Test Item 2		400		vat		10				400		40

				REQUIRED FIELDS

				OPTIONAL FIELDS

				CONDITIONAL FIELDS

		Note :

		Use this file only for reference , don’t upload the file to Ariba , it will fail.

		To upload on Ariba Network, use CSV template downloaded from your supplier account.

		Kindly open the CSV template using any CSV editor and not in Excel.





Standard Service Invoice

				8859_1

				_csv_version:1.0		 _csv_serial:1534486038513		 _csv_type:invoice

				invoiceID		invoiceDate		orderID		orderDate		agreementID		purpose		originalInvoiceNumberReference		isTaxInLine		isAccountingInLine		billToAddressID		billToName		billToStreet		billToCity		billToState		billToPostalCode		billToCountry		remitToName		remitToStreet		remitToCity		remitToState		remitToPostalCode		remitToCountry		payInNumberOfDays		comments		buyerVatID		supplierVatID		vendorIdNumber		lineItemType		invoiceLineNumber		lineReferenceNumber		supplierPartID		serviceStartDate		serviceEndDate		quantity		unitOfMeasure		unitPrice		currency		itemDescription		lineItemSubtotal		lineTaxCategory		lineTaxPercentageRate		exemptDetail		lineTaxableAmount		lineTaxAmount		serviceLocation		serviceMaster		linecomments		lineItemReferenceNumber		summarySubtotalAmount		summaryTaxCategory_1		summaryTaxPercentageRate_1		summaryTaxExemptDetail_1		summaryTaxableAmount_1		summaryTaxAmount_1

		Description		Unique identifier for the invoice 
(Should not exceed 16 characters)		Date of the invoice
FORMAT: mm/dd/yyyy		Reference to the order being invoiced		Date of order being invoiced
FORMAT: mm/dd/yyyy		Contract Number		Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only		Original Invoice Number Reference.
(Required in Case of Credit Memo)		Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)		Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
		Bill To Address ID		Bill To Name		Bill To Street		Bill To City		Bill To State		Bill To Postal Code		Bill To Country 
(Allow 2-char only)		Remit To Name		Remit To Street		Remit To City		Remit To State		Remit To Postal Code		Remit To Country 
(Allow 2-char only)		Net Term Days		Contains Header comments
(Required for lineLevelCreditMemo)		Buyer VAT ID		Supplier VAT ID		Vendor ID Number 		Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item		Unique identifier for an invoice line 
- Should be incremental		Corresponding Item Number 
of the Item in the PO		Supplier part number 
for the item being invoiced		Service start date 

FORMAT: mm/dd/yyyy		Service end date 

FORMAT: mm/dd/yyyy		Quantity being invoiced		Unit of Measure 
for the item being invoiced		Unit price for the item		Currency Code		Description of Line / Product		Line Item Subtotal Amount
(unitPrice * qty)		Line Tax Category 
		Line Tax PercentageRate -
		If 0% tax, 
then must enter 'exempt' or 'zeroRated' only		Line Taxable Amount 
		Line Tax Amount 
		Service Location		Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location		Line Comments 
(Should not exceed 50 characters)		Reference to the parent line number 
for Service PO's		Summary Subtotal Amount		Summary Tax Category		Summmary Tax Percentage Rate		If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%		Summary Taxable Amount		Summary Tax Amount

		Reccomended Implementation												case senstive - value can be "standard" 
or "lineLevelCreditMemo" only		Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days				BHP VAT ID - 
can be hardcoded		Supplier's ABN - 
can be hardcoded																														Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only														Add all lineItemSubtotal amounts				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only

		Sample Value		TestINV2		7/11/18		PO124		7/2/18				standard				N		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30				46 008 700 981		VAT123		3000XXXX		SERVICE		1		100000100010				6/1/17		6/30/17		1		EA		10		AUD		PLANNED LINE		10		vat		0		zeroRated		10		0		PN00C3101XX								30		vat		0		zeroRated		30		0

				TestINV2		7/11/18		PO124		7/2/18				standard				N		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30				46 008 700 981		VAT123		3000XXXX		SERVICE		2		20				6/1/17		6/30/17		1		EA		20		AUD		UNPLANNED LINE		20		vat		0		zeroRated		20		0

				REQUIRED FIELDS

				OPTIONAL FIELDS

				CONDITIONAL FIELDS



		Note :

		Use this file only for reference , don’t upload the file to Ariba , it will fail.

		To upload on AN populate the CSV template downloaded from your supplier account.

		Kindly open the CSV template using any CSV editor and not in Excel.





Standard Contract Invoice

				8859_1

				_csv_version:1.0		 _csv_serial:1534486038513		 _csv_type:invoice

				invoiceID		invoiceDate		orderID		orderDate		agreementID		purpose		originalInvoiceNumberReference		isTaxInLine		isAccountingInLine		billToAddressID		billToName		billToStreet		billToCity		billToState		billToPostalCode		billToCountry		remitToName		remitToStreet		remitToCity		remitToState		remitToPostalCode		remitToCountry		payInNumberOfDays		comments		buyerVatID		supplierVatID		vendorIdNumber		lineItemType		invoiceLineNumber		lineReferenceNumber		supplierPartID		serviceStartDate		serviceEndDate		quantity		unitOfMeasure		unitPrice		currency		itemDescription		lineItemSubtotal		lineTaxCategory		lineTaxPercentageRate		exemptDetail		lineTaxableAmount		lineTaxAmount		serviceLocation		serviceMaster		linecomments		lineItemReferenceNumber		summarySubtotalAmount		summaryTaxCategory_1		summaryTaxPercentageRate_1		summaryTaxExemptDetail_1		summaryTaxableAmount_1		summaryTaxAmount_1

		Description		Unique identifier for the invoice 
(Should not exceed 16 characters)		Date of the invoice
FORMAT: mm/dd/yyyy		Reference to the order being invoiced		Date of order being invoiced
FORMAT: mm/dd/yyyy		Contract Number		Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only		Original Invoice Number Reference.
(Required in Case of Credit Memo)		Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)		Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
		Bill To Address ID		Bill To Name		Bill To Street		Bill To City		Bill To State		Bill To Postal Code		Bill To Country 
(Allow 2-char only)		Remit To Name		Remit To Street		Remit To City		Remit To State		Remit To Postal Code		Remit To Country 
(Allow 2-char only)		Net Term Days		Contains Header comments
(Required for lineLevelCreditMemo)		Buyer VAT ID		Supplier VAT ID		Vendor ID Number 		Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item		Unique identifier for an invoice line 
- Should be incremental		Corresponding Item Number 
of the Item in the PO		Supplier part number 
for the item being invoiced		Service start date 

FORMAT: mm/dd/yyyy		Service end date 

FORMAT: mm/dd/yyyy		Quantity being invoiced		Unit of Measure 
for the item being invoiced		Unit price for the item		Currency Code		Description of Line / Product		Line Item Subtotal Amount
(unitPrice * qty)		Line Tax Category 
		Line Tax PercentageRate -
		If 0% tax, 
then must enter 'exempt' or 'zeroRated' only		Line Taxable Amount 
		Line Tax Amount 
		Service Location		Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location		Line Comments 
(Should not exceed 50 characters)		Reference to the parent line number 
for Service PO's		Summary Subtotal Amount		Summary Tax Category		Summmary Tax Percentage Rate		If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%		Summary Taxable Amount		Summary Tax Amount

		Reccomended Implementation												case senstive - value can be "standard" 
or "lineLevelCreditMemo" only		Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days				BHP VAT ID - 
can be hardcoded		Supplier's ABN - 
can be hardcoded																														Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only														Add all lineItemSubtotal amounts				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only

		Sample Value		TestINV3		7/11/18						C123		standard				Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30				46 008 700 981		VAT123		3000XXXX		MATERIAL		1		10		ITEM123						1		EA		100		AUD		Test Item 1		100		vat		10				100		10										300		vat		10				300		30

				TestINV3		7/11/18						C123		standard				Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30				46 008 700 981		VAT123		3000XXXX		MATERIAL		2		20		ITEM124						1		EA		200		AUD		Test Item 2		200		vat		10				200		20

				REQUIRED FIELDS

				OPTIONAL FIELDS

				CONDITIONAL FIELDS



		Note :

		Use this file only for reference , don’t upload the file to Ariba , it will fail.

		To upload on AN populate the CSV template downloaded from your supplier account.

		Kindly open the CSV template using any CSV editor and not in Excel.





Credit Memo

				8859_1

				_csv_version:1.0		 _csv_serial:1534486038513		 _csv_type:invoice

				invoiceID		invoiceDate		orderID		orderDate		agreementID		purpose		originalInvoiceNumberReference		isTaxInLine		isAccountingInLine		billToAddressID		billToName		billToStreet		billToCity		billToState		billToPostalCode		billToCountry		remitToName		remitToStreet		remitToCity		remitToState		remitToPostalCode		remitToCountry		payInNumberOfDays		comments		buyerVatID		supplierVatID		vendorIdNumber		lineItemType		invoiceLineNumber		lineReferenceNumber		supplierPartID		serviceStartDate		serviceEndDate		quantity		unitOfMeasure		unitPrice		currency		itemDescription		lineItemSubtotal		lineTaxCategory		lineTaxPercentageRate		exemptDetail		lineTaxableAmount		lineTaxAmount		serviceLocation		serviceMaster		linecomments		lineItemReferenceNumber		summarySubtotalAmount		summaryTaxCategory_1		summaryTaxPercentageRate_1		summaryTaxExemptDetail_1		summaryTaxableAmount_1		summaryTaxAmount_1

		Description		Unique identifier for the invoice 
(Should not exceed 16 characters)		Date of the invoice
FORMAT: mm/dd/yyyy		Reference to the order being invoiced		Date of order being invoiced
FORMAT: mm/dd/yyyy		Contract Number		Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only		Original Invoice Number Reference.
(Required in Case of Credit Memo)		Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)		Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
		Bill To Address ID		Bill To Name		Bill To Street		Bill To City		Bill To State		Bill To Postal Code		Bill To Country 
(Allow 2-char only)		Remit To Name		Remit To Street		Remit To City		Remit To State		Remit To Postal Code		Remit To Country 
(Allow 2-char only)		Net Term Days		Contains Header comments
(Required for lineLevelCreditMemo)		Buyer VAT ID		Supplier VAT ID		Vendor ID Number 		Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item		Unique identifier for an invoice line 
- Should be incremental		Corresponding Item Number 
of the Item in the PO		Supplier part number 
for the item being invoiced		Service start date 

FORMAT: mm/dd/yyyy		Service end date 

FORMAT: mm/dd/yyyy		Quantity being invoiced		Unit of Measure 
for the item being invoiced		Unit price for the item		Currency Code		Description of Line / Product		Line Item Subtotal Amount
(unitPrice * qty)		Line Tax Category 
		Line Tax PercentageRate -
		If 0% tax, 
then must enter 'exempt' or 'zeroRated' only		Line Taxable Amount 
		Line Tax Amount 
		Service Location		Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location		Line Comments 
(Should not exceed 50 characters)		Reference to the parent line number 
for Service PO's		Summary Subtotal Amount		Summary Tax Category		Summmary Tax Percentage Rate		If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%		Summary Taxable Amount		Summary Tax Amount

		Reccomended Implementation												case senstive - value can be "standard" 
or "lineLevelCreditMemo" only		Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days				BHP VAT ID - 
can be hardcoded		Supplier's ABN - 
can be hardcoded																Negative qty				Positive Unit Price						Negative line subtotal amount				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only		Negative line taxable amount		Negative line tax amount										Add all lineItemSubtotal amounts 
(Negative value)				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only		Negative summary taxable amount		Negative summary tax amount

		Sample Value		TestINV4		7/11/18		PO123		7/1/18				lineLevelCreditMemo		TESTINV1		Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		30		Credit for TestINV1 - line 1		46 008 700 981		VAT123		3000XXXX		MATERIAL		1		10		ITEM12						-1		EA		100		AUD		Test Item 1		-100		vat		-10				-100		-10										-100		vat		-10				-100		-10

				REQUIRED FIELDS

				OPTIONAL FIELDS

				CONDITIONAL FIELDS



		Note :

		Use this file only for reference , don’t upload the file to Ariba , it will fail.

		To upload on AN populate the CSV template downloaded from your supplier account.

		Kindly open the CSV template using any CSV editor and not in Excel.






image6.emf
BHPB_PO Report to  CSV Invoice Mapping.xlsm


BHPB_PO Report to CSV Invoice Mapping.xlsm
1 Parent- Multiple child INV

				8859_1

				_csv_version:1.0		 _csv_serial:1534486038513		 _csv_type:invoice

				invoiceID		invoiceDate		orderID		orderDate		agreementID		purpose		originalInvoiceNumberReference		isTaxInLine		isAccountingInLine		billToAddressID		billToName		billToStreet		billToCity		billToState		billToPostalCode		billToCountry		remitToName		remitToStreet		remitToCity		remitToState		remitToPostalCode		remitToCountry		payInNumberOfDays		comments		buyerVatID		supplierVatID		vendorIdNumber		lineItemType		invoiceLineNumber		lineReferenceNumber		supplierPartID		serviceStartDate		serviceEndDate		quantity		unitOfMeasure		unitPrice		currency		itemDescription		lineItemSubtotal		lineTaxCategory		lineTaxPercentageRate		exemptDetail		lineTaxableAmount		lineTaxAmount		serviceLocation		locationCategory		serviceMaster		linecomments		lineItemReferenceNumber		summarySubtotalAmount		summaryTaxCategory_1		summaryTaxPercentageRate_1		summaryTaxExemptDetail_1		summaryTaxableAmount_1		summaryTaxAmount_1

		Description		Unique identifier for the invoice 
(Should not exceed 16 characters)		Date of the invoice
FORMAT: mm/dd/yyyy		Reference to the order being invoiced		Date of order being invoiced
FORMAT: mm/dd/yyyy		Contract Number		Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only		Original Invoice Number Reference.
(Required in Case of Credit Memo)		Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)		Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
		Bill To Address ID		Bill To Name		Bill To Street		Bill To City		Bill To State		Bill To Postal Code		Bill To Country 
(Allow 2-char only)		Remit To Name		Remit To Street		Remit To City		Remit To State		Remit To Postal Code		Remit To Country 
(Allow 2-char only)		Net Term Days		Contains Header comments
(Required for lineLevelCreditMemo)		Buyer VAT ID		Supplier VAT ID		Vendor ID Number 		Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item		Unique identifier for an invoice line 
- Should be incremental		Corresponding Item Number 
of the Item in the PO		Supplier part number 
for the item being invoiced		Service start date 

FORMAT: mm/dd/yyyy		Service end date 

FORMAT: mm/dd/yyyy		Quantity being invoiced		Unit of Measure 
for the item being invoiced		Unit price for the item		Currency Code 
(Should be 3 Char)		Description of Line / Product		Line Item Subtotal Amount
(unitPrice * qty)		Line Tax Category 
		Line Tax PercentageRate -
		If 0% tax, 
then must enter 'exempt' or 'zeroRated' only		Line Taxable Amount 
		Line Tax Amount 
		Service Location		Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location		Service Master		Line Comments 
(Should not exceed 50 characters)		Reference to the parent line number 
for Service PO's		Summary Subtotal Amount		Summary Tax Category		Summmary Tax Percentage Rate		If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%		Summary Taxable Amount		Summary Tax Amount

		Reccomended Implementation						Order # (column A) of PO report 
		Date (column W) of PO Report - date is in format 25 Jul 2018, need to be entered as mm/dd/yyyy format				case senstive - value can be "standard" 
or "lineLevelCreditMemo" only		Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																		Can be harcoded to AU		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 60 days				BHP VAT ID of Site
		Supplier's ABN - 
can be hardcoded								Line Number (column F) of PO report 		 Part Number for Material lines (column K) of PO report 						 Quantity (column G) of PO report ,if invoicing for partial qty then manually enter		 UOM (column H) of PO report 		 Unit Price (column I) of PO report 		Hard Code to AUD or refer column J		 Unit Price (column I) of PO report 				Can be hard coded		Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only												Enter "Canditate Name"				Add all lineItemSubtotal amounts				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only

		Sample Value		TestINV3		7/31/18		4505987819		7/25/18				standard				Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		60				67096412752		33090555052				SERVICE		1		1000100010				7/25/18		7/31/18		5		LH		5.09		AUD		Operator Drills Level 1		25.45		VAT		10				25.45		2.55								Dennis Test 1				70.65		VAT		10				70.65		7.06

				TestINV3		7/31/18		4505987819		7/25/18				standard				Y		N				BM Alliance Coal Ops PL		71 Eagle Street		Brisbane		QLD		4000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		60				67096412752		33090555052				SERVICE		2		1000100020				7/25/18		7/31/18		5		LH		9.04		AUD		Operator Drills Level 2		45.2		VAT		10				45.2		4.52								Dennis Test 2

				REQUIRED FIELDS

				OPTIONAL FIELDS

				CONDITIONAL FIELDS

		Note :

		Use this file only for reference , don’t upload the file to Ariba , it will fail.

		To upload on Ariba Network, use CSV template downloaded from your supplier account.

		Kindly open the CSV template using any CSV editor and not in Excel.





Multiple Parent - 1 Child INV

				8859_1

				_csv_version:1.0		 _csv_serial:1534486038513		 _csv_type:invoice

				invoiceID		invoiceDate		orderID		orderDate		agreementID		purpose		originalInvoiceNumberReference		isTaxInLine		isAccountingInLine		billToAddressID		billToName		billToStreet		billToCity		billToState		billToPostalCode		billToCountry		remitToName		remitToStreet		remitToCity		remitToState		remitToPostalCode		remitToCountry		payInNumberOfDays		comments		buyerVatID		supplierVatID		vendorIdNumber		lineItemType		invoiceLineNumber		lineReferenceNumber		supplierPartID		serviceStartDate		serviceEndDate		quantity		unitOfMeasure		unitPrice		currency		itemDescription		lineItemSubtotal		lineTaxCategory		lineTaxPercentageRate		exemptDetail		lineTaxableAmount		lineTaxAmount		serviceLocation		locationCategory		serviceMaster		linecomments		lineItemReferenceNumber		summarySubtotalAmount		summaryTaxCategory_1		summaryTaxPercentageRate_1		summaryTaxExemptDetail_1		summaryTaxableAmount_1		summaryTaxAmount_1

		Description		Unique identifier for the invoice 
(Should not exceed 16 characters)		Date of the invoice
FORMAT: mm/dd/yyyy		Reference to the order being invoiced		Date of order being invoiced
FORMAT: mm/dd/yyyy		Contract Number		Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only		Original Invoice Number Reference.
(Required in Case of Credit Memo)		Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)		Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
		Bill To Address ID		Bill To Name		Bill To Street		Bill To City		Bill To State		Bill To Postal Code		Bill To Country 
(Allow 2-char only)		Remit To Name		Remit To Street		Remit To City		Remit To State		Remit To Postal Code		Remit To Country 
(Allow 2-char only)		Net Term Days		Contains Header comments
(Required for lineLevelCreditMemo)		Buyer VAT ID		Supplier VAT ID		Vendor ID Number 		Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item		Unique identifier for an invoice line 
- Should be incremental		Corresponding Item Number 
of the Item in the PO		Supplier part number 
for the item being invoiced		Service start date 

FORMAT: mm/dd/yyyy		Service end date 

FORMAT: mm/dd/yyyy		Quantity being invoiced		Unit of Measure 
for the item being invoiced		Unit price for the item		Currency Code 
(Should be 3 Char)		Description of Line / Product		Line Item Subtotal Amount
(unitPrice * qty)		Line Tax Category 
		Line Tax PercentageRate -
		If 0% tax, 
then must enter 'exempt' or 'zeroRated' only		Line Taxable Amount 
		Line Tax Amount 
		Service Location		Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location		Service Master		Line Comments 
(Should not exceed 50 characters)		Reference to the parent line number 
for Service PO's		Summary Subtotal Amount		Summary Tax Category		Summmary Tax Percentage Rate		If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%		Summary Taxable Amount		Summary Tax Amount

		Reccomended Implementation						Order # (column A) of PO report 
		Date (column W) of PO Report - date is in format 25 Jul 2018, need to be entered as mm/dd/yyyy format				case senstive - value can be "standard" 
or "lineLevelCreditMemo" only		Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																		Can be harcoded to AU		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Can be harcoded if same Remit To for all invoices		Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 60 days				BHP VAT ID of Site
		Supplier's ABN - 
can be hardcoded								Line Number (column F) of PO report 		 Part Number for Material lines (column K) of PO report 						 Quantity (column G) of PO report ,if invoicing for partial qty then manually enter		 UOM (column H) of PO report 		 Unit Price (column I) of PO report 		Hard Code to AUD or refer column J		 Unit Price (column I) of PO report 				Can be hard coded		Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only												Enter "Canditate Name"				Add all lineItemSubtotal amounts				Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.		case senstive - value can be "exempt" 
or "zeroRated" only

		Sample Value		TestINV8		7/31/18		4505987801		7/25/18				standard				Y		N				BHPB Iron Ore PL		125 St Georges Terrace		Perth		WA		6000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		60				46 008 700 981		33090555052				SERVICE		1		1000100010				7/25/18		7/31/18		100		EA		1		AUD		Vendor Sourced - Trade Hourly Rate		100		VAT		10				100		10								Dennis Test 3				100		VAT		10				100		10

				TestINV9		7/31/18		4505987801		7/25/18				standard				Y		N				BHPB Iron Ore PL		125 St Georges Terrace		Perth		WA		6000		AU		Supplier Test 1		ABC Street		Sydney		NSW		2000		AU		60				46 008 700 981		33090555052				SERVICE		2		1000200010				7/25/18		7/31/18		50		EA		1		AUD		Vendor Sourced - Trade Hourly Rate		50		VAT		10				50		5								Dennis Test 4				50		VAT		10				50		5

				REQUIRED FIELDS

				OPTIONAL FIELDS

				CONDITIONAL FIELDS

		Note :

		Use this file only for reference , don’t upload the file to Ariba , it will fail.

		To upload on Ariba Network, use CSV template downloaded from your supplier account.

		Kindly open the CSV template using any CSV editor and not in Excel.
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CSV Invoice Overview
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CSV Invoice Overview

CSV stands for Comma Separated Value/Variable file.
It represents structured way of data stored as plain text file.

CSV Invoice Upload
Supports the transfer, transformation and loading of comma delimited files (CSV) representing a Supplier’s invoices to be rendered as cXML invoices for their Customers.

Provides an effective means for Suppliers with a large number of invoices to submit these to their Ariba customers electronically when they do not have the immediate means to provide these via cXML or EDI directly. 
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CSV Invoice Scope
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CSV Invoice Scope

BHP Billiton supports the following CSV invoice types:

PO Invoices: Invoices against purchase orders where the purchase order was received through the Ariba Network.

  
     Contract Invoices: Invoices against contracts.

   Invoices submitted through CSV upload have the following requirements:

      Cannot be greater then 10,000 lines in total. 
      Cannot be greater than 2500 invoices per file.
      The file cannot exceed 40MB in size. Up to 100MB attachments on the network.
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Data requirements
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Invoice Data Requirements

Invoice ID must be always present, should not exceed 16 characters.

InvoiceDate format must be: mm/dd/yyyy.

PO based invoices MUST use the ‘orderID’ field to capture the PO number. ‘orderDate’ is optional, if included format must be: mm/dd/yyyy.

‘agreementID’ field is used for Invoice Against Contract.

Purpose must be either ‘standard’ or ‘lineItemCreditMemo’ only.

isTaxInLine – Always ‘Y’ as tax is sent at the line level for BHP

isAccountingInLine – 'Y’ if there is Accounting details in the Line level, else ‘N’.

‘originalInvoiceNumberReference’ is mandatory for lineItemCreditMemo.

The contact roles Required For BHP: billTo and remitTo. billTo must be an exact match to the PO billTo.
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Additional Data Requirements

Required fields:

comments – Required for credit memo invoice

buyerVatID

supplierVatID

vendorIdNumber

lineItemType – ‘SERVICE’

lineItemSubtotal

lineTaxAmount (default to ‘0’ if tax does not apply) 

lineTaxCategory (e.g : sales Tax)

lineTaxPercentageRate

exemptDetail (if tax rate is 0%, then content must be "exempt" or "zeroRated“ only)

lineTaxDescription

lineTaxableAmount
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Additional Data Requirements

Required fields:

summarySubtotalAmount (must be on first line if multiple lines for same invoice present)

summaryTaxAmount_1 (default to ‘0’ if tax does not apply) 

summaryTaxcategory_1 (e.g : VAT)

summaryTaxPercentageRate_1

summaryTaxExemptDetail_1 (if tax rate is 0%, then content must be "exempt" or "zeroRated“ only)

summaryTaxableAmount_1



Optional fields:

serviceLocation – WBS or Cost Center to identify the well (uses the ID of the cost object, not the name). Although this is an optional field in the system, it is required by process if BHP designates that your business needs to identify the well where Services were carried out.

locationCategory is Required if serviceLocation is populated as it indicates the type of cost object populated in serviceLocation. Enter ‘K’ if serviceLocation is a Cost Center, OR enter ‘P’ if serviceLocation is a WBS element. 

serviceMaster -Describes the type of work carried out.

linecomments – Should not exceed 50 characters.
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CSV File Recommendations


File Requirements

Alterations or updates to the original CSV file format downloaded from the Network will cause the CSV to fail during the upload process.

You must keep the CSV file you download in its native format.  

Do not convert to an Excel file, save as a workbook, add macros, delete/add columns or edit the column names in any way.

The application Ron’s editor is an example of a CSV File editor.

You can download a free trial at: http://www.ronsplace.eu/Products/RonsEditor?utm_source=killink

Note, that this is not an Ariba software and is not supported by Ariba.
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CSV template details
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CSV Sample / Field Mapping


The embedded CSV sample template provides: 

      Data sample of valid CSV invoices processed successfully by the Customer.



         

The embedded field overview provides:

      Mapping information on field content and requirements.





For accounting and payment questions:

     Contact BHP Billiton:  www.bhpbilliton.com



For CSV upload related questions or errors:

      Contact Ariba Technical Support
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CSV template use
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Downloading the CSV Template

From the Home Page of your production AN account, Click the Administration tab.

 Click Customer Relationships.

AN will display a list of all customers that you have a    relationship with on the Ariba Network.

Click on  BHP Billiton link within your list
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Downloading the CSV Template (continued)

Click the Download CSV Invoice Template button. You will be prompted to Open or Save the file.  

Save the file to your local hard drive.

Once you are finished saving the template file, click the Done button to exit this section.

You will be back at your Customer Relationship page.
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Auto-populate the CSV Invoice Template

Populate each available invoice field as appropriate – starting in Row 3, Cell A

Note that . Rows 1 and 2 are CSV File information rows and cannot be removed or modified in any way. If these fields are changed or removed, the file will fail at upload.

This data should be extracted from a suppliers application and automatically populate the CSV. 

Populating the fields manually is possible, but not the recommended approach.

To populate value for each field select that cell, right click and chose option ‘Edit with Edit Panel.

When you have completed populating all fields for your particular invoice, Save the file to your local drive.







Ron’s CSV Editor

Standard Rows – Do Not Change







Begin Invoice Data
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Upload the CSV Invoice

From the Home Page, locate the CSV Upload link on the left side of the page. Click Invoice CSV.

Ensure Customer  is selected in the Customer drop-down box.

Note: Each customer using the CSV Invoice method has a customized template.  You cannot use any other customer's template for Customer .

Click the Browse button and find the CSV File you have created and saved.

Once the file path is shown, click the Import CSV Invoice button.















2018 SAP SE or an SAP affiliate company. All rights reserved.

‹#›

External

18





Upload the CSV Invoice cont.

You will receive a “Successful CSV Import” message when complete.

Once you have successfully imported the CSV, you must now attach all related documents for the invoice.

- Please note, attachments are mandatory for all invoices.
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Upload the CSV Invoice cont.



Once you click on Submit, the CSV Invoice will be successfully imported. Click on Close button









2018 SAP SE or an SAP affiliate company. All rights reserved.

‹#›

External

20





Tracking CSV Invoice status

From your Home Page, click on the Outbox tab.

You will again, see a listing of all of the invoices you have sent.

Each invoice number is a link to open and view that invoice.

There are two status types provided:

Routing Status: show the routing status of the invoice through the Ariba network to BHP Billiton.

Invoice Status: shows the status of the invoice itself specifically through it’s payment process.



Checking Invoice Status
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Tracking CSV Invoice status

Obsoleted: You canceled the invoice.

Failed: The invoice failed the BHP Billiton invoicing rules as set within their Ariba Network account.

Queued: Ariba Network received the invoice from a suppliers Network account, but has not sent it to the BHP Billiton network account.

Sent: Ariba Network sent the invoice to BHP Billiton Ariba Network account. The invoice is awaiting download into the BHP Billiton invoicing application.

Acknowledged: The invoice has been sent from the BHP Billiton network account into their invoicing application.



Routing Status 
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Tracking CSV Invoice status

Sent : BHP Billiton has received the invoice.

Rejected: BHP Billiton has rejected the invoice. If BHP Billiton subsequently accepts the invoice or approves it for payment, invoice status updated to Sent indicating invoice was accepted .

Failed: Ariba Network experienced a problem routing the invoice.

Approved: BHP Billiton has approved the invoice for payment.



Invoice Status 
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Troubleshooting CSV Invoices













2018 SAP SE or an SAP affiliate company. All rights reserved.

‹#›

External

24





Troubleshooting CSV Invoices


As noted earlier, the CSV template was designed to be automatically populated by a script in which the data is extracted from your billing system into the template.

IF the template is being populated manually (not recommended, but possible) be sure that the application that is being used to create the file is a true CSV editing application.

Be sure that all value fields such as unit price, tax, subtotal, gross, etc., are entered properly, (for example 2.25 or .58).

Ensure that the file does not contain any special characters, (dollar sign, asterisk, quotation marks, etc.).

Ensure that none of the file data within the first three rows of the template sample has been modified from its original state. 

Ensure you are using the correct version of the CSV template for BHP Billiton. 

IMP - Once the invoices are uploaded using the CSV channel , Supplier will see the message  saying –‘ csv file  uploaded successfully’  but  may not immediately see the invoice on the Network GUI  .This is because the server  may take sometime to update the UI screen . In case the Supplier need to refer the invoice immediately but doesn’t find it on the UI , they may use the invoice search option to find the uploaded CSV invoice. The server will process the request and fetch the invoice from the Database.



General Checks
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Troubleshooting CSV Invoices


When is the problem occurring?

Is it at the point of uploading the file?

Is it after the file is uploaded and invoices show a failed status?

Is it after the file is uploaded and invoices show a rejected status?

If the problem happens at #1

The file itself does not meet the basic CSV requirements. You will see specific error messaging on the screen to help identify which field needs to be reviewed/changed.  This could be:

Missing header information or missing data in a required field

Incorrect formatting in any field

The problem within the file must be corrected and the entire file must be uploaded again – nothing was loaded from the CSV file.

If the error happens at #2

The invoices (as opposed to the file) failed the invoice rule validation. When the invoices are converted from the .csv file to actual individual invoice documents on the AN, they are then validated based on the Invoice Rules set in Customer  Ariba Network account.

Check the ‘History’ tab on the individual invoice to see which rule was violated and caused the invoice to fail.  

The problem within the file must be corrected BUT only those invoices that failed need to be resent.

If the error happens at #3

The invoices passed .csv validation and Ariba Network validation but were rejected by Customer  (either by their invoicing system automatically or by an end user manually).

Check the History tab on the individual invoice for additional details.

The problem with the individual invoices must be corrected and only those invoices that were rejected need to be resent.  Invoice numbers must be modified.
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CSV template Change log
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Moving from one version to another


Important notice:

Whenever new version of csv template is released or mapping rules are modified there is new unique template serial number generated by Ariba Network. This number is part of the template and being sent back with upload (sample: _csv_serial:1423025640524).

If csv template header’s are not changed it is still possible to use the old version of the template however supplier is notified every time outdated version is used.




In case csv template change consists of headers update or add of new columns suppliers have to download new version and start using this one.

Otherwise upload will fail with mapping failure message.
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Contacts and Support
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Training and Resources

Medibank Supplier Information Portal



Supplier Information Portal contains specific documentation and training material. 



From the home page of your account, click the Company Settings and then click the Customer Relationships tab.



The portal link is located next to your customers name in the middle of the screen



Review the presentations to learn more about transacting with Customer



Remove if portal will not be rolled out
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Go to:  http://supplier.ariba.com

Click on the Help Center in the upper right hand corner of the page.

Bottom right hand corner has access to Documentation. Click to view Product Documentation.



Ariba Network Standard Documentation
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Standard Documentation can also be accessed from your account. Click on Help Center button on Home page of your account, 

Click Documentation on bottom right hand corner to view Ariba Network Administrator’s documentation.





 

Ariba Network Standard Documentation
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Go to http://supplier.ariba.com

If you forgot your username or password click on the link Having trouble logging in?



Supplier Support











2018 SAP SE or an SAP affiliate company. All rights reserved.

‹#›

External

33







Upon clicking the link Having trouble logging in? , new page opens up where you can choose from one of the options and click on Continue.



Supplier Support
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Supplier Support

Log into your account.

Click Help Center, View More.



You will find lists of Popular Topics FAQ’s and link to contact Support Center.
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Click on the Support link from the Help Center Page.



Click on I Need Help Now, Get help by phone link.



You will be brought to a page listing all Ariba customer support numbers.  Have your account information (ANID) ready and customer’s name when you call.



Ariba Network Support by Web – Get help by phone

Supplier Support
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Who Should You Contact?

Supplier Support During Deployment

BHP Billiton Business Process Support

Please contact the BHP Billiton Supplier Enablement team at  TBD  for business-related questions.





Supplier Support Post Go-Live

Ariba Network Support for Actively Transacting Suppliers

       Have your Ariba Network ID (ANID) available. It is located at the top right corner of your account home 

       page.

Call the specified number for your region as noted below:











For any other location please check the phone number at  https://connect.ariba.com/help/1,,contact,00.html





		Region		Contact Number

		US/Canada Toll Free: 		1-866-31ARIBA (1-866-312-7422) 

		North/South America 		+1-412-222-6170 

		Europe, Middle East and Africa 		+44 (0) 20 7187 4185 

		Asia Pacific 		+65 6311 4585
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Thank you
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© 2018 SAP SE or an SAP affiliate company. All rights reserved.

No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of SAP SE or an SAP affiliate company.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered trademarks of SAP SE (or an SAP affiliate company) in Germany and other countries. Please see http://global12.sap.com/corporate-en/legal/copyright/index.epx for additional trademark information and notices.

Some software products marketed by SAP SE and its distributors contain proprietary software components of other software vendors.

National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or warranty of any kind, and SAP SE or its affiliated companies shall not be liable for errors or omissions with respect to the materials. The only warranties for SAP SE or SAP affiliate company products and 
services are those that are set forth in the express warranty statements accompanying such products and services, if any. Nothing herein should be construed as constituting an additional warranty. 

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or any related presentation, or to develop 
or release any functionality mentioned therein. This document, or any related presentation, and SAP SE’s or its affiliated companies’ strategy and possible future developments, products, and/or platform directions and functionality are all subject to change and may be changed by SAP SE or its affiliated companies at any time 
for any reason without notice. The information in this document is not a commitment, promise, or legal obligation to deliver any material, code, or functionality. All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, which speak only as of their dates, and they should not be relied upon in making purchasing decisions.
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© 2018 SAP SE oder ein SAP-Konzernunternehmen. 
Alle Rechte vorbehalten.

Weitergabe und Vervielfältigung dieser Publikation oder von Teilen daraus sind, zu welchem Zweck und in welcher Form auch immer, ohne die ausdrückliche schriftliche Genehmigung durch SAP SE oder ein SAP-Konzernunternehmen nicht gestattet.

SAP und andere in diesem Dokument erwähnte Produkte und Dienstleistungen von SAP sowie die dazugehörigen Logos sind Marken oder eingetragene Marken der 
SAP SE (oder von einem SAP-Konzernunternehmen) in Deutschland und verschiedenen anderen Ländern weltweit. 
Weitere Hinweise und Informationen zum Markenrecht finden Sie unter http://global.sap.com/corporate-de/legal/copyright/index.epx.

Die von SAP SE oder deren Vertriebsfirmen angebotenen Softwareprodukte können Softwarekomponenten auch anderer Softwarehersteller enthalten.

Produkte können länderspezifische Unterschiede aufweisen.

Die vorliegenden Unterlagen werden von der SAP SE oder einem SAP-Konzernunternehmen bereitgestellt und dienen ausschließlich zu Informationszwecken. 
Die SAP SE oder ihre Konzernunternehmen übernehmen keinerlei Haftung oder Gewährleistung für Fehler oder Unvollständigkeiten in  dieser Publikation. 
Die SAP SE oder ein SAP-Konzernunternehmen steht lediglich für Produkte und Dienstleistungen nach der Maßgabe ein, die in der Vereinbarung über die jeweiligen Produkte und Dienstleistungen ausdrücklich geregelt ist. Keine der hierin enthaltenen Informationen ist als zusätzliche Garantie zu interpretieren. 	 

Insbesondere sind die SAP SE oder ihre Konzernunternehmen in keiner Weise verpflichtet, in dieser Publikation oder einer zugehörigen Präsentation dargestellte Geschäftsabläufe zu verfolgen oder hierin wiedergegebene Funktionen zu entwickeln oder zu veröffentlichen. Diese Publikation oder eine zugehörige Präsentation, 
die Strategie und etwaige künftige Entwicklungen, Produkte und/oder Plattformen der SAP SE oder ihrer Konzernunternehmen können von der SAP SE oder ihren Konzernunternehmen jederzeit und ohne Angabe von Gründen unangekündigt geändert werden. 
Die in dieser Publikation enthaltenen Informationen stellen keine Zusage, kein Versprechen und keine rechtliche Verpflichtung zur Lieferung von Material, Code oder Funktionen dar. Sämtliche vorausschauenden Aussagen unterliegen unterschiedlichen Risiken und Unsicherheiten, durch die die tatsächlichen Ergebnisse von den Erwartungen abweichen können. Die vorausschauenden Aussagen geben die Sicht zu dem Zeitpunkt wieder, zu dem sie getätigt wurden. Dem Leser wird empfohlen, diesen Aussagen kein übertriebenes Vertrauen zu schenken und sich bei Kaufentscheidungen nicht auf sie zu stützen.
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CSV Samples




Descp


			CSV Invoice Field Name			Description


			invoiceID			Unique identifier for the invoice (Required- Should not exceed 16 characters)


			invoiceDate			Date of the invoice (Required) INPUT FORMAT: mm/dd/yyyy


			orderID			Reference to the order being invoiced (Required for PO Invoice)


			orderDate			Date of order being invoiced INPUT FORMAT: mm/dd/yyyy


			agreementID			Master Agreement ID (Required for Invoice against Contract)


			purpose			Type of invoice to determine if invoice is standard or credit.Enter 'standard 'or 'lineLevelCreditMemo' only (Required)


			originalInvoiceNumberReference			Original Invoice Number (Required for lineLevelCreditMemo)


			isTaxInLine			Enter 'Y' if there is Tax details in the Line level. Else enter 'N' (Y- indicates YES and N indicates NO)(Required)


			isAccountingInLine			Enter 'Y' if there is Accounting details in the Line level. Else enter 'N' (Y- indicates YES and N indicates NO)(Required)


			billToAddressID			Bill To Address ID


			billToName			Bill To Name (Required)


			billToStreet			Bill To Street (Required)


			billToCity			Bill To City (Required)


			billToState			Bill To State (Required)


			billToPostalCode			Bill To PostalCode (Required)


			billToCountry			Bill To Country (Required)


			remitToName			Remit To Name (Required)


			remitToStreet			Remit To Street (Required)


			remitToCity			Remit To City (Required)


			remitToState			Remit To State


			remitToPostalCode			Remit To Postal Code (Required)


			remitToCountry			Remit To Country (Required - Should be 2 characters)


			payInNumberOfDays			Net terms days


			comments			Contains Header comments (Required for lineLevelCreditMemo)


			buyerVatID			Header extrinsic Buyer Vat ID (Required)


			supplierVatID			Header extrinsic Supplier Vat ID (Required)


			vendorIdNumber			Vendor ID Number (Required)


			lineItemType			Enter 'MATERIAL' for Material line item or 'SERVICE' for Service line item (Required)


			invoiceLineNumber			Unique identifier for an invoice line (Required)


			lineReferenceNumber			The corresponding Item Number of the Item in the Purchase Order (Required)


			supplierPartID			Supplier part number for the item being invoiced


			serviceStartDate			Service start date INPUT FORMAT: mm/dd/yyyy


			serviceEndDate			Service end date INPUT FORMAT: mm/dd/yyyy


			quantity			Quantity being invoiced (Required)


			unitOfMeasure			Unit of Measure for the item being invoiced (Required)


			unitPrice			Unit Price of the item being invoiced (Required)


			currency			Currency code (Required : Should be 3 characters)


			itemDescription			Description of Line or Product (Required)


			lineItemSubtotal			Line Item Subtotal Amount (Required)


			lineTaxCategory			Line Item Tax Category (Required)


			lineTaxPercentageRate			Line Item Tax PercentageRate (Required)


			exemptDetail			Line Item Tax exempt Detail (Required if Tax rate is 0 percent ,content must be 'exempt' or 'zeroRated')


			lineTaxableAmount			Line Item Taxable Amount (Required)


			lineTaxAmount			Line Item Tax Amount (Required)


			percentage			Percentage


			serviceLocation			Service Location


			locationCategory			Enter 'K' for Cost Centre or 'P' for a WBS Service Location


			serviceMaster			Service Master


			linecomments			Invoice line level comments (Should not exceed 50 characters)


			lineItemReferenceNumber			Reference to the parent line number for Service PO's


			summarySubtotalAmount			Summary Subtotal Amount (Required)


			summaryTaxCategory_1			Summary Tax Category (Required)


			summaryTaxPercentageRate_1			Summary Tax Percentage Rate (Required)


			summaryTaxExemptDetail_1			Summary Tax exempt Detail (Required if Tax rate is 0 percent ,content must be 'exempt' or 'zeroRated')


			summaryTaxableAmount_1			Summary Taxable Amount (Required)


			summaryTaxAmount_1			Summary Tax Amount (Required)










Standard Material Invoice


						8859_1


						_csv_version:1.0			 _csv_serial:1534486038513			 _csv_type:invoice


						invoiceID			invoiceDate			orderID			orderDate			agreementID			purpose			originalInvoiceNumberReference			isTaxInLine			isAccountingInLine			billToAddressID			billToName			billToStreet			billToCity			billToState			billToPostalCode			billToCountry			remitToName			remitToStreet			remitToCity			remitToState			remitToPostalCode			remitToCountry			payInNumberOfDays			comments			buyerVatID			supplierVatID			vendorIdNumber			lineItemType			invoiceLineNumber			lineReferenceNumber			supplierPartID			serviceStartDate			serviceEndDate			quantity			unitOfMeasure			unitPrice			currency			itemDescription			lineItemSubtotal			lineTaxCategory			lineTaxPercentageRate			exemptDetail			lineTaxableAmount			lineTaxAmount			serviceLocation			locationCategory			serviceMaster			linecomments			lineItemReferenceNumber			summarySubtotalAmount			summaryTaxCategory_1			summaryTaxPercentageRate_1			summaryTaxExemptDetail_1			summaryTaxableAmount_1			summaryTaxAmount_1


			Description			Unique identifier for the invoice 
(Should not exceed 16 characters)			Date of the invoice
FORMAT: mm/dd/yyyy			Reference to the order being invoiced			Date of order being invoiced
FORMAT: mm/dd/yyyy			Contract Number			Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only			Original Invoice Number Reference.
(Required in Case of Credit Memo)			Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)			Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
			Bill To Address ID			Bill To Name			Bill To Street			Bill To City			Bill To State			Bill To Postal Code			Bill To Country 
(Allow 2-char only)			Remit To Name			Remit To Street			Remit To City			Remit To State			Remit To Postal Code			Remit To Country 
(Allow 2-char only)			Net Term Days			Contains Header comments
(Required for lineLevelCreditMemo)			Buyer VAT ID			Supplier VAT ID			Vendor ID Number 			Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item			Unique identifier for an invoice line 
- Should be incremental			Corresponding Item Number 
of the Item in the PO			Supplier part number 
for the item being invoiced			Service start date 

FORMAT: mm/dd/yyyy			Service end date 

FORMAT: mm/dd/yyyy			Quantity being invoiced			Unit of Measure 
for the item being invoiced			Unit price for the item			Currency Code 
(Should be 3 Char)			Description of Line / Product			Line Item Subtotal Amount
(unitPrice * qty)			Line Tax Category 
			Line Tax PercentageRate -
			If 0% tax, 
then must enter 'exempt' or 'zeroRated' only			Line Taxable Amount 
			Line Tax Amount 
			Service Location			Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location			Service Master			Line Comments 
(Should not exceed 50 characters)			Reference to the parent line number 
for Service PO's			Summary Subtotal Amount			Summary Tax Category			Summmary Tax Percentage Rate			If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%			Summary Taxable Amount			Summary Tax Amount


			Reccomended Implementation																		case senstive - value can be "standard" 
or "lineLevelCreditMemo" only			Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days						BHP VAT ID - 
can be hardcoded			Supplier's ABN - 
can be hardcoded																																													Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only																								Add all lineItemSubtotal amounts						Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only


			Sample Value			TestINV1			7/11/18			PO123			7/1/18						standard						Y			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30						46 008 700 981			VAT123						MATERIAL			1			10			ITEM12									1			EA			100			AUD			Test Item 1			100			vat			10						100			10																		500			vat			10						500			50


						TestINV1			7/11/18			PO123			7/1/18						standard						Y			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30						46 008 700 981			VAT123						MATERIAL			2			20			ITEM13									2			EA			200			AUD			Test Item 2			400			vat			10						400			40


						REQUIRED FIELDS


						OPTIONAL FIELDS


						CONDITIONAL FIELDS


			Note :


			Use this file only for reference , don’t upload the file to Ariba , it will fail.


			To upload on Ariba Network, use CSV template downloaded from your supplier account.


			Kindly open the CSV template using any CSV editor and not in Excel.








Standard Service Invoice


						8859_1


						_csv_version:1.0			 _csv_serial:1534486038513			 _csv_type:invoice


						invoiceID			invoiceDate			orderID			orderDate			agreementID			purpose			originalInvoiceNumberReference			isTaxInLine			isAccountingInLine			billToAddressID			billToName			billToStreet			billToCity			billToState			billToPostalCode			billToCountry			remitToName			remitToStreet			remitToCity			remitToState			remitToPostalCode			remitToCountry			payInNumberOfDays			comments			buyerVatID			supplierVatID			vendorIdNumber			lineItemType			invoiceLineNumber			lineReferenceNumber			supplierPartID			serviceStartDate			serviceEndDate			quantity			unitOfMeasure			unitPrice			currency			itemDescription			lineItemSubtotal			lineTaxCategory			lineTaxPercentageRate			exemptDetail			lineTaxableAmount			lineTaxAmount			serviceLocation			serviceMaster			linecomments			lineItemReferenceNumber			summarySubtotalAmount			summaryTaxCategory_1			summaryTaxPercentageRate_1			summaryTaxExemptDetail_1			summaryTaxableAmount_1			summaryTaxAmount_1


			Description			Unique identifier for the invoice 
(Should not exceed 16 characters)			Date of the invoice
FORMAT: mm/dd/yyyy			Reference to the order being invoiced			Date of order being invoiced
FORMAT: mm/dd/yyyy			Contract Number			Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only			Original Invoice Number Reference.
(Required in Case of Credit Memo)			Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)			Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
			Bill To Address ID			Bill To Name			Bill To Street			Bill To City			Bill To State			Bill To Postal Code			Bill To Country 
(Allow 2-char only)			Remit To Name			Remit To Street			Remit To City			Remit To State			Remit To Postal Code			Remit To Country 
(Allow 2-char only)			Net Term Days			Contains Header comments
(Required for lineLevelCreditMemo)			Buyer VAT ID			Supplier VAT ID			Vendor ID Number 			Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item			Unique identifier for an invoice line 
- Should be incremental			Corresponding Item Number 
of the Item in the PO			Supplier part number 
for the item being invoiced			Service start date 

FORMAT: mm/dd/yyyy			Service end date 

FORMAT: mm/dd/yyyy			Quantity being invoiced			Unit of Measure 
for the item being invoiced			Unit price for the item			Currency Code			Description of Line / Product			Line Item Subtotal Amount
(unitPrice * qty)			Line Tax Category 
			Line Tax PercentageRate -
			If 0% tax, 
then must enter 'exempt' or 'zeroRated' only			Line Taxable Amount 
			Line Tax Amount 
			Service Location			Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location			Line Comments 
(Should not exceed 50 characters)			Reference to the parent line number 
for Service PO's			Summary Subtotal Amount			Summary Tax Category			Summmary Tax Percentage Rate			If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%			Summary Taxable Amount			Summary Tax Amount


			Reccomended Implementation																		case senstive - value can be "standard" 
or "lineLevelCreditMemo" only			Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days						BHP VAT ID - 
can be hardcoded			Supplier's ABN - 
can be hardcoded																																													Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only																					Add all lineItemSubtotal amounts						Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only


			Sample Value			TestINV2			7/11/18			PO124			7/2/18						standard						N			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30						46 008 700 981			VAT123			3000XXXX			SERVICE			1			100000100010						6/1/17			6/30/17			1			EA			10			AUD			PLANNED LINE			10			vat			0			zeroRated			10			0			PN00C3101XX												30			vat			0			zeroRated			30			0


						TestINV2			7/11/18			PO124			7/2/18						standard						N			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30						46 008 700 981			VAT123			3000XXXX			SERVICE			2			20						6/1/17			6/30/17			1			EA			20			AUD			UNPLANNED LINE			20			vat			0			zeroRated			20			0


						REQUIRED FIELDS


						OPTIONAL FIELDS


						CONDITIONAL FIELDS





			Note :


			Use this file only for reference , don’t upload the file to Ariba , it will fail.


			To upload on AN populate the CSV template downloaded from your supplier account.


			Kindly open the CSV template using any CSV editor and not in Excel.








Standard Contract Invoice


						8859_1


						_csv_version:1.0			 _csv_serial:1534486038513			 _csv_type:invoice


						invoiceID			invoiceDate			orderID			orderDate			agreementID			purpose			originalInvoiceNumberReference			isTaxInLine			isAccountingInLine			billToAddressID			billToName			billToStreet			billToCity			billToState			billToPostalCode			billToCountry			remitToName			remitToStreet			remitToCity			remitToState			remitToPostalCode			remitToCountry			payInNumberOfDays			comments			buyerVatID			supplierVatID			vendorIdNumber			lineItemType			invoiceLineNumber			lineReferenceNumber			supplierPartID			serviceStartDate			serviceEndDate			quantity			unitOfMeasure			unitPrice			currency			itemDescription			lineItemSubtotal			lineTaxCategory			lineTaxPercentageRate			exemptDetail			lineTaxableAmount			lineTaxAmount			serviceLocation			serviceMaster			linecomments			lineItemReferenceNumber			summarySubtotalAmount			summaryTaxCategory_1			summaryTaxPercentageRate_1			summaryTaxExemptDetail_1			summaryTaxableAmount_1			summaryTaxAmount_1


			Description			Unique identifier for the invoice 
(Should not exceed 16 characters)			Date of the invoice
FORMAT: mm/dd/yyyy			Reference to the order being invoiced			Date of order being invoiced
FORMAT: mm/dd/yyyy			Contract Number			Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only			Original Invoice Number Reference.
(Required in Case of Credit Memo)			Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)			Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
			Bill To Address ID			Bill To Name			Bill To Street			Bill To City			Bill To State			Bill To Postal Code			Bill To Country 
(Allow 2-char only)			Remit To Name			Remit To Street			Remit To City			Remit To State			Remit To Postal Code			Remit To Country 
(Allow 2-char only)			Net Term Days			Contains Header comments
(Required for lineLevelCreditMemo)			Buyer VAT ID			Supplier VAT ID			Vendor ID Number 			Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item			Unique identifier for an invoice line 
- Should be incremental			Corresponding Item Number 
of the Item in the PO			Supplier part number 
for the item being invoiced			Service start date 

FORMAT: mm/dd/yyyy			Service end date 

FORMAT: mm/dd/yyyy			Quantity being invoiced			Unit of Measure 
for the item being invoiced			Unit price for the item			Currency Code			Description of Line / Product			Line Item Subtotal Amount
(unitPrice * qty)			Line Tax Category 
			Line Tax PercentageRate -
			If 0% tax, 
then must enter 'exempt' or 'zeroRated' only			Line Taxable Amount 
			Line Tax Amount 
			Service Location			Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location			Line Comments 
(Should not exceed 50 characters)			Reference to the parent line number 
for Service PO's			Summary Subtotal Amount			Summary Tax Category			Summmary Tax Percentage Rate			If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%			Summary Taxable Amount			Summary Tax Amount


			Reccomended Implementation																		case senstive - value can be "standard" 
or "lineLevelCreditMemo" only			Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days						BHP VAT ID - 
can be hardcoded			Supplier's ABN - 
can be hardcoded																																													Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only																					Add all lineItemSubtotal amounts						Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only


			Sample Value			TestINV3			7/11/18									C123			standard						Y			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30						46 008 700 981			VAT123			3000XXXX			MATERIAL			1			10			ITEM123									1			EA			100			AUD			Test Item 1			100			vat			10						100			10															300			vat			10						300			30


						TestINV3			7/11/18									C123			standard						Y			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30						46 008 700 981			VAT123			3000XXXX			MATERIAL			2			20			ITEM124									1			EA			200			AUD			Test Item 2			200			vat			10						200			20


						REQUIRED FIELDS


						OPTIONAL FIELDS


						CONDITIONAL FIELDS





			Note :


			Use this file only for reference , don’t upload the file to Ariba , it will fail.


			To upload on AN populate the CSV template downloaded from your supplier account.


			Kindly open the CSV template using any CSV editor and not in Excel.








Credit Memo


						8859_1


						_csv_version:1.0			 _csv_serial:1534486038513			 _csv_type:invoice


						invoiceID			invoiceDate			orderID			orderDate			agreementID			purpose			originalInvoiceNumberReference			isTaxInLine			isAccountingInLine			billToAddressID			billToName			billToStreet			billToCity			billToState			billToPostalCode			billToCountry			remitToName			remitToStreet			remitToCity			remitToState			remitToPostalCode			remitToCountry			payInNumberOfDays			comments			buyerVatID			supplierVatID			vendorIdNumber			lineItemType			invoiceLineNumber			lineReferenceNumber			supplierPartID			serviceStartDate			serviceEndDate			quantity			unitOfMeasure			unitPrice			currency			itemDescription			lineItemSubtotal			lineTaxCategory			lineTaxPercentageRate			exemptDetail			lineTaxableAmount			lineTaxAmount			serviceLocation			serviceMaster			linecomments			lineItemReferenceNumber			summarySubtotalAmount			summaryTaxCategory_1			summaryTaxPercentageRate_1			summaryTaxExemptDetail_1			summaryTaxableAmount_1			summaryTaxAmount_1


			Description			Unique identifier for the invoice 
(Should not exceed 16 characters)			Date of the invoice
FORMAT: mm/dd/yyyy			Reference to the order being invoiced			Date of order being invoiced
FORMAT: mm/dd/yyyy			Contract Number			Type of invoice to determine if invoice is standard or credit.
Enter 'standard' or 'lineLevelCreditMemo' only			Original Invoice Number Reference.
(Required in Case of Credit Memo)			Enter 'Y' if there is Tax details in Line level. Else enter 'N' 
(Y- indicates YES and N indicates NO)			Enter 'Y' if there is Tax details in Line level.
Else enter 'N'.
(Y- indicates YES and N indicates NO)
			Bill To Address ID			Bill To Name			Bill To Street			Bill To City			Bill To State			Bill To Postal Code			Bill To Country 
(Allow 2-char only)			Remit To Name			Remit To Street			Remit To City			Remit To State			Remit To Postal Code			Remit To Country 
(Allow 2-char only)			Net Term Days			Contains Header comments
(Required for lineLevelCreditMemo)			Buyer VAT ID			Supplier VAT ID			Vendor ID Number 			Enter 'MATERIAL' for Material line item
 or 'SERVICE' for Service line item			Unique identifier for an invoice line 
- Should be incremental			Corresponding Item Number 
of the Item in the PO			Supplier part number 
for the item being invoiced			Service start date 

FORMAT: mm/dd/yyyy			Service end date 

FORMAT: mm/dd/yyyy			Quantity being invoiced			Unit of Measure 
for the item being invoiced			Unit price for the item			Currency Code			Description of Line / Product			Line Item Subtotal Amount
(unitPrice * qty)			Line Tax Category 
			Line Tax PercentageRate -
			If 0% tax, 
then must enter 'exempt' or 'zeroRated' only			Line Taxable Amount 
			Line Tax Amount 
			Service Location			Enter 'K' for Cost Centre 
or 'P' for a WBS Service Location			Line Comments 
(Should not exceed 50 characters)			Reference to the parent line number 
for Service PO's			Summary Subtotal Amount			Summary Tax Category			Summmary Tax Percentage Rate			If 0% tax, then must enter 'exempt' or 'zeroRated' only, 
attribute to be used only if tax is 0%			Summary Taxable Amount			Summary Tax Amount


			Reccomended Implementation																		case senstive - value can be "standard" 
or "lineLevelCreditMemo" only			Must be included when creating Credit Memos. 
It should reference the Invoice you are trying to reverse.																																																Payment Terms can be hardcoded. 
E.g. if Agreed payment term for all Invoice is 30 days						BHP VAT ID - 
can be hardcoded			Supplier's ABN - 
can be hardcoded																								Negative qty						Positive Unit Price									Negative line subtotal amount						Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only			Negative line taxable amount			Negative line tax amount															Add all lineItemSubtotal amounts 
(Negative value)						Enter only numerical value 
- no special characters allowed
e.g for if tax percatage rate is 10% then poulate "10" . Percentage symbol should be entered.			case senstive - value can be "exempt" 
or "zeroRated" only			Negative summary taxable amount			Negative summary tax amount


			Sample Value			TestINV4			7/11/18			PO123			7/1/18						lineLevelCreditMemo			TESTINV1			Y			N						BM Alliance Coal Ops PL			71 Eagle Street			Brisbane			QLD			4000			AU			Supplier Test 1			ABC Street			Sydney			NSW			2000			AU			30			Credit for TestINV1 - line 1			46 008 700 981			VAT123			3000XXXX			MATERIAL			1			10			ITEM12									-1			EA			100			AUD			Test Item 1			-100			vat			-10						-100			-10															-100			vat			-10						-100			-10


						REQUIRED FIELDS


						OPTIONAL FIELDS


						CONDITIONAL FIELDS





			Note :


			Use this file only for reference , don’t upload the file to Ariba , it will fail.


			To upload on AN populate the CSV template downloaded from your supplier account.


			Kindly open the CSV template using any CSV editor and not in Excel.
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BHP CSV Invoice UAT  script.xlsx


BHP CSV Invoice UAT script.xlsx
Material Test

		PO#		Invoice #		Invoice Status		Pass/Fail		Comments





































Service Test Case1

		Orders with 1 parent line - 1 child item

		PO#		Invoice #		Invoice Status		Service Entry Sheet (SES) #		SES Status 		Pass/Fail		Comments





































Service Test Case2

		Orders with 1 parent line - multiple child items

		PO#		Parent Line Number		Child Line Number		Invoice #		Invoice Status		Service Entry Sheet (SES) #		SES Status 		Pass/Fail		Comments





































Service Test Case3

		Orders with multiple parent lines- 1 child item

		PO#		Parent Line Number		Child Line Number		Invoice #		Invoice Status		Service Entry Sheet (SES) #		SES Status 		Pass/Fail		Comments
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