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HOME PAGE OF THE PORTAL

1) Navigation and action 
menu

2) Quick access thumbnails to 
lists

3) Dynamic help center

4) Account information/setup, 
notifications

5) Widgets
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USING THE ACTIVITY FEED WIDGET

 This Widget highlights the latest activities on an order or invoice (creation, modification, deletion). Orders 

are displayed in chronological order of last activity.
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 It is possible to filter the information that will be displayed according to specific needs by pressing       [1].

 To validate the filter, don't forget to click on “ Save ".

 Select all documents or select certain document types such as only invoices or orders [2]

 You can also choose via the drop-down menu to view only invoices or only orders [3]
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USING THE ACTIVITY FEED WIDGET

 It is possible to directly consult the content of orders or invoices by clicking on the button       
and “ View details ” [1]

 You can also consult the list of documents in detail by clicking on “ View all ” [2].
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WIDGETS CONFIGURATION

 To make the best use of this functionality, it is necessary, upon first connection, to configure the home 

display so that the widget is easily visible. To do this click on “ Customize ”
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WIDGETS CONFIGURATION

 If a Widget is not visible on the home page, you can add it 

by clicking on the + button from the list of available Widgets 

[1]

 You can also remove Widgets from the home page by 

clicking on        at the top-right corner of each Widget [2]

 The widget layout is editable by clicking/dragging

Click and hold left click on the icon            to move the 

widgets, bring the widget to the top of the page [3]

 Click on “ Save” to save your configuration [4]
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