Access RFQ in Ariba FO RVIA

‘faurecia

HOW TO RESPOND TO A REQUEST FOR QUOTATION (RFQ) IN ARIBA




Glossary

Please Note the following Glossary,

> RFQ - REQUEST FOR QUOTATION
> RFP - REQUEST FOR PROPOSAL

> RFI - REQUEST FOR INFORMATION
>

EVENT — It is aword used in ARIBA. It is an exchange between Faurecia and Supplier including RFQ,

RFP & RFI
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New request for quotation: by email

Diear FMame LMame,

From: Name of the Faureciarequestor

et i [ '
Ewent Start Date: Wednesday, March 15, 2023 af 2:08 AM, Pacific Daylight Time. Su bject: RFQ XXX —title of the request

Ewent End Date:Viednesday, March 15, 2023 at 2:06 AM, Pacfic Dayhight Time
Information of the deadline to answer

To access or dany to the event please use the following username to log
i o I

To Accass this event cick hepCick Here.
To Oery this event click hereN\Click Hers

To Access the guide and Tuional videos use below link . H H
Anba Supplier Information Portal @ hitps i suppaort anba. comfemivies1 84435 CI Ic k on th € ARI BA sourcin g l In k

**note:Cnhy 3bove usermame must be uvsed to aceess,else you will not be able to sccess the event.™
If you hawe forgotten your usemame or passwaord and are unable to log in, Chck Here

WOTE: The forgot password link is only walid for 24 hours. After this link expires, click Forgot
Pazzwiord on the Anba Login page fo reset your password.

If you hawe questions about this event, n:u:-ntam_ at

W look forward to working with you!

1. Importyour file back to SAP Ariba and click on “Import”
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New Request for quotation: by Ariba Sourcing

wetcome, [

Have a question? Click here to see & Quick Start guide

Sign up as 3 supplier with FAURECIA - TEST on SAP Ariba

FAURECIA - TEST uses SAP Ariba to manage procurement actvites

Create an SAP Ariba supplier account and manage your response to procurement activit
Already have an account? m

About Ariba Network

of which Ariba solution your customers are using

ry and Ariba Sourcing acuvities
wing to the Ariba Network allows you to log into a single location to manage:

All your Ariba customer relationships

All your event actions, tasks and transactions
Your profile information

All your ation activities

Your contact and user administrative tasks

nce you have completed the

=

Connect to Ariba Sourcing Portal — https://service.ariba.com/Sourcing.aw/
If you already have an account, click on > Log In > and enter your account information
If you don’t have an account, Click on > Sign up

W™
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https://service.ariba.com/Sourcing.aw/

Pre-requisits before responding to a request for quotation: NDA
Signature

In Direct Purchasing the pre-requisite of reviewing and signing NDA needs to be completed. Only after completing that you will be
able to view the contents of the RFQ Package.
The response to excel format (CBD) is required to be submitted in Ariba.
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Supplier review & response to NDA

Faurects Spend Management x -+

< Cc O

‘awhe=r&awssk»= HIZsavRCEirealm

Bl RegExe: Learn, Build

W sl-euariba,com/Sourcing/Main/aw

@ (Live) Faurecia Spen X Do

ecia_Favourites uSign | #1 in EI

< faurecia

Acting as: CRORO CRARO

Event Details = DocS501856023 - UAT32 Cycle 2_RFP 1_3 LI

Event Musiage
Review and respond 1o the prerequisites. Prerequlsite auestions must be answered before y

ah continue with the svent. If you decline the terma of the preteguisites, you cannot view the ev

Roview Preraquisites |

Mespense Team

v Cheaklist

1. Review Event Datal NDA

o1
oot
wetuiniten v | NDA
a1ieg Ploase find attached the NDA
12 Pleasw gign the attachec NDA
v Event Contants NOTE This is an accwss gate 1o the svent content, which the event owner wi ( bef

Evant Overview and Timing Rules

Bidding Rules

FAURECIASERVICESGROUPE-T&passwordadapter =S¢

& (Tast) Fauracia

Spen

wreingSupplierlUserf&da QQ b * g

*F FICI saat booking

yanoay| 3 Fem

=2

Beoioct Owungr Actione

NDA
2. To submit the NDA go on Review Prerequisites

1. Here the supplier will review the RFP event and download the NDA provide their acceptance by uploading the signed copy of the
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Supplier review & response to NDA

Faurecia Spend Management x -+
3 a w v WO » O :

sk=A4bxos9rX&realm =FAURECIASERVICESGROUPE-T&passwordadapter=5ourcingsSupplierUsersi:

<« C O 8 sl-euaribacom/Sourcing/Main/aw?awh=r&awss

& DocuSign | #1in El Bl Regixr Lesrn, Build & (Test) Faurecia Spen *F FTCI seat booking

35 Apps Faurecia_Favourites @ (Live) Faurecia Spen

favrecia

Acting o

Doc501856023 - UAT32 Cycle 2_RFP 1_3 LI

Prerequisites
Checkiist To continue with this svent, compiste the precequitites below, Some of the premauisites MIght e Rccess gate QuUestoNs that You MUKt Arswer Befores you can see the svent Information. Dther prerequisites might servs as # participation gate that
v Checklis
tuatriets you fram submitting your response uniess Yyou have responded 10 HMem, 1h SOME CASNs, YOUr msponses (o 1he prersauisites require Duyst review Before you can continue with the svent or sulsmil & response
Re Eve |
Would vuu Like {0 sccopl the Bidder Aprsument we Biddear Ag il
< ¥ oW e ot
Mrurmquisite pr the y ! ne
=
=
bBrmit Respor | da not ept the termx af th rmmment =
-
b
L)
- |
J
b=
&
Prerequisites L L
larmme 1
¥ | NDA
1.3 Pleasw sign the attached NDA
NOTE: This ix an access gute to the svent content, which the svent ovwner will have aporove before an e e (B
Pricing
(%) Indicates « reguired tld

SAP Ariba

Select “l accept the terms of main agreement”
2. To attach the Signed NDA go to “Attach File”

=
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Supplier review & response to NDA

Faurecia Spend Management x —+

-— (] »
L C 0 B =l-suariba.com/Sourcing/Main/awfawh=rBawsik=4dbxosS9rX&realm=FALRECIA WICE ROUPE-T

JRE IWVICESGE PE-TApasswordadapter=SourcingSupplierise (=] o v M D N e
BEE Apps Faurecia_Favourites @9 (Live) Faurecia Sper & DocuSign | #1inE - RegExr: Learn, Buiid Tes FTCH a0

Faureeia

Anting as:

Add Attachment

ST T

3on
Fsgld

SAP Ariba

1. Choose or Drag & Drop the signed NDA file that needs to be attached
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Supplier review & response to NDA

Faurecia Spend Management x +
&« C 0 8 sl-euvaribacom/Sourcing/Main/aw?awh=r&awssk=4bxos9r X&realm =FAURECIASERVICESGROUPE-T&passwordadapter =SourcingSupplierUserfea Q “ A\ == @ poR e
3 Apps Faurecia_favourites @ (Live) Faurecia Spen & DocuSign | #1in El Bl Regixr Lesrn, Build & (Test) Faurecia Spen *F FTCI seat booking

favrecia

Acting on:

Prerequisites Doc501856023 - UAT32 Cycle 2 RFP 1 3 LI

Same of the premauisites MIght be Access gate uestions that You MUkt arswer Before you can see the svent information. e prerequisites might ssrve as a participation ga

To continus with this suent, compiste the prarequitites below
v Checklist
ruatslets you fram subminting your mesponse uniess you have responded 10 e 18 SOME CAses, YOUT Maponses (o 1he premauisites reguite Duysr review Bulore you can continue with the svent or sulsm il & response
F v §
Would y I wptt { Hidde
vie t i
Frurmg @® 1 sccopty '
=
=
k t Re Id : r e T =
-
=
®
- |
=)
=
Prerequisites L L
o1
¥ 1| NDA
13 Fluasw sign the attached NDA
NOTE: This is ar access gute to he svent content, wh bt wre
2 Priging
et fwig

SAP Ariba

1.

After the terms have been accepted and signed NDA has been attached, Click on “OK” after attaching the NDA and accepting
the main agreement terms to submit the Response for NDA
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Supplier submits NDA (waiting for buyer to acknowledge NDA and accept)

Faurecia Spend Management x -+ ] (w} >

< C O 8 si1-euaribacom/Sourcing/Main/aw?awh=r&awssk=4bxos9rX&realm =FAURECIASERVICESGROUPE-T&passwordadapter =SourcingSupplierlser Q “ Vv W O » e
25 Apps Faurecia_Favourites @ (Live) Faurecia Spen & DocuSign | #1in El Bl Regtxr Learn, Build @ (Test) Faurecia Spen *F FTCI seat booking

< faurecia

Acting as:

=ve . P I s607 25 5 - Time remalning
Event Details & Doc501856023 - UAT32 Cycle 2 RFP 1_3 LI ® 3 days 33:54:49
!
Review and mapond to the prerealisites. P contant or participate In the svent. Some prereqlisites may require the ownar of the svent 1o review and nccept yoaur responaes before

waponse Hi ry YU can continue with the event If you dec!

Respoenss Team Review Pretequisites I Decline to Respond | | Print Event Information

NDA (Section 1 of 2) Next »

udnoayy 3 Hiem

v Event Contents

Bidding Rules

o =

1. At this stage you need to wait for the Faurecia Buyer to accept the NDA to go further on the process to access the RFP Bid file
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Signed NDA Accepted (Supplier can now start quoting)

11

Only after the NDA is accepted by the Faurecia Buyer, you will be able to view the RFP Bidding file to respond with your quotation.
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12

Respond to a request for quotation: Compose Response

Faurecia Spend Management x -+
& C O B s51.-euarba.com/Sourcing/Main/aw?awh=r&awssk=z25|HGHZ&lrealm=FAURECIASERVICESGROUPE -T& passwordadapter urcingSupplierUseré
P Faurecia_Favourites @ (Live) Faurecia Spen & DocuSign | #1in EI - RegExri Learn, Build @ (Test) Faurecia Spen F FTCI seat booking

5 Doc501856023 - UAT32_Cycle 2_RFP 1_3 LI

Downtoad Content I I Review Prerequinite ’ Compase Response

Event Ovaerview and Timing Rules

Bidding Rules

Sto
@ Time remaining
29 days 23:52:33

WANoALL A M

1.
2.

After the NDA is acknowledged, You will receive an email of “Acknowledgement”
Go on the event and click on “Compose Response” for bidding / Quote Prices

~ORVIA

‘Faurecia



13

Respond to a request for quotation: Excel Import

Faurecia Spend Management x -+
< (] O B s1.eu.ariba.com/Sourcing/Main/aw?awh=r&awssk=2z25)HGHZ&realm=FAURECIASERVICESGROUPE - T& passwordadapter=SourcingSupplierUser&a.. (53 °r A\ = @ »n e
: Apps Faurecia_Favourites @ (Live) Faurecia Spen & DocuSign | #1in EI - RegExri Learn, Build @ (Test) Faurecia Spen *F FTCI seat booking

< Faurecia

Acting as:

Console & Doc501856023 - UAT32_Cycle 2_RFP 1_3 LI @ ’7;;.,“61"1';,;;‘“;j_3,,.‘1 En
rreRponas to the prereguisites hes besn submitied
v Checkliat - &3

- 1
ar
i ¥ 1 NDA =3
1 e =
1.1 | wtts he N o, =)
4
f =
NOTE T/ ¥ k r 3 05
=
v 1 Questiaons
1 | ' ot (o)
v Even nte 1 ! 1 -
y “
| 1 1 L teat F
1 " fin 1 t
1
1 A sigre { ) pl utta et
" wel Hwbed

1. At this step, supplier will have to answer to all the questions with RFP
2. To further download the bidding file, go to > Excel Import
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14

Respond to a request for quotation: Excel Import

iy d wuksrr b d o
L LT 1 &k et T srte A" 1a E
ap Lcats tha ] f

[ Chooas Fila !

ick Upleand te imaart the

SAP Ariba

Faurecia Spend Managemeant ] + = = x
&« c O B s1-eu.ariba.com/Sourcing/Main/awfawh=r8lawssh HGHZ &irea FAURECIASERVICESGROUPE - TR passwordadapter=SourcingSupplierl Q, r v WD N B
B Apg Faurecia_Favourites @ (Live) Faurecia Spen 3 DocuSign |21 inE Bl RegExr Learn, Build @ (Test) F 5

R ]

Enos

1.

To download the Bidding file, go to > Download Content > Click on Done

Go offline to the downloaded bidding file to start quoting price for RFP Materials
Note: Once the bidding file is updated with the quote price come back to the same page and upload the file
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Respond to a request for quotation: offline cost breakdown file update

15

For further support on the CBD file on how to read and populate right data within supplier may contact the responsible Faurecia
Buyer
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Respond to a request for quotation: Excel Import

16

Faurecia Spend Management x +
< G O # s1.-eu.ariba,com/Sourcing/Main/aw?awh=r&awssk=2z25|HGHZ & realm=FAURECIASERVICESGROUPE -T& passwordadapter=SourcingSupplierUser&a., 2 ¥ Vv W © » e
: Apps Faurecia_Favourites @ (Live) Faurecia Spen & DocuSign | #1 in El - RegExri Learn, Build @ (Test) Faurecia Spen *F FTCI seat booking

< Faurecia

Acting os: |

Console & Doc501856023 - UAT32_Cycle 2_RFP 1_3 LI ) l;';,"d‘w'\‘,ﬁ"j‘";;'3,m Sp

Your responses te the prereguisites has besn submitied

v Checoklist
All Content m &
1. Heview Event Duta) N g
&
ik ¥ 1| NDA 2
[ 1 . =
1 | wtt 0 | % 9
4
W o
=
NOTE T} A AcceER @Ate 1O the svent content, which the susnt ownet will have to approve betore vau can access the e B o5
Subr Res =
v X Questiann
1 | 1 / 2 (ol
v Event Contents 1 | \ =
| I 1 f 1 f [ 1 t piw.d
1 f d 1 » f
1
1 | H 5t e t b (1t § -
- bt

Submit Entire Respornss l Update Totals I l Save dran I l Compone Message | I Excel Import Q

1. To further submit your proposal to the faurecia buyer, Access the event and upload the bidding file, Go to > Excel Import
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Respond to a request for quotation: Excel Import

Faurecia Spend Management b + -~ D1 b4

&« Cc O # 51-eu.ariba.com/Sourcing/Main/aw?awh=r8tawssk=z2sjHGHZ &realm=FAURECIASERVICESGROUPE - T& passwordad apter=SourcingSupplierUser e Y W D » 9
125 Apps Faurecia_Favourites @ (Live) Faurecia Spen M CocuSign|#®1inE B RegExr Learn, Build @ (Test) Faurecia Spen *F FTCI seat booking

1 3 NIEM

Enox)

SAP Ariba

1. To Upload the Bidding file, go to > Choose File> click on Upload
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Respond to a request for quotation: Submit Entire Response

18

Faurecia Spend Management x -+
<« c O & s1-euariba.com/Sourcing/Main/aw?awh=r&awssk=xppUkZgl&realm=FAURECIASERVICESGROUPE-T&passwordadapter=SourcingSuppliertUsar#bo (5}
: @ (Live) Faurecia Spen & DocuSign | #1 in El Bl RegExr Lesrn, Build @ (Test) Faurecia Spen *F FTCI seat booking

i Apps Faurecia_Favourites

Console = Doc501856023 - UAT32 Cycle 2_RFP 1_3 LI

Ul HRSPOASE 10 the prereauisites has been submitted

v \
All Content
1
. 1
-
1 =
1 "
v Pricing
| lamg ¥ v (%

¥ Event Contemt

e O N O

Time temaining
@ 29 days 23:29:38

#l
«

USnauu | apy HIEM

1.
2.

After the file has been uploaded successfully click on “Update Totals” to view the pricing on the screen
To Submit the Bid, Click on “Submit Entire Response”
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Respond to a request for quotation: Submit Entire Response

19

Faurecia Spend Management x -+

<  C O & s1-euariba,com/Sourcing/Main/aw?awh=r&awssk=xppUkZgr&realm=FAURECIASERVICESGROUPE-T & passwordadapter=SourcingSupplierUsaer#b0

Faurecia_favourites @ (Live) Faurecia Spen..,

& DocuSign | #1in EL,

Bl Regtxr Learn, Build.. @ (Test) Faurecia Spen..

v Submit this response?

Click OK to submit

| oK Cancel |

*F FTCI seat booking

Q W

Y2nauy | g HIEM

1.

Click on “OK” to submit
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Request for quotation lifecycle

> During remaining bid period, RFQ is in “Open” and can be revised

> Remaining bid period can be stopped by Faurecia to allow the award phase. Then the “RFQ” status
is in “Pending Selection”

> RFQ in status “Pending Selection” can be revised by the supplier. In the certain circumstance,
Faurecia is able to re-open the event giving possibility to the revision.

For any Technical Support Please contact ARIBA Support
For any question on content of request please contact the requestor
At last option of support, we are

20 ~ORVIA
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ARIBA Support Access (1/4)

SAP Ariba Proposals and Questionnaires ~ SNQ)
‘ Help Center ’
SAP Ariba
2023 Supplier Centre of Excellence Webinars
Supp“er Login b | ! We are excited to share information and
develop understanding around the processes
that you need, whether you are a sole trader or
perform procurement processes.
User Name =
Learn More
Password =

Forgot Username or Password

https://service.ariba.com/Sourcing.aw/
1. Forany support access click on “?” symbol on the home page of ariba which will re direct you to the help center
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https://service.ariba.com/Sourcing.aw/

ARIBA Support Access (2/4)

22

w Help Center Home

Home Learning Contact us

How can we help you?

Search knowledge base articles, documentation, and tutorials Q

Try "cancel order”, "email notifications”, "user authorization”

Topics we recommend for you

I need help connecting with a customer

Depending on what you are doing in Ariba, there are different ways of connecting with customers. If you will be exchanging

transaction documents (purchase orders, invoices, etc.) with your customer through Ariba, you will have to establish a trading e

relationship with them first. If you will be participating in a... FAQ
View homepage

Jun 15, 2021

Error: The username and password entered has already merged to another Ariba Sourcing user account

When trying to register for SAP Ariba Sourcing and access a sourcing event, the system displays the following error: The username

and password entered has already merged to another Ariba Sourcing user account. Depending on how you would like to proceed, g

there are two solutions to this issue: Create an...
Support Note

N -

Try searching for whatever help you need by using the “How can we help you” search Box
You can also click on “Learning” to check some tutorials

PORVIA
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ARIBA Support Access (3/4)

> Questions regarding RFQ event in ARIBA (Direct Purchasing): ariba.support supplier@faurecia.com
> Direct Messenger in ARIBA Tool
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mailto:ariba.support_supplier@faurecia.com

ARIBA Support Access (4/4)

> Questions regarding Ariba Usage:

Please click on one if the following links for any questions regarding registration, configuration or general Ariba Network
Questions:

USA / CANADA : htips://connectsupport.ariba.com/sites/Company? ANID=AN01274677429NAM&h=efiEIEb9GzUpOI83jasNw#Enablement-Inquiry

BRAZIL : nttps://connectsupport.ariba.com/sites/Company?ANID=AN01274677429BRZ&h=ZUMjmQJ1cv1AYyRPHP4rNzA#Enablement-Inquiry

LATIN America : https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429L AC&h=1a9ipmjaTdbyL 414jaUcg#Enablement-Inquiry

EMEA : https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429EMA&h=aYCJ5Mm2uFBJv1T70QaeZ9A#EnablementInguiry

SE Asia : https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429SEA&h=KRV62sa3KWxd5CoB SswQ#Enablement-Inquiry

> Questions regarding your relationship with Faurecia :

24

EMEA

o Enterprise Account: supplier.onboarding.emea@faurecia.com
o Standard Account: light.enablement.emea@faurecia.com

North America
o Standard Account: supplierenablementnao@faurecia.com

China
o Enterprise Account: supplier.enablement.asia@faurecia.com
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https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429NAM&h=efiEiEb9GzUpOl83jqsNw#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429BRZ&h=ZUMjmQJ1cv1AyRPHP4rNzA#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429LAC&h=1a9ipmjaTdbyL4I4jaUcg#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429EMA&h=aYCJ5Mm2uFBJv1T7QaeZ9A#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01274677429SEA&h=kRV62sa3KWxd5CoBSswQ#Enablement-Inquiry
mailto:supplier.onboarding.emea@faurecia.com
mailto:light.enablement.emea@faurecia.com
mailto:supplierenablementnao@faurecia.com
mailto:supplier.enablement.asia@faurecia.com
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