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Elm seeks to build close and strong business relationships
with its vendors who have different specialties. From this
aspects, we provide the Supplier Registration Guide.
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Supplier
Registration steps

Supplier Request

Supplier will raise Request from , click aBoa B (el dadia B L) sla ) ale ASpd Al Aaina 3 ) gaS Sl
on “Register as New Supplier “, then fill the registration A5 Jaaed" o barual) o , s AN ale
request form with your company “supplier self-registration form” 4S_&ll cla glea diwi a5 "yaa

Register as a New
Supplier

~ 1 Supplier Information

1.1 Supplier Name (Mote that the maximum number of characters allowed for the
Supplier name is "40 characters™) *

1.2 Address (Note that the maximum number of characters allowed for the Street field in Street *
address is "60 characters”)
Line 2
Line 3
City * Postal Code *

Country/Region *

1.3 Contact Person First Name *

1.4 Contact Person Last Name *

’ I 1.5 Contact Person Email Address *
’*J I 1.6 Contact Phone No: Mote : Please Prefix the international code *


https://www.elm.sa/en/about/Pages/vendors.aspx
https://www.elm.sa/en/about/Pages/vendors.aspx
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Supplier Registration
steps

Supplier Request

After Submitting the registration request, Supplier will alls asledd A gy aUBH) (a9 ASH A 0 3 gad) Al (Jaadl) Gulla aga85 day

receive an email from the system confirming that your Al ) AT il Jaad
request have been delivered to EIm.

Elm is reviewing your registration request

Hello (Company Name),

Elm has received your registration request and will review it for approval.
Their response will be emailed to (email address)

If you have any questions, please don't reply to this email but instead contact Elm directly.

This email has been sent to you on behalf of EIm by SAP Ariba.
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Supplier Registration Invitation Mail to

elm

Supplier Request

steps Register

After approving your request, you will receive a registration

invitation email from Elm, kindly click the 2nd link to create an
account and submit ELM Supplier Registration Questionnaire.

Dear Supplier,

ou are invited to register with ELlm. Please

click on the Limk Click Here to review the

required information and

documents

>Cli-:l{ Here to create an account mow.

Click Here for the Supplier Informmation

FPortal, and yvou can contact us Iif yvou have

any gquestions.

Vandors Management Daeapartrmend

elm-—wvmidaelm. sa

33590 il ke 50 aytm 58 il call o Ak gal)
AN Byl ) e Jdall ela ) | A Asl 4 ) e Jeadll 3 g
Jaaadl) clallaia Jlas) g qibual) glalY

- aygall (sprjc

cead ppopguoldl aonilsl wlorsiill oS ige s ogi
e o alball ol e Josaldl ole &g
Click Here | Joowaill cahillbiog (§ilhg

Asuanll (e o ol clani il Click Here<
oadsgy cpolEdl Jrowadll o3god AlisT of

Tilogleo aslgs (Al Jgogll Here Click
als Jlo o limo Jolgill osilsobigaygall
A ylesn T eal asl jpoSeal

o apoun il o elio e agloald

elm-—wvmicelm. sa




Supplier Registration Invitation Mail to Sing in or log in

Supplier Request .
steps PP q Register

Click on “Sign up” if you do not have an Ariba "sing up" kil sla ) Ly ) dalal Baa addic S 1)

account, or Click on “log in” if you have an Ariba "log in" e bl sla i Ly ) deaial Gila addicie S Jla
account.

Hawe a question? Click here to see a Quick Start guide.

Sign up as a supplier with Elm on SAP Ariba.

Elm uses SAP Ariba to manage procurement activities.

Create an SAP Ariba supplier account and manage your response to procurement activities reguired by Elm. <:| New User
Already hawve an account? <:| Existing User

About Ariba Network

The Ariba Metwork is yvour entryway to all your Ariba seller solutions. You now hawve a single location to manage all of your customer relationships and supplier activiti

Respond more efficiently to your customer requests

Waork more guickly with your customers in all stages of workflow approwval

Strengthen your relationships with customers using an Ariba Metwork solution

Review pending sourcing events for multiple buyers with one login

Apply your Company Profile across Ariba Metwork, SAP Business Metwork Discovery and Ariba Sourcing activities

Mowving to the Ariba Metwork allows you to log into a single location to manage:

All your Ariba customer relationships

All your event actions, tasks and transactions
Your profile information

All your registration activities

Your contact and user administrative tasks




Supplier Registration Supplier Request Invitation Mail to Sing in or log in
steps

Register

Fill out your company information and click on “create s bl AS Jal) Cila glaay LAY aran il 3 ) gall o cang

account to continue” “create account to continue”

First, create an SAP Ariba supplier account, then complete questionnaires required by Elm.

Caompany information

* Indicates a required field

Company Name:* L ‘
CountrylRagion:* - If your company has mare than one cffice, enter the main office address. You can enter more addresses such as your
shipping address, billing address or other addresses later in your company profile.
Address:* [ ‘
| |
Postal Code:* [ ‘
State:* ’7 B Vg
User account information
* Indicates a required field
i SAP Business Network Privacy Statement
Name:* | «
Il
Email: * ‘
[of] vse my emait s my usemame
Must be in email format(e.g john@newco.com)
Username:* ‘ Elenne !
Passwords must contain 8 minimum of eight characters including upper and lower case letters, numeric digits, and
Password:* | Enter Password ‘ special characters.
‘ Repeat Password ‘
Lenguage ‘ English v | The language used when Ariba sends you configurable notifications. This is different than your web b,

Email orders to:*

Customers may send you their orders through Ariba Network. To send orders to multiple contacts in your organization,
create a distribution list and enter the email address here. You can change this anytime
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Supplier Registration Supplier Request Invitation Mail to Sing in or log in
steps Register

After creating Arbia account, There are two questionnaires you i Gilnfia) A5t 3 gal) o cag LaS | ale @il Adlaty 3 ) gall gy
S oA Jaa ) 50 sy
1- The supplier registration questionnaire. O gal) doaad Gl -1
2- The additional information questionnaire. ALy cilaglaal) latied -2
Kindly click in “the supplier registration questionnaire” O] At (g gl it il lo AL 3 gall o g8y

have to submit both in order to be fully registered:

o

Title ID End Time | Commaodity

¥  Status: Open (1)

| ) Supplier Registration Questionnaire Doc103305966 8/21/6106 3:24 PM (no value)

Qualification Questionnaires

Title ID End Time | Commodity Regions
No items

Questionnaires

Title ID End Time | Commodity
¥  Status: Completed (1)

’ |:> Additional Information Questionnaire Doc103307906 7127/2023 2:21 PM (no value)

Regions

(no value)

Status

Regions

(no value)
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: : , . . o : Fill Elm
Supplier Registration Supplier Request Invitation Mail to S e e

steps Register questionnaire

Fill all the mandatory fields in the Supplier Registration Ailae cuan LeS | Juaadil) (i) b 4 gllaal) CULAY aren Aty 3 gall o 68,

Questionnaire, kindly note that the email address should match Olgind) LA 3 59 i< 3y pl) aa Lyl e B il Javal) B9 ASN) & )
the registered email in Ariba “question number 2.10.3” "2.10.3 ad JIgad™

Doc106517884 - Supplier Registration Questionnaire @ gge(;e;;:hgz.m.ll

«

All Content =

Name 1

Country/Region: * (no value) e B

2.10.2 Please provide the contact No.

2.10.3 Please Provide the Email Address (Kindly make sure you
enter a email id which will be used to register in Ariba Network . This
is the email id for which the PO will be sent)

2.10.4 Holding Company Information (If Any) ‘ ‘

¥ 2.11 Contact Person Details Less... —
Provide the complete details of the coontact person v

(*) indicates a required field

p Submit Entire Response | Save draft ‘ | Compose Message ‘ ‘ Excel Import
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Supplier Registration Supplier Request Invitation Mail to Gt @l Fill Elm Submit Elm
steps Register questionnaire questionnaire

Click in” submit entire response” once you finalize all mandatory “submit A= il 3 gall a gl 4y gllaal) CULLY aren Al da) je 2y
fields. entire responses”

Doc106517884 - Supplier Registration Questionnaire @ gge(;e;;:hgz.m.ll

All Content e N

Name t

Country/Region: ™ | (no value) v -

2.10.2 Please provide the contact No.

2.10.3 Please Provide the Email Address (Kindly make sure you
enter a email id which will be used to register in Ariba Network . This
is the email id for which the PO will be sent)

2.10.4 Holding Company Information (If Any) ‘ ‘

¥ 211 Contact Person Details Less...| —
Provide the complete details of the coontact person hd

(*) indicates a required field

I Submit Entire Response I[ Save draft ] [ Compose Message ] [ Excel Import
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Supplier Registration Invitation Mail to i) i 7 e Fill Elm

elm

Supplier Request

steps Register

Click in ”Go back to EIm dashboard” to back to EIm
questionnaires

Ariba Sourcing

< Go back to Elm Dashboard

Console Doc117237423 - Additional Information Questionnaire

Event Messages B P

g J Your response has been submitted. Thank you for participating in the event.
Event Details
Response History

Response Team

v Event Contents

All Content
All Content
Name 1
1 Company Profile 1.4.1.8 Contact Landline No.
and ...

1.4.1.9 Email Address
1.4.1.10 Country
¥ 1.4.2 Top Management Point of Contact Details
1.4.2.1 Name of the Contact Person (Provide the Complete Name)
1.4.2.2 Job Title/Designation :

1.4.2.3 Mobile No. (Example: 0567004556)

Compose Message

guestionnaire

”Go back to Elm dashboard” _ds Al s ) clilbuia) 4aildl 32 galt

HH Company Seftings v  Salahaldin Al-Obaidiv  Feedback

Revise Response

Desktop File Sync

Help v

Time remaining
@ 13 days 21:17:36

0114880646 EXT. 124
salah.alobaidi@saudisystems.com

(no value)

SALAHALDI ALABIDI
VP

0505272195
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Supplier Registration Supplier Request Invitation Mail to g @l i Fill Elm_
steps Register questionnaire

Click in “The additional information questionnaire” to fill the A slhal) cilibd) Ll 3LaY) cila glaal) Glaial) e A
mandatory fields

Registration Questionnaires

Title ID End Time 1 Commodity Regions
¥  Status: Open (1)

|:>Suppt'|er Registration Questionnaire Doc103305966 8/21/6106 3:24 PM (no value) (no value)

Qualification Questionnaires

Title ID End Time | Commodity Regions Status
No items

Questionnaires

Title ID End Time Commodity Regions

V¥  Status: Completed (1)

| NAdditional Information Questionnaire Doc103307906 7/2712023 2:21 PM (no value) (no value)
7, alc
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Supplier Registration Supplier Request Invitation Mail to i) i 7 e Fill Elm- Submit Elm
steps Register questionnaire questionnaire

Fill all the mandatory fields in the additional information Al g daal pa day ALY Glaia) b Ay plhall CULAY e iy 3 ) gall 2 g8y
questionnaire, Click in” submit entire response” once you finalize | “submit entire responses” s hially 3 ) gall a g8 4 gllaal) Cililed) aran
all mandatory fields.

Doc106523473 - Additional Information Questionnaire @ Tlir;eée;nyazi%glss.gfs

All Content == ¥

Name 1

¥ 1 Company Profile and Documentation

1.1 Are you a Local Supplier (Having a Saudi CR) or International Supplier (Having a CR

other than Saudi CR)? Unspecified v

¥ 1.4 Contact Person Details Less... —
Provide the complete details of the contact person

¥ 1.4.1 Contact details

1.4.1.1 Contact Person First Name

@ (*) indicates a required field

l [ Save draft ] [ Compose Message ] [

%[ ]

Submit Entire Response Excel Import
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Submit Elm
questionnaire

Fill Elm

Invitation Mail to
questionnaire

i Sing in or log in
Supplier Request Register

Supplier Registration
steps

ClLniuY) Ao yay o ghin | ale bl andad g dis (e 3 ) gal) £l day
Al odl Flaa™ 3 ga rman g Lale 488) gall g

After the supplier finalized the EIm registration questionnaires, we will

review and approve the questionnaires and become “registered supplier”.

Registration Questionnaires

Title D End Time Commodity Regions Status
¥ Status: Open (1)
Supplier Registration Questionnaire Doc&9080589 6/27/6106 4:35 PM (no value) (no value) Registered
Qualification Questionnaires e
Title ID End Time 4 Commodity Regions Status
¥ Status: Completed (1)
Questionnaires =
Title ID End Time | Commodity Regions Status
¥ Status: Completed (1)
Doc89087528 6/4/2023 11:21 AM (no value) (no value) Approved

Additional Information Questionnaire
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Supplier Registration

elm

1

Invitation Mail to Sing in or log in Fill Elm Subr.nit Elr.n submit c:_uallflt_:atlon
steps Register questionnaire questionnaire qguestionnaire

Supplier Request

After the supplier finalized the registration process and become “registered
supplier”, the supplier will receive the qualification questionnaire based on

, pls AS i al "Jania 3 ) 94" s il dilas (1 3 gal) £ gl 2ay

A Al pabatidl g Jlaa Ao sl "B g pal) dis "Jaalill Gl Sl ) sl g
its category to become “qualified supplier”. Lasdodi g Alle LAY a e el :

Qualification Questionnaires

Title D End Time } Commaodity Regions Status

¥  Status: Completed (1)

Supplier Qualification Questionnaire <:| Doc105443875 8/22/2023 11:48 AM Qualification Started




@ Finally, you finished registration
processing, for more information Guides,

Supplier Information Portal

@ We will be happy to assist you

for any question regarding the
registration process, as your satisfaction
is our top priority elm-vm@elm.sa

Thank you

it Crail 28) sl [
JSl Ulogleog Jublel)

Supplier Information Portal

0 elinchuol claww goliw ¢
alac J1l5 g.ﬁhh.o dligolg Jb
ibglgl gl ga ity Juouwill

elm-vm@elm.sa

el 11400

i‘)

elm


https://support.ariba.com/item/view/200023
https://support.ariba.com/item/view/200023
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