;: Anonymous 5-

1: o code or Click Me

Step 1: You receive an email from your

Buyer/Customer — it appears to be an

Invitation or interactive Email
To John Doe at Acme Supplier,

are committed to simplifying and digitizing procurement processes to improve the

Step 2: Determine whether the

invitation is for a Transacting

or Sourcing Account

Invitation: Register to become a supplier with

experience for suppliers. SAP Business Network offer vendors a secure, end-to-end
touchless invoicing process, improved insights, real time tracking of purchase order and
invoice status and online view of scheduled payments.

If this invitation did not reach the appropriate person in your organization, please
forward as needed.

Click Get started to connect.

Get started

Connect with to collaborate

on SAP Business Network!

Step 5: Use the Review Matched Accounts to identify if an
account already exists that should be used and use the
Contact Administrator Button to be created as a User

< Review matched accounts
Your company may already have an account. Please review the accounts in the table below.

Edit search criteria

Company name Corporate email / domain

About this invitation

a

Tax | VAT ID @

[ Tulip Lighting Equipment l [

Australia [ AUS | vl [ Please select country first

DUNS Number GLN

[ l [ Enter Global Location Number

Search results (20) |  Means you sre a user of this account  Boldl font: Matched values

Company name Email domain matched  Country

*Unicon  PTY LTD Yes Australia

SAP Australia Pty Ltd Yes Australia

an SAP Business Network
Transacting Account or an SAP
Ariba Proposals & Questionnaires

@ This process can be used for either

Interactive Emails — can be in the form of a
Purchase Order, Invoice or even an Event
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State DUNS number Action @

Victoria Use this account
New South Wales Contact administrator

invitations and Buyers determine
whether to use questionnaires and

/‘ Buyers determine the layout of their

the types of events

Use existing Credentials where possible for
both Transacting and/or Sourcing network

Message from Avante Labs GmbH:
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Step 3: Always access the SAP
Business Network login from
within the invitation —
irrespective of account type or
invitation type

m—— Click Get started to connect.

I
Get started

Click Here to create account now

Step 4: Before creating a new account confirm
with a colleague or leader to identify if
there is already an SAP Business
Network Account that should be used

£} Avante Labs GmbH

Connect with Avante Labs GmbH on Ariba

Network to collaborate.

Avante Eurcpe Group Procuremeet

We found existing accounts based on the information in the
invite. Please review.

" _— ;
Your customer sends their orders through
account, you can use it and log in now.

RFX Types and Event Types:
RFI — Request for Information
RFP — Request for Proposal

RFQ — Request for Quote
Auction

wesonswe ot SAP Business Network — Invitations from your Buyer/Customer .1,

Different types of Invitation:

Invitation via Interactive Email

Invitation — Request to Transact (RTT)
Invitation — Registration for Sourcing
Invitation — Interactive Email for an Event

A Transaction Account is where Purchase
Orders and Invoicing processes occur

Proposals & Questionnaires (or sourcing) is
where Suppliers may complete a
questionnaire but will access RFX events

Special note for Sourcing Invitations
When accessing a Sourcing Invitation, only
the person who receives the invitation can
access the event, you cannot forward a
Sourcing invitation, if the invitee is the
incorrect person contact the Buyer who
sent it

Public & Private Accounts

A Public account is an account where the
Terms of Use and Privacy Statement have
been accepted and the account created

A Private account is an account where the
user has discontinued the account
registration process, however, although the
account is Private only the creator of the
account can access it

When an Account is created the ANID is
created in the Buyer Network, this means that
all Purchase Orders will be sent to a Private
account which may impact access

V - Pilot.
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