.7 Business Network

SAP Business Network Supplier Portal Guide:
How to create Additional Entities & Legal Country
Configuration on Supplier Company Profile
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Important Note for Suppliers
Suppliers need to complete a two-step process to establish a valid Legal Profile:
1) Step 1: Creating an Additional Address

2) Step 2: Complete “Country Configuration”



How to set up a regulatory/ Legal Profile for suppliers?

Regulatory profiles refer to supplier accounts registered with tax authorities for electronic invoicing
procedures (For e.g., Singapore, India, Malaysia..etc)

Regulatory profiles contain information to facilitate the legal flow of invoices.

In countries that require registration with local tax authorities for electronic invoicing, you must set
up a country-specific configuration in SAP Business Network. During setup, your organization’s
address and tax details are pulled from Additional Entities based on the selected country and
company name. You must first create and maintain this information in Additional Entities before
the country configuration can be created

To establish a legal profile, please begin by configuring the settings under Country Configuration.
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How to create Additional Entities (addresses) for suppliers?

Click Company Settings (name initials
on Home screen’s top right corner)>
Company Profile
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My Account

Link User IDs
Contact Administrator
Switch Account

Switch to Test Account

Test Company

Standard account

Company Profile
Service Subscriptions
Settings

Logout
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Additional Entities (addresses) creation
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Contact Administrator
Switch Account

Switch to Test Account

Test Company

Standard account

Company Profile
Service Subscriptions
Settings

Logout
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In Company Profile, go to Additional Entities section and click Create (or Edit

if an entry already exists) to configure additional supplier addresses.
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Additional Entities (addresses) creation

The Company Legal Name must be
unique.

Complete all required mandatory fields
marked with asterisk (Country/ Region,
Address Line 1, City, Postal Code)
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Company and location information
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Additional Entities (addresses) creation

Functions : At this step, suppliers have to  ewkcalaorsioninfomaion
select Sold From option if they want the S—

address to show for Country [Fodron
Configuration. s
Sold From — A supplier entity selling e 0

goods to buyers.
Remit To — A supplier entity where buyers
remit payments after receiving an invoice.

Legal and tax information

TAXID:

Internal ID is an optional for company -
internal using. I

GSTID:




For Suppliers with GST (For e.g. Singapore, India, Malaysia...)

Functions: *

Sold From e

Identification infermation

Populate the GST ID
Field.

Legal and tax infermation

oo _ This field is mandatory
if you are GST
Registered.
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1234567894 ] .
Click Save once
Discard done
.
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Create Country Configuration / Legal Profile

Go to Country Configuration section and click Create.
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Create Country Configuration / Legal Profile

Country Configuration Contacts Settings | v Business Information
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Create Country Configuration

Country/Repgion: *

United Arab Emirates
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Malaysia
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Singapore
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the countries that
require supplier legal
profile
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selection, the system will
propose the Company
addresses already created
in the Additional Entities.

Create Country Configuration
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3. Choose the
Company Name and
then click Continue.
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Create Country Configuration / Legal Profile

Test 2 06 Jan Sold From address

Test Singapore
Singapore
04 - 100111

ification Numbers Financial Information

Tax Identification Numbers

Financial Information

O

Country Configuration

Status

4. Under Financial Information
section : Are you GST
Registered? YES/NO

5. Click Create to save it.

6. In the list, the status after
creation is shown as "Accepted",
which proves that the Legal Profile
has been successfully created.
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Important Note

Before creating the e —
regulatory/ legal 4

profile, ensure that o =

the Additional Entities Tax Identification Numbers  Financial information

are accurately

popu| ated. @ GSTID s required if you are GST Registered. Please maintain the GST ID under Additional Entities for this Org Unit before X

creating a country configuration.

Tax Identification Numbers

Ad d |t|0 na I Iy u pd ate Tax Type Identification Number

the GST _number In | % Vns available

the AddItIOnal EntItIeS . ’ : > you'll find them here.
. € GSTID is required if you are GST Registered. Please

SeCt|On before maintain the GST ID under Additional Entities for this

Org Unit before creating a country configuration.

marking the entity in
the legal profile.
Failing to do so may
result in error.
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Thank you.

© 2026 SAP SE or an SAP affiliate company. All rights reserved. See Legal Notice on www.sap.com/legal-notice for use terms, disclaimers, disclosures, or restrictions related to SAP Materials for general audiences.
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