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At Publicis Groupe, we are transitioning to the SAP Ariba platform to manage our supplier
processes, and as a Supplier, we require your registration in our systems. This is the first
step in strengthening our business relationships and allowing for more robust collaboration.
This document will guide you through all the steps involved in registering with and
onboarding to SAP Ariba.

Logging in with an Existing Account

Follow the steps below to register your organization on the Publicis Groupe Ariba Network
site. Suppliers who have an existing account within the Ariba Network can log in to complete
the Publicis Groupe registration forms.

1. If Publicis Groupe has invited you to register on the Ariba Network, then you will
receive an email notification. The registration email will look like the email provided
below. Click on the Click here link to log into your account.

[ Invitation: Register to become a supplier with Publicis - TEST . Email Subject ]

. ) Reply | € Reply Al | = Forward
| <s4system-prodeu+ publicis-T.Doc1384966761@eusmtp.ariba.com> ) Reply D Reply ovrd ||
To § Mon 20-03-2023 16:42
(@) Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.
Fn

Publicis Groupe uses Ariba Network to manage its sourcing and procurement
actvities and to collaborate with supphers.

Whether you are an existing or new supplier, Ariba Netwark provides the
following

« abdty to view and edit the data you provided, including bank detass

+ abidy to initiate a modification of your details yourself

« abity to provide details more securely

« abity to utiize a central location for your data related to Publicis
Groupe

have been invited to register as a supplier within ]
the Ariba network of Publics - TEST

1 you are not the right contact, please email MDM@publicisresoruces com
This invitation is only valid for 48 hours.

Begin by creating a free account with Ariba Network
Click on “Click Here” 10 sign up

or log In* Click Here to create account now.

Your ARIBA Suoglier D S41744762 =

Note: Please check your Junk / Spam folder if you are expecting a registration email and
cannot find it.



2. If you would like to know additional details regarding the Ariba Network, click on the

Quick Start Guide. If you already have account, click on the Log in button.

Welcome, ¢

Have a question?[Click here to see a Quick Start guide

Sign up as a supplier with PUBLICIS GROUPE on SAP Ariba,

PUBLICIS GROUPE uses SAP Ariba to manage procurement
Create an SAP Ariba supplier account and manage your response to procurement activiies required by PUBLICIS GROUPE m

Already have an account

About Ariba Network

The Ariba Network is your entryway to all your Ariba seller solutions. You now have a single location to manage all of your customer relationships and supplier activities regardless of which Ariba solution your customers are using. Onice you have completed the

rkflow approval
iba Network solution

a Network, Ariba Discovery and Ariba Sourcing activities

« Apply your Company P

Moving to the Ariba Network allows you to log into a single location to manage

« All your registration activties
+ Your contact and user administrative tasks

3. Enter your existing Ariba Network username and password. Then click Continue.

Once logged in, you will be able to complete the Publicis Groupe registration forms.
You can reset your password or recover your username with linked email address.

GAP  Ariba Proposals and Questionnaires

* Incieanes. a roquired fiskd

Enter Your Account Information

You are using an Ariba Sourcing test account to register on the Ariba Commerce Cloud, Enter your existing Aria Commerce Cloud, Aviba Discovery or Ariba Network i account Usemame and password. After you successfully log in, your existing Ariba

Commerce Cloud test account profile will become your Ariba Sourcing supplier test account profile.

Username

to refrive your axisting
username or resel your Recover your usemame
password click on highlighted e e e e o G B
option [

Cancel




Creating a New Account

Follow the steps below to register your organization on the Publicis Groupe Ariba Network
site. Suppliers who are new to the Ariba Network will have to create an SAP Ariba Supplier
account to manage procurement activities.

1. If Publicis Groupe has invited you to register on the Ariba Network, then you will
receive an email notification. The registration email will look like the email provided
below. Click on the Click here link to log into your account.

[lnvitation: Register to become a supplier with Publicis - TEST - Email Subject ]

LS & aoly - Forwi .o
6 | <s4system-prodeu+publicis-T.Doc1384966761@eusmtp.ariba.com> D Reply | € Reply Al > foward | |
To § Mon 20-03-2023 16:42

n
P) Click here

ures. To help protect your privacy, Outiook prevented at f som

Publicis Groupe uses Ariba Network to manage s sourcing and procurement

actvities and to collaborate with supphers.

Whether you are an existing or new supplier, Ariba Network provides the
following

«abity to view and edi the data you provided, including bank detais

+ abidy to initiate a modification of your details yourself

« abity to provide details more securely

« abity to utiize a central location for your data related to Publicis
Groupe

have been invited to register as a supplier within =
the Aiba network of Publics - TEST

1 you are not the right contact, please email MDM@publicsresoruces com
This invitaion is ony valid for 48 hours

Begin by creating a free accourt with Ariba Network
Click on "Click Here" 1o sign up

or log In” Click Here to create account now.

Your ARIBA Supolier ID_S41744762

Note: Please check your Junk / Spam folder if you are expecting a registration email and
cannot find it.

2. For Suppliers who are new to the Ariba Network, click the Sign Up button.
Welcome,

Have a question? Click here to see a Quick Start guide.

Sign up as a supplier with PUBLICIS GROUPE on SAP Ariba.

PUBLICIS GROUPE uses SAP Ariba to manage procurement activities,

Create an SAP Ariba supplier account and manage your response to procurement activities required by PUBLICIS GROUPE.
Already have an account? m

About Ariba Network




3. Enter your company name and address details

Create account

[F:rsl create an SAP Ariba supplier account, then complete questionnaires required by PUBLICIS GROUPE ]

Company information

Company Name:* ‘

Country/Region: * ‘ United States [USA]

Address:*

ore than o

* Indicates a required field

Line 1

\ Line 2

n one office, enter the
shipping address, bill

Line 3

City:*

State: *

‘ Alabama [US-AL]

Zip:*

4. Enter your desired user account details. Please note that the username field must be
in email format.

User account information

Name:* | €

Email:*

Username:*

Password:*

Language

Email orders to:*

SAP Business Network Privacy Statement

Use my emall as my usermame

test-¢ 1

Indicates a required field

b
Enter Password o o

Repeat Password

English




5. Click Browse to add relevant Product and Service Categories and Ship-to or Service

Locations.

Tell us more about your business
Product and Service Categories: *
Ship-to or Service Locations: *

Tax 10 [ Optiona

DUNS Number.

Optional

Enter Product and Service Categories

Enter Ship-to or Service Location

sile 10 other users and the public base:

T

Click on browse lo add service|
and Location

Create

account and continue

6. Find the Product and Service category you want to add and click the + icon. Lower-
level product and service categories are displayed after you click a product and
service category. Click OK to save your changes.

Product and Service Category Selection

Search Browse

Click the product and service category you want to add and click the + icon. Lower-le

Browse Product and Service Categories
Agricultural & Fishing Machinery >
Agricultural & Fishing Serices >
Apparel, Luggage & Personal Care >
Chemicals >
Cleaning Supplies >
Computer Hardware, Sofiware & Telecom >

Construction & Maintenance Sendces >

My Selections (0)

Dicn’t find what you were loo

Clething >
Footwear >

Luggage, Handbags, Packs & Cases >
Personal Care Products >

Sewing Supplies & Accessories >

Biletic wear >
Clothing accessories >
Coats and jackets >
Dresses and skits and sai
Folklaric clothing >
Hosiery >

Nightwear >

Cweralls and roueralle S

No items

vice categories are displayed after you click a product and service category. Click OK to save your changes.

D] a Boys athletic wear
Gitls athletic wear
Mens athletic wear
wris and kimonos >

, Womens athletic wear

Cancel ‘ oK |




You can also use search engine, type keyword of your business service or category

and select from match.

Tell us more about your business
You can also type keyword, and
select your service or category

1
Product and Service Categori e{ * | Computer Add -or- Browse
Computer hardware maintenance or support
Computer accessories
Ship-to or Service Locations: * | Computer support work surfaces wse

Computer support storage accessories

Computer support parts or accessories

Tax 1D Computer support organization
Computer programmers reet. By default, DUNS number is appended
DUNS Number: Computer support furniture
Computer Services
‘ I have read and agree to the Terms of Use Computer or network or internet security =~ =

I nereby agree that SAP Business Nety

ork will make parts af my (company) INformaton AcCEssIolE 0 Other Users and the publc based on my role within the SAP BUSINEss NEtWork and the applicable profite visibility settings. Please

7. Select the territories that your company serves. If your company offers global
coverage, choose Global. Click OK to save your changes.

Ship-to or Service Location Selection

Select the temitories that your compiany serves. If your company offers global coverage, choose Global

O 1o or Senvice Locations
Click & countrylregion to add and click the + lcon. States or provinees are désplayed after you click a countryiregion. Click OK. to seve your changes.
n Am .
Mo hntn No Rems Mo tems

Ceniral America >
South America >
The Caribbean >
Northem Europe >
Westem Eurcpe >
Eastem Europe >

Faniral Fimne

My Selections (0)

Mo Rems




8. Review the Terms of Use and Privacy Statement and check the box if you agree. Then
click on Create account and continue.

Product and Service Categories:* | Computer l Add ‘ or- Browse
Tshits X Clothing sccessories X
Ship-to or Service Locations:* | Enter Ship-to or Service Location | Add ‘ o Browse
Tax Opf

| Create account and continue | Cancel |

9. You may receive the Confirm Domain prompt if your email address does not match
your business name. Click on the Yes button to proceed.

CONHFRM DOMAIN

The domain you specified does not match your company's domain. Do you still want to use it?

10. You will be directed to your company dashboard. Please click on the PUBLICIS
Account tab.

PUBLICIS - TEST
Thaes ar 15 matchas pasting

Qualification Questionnaires. -




11. Using the invitation email link, the supplier can directly access the questionnaire.
see the homepage click on Go back to Publicis - TEST Dashboard.

Ariba Sourcing

Go back to Publicis - TEST Dashboa

Click here o go back o homepage.

Console = Doc1385075710 - Supplier Registration Questionnaire

All Content B ¥

ame 1
¥ 1 General Supplier Information
v Event Contents 1 Ave youon indhidunl ? G

1.2 Supplier Full Legal Name (If more than 35 chars use question

Y 16 Legal Name Validation Documen
Ta Information Note:

+ Please attach official supporting documentation that supports Legal Name entered question 1.2 and 1.3.
porti

161 Legal Name Validation

egal Name Validation Document (1

(*) indicates a required field

Submit Entire Response Save draft ComposeMessage | | Excelimport

Submitting a Supplier Registration Questionnaire

Follow the below steps to submit a Supplier Registration Questionnaire for approval. The
Publicis Groupe requested registration form will be visible on the Ariba homepage. Make
sure you are in the Ariba Proposal and Questionnaire tab to see the Publicis Groupe
questionnaire and event.

1. Inthe Ariba Proposal and Questionnaire tab, click Supplier Registration
Questionnaire to access the form.




2. Complete the Supplier Registration Questionnaire.

Suppliers must fill in all the required fields, which are marked with an
asterisk, and attach supporting documents.

Use the Save Draft button often to avoid data loss or if you want to submit
responses later.

Refer to Time Remaining to see how much time you must complete and
submit the registration form.

Use the Compose Message button for any questions related to completing
the questionnaire. Your questions will be sent to the correct owner at
Publicis Groupe.

Use the Excel Import button to import data in Excel format. Please note
that an Excel import cannot attach files with Bank and Tax information.
Users must fill those details in the portal.

Konsole

sty s
jv Event Contents 1 Awy -~

Doc1303857940 - Supplier Registration Questionnaire

All Content

Logai Name Valitation Document
161 Legal Name
Vaidation Document

¥ I Adccess Oviain

Genersl InbtiwcBom 10 be lofowed by Suppben whvie

3. Submit the Supplier Registration form for approval by clicking Submit Entire

Response.



v Event Contents 6.5 Do you want to provide email contact(s) for receiving G Yes -
Purchase Orders? I

| All Content 6.6 Email : Purchase Orders Add Email : Purchase Orders (1) Less... -

Please provide email contact(s) for receiving Purchase Orders.
General Supplier :

Intf... « The email address(s) provided here will be used for all the entities within Publicis Groupe.
« The agency(s) processing purchase orders will have all the control on communicating Purchase Orders to alternative email address(s)

N~

Address Details
v 8 General Terms & Conditions

w

Tax Information 8.1 Provide self-declaration that above provided details are

U ified v/ |
correct to best of my knowledge nspecified v

4 Banking Information 1
(*) indicates a required field
Additional Tax
5
Infor.
Submit Entire Response [ Save draft ] [ Compose Message | ‘ Excel Import
6 Your Contact Profile

If required fields are left blank or not in appropriate format, there will be an error
message.

<Ga back 10 Publ [ o — "
Mouse over the red icons to leam more. Use the Mext and Previous nks to step through the errs 33
Console De

All Content how message i ® v

(O 20 days 03:50:01

s panding 1o suby

Narme 1

find any discrepancies, please contact at =
MOM@publicisresources.com

v Event Contents

tryRegon: | France (FR)

Tax Name Tox Number

France: VAT Regatration Number O

France: SIRE

(#) incicates & require field

Subemit Entire Response Save draft Compose Message

Excel Import

4. Note: At this stage, the profile request is still Pending Approval.

Registration Questionnaires

Title D End Time § Commodity Regions Status
¥  Status: Completed (1)

Supplier Registration Questionnaire Doc1344214729 (no value) (no value)

5. Once approved by Publicis Groupe, the status of request will change to Registered.

Registration Questionnaires m

Title D End Time } ‘Commodity Regions Status

¥ Status: Open (1)

Supplier Registration Questionnaire Docl374684444 (no value) (no value)



Updating a Supplier Registration Questionnaire

After a supplier is registered with Publicis Groupe, the supplier can update their information

in the form until the due date. Follow the below steps to update the Supplier Registration
Questionnaire for approval.

1. Log in to the Ariba Network with correct credentials.

2. Use the following link or link within the invitation email to access Publicis Support
Business Network.

SAP Ariba Proposals and Questionnaires ~ Standard Account Gt enIEMprise ACCOUN TEST MODE
Welcome to the Ariba Spend Management site. This site assists in identifying worid class suppliers who are market leaders liy, serv ost. Ay ’&
administers this site in an effort to ensure market integrity.
Home
Events n
Title o End Time 4 Event Typ Particips
No items
Registration Questionnaires =
Go to Publicis tab and find the form already [ . EE—
submitted to Publicis. Click on the form .
.
Doc1385075710 4/19/2023 4:54 PM Invited
Qualification Questionnaires =
Title D End Time | Commadity Regions
No

3. Click on Revise Response to access the registration form. Note that the Revise
Response button is visible only when the previous response was Approved by the
Buyer, and Supplier was successfully registered in Publicis Sap Ariba SLP system.

Console

Event Message:

—

¥ Event Contents
All Content

]
«

| General Suppiier ¥ 1 General Supplier Information

16 Legel Name Validati

161 Legal Name Validation Document



https://service.ariba.com/Sourcing.aw/109578006/aw?awh=r&awssk=WjeykUPb&dard=1

4. Update the required information, upload new certificates or attachments, etc. as
needed.

Click Save Draft to save changes before submitting.

Once done with updates, click Submit Entire Response to send to Publicis Groupe for
approval.

oo

Ariba Sourcing
Console £ Doc1385075710 - Supplier Registration Questionnaire @ 29 days 20:48:46

Your Contact Profile ection 6.cf7) € Pre lext B = v

Name 1

QA:ld or Update the filled Information

For Technical Issues:

Please refer to supplier detail user guide to raise request to SAP Ariba support team.
This guide also references several common issues such as problems with your forgotten
password, of if you need to reassign an Ariba Administrator access due to an employee
leaving the company.

For Non-Technical Issues:

For non-technical issues related to registration, please read the FAQ and ERROR data file.
For other queries, please use the Compose Message functionality to reach to Publicis
Groupe team.
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