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At Publicis Groupe, we are transitioning to the SAP Ariba platform to manage our supplier
processes, and as a Supplier, we require your registration in our systems. This is the first
step in strengthening our business relationships and allowing for more robust collaboration.
This document will guide you through all the steps involved in registering with and
onboarding to SAP Ariba.

Publicis Groupe has implemented the SAP Ariba Supplier Lifecycle and Performance (SLP)
solution. SAP Ariba SLP helps manage suppliers from onboarding to qualification through a
set of linked processes. The Publicis Groupe Buyer initiates the Supplier Request and invites
the Supplier to register with Ariba via email. The Supplier accesses the Ariba Network, fills
and submits the registration questionnaire. Once reviewed and approved, the Supplier is
registered with Publicis Groupe. After registration, further updates may be requested when
applicable.



Creating an Ariba Network Account

The Ariba Network is the SAP Ariba Supplier Portal. To continue interacting with Publicis
Groupe, registration is required. Creating an account is free of charge. Follow the steps

below to create or log in to an account and register with Publicis Groupe.

Accessing the Ariba Network

1. When the registration process has been initiated internally by Publicis Groupe, you

will receive an invitation email to register.

}‘—_{ Email Subject ]

° SANDESH <sdsystem-prodeu+publicis-T.Doc1384966761@eusmtp.ariba.com> ¥ Beply

[ Invitation: Register to become a supplier with Publicis - TEST

To @ Sandesh Bhor

(@) click here to download pictures. To help protect your privacy, Outiook prevented automatic download of some pictures in this message.

Publicis Groupe uses Ariba Network to manage #s sourcing and procurement
activities and fo collaborate with suppliers

Whether you are an existing or new supplier, Ariba Network provides the
following

~ability 1o view and odit the data you provided, including bank dotails
ate & modificaion of your detais yourself

wide details more securely

26 a central locaion for your data related 1o Publicis

Groupe

GEMA AGUEDA CASADO, have boen invited to register as a supplier within
the Arba network of Publicis - TEST

1 you are not the right contact, please email MDMEpublicisresoruces.com
This invitation is only vaixd for 48 hours.
Begin by creating a free account with Ariba Network

Your ARIBA Suoolier D, S41744752

% ReplyAll | = Forward K | oo+

2. If you have already created an account, click on Ariba Supplier Login link, which will

redirect you to the login page and registration form.

a. Log in with your credentials.

SAP Ariba

Supplier Login

New 10 Ariba?



https://service.ariba.com/Sourcing.aw/109578006/aw?awh=r&awssk=WjeykUPb&dard=1

3. If you do not already have an Ariba Network account, select Click here to begin the
process of creating one. If the link has expired, you can create your account or log in
directly from: https://supplier.ariba.com/

a. Click Sign Up to begin the process of creating an account.

GAP™ Ariba Proposals and Questionnaires

Welcome, Si

Have a question? Click here 1o see a Quick Start guide

e required by PUBLICIS GROUPE

s customer relationships and supplier activities regardiess of which Ariba solution your custamers are using, Once you

This section details the information needed to create an Ariba Network account and is only
for those suppliers who do not already have an Ariba Network Account. Find a video guide
here. Find more about common registration issues here.

1. Fillin the Company Information section.

SAP  Aviba Proposals and Questionnaires =

First, create an SAP Ariba supplier account, then complete questionnaires required by PUBLICIS GROUPE

Company information

tate:® | Select



https://service.ariba.com/Supplier.aw/109574033/aw?awh=r&awssk=A0wYbYik&dard=1
https://sapvideoa35699dc5.hana.ondemand.com/?entry_id=1_tes2dw18
https://support.ariba.com/item/view/154276

2. Fill the User Account section.

a.

¢. Create an appropriate password.

User account information

Make & note of this
Information as Username and .

Password to be used to Login

to Ariba Network RSN | e

E

Tell us more about your business

Tick the Check boxes for
Tetms of Use
SAP Anba Privacy Statement

Include the correct email address to receive further invites and requests.
b. Create a username, which must be in email format.

3. Fillin Business Information section.
a. Fillin Product or Service Company deals and locations fields.

b. Accept SAP’s Terms and Conditions of Use.

c. Click Create account and continue.

Tell us more about your business

Product and Service Categories: * | Enter Product and Service Categories




4. If you are using an email domain that is generic or already in use, you may receive
the below message. Click Yes.

CONHRM DOMAIN

The domain you specified does not match your company's domgin. Do you still want to use it?

5. You may also receive a message that potential existing accounts already exist. Click
Review Accounts.

) Potential existing accounts

ay already be an Ariba Network accou

e YyOu Create a new account

a. Alist of existing accounts will display.

b. If an existing account from your organization exists and you want to utilize it,
contact the person who manages the existing account for your company. They
can create an Ariba login for you and then you can access the questionnaire.

c. Click Continue Account Creation if the account listed is not one you want to
use.

Review duplicate Account

We noticed that your company may siready register an Ariba Network accournt, please review the match results beiow, then

+ You can log in the account you are associsted with

« Or, you can view the profile and contact the account administrator from there
P Fe—— ot Accoun Creston and we vl progess your regsirsson _
s

« Or, you can Go back

Match Based On

6. Once account completion is complete, you will receive a welcome email from Ariba.



Welcome to the Ariba Commerce Cloud

To @€

@ If there are problems with how this message is displayed, click here to view it in a web browser.

Ariba Commerce Cloud <ordersender-prod@ansmtp.ariba.com>

Click here to download pictures. To help protect your privacy, Outlook prevented automatic download of some pictures in this message.

Welcome to the Ariba Commerce Cloud

Your registration process on the Ariba Commerce Cloud for Amazon India is now complete.

Your organization's account ID: | r

Your username: |

As the account administrator for this account, make sure to keep your username and password in
a secure place. Do not share this information.

If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can
now access and participate in the buyer's sourcing events. The Seller Collaboration Console
provides a centralized location for you to manage all your Ariba On Demand Sourcing events and
buyer relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profile information
as part of their Supplier Profile Questionnaire. When you access customer requested fields for a
specific buyer, you will see a pop-up page with that buyer's name; that page contains the buyer's
customer requested fields.

You can immediately perform administrative and configuration tasks such as creating users and
completing your company profile. If account administration is not part of your job responsibility,
you can transfer the administrator role at any time to another person in your organization whose
responsibilities are more in line with account administration.

Good to Know:



Once you have activated your Ariba Network account, you must complete the Publicis
registration form to continue with your processes.

1. Inthe Ariba Proposal and Questionnaire tab, click Supplier Registration
Questionnaire to access the form.

SAP Ariba Proposals and Questionnaires ~ Standard Account | Get enterprise account TEST MODE

PUBLICIS ‘ Pliease make sure you are on Ariba proposal Tab
If not please seiect from drop down and then you can
access Publicis quetionnaire

Mﬂo(he Ariba Spend Management site. This e sssists in identiying world class supplers who e market eaders n qualiy,service, and cost. Ariba, Inc. admiisters s site inan efort o ensure g
rket integrity.

Events
Title: D End Time | Event Type Participated

No items.

Registration Questionnaires

Title D End Time | Status

Click here to access 1
Registration questionnaire
Doc1385075710 4/19/2023 4:54 PM In Registration

Qualification Questionnaires

Title ] End Time | Commodity Regions Status

No items

2. Complete the Supplier Registration Questionnaire fucn.

e Supplier Registration form supplier need to fill required information mark with Asterisk(*)
mark and attach supporting document.
e Save Draft: Please use this option after every section answer filled, to avoid data loss due to
inactive sesion or if you want submit response later.
e Time remaining: Time to complete and submit registration form.
e Compose Message: “Compose Message” button for any questions related to completing the
guestionnaire . Your questions will be sent to the correct owner at Publicis Groupe.
Note: Before raising question please read Publicis FAQ and Error document, it will
It will help you to clear your queries.
e Excel Import: This option is to export excel template to filled information in excel and upload
to filled date.
o Limitation Excel Import can not attach file and fill Bank and tax information, supplier
user need fill details over portal only.



Konsole Doc1303857940 - Supplier Registration Questionnaire

—® 2 days 23:44:13
e o S o
b~

All Content

¥ 1 Gemerst Supplier Infermation

Logal Name Validation Document
I Legal Name
Validation Document
¥ 7 Adccess Oviats

Crrneral MMIABONS 1 be fobrmed by Suppien mhie

3. Submit the Supplier Registration form for approval by clicking Submit Entire
Response.

Steps to follow submit Registration form
1) Fill supplier registration form information

a. If require detail assistance to fill form, please refer below Supplier Detail user
guide.
b. If facing any error, please check Error code file and FAQ
c. If you have any question related to registration form reach to Publicis team
with compose message functionality.
2) Use Save Draft: Save your answers after every section content to avoid data lost due to
inactive session.
3) Submit response with Blue Highlighted “Submit Entire Response”



Company

Time remanng 1o
a '

Time

Ning
29 days 23:44:13

User this button 1o have
better view of Mo form

o

Doc1303857940 - Supplier Registration Questionnaire

All Content

Fillin all the relevant details in the forms
Mandatory field appear with
asterisk *

Name 1

¥ 1 General Supplier Information

v Event Contents 11 Areyc No G
All Cor 1.2 Supplier Ful ; -
ko use question 1.3) Supplier need to fill registration

form Information
y General Sup 1.3 Additional Supplier Full Legal Name
14 Do you perform business under different name than your = s

2 Address Details Lege Name
¥ 16 Legal Name Validation Document

3 Tax Inf

161 Legal Name
Validation Document

¥ 2 Address Details

21
General instructions to be followed by Suppliers while

(*) indicates a required fieid

Suppher
nformason b

Subma Regss
information

< Go back to Publicis - TE

Console

Event Messages
Event Details

Response History
Response Team

¥ Event Contents

If required fields are left blank or not in appropriate format, there will be an error
message.

Desktop File Sync

©

ST Dashboard
@ There are 3 problems that require completion or correction in order to complete your request.

Mouse over the red icons to leam more. Use the Next and Previous links to step through the ermors 25 Time remaining

20 days 03:59:01

< Previous | Next>

System will show message if any required I

Dc

All Content
infarmation is pending to submit

Name t

find any discrepancies, please contact at
MDM@publicisresources.com

CountryRegion: | France (FR)

All Content

Int.

-

General Supplier
nf.

Address Details
Tax Information

Banking Information

Tax Name TaxType [ Tax Number

32 Tax

France: VAT Registration Number ~ Organization

France: SIRET Number Organization

France: SIREN Number Organization

(¥) indicates a required field

Additional Tax

J

Compose Message Excel Import

Submit Entire Response l Save draft ] {

Your Contact Profile

8 General Terms &

Cond.



There are 3 problerms that requin

Console

Mouse over the red icons to leam more. Use the Mext and Previous ks to step through m:m\a:-’-aa\

© eque:

All Content

find any discrepancies, e elost s
MOM@publcistesources.

v Event Contents

Submit Entire Respanse Save draft | Compose Message

Registration Form Sections and Question Detail Guide

This section details the various parts of the form.

Section 1: General Supplier Information

e Section 1 includes questions 1.1 through 1.6. Fields marked with an asterisk require
an answer. Time Remaining informs the supplier of the due date for submitting the
registration form.

Console 2 Docl303857340 - Supplier Registration Questionnaire @ ]I.Erg;;'sn;?:"lab
::: :my‘ All Content [
s T

¥ 1 Ganesal Supplier Infersation

¥ Evant Contarits 11 fee you an indiidual 7

Al Cunter, LZ Supplier Full Legs. Marne (I move e 35 charg use question L3 (0

'.-|:."I:"=| Surrsier L3 Acditionsl, Suppdier Full Lepsl Hame 10
14 Do yew perforn business uncer diferent rame ten your Legsl Name 2
7 Bcross Dersils
¥ L6 Legsl Name Validation Document
& Mour Contzet Prefile 161 Legal Name Validatior
Decumsent

Aod Legal Mame Validation Dooument i)

- Astrik Mark are mandetary
questions.

| Hn ‘—v—’—[ Default answer 'Mo" supplier can changs to Yes ]

Orgnisation name will be
prafillad. supplisr able to updats.

Visibility Condition (VC) means some questions’ visibility depends on the answer of

the previous questions. For example: If the supplier answers NO to question 1.4, they

will not see question 1.5.



Event Details

Response History
Response Team

¥ Event Contents

All Content
1

General Supplier
Inf.

2 Address Details

3 Tax Information

All Content

Name t

v 1 General Supplier Information

11

[0
kS

Are you an individual ? (D)

Supplier Full Legal Name (if more than 35 chars use question 13) ()

Additional Supplier Full Legal Name (D)

Do you perform business under different name than your Legal Name 2

Legal Name Validation Document

Naote:

®

Less.

No

~)

| Amazon india

I Question 1.4 ann#.wer "No" then Q.15 i

tidden

j




]

pntion 1 4 annseer “No* the O 1
i

Go back to Publicis - T

Console

¥ Event Contents

Question 1.6 requires a Legal Name Document attachment from the supplier. Follow

[ Doc1385075710 - Supplier Registration Questionnaire

All Content

Name

¥ 1 General Supplier Information -
e If Yes then only section 1 2 6 and 8
will b visible (o supplier . -

plier il Legal N

1 der diferent name " -
-

1 28
+ Froil

¥ 16 Legal Name Validation Document Les
ems &
+ Please attach officia locumentation that supports Legal Hame entered question 1.2 and 1.3.
re than 45 chars, alse not be stored licis P

+ Please ensure that f
+ Plea

Submit Entire Response Save draft Compose

the below system criteria to attach the document successfully.

o

o

Please attach official supporting documentation that supports Legal Name

entered from question 1.2 and 1.3.

Please ensure that file name is not more than 45 characters, or it will not be

stored with Publicis Groupe.

Please ensure your attachment size does not exceed maximum size limit of 1

MB.
Note that the allowed file format is PDF only.

Please follow below steps to attach document




¥ Event Contents
| All Content

General Supplier
1
Inf..

2 Address Details
3 Tax Information

4 Banking Information

1.3 Additional Supplier Full Legal Name

N
o

Supplier Full Legal Name (if more than 35 chars use question 1.3) Amazon India

=

Do you perform business under different name than your Legal Name 2 (D)

Legal Name Validation Document

Less..|—
Note:

« Please attach official supporting documentation that supports Legal Name entered question 1.2 and 1.3.
« Please ensure that file name should not be more than 45 chars, else supporting will not be stored wi
- Please ensure your attachment size should not exceed maximum size limit of 1 MB.

- Allowed file format s PDF; else supporting will not be stored with Publicis Groupe.

Publicis Groupe.

Click here
16.1 Legal Name Validation Document

Add Legal Name Validation Document (

All Content > 1.6.1 Legal Name Validation Document

Legal Name Validation Document (0)

Name 1

No items

Step 2-Click here
Add Legal Name Validation Document’

Clicking Save will only save your Repeatable Section answers. To submit your resgonse. you will need to click Save and then click Submit Entire Response on the main screen

 Validation Document
Legal Name Validation Document (1)
Name 1

¥ Legsl Name Validation Document 1

52 specity document type

Amachment

n0ose document lype,

from hist

Unspacified

Add an additional Legal Name Validation Document

indicates a |

() indicates a required field

Unspecified

FR - [Company Reglstration Cartficate]
US - [Company Registration Certificate]
IN - [Company Regisiration Certificate]
DE - [Company Registration Cerificate]

GB - [Company Registration Cetficate]

ES - [Company Registration Certficate




o=

Section 2: Address Details

Provide exact address details as mentioned in one of the residence certificates in question

1.6.

e Mandatory details for all locations
o Street
o City
o Postal / Zip Code
o Country / Region
e Mandatory details for Indian addresses only
o State / Province / Region
e Optional details for all locations
o Street1
Street 2
PO Box
PO Box Postal Code
PO Box Deviating Region
o PO Box Deviating Country
e Optional details for US addresses
o District (County)

O O O O




Mandetory required field mark in Red Box,
For India state also mandetory(mark in
green box)

2.2 Address Details (D

*Show Mor

Street: i
| KL Street ‘ ® I House Number: ‘
Street 2: ‘ ®
District: ‘ ®
Postal Code: [ 75116 @ Ic‘ty. {Am 1 © I
) Ain (01)

)

[ Country/Region: [ France (FR)

: State/Province/Region:

‘ ®©

~| @



¢ Note: The postal code field is country specific. For example: France requires a 5-digit
code. The system will not accept any other format.

ame 1 (@) ZipCode is not in valid format. Allowed format is NNNNN. 2
v 2 Addre

v Event Contents

(*) Indicates & required field

Submit Entire Response [ compose Message

Section 3: Tax Information
Please follow these general instructions when entering tax information.

The system captures Tax IDs as per tax resident country.

Ensure that the country provided in Section 2 for address is same as Tax resident
country.

e Enter NA for tax types that are not relevant.

o If the provided Tax ID(s) are not in the correct format, Publicis Groupe will

automatically reject the profile and supplier must update and re-submit the
response.



LAY,
‘\\‘__:

e If you are already registered as a supplier with Publicis Groupe, then you are not
allowed to change your provided Tax IDs. If you find any discrepancies, please
contact MDM@publicisresources.com.

Question 3.2: Tax

e Choose Tax country from list.

*
Choose Tax country from List
3.2 Tax Country/Region: [ (no value) v]g -

-

(no value)
Afghanistan (AF)

Aland Islands (AX)

om

Albania (AL)
Algeria (DZ)

v . American Samoa (AS)
; Andorra (AD)

~  Angola (AO)

e Afterselection, a country—specmc tax field will open. Find the below examples for

reference.
o France
I France country, listed country specific
Country/Region France (FR) w filed will pop up.
Tax Name TaxType Tax Number
32 Tax France: VAT Registration Number  Organization

France: SIRET Number Organization
France: SIREN Number L"_E,dl\l.‘\\(:'JI\

o India

Ids. If you find any discrepancies, please contact at

e You need to provide an answer to Question 3.2, Tax".
MDM@publicisresources.com

* llndia required Tax Information
Country/Region: [ india (IN) \/] [0} /
32 Tax Tax Name TaxType Tax Number

India: Personal Identification Number (PAN) ~ Organization ‘ ‘

India: GST Identification Number(GSTIN) Qrganization ‘ ‘

Question 3.3: Tax Certificate Document

e Attach official supporting documentation that matches supporting tax documents
entered question 3.2 and 1.3.

e Please ensure that file name is not more than 45 characters, or it will not be
stored with Publicis Groupe.

e Please ensure your attachment size does not exceed maximum size limit of 1 MB.

¢ Note that the allowed file format is PDF only.


mailto:MDM@publicisresources.com

1. To attach, first click Add Tax Certificate document.

3.

w

Tax Certificate document Add Tax Certificate document [0)'656—0
Note:

« Please attach official suppeorting documentation that supports VAT/Tax Ids entered in Question 3.1.

« Please ensure that file name should not be more than 45 chars, else supporting will not be stored with Publicis Groupe.
« Please ensure your attachment size should not exceed maximum size limit of 1 MB.

« Allowed file format is PDF, else supporting will not be stored with Publicis Groupe.

All Content > 3.3 Tax Certificate document

Tax Certificate document (0)

Name t

Click here o e

Add Tax Certificate document

(%) indicates a required field

2. Click Attach File > Choose File.

o Test Site

Clicking Save will only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main screen.

All Content > 3.2 Tax Certificate document
Tax Certificate document (1)

Name t

¥ Tax Certificate document #1

Delete
Upload Certificate

? Click here to attach
sAttacla file
N - Add Attachment
Add an additional Tax Certificate docume

Add Attachment

:I!ckta save atiach (K3 save [ Cancel

Enter the location 0 add as an Attachment. To search for a particular file, click Browse... When you have finished, click OK to add the attachment

- Click here to choose file from system
Attachment: [ Choose File [ No file chosen
Or drop file here =71

3. Click Save when done.

Clicking Save vill only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main screen

All Content > 3.2 Tax Certificate document
Tax Certificate document (1)

Name 1

¥ Tax Certificate document #1

Using bielow oplion supplier can
updale or Delgte file
Delete
Upload Certificate

* [ TaxL.pdf v |Update file |Delete file
Add an additional Tax Certificate document

(*) indicates a required field
Click here to add additional
Tax Document (Optional)




LAY,
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Section 4: Bank Information
Bank related questions

1. Suppliers need to answer below mandatory questions with selection Yes/No, depends on
answer few more required questions will be visible to answer (Shown in screenshot 2).

Banking Information Section 4 of 6) & Prev. | Next »

ame 1

¥ 4 Banking Information

v Event Contents *| Unspecified v/

Unspecified v

e S (*) indicates a required field Yes
Ui
No
Submit Entire Response Save draft Compose Message Excel Import Unspecified

Screenshot 2:

> Question 4.1 answer Yes, will show additional question, supplier need to give answer
to each required * question

Event Messages
Event Details Banking Information (Section 4 of 6) € Prev. | Next ® | a
Response History
Response Team Name T
¥ 4 Banking Information
*
v Event Contents 4.1 Will you be working with a US agency of Publicis Groupe? Yes ~

All Content ¥ 4.2 US:Preferred Banking

& Supgi 4.21 Will you be invoicing in US Dollars ? Yes v
1 ,:ntm' i Questions visibility depends on
— 7 *| Yes o previous question answer.

4.2.2 Do you accept virtual crediit cards as preferred mode of payments?

2 Address Details - *
4.2.3 Email Address for virual credit card J

3 Tax Info

4.3 Do you want to provide your Bank Details ?

4 Banking Information 44 Bank Detalls Add Bank Details (0)

*) indicates a required field
g Additional Tax (*) indicates a required fi
= Infor,

& Your Contact Profile Submit Entire Response Save draft Compose Message ‘ ‘ Excel Import

Please follow these general instructions when entering bank information.

e When entering Account Name, ensure no special characters are entered.
e Please ensure that file name is not more than 45 characters, or it will not be stored

with Publicis Groupe.

e Please ensure your attachment size does not exceed maximum size limit of 1 MB.
Note that the allowed file format is PDF only.
Please attach on of the below supporting documentation files that supports Bank
Details for Question 4.4:

o Copy of a Voided cheque OR
o Official Document issued by the bank OR

o Copy of an Invoice



Follow the below steps to add Bank Details:

1. Click Add Bank Details.

Banking Information (Section4 of 7) &« Prev. | Next »

Name t
¥ 4 Banking Information

4.1 Will you be working with a US agency of Publicis Groupe? ®

*
o
; d e *
4.3 Do you want to provide your Bank Details ? (D Click here es
4.4 Bank Details Add Bank Detaif®(0) Less...| -

Note:

All Content > 4.4 Bank Details

Bank Details (0)

Name t

No items

e
Add Bank Details (*) indicates a required field

2. Fillin the Bank Details.
a. Suppliers must follow the above instructions for bank details to be accepted
by Publicis Groupe.
b. Supplier can add a maximum of four Bank Details.
c. For Bank Account Validation details:
i. IBAN specific country: skip bank key and account number field
ii. Non-IBAN country: complete bank key and account number field
d. Required fields include:
i. Bank document attachment
ii. Bank Currency
iii. Bank Type
iv. Account Holder Name
v. IBAN or Bank key/IFSC code and Account Number



Bank Details (1)

me 1

@
L ]
3. Add multiple bank accounts if applicable
a. Click Add Additional Bank Details.
b. Fillin the new form.
¢. Click Save.

Ariba Sourcing

Go back to Publicis - TEST Dashboard Desktop File Sync

After filling bank details

Click on Save button

Clicking Save will only save your Repestable Section answers. To submit your respanse, you will need to click Save and then click Submit Entire Response on the main screen.

All Content > 4.4 Bank Detalls
Bank Details (1) N
Name 1

¥ Bank Details 51

Tips for entering bank details:

e [BAN:Refers to International Bank Account Number.
o How Can | Get an IBAN?
You can request an IBAN if you are a customer of a bank in an IBAN region.
Note that an IBAN can only be used to receive payments, and is not used
when making withdrawals.

o What Does an IBAN Number Look Like?
An IBAN number contains up to 34 alphanumeric characters. It is prefaced by
a two-character country code, two check digits, and a Basic Bank Account
Number (BBAN) that contains specific bank and account details.



Bank Country:Refers to Country in which Bank Account exist.

Bank Key/ABA Routing Number/IFSC Code:A bank key or ABA Routing Number or
IFSC Code is a key that uniquely identifies your bank in a specific country. It is the
detailed address information about the bank account with the account number. In
other words, the identification of the bank branch is the bank key, each bank key
represents a particular bank branch.

Account Number:A bank account number is a unique set of digits assigned to the
account holder when you open a bank account. Financial institutions will assign such
numbers to each account you hold. Businesses and banks use these humbers to
identify your account.

SWIFT Code:Society of Worldwide Interbank Financial Telecommunication (SWIFT) is
an 8-to-11-character code, also known as Bank Identifier Code (BIC). Each bank has
a unique SWIFT code indicating its name, location, and branch.

Bank Currency:The currency in which an account is maintained and shall be any one
of the currencies in which the Bank may offer services from time to time.

Section 5: Additional Tax Information and Exemptions

Follow the below steps for Section 5.

e For Question 5.1, if the answer is YES, please attach supporting certificate.
¥ 5 Additional Tax Information & Exemptions
5.1 Are you subjected to withholding andlor income reporting? (@ "‘
52 ﬂ:uldmgcemﬂca(e Add Withholding certificate (0 2 L tL]e:e (; s

Clicking Save will only save your Repeatable Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the min screen.

All Content > 5.2 Withholding cert

Withholding certificate (1) =
Namé T
° Unspecified v
lease olding certficate aene W certificate
e For Question 5.3, if the answer is YES, please attach supporting certificate.
5.3 Are you having any exemption certificate? (0} *‘ Yes .'r'o
5.4 Exemption certificate Add Exemption certificate (0).—° Less...[—
Note:

« supplier can provide exemption certificates (enabling lower deduction for WHT retention) within validity period as per legal requirements of countries in which they are interested to perform their business with Publicis Groupe.
- Please attach lower deduction or exemption certificate as per DTT or local requirements

« Please ensure that file name should not be more than 45 chars, else supporting will not be stored with Publicis Groupe.

+ Please ensure your attachment size should not exceed maximum size limit of 1 MB.

+ Allowed file format is PDF, else supporting will not be stored with Publicis Groupe.



All Content > 5.4 Exemption certificate

Exemption certificate (0)

Name t

Add Exemption certificate

Clicking Save will only save your Repeatble Section answers. To submit your response, you will need to click Save and then click Submit Entire Response on the main scresn

Content > 5.4 Exemgtion certficate
Exemption certificate (1)
Name 1

¥ Exemption certificate #1
Withholding Tax County
Exemption cert. no. (&
Exemption rate
Exemption start date
Exemption end date

Exemption

Please upl

xemption certificate

Add an additional Exemption

5.3 Are you having any exemption certificate? (1)

5.4 Exemption ce

Note:

’ Unspecified

Unspecified

5.5 Are you planning to engage with one or more Indian Publicis agency(ies) ? ()
¥ 5.6 India: MSME Registration Details
56.1 Classification for GST. (0
5.6.2 Are you registered under Micro Small & Medium Enterprises (MSME)? (i)
4
55 Are you planning to engage with one or more Indian Publicis agency(ies) ? (i)
¥ 5.6 India: MSME Registration Details
56.1 Classification for GST. ()
56.2 Are you registered under Micro Small & Medium Enterprises (MSME)?  (0)
4
e For Question 5.6.2., if the answer is YES,
¥ 5.6 India: MSME Registration Details
5.6.1 Classification for GST. (D
5.6.2 Are you registered under Micro Small & Medium Enterprises (MSME)? (D
5.6.3 Please provide MSME registration number (0
5.6.4 Certficate lssue Date ()
5.6.5 Please attach MSME Certificate (@
4

(*) indicates a required field

Submit Entire Response l Save draft ] l Compose Message

Excel Import

Mo items

() indicates a required field

[ ]

(#) indicates & required field

Yes

Less... —

For Question 5.5, if the answer is YES, please attach supporting certificate.

N T ——

‘ Unspecified vo
—

‘ Unspecified v| e

Unspecified

Registered [1] Select GST

clia:

Not Registered [2]
Composite Scheme [3]

Special Economic Zone [4]

please attach supporting certificate.

R
| Registered [1] v

*Attach a file




Section 6: Your Contact Profile

Please fill your primary supplier contact person, Secondary contact is optional, select

yes to Question 6.2.

Remittance and PO contact: Please click on Add email: to submit Remittance and PO

Contact details.

Event Messages
Event Details Your Contact Profile

Name 1

¥ & Your Contact Profile

¥ Event Contents [v 6.1 Primary Supplier Contact w ]
All Content 6.11 FirstName (i} sB
.
1 General Supplier 612 LastMame ()
inf.. [ Primary and Secondary contact dsl.ni].u] —
6.1.3 Email Address (D 58

2 Address Details
6.14 Telephone (1)
3 Tax Information
6.15 Role on supplier's organization
4 Banking Information
6.2 Do you want to provide secondary contact details ? (D No

(Section 60 7) & Prev. | Next %

.
o Additional Tax
~ Infor. 64 Email : Remittance Advice Add Email : Remittance Advice (0) Less.
& Your Contact Profile Please provide email contact(s) for sending remittance advices to your Account Receivables department.
6.5 Do you want to provide email contact(s) for receiving Purchase Orders? (D) Yes v
o General Terms &
~ Cond... 65 Email : Purchase Orders Add Email : Purchase Orders (0) Less... -
Please provide email contact(s) for receiving Purchase Orders.
ote:
« The emall address(s) provided here will be used for all the entities within Publicis Groupe.
« The agency(s) processing purchase orders will have all the control on communicating Purchase Orders to altemative email address(s)
(*) indicates a required field
Submit Entire Response [ Save draft } [ Compose Message Excel Import
Please give your response to Publicis Terms and Condition.
General Terms & Conditions (Section 70f 7) € Prev. =
Name 1
£ General Terms & Conditions.
8.1 Provide self-declaration that above provided details are correct to best of my knowledge Yes

() indicates a required field

Submit Entire Response [ saedan | [ compose Message [ Excel Import



Once you have submitted the questionnaire, you will be notified in the questionnaire
itself at the top of the screen with the following message:

\/ ‘Your response has been submitted. Thank you for participating in the event.

You will be able to see the status of your application in the "Proposals and questionnaires"
tab in the "Registration questionnaires" section under "Status."

Registration Questionnaires

Title D End Time | Commodity Regions

Doc477239743 2/12/2021 2:12PM All commodities All AlLAIL/ AlL Pending Approval

Depending on your answers, the Publicis team can reject and ask for correction or give
approval to become registered Publicis supplier. If you receive the email notification with
rejection comment, then you must access your Ariba Network account and the questionnaire

section and take necessary action.

Once you send the response, it will be reviewed and evaluated to proceed with the approval
or rejection.

Once the registration form is approved, the status will be updated to Registered, which
completes the registration process at Publicis Groupe.

Registration Questionnaires

Title D End Time { Commodity Regions Status

¥  Status: Open (1
Supplier Registration Questionnaire Doc1374684444 (no value) (no value)

After a supplier is registered with Publicis Groupe, the supplier can update their information
in the form until the due date. Follow the below steps to update the Supplier Registration

Questionnaire for approval.

1. Loginto the Ariba Network with correct credentials.



2. Use the following link or link within the invitation email to access Publicis Support

Business Network.

SAP Ariba Proposals and Questionnaires ~

PUBLICIS - TEST

There are no matched postings.

Standard Account | (Get enterprise account = TESTMODE

Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, Inc.

administers this site in an effort to ensure market integrity.

Home
Events
Title D End Time 4
Registration Questionnaires
Go to Publicis tab and find the form already Til
submitted to Publicis. Click on the form_ e
v Status: Open (1)
Supplier Registration Questionnaire
Qualification Questionnaires
Title () End Time 1

5 60 6

AR

Event Type Participated
No items
D End Time | Status
Doc1385075710 4/19/2023 4:54 PM Invited
Commaodity Regions Status
No items

3. Click on Revise Response to access the registration form. Note that the Revise
Response button is visible only when the previous response was Approved by the
Buyer, and Supplier was successfully registered in Publicis Sap Ariba SLP system.

Console

You have submitted a response for this event. Thank you for participating.

Click on Revise Response lo update any section/fields on
the form

Note that “Revise Response’ button is visible only when
the previous response was Approved by the Buyer and
Supplier was successfully registered in Lupin Sap Ariba
SLP system

v Event Contents
All Content

All Content

—

«

Name 1
General Supplier ¥ 1 General Supplier Information

11 Are you an individual 2

ier Full L

itional Supplier Full Leg

¥ 16 Legal Name Validation Document
161 Legal Name Validation Document

6 Your Contact Profile ,~ 7~ *'' T "

Compose Message

ation Document (1)

4. Update the required information, upload new certificates or attachments, etc. as

needed.

5. Click Save Draft to save changes before submitting.


https://service.ariba.com/Sourcing.aw/109578006/aw?awh=r&awssk=WjeykUPb&dard=1

-

SO

6. Once done with updates, click Submit Entire Response to send to Publicis Groupe for
approval.

Go back to Publicis - TEST Dashboard Desktop File Sync

Time remaining

Console E Doc1385075710 - Supplier Registration Questionnaire @ 29 days 20:48:46

Event Messages

Your Contact Profile (Section 0f 7) € Prav. | Next ® = v
Nome 1 .
611 t Nam E -
'w Event Contents.
612 LastName Bhor
All Content 'Add or Update the filled Information
- 6.1.3 Emad Address (0 *[ sandesh.bh
6.1.4 Telephone (L
2 Address Detalls 515 Role onsupplier's organization (@ * [ Unspecified -
8.2 Do you want to provide secondary contact details ? (i No =
6.4 Email : Remittance Advice 4dd Email : Remittance Advics (1) Legs.. |-
Please provide email contact(s) for sending remittance advices to your Account Receivables department.
it
" Infor, 65 Do you want ta provide email contactis) for receiving Purchase Orders? (5 No R
6 r Contact Profile b -_— 3
() indicates a lyﬂﬂzlj
— Submit Entire Response I Save draft [ compase Message Excel Import

Freelancer /Individual SLP Registration Guide

How to fill Supplier Questionnaire -Freelancer

Q. 1.1 Are you an individual/freelancer/contractor/single-member LLC?
Questions 1.1 Response Decide whether the supplier is a company or an individual/ Freelancer,

Time remaining

Console 5 Doc1846184480 - Supplier Registration Questionnaire @ 29 days 23:42:23

Event Messages

All Content 2 A
Name t

¥ 1 General Supplier Information

11 Are you an individual/freelancer/contractor/single-

v Event Contents member LLC?

All Content

g pr
ods, and pre

1 General Supplier
L int Any of the below entities:

+ Freelancers,
2 Address Details + Contractors,
+ Individuals, or
+ Single-member LLCs
4 Banking Information
who work on a per-job basis usually short-term for
full-time, or part-time depending on their contract,

5 Additional Tax and are not associated with any organization must
Infor, respond to this question as 'Yes'.
6 Your Contact Profile Al other entities listed below must answer this

question as "No'.

Personally + Companies,
\dentifia « Corporations, or
+ Organizations

8

The supplier is an individual/ Freelancer then his information will be secured on the PIIP portal or section 8 will
start appearing where the individual will get the link of PIIP portal where he must secure his bank and Tax
details.



Console [5 Doc1846184480 - Supplier Registration Questionnaire

Time remaining
@ 29 days 23:39:58

Event Messages

Event Details Personally Identifiable Information (Section60f7) & Prev. | Next » ]
Response History
Response Team Name 1 [ URL to Access PIIP Portal ]

v(&_Personally Identifiable Information ]

v Event.Contants 8.1 Please enter your personally identifiable information (PIl)

Note: Your user credentials to access the Pll Portal have been emailed to you in your mailbox from the address ‘Invoice_es2p@excelerateds2p.com’ with the subject TIMPORTANT] PHP Data Entry Link

All Content User Credentials for Publicis Groupe Pil Portal'.
8.2 Have you submitted your banking and personally identifiable information via a separate PIIP account created via sign-up or login using the link in question 8.1?
Unspecified v
General Supplier Note: Your profile will be auto-rejected if you do not provide banking and personally identifiable information via a separate PIIP account.

ot (*) indicates a required field

Submit Entire Response Save draft Compose Message Excel Import

Address Details

4 Banking Information

Additional Tax
Infor.

«

@

Your Contact Profile

General Terms &
Cond.

©

** Apart from the Banking and Tax section all the details remain the same for individuals/freelancers.

PIIP Agency

ster t bacome a supplier with Publicis - TEST

s ARMA Suggie 10 ST 48
AN e o v A account e 1 63 i e i sxnang
resep——

; ] [ Bsitation: email vagplion get Supyilies 1
| s69721500 ' . i S ——

Email:* | sandesh.bhor

&, validate




<  SAP PIIP Agency [> Supplier Details

Supplier ID: 568721589

Email: sandesh.bhor@publicisresources.com

First Name: SANDESH

Last Name: BHOR

Country: FR
Phone:
» Continue
Log On
Email or User Name
SCP - Test Ibandesh.bhur@publicisresuurces.com l

Click on Continue

Continue



SN WSS
Rt ey =\ S ad;

@ Perscnally Identifiable Information Page

Enter your personally identifiable information and click ‘Submit'.
You wiill be asked to provide your:
+ Banking Details

Note:

= While entering Account Name kindly ensure no special characters are entered.
@ Please attach one of the below-mentioned supporting documentation that supports Bank details.

1. Copy of a Voided cheque OR

2. Official Document issued by the bank OR

3. Acopy of an Invoice
o Please ensure that the file name is not more than 45 chars, else supporting will not be stored with Publicis Groupe
© Please ensure your attachment size should not exceed the maximum size limit of 1 MB.
© Allowed file format is PDF, supporting will not be stored with Publicis Groupe.

+ Resident Tax Information (If Applicable)

Note:

= Captures Tax IDs as per tax resident country.
= Always ensure that the Country provided under Address Question 2.2 on the ARIBA Supplier Registration Questionnaire is the same as the Tax Resident Country chosen on this form.

@ In case any of the displayed tax types are not relevant then please enter ‘'NA'

& If the provided tax ID (s) are not as per country-specific format then Publicis Groupe will automatically reject the profile and the supplier needs to update and re-submit the response

& If you are already registered as a supplier with Publicis Groupe, you are not allowed to change your provided tax IDs. If you find any discrepancies, please contact us at aribasupport@publicisgroupe.net

+ Required Documentation (Inclusive but not limited to):
= Wa/W8 for US and CA Suppliers
o Kbis for French Suppliers
o Certificate of Incorporation for Great Britain
= VAT Registration Certification VAT countries

Review PII Page
Information and click on
OK to proceed

Note:

@ Please attach official supporting documentation that supports VAT/Tax IDs entered

Enter S

Frequently Asked Questions

Navigation on the Ariba Network

| have already logged in, unable to see questionnaire, what do | do now?
After logging into the Ariba Network homepage you will be directed to the Ariba Network
homepage where you will be able to access the functionalities.

In this case, to continue with the registration process we will access the Proposals and

My widgets

Company profile My leads Download app Shipment tracking

We are now
mobile.

AT s




questlonnalres page, to do so you must click on Ariba Network located in the upper Ieft
corner of the screen, as you can see in the following image:



By selecting "Proposals and questionnaires," you will be redirected to the page where you
will have access to: Publicis registration form, to which you are invited, etc.

ISAP  Ariba Proposals and Questionnaires « Standard Account | Gt NISIPASe SCCOUNE |  TEST MooE G D ? sB
PUBLICIS - TEST
The
Welcome to the Ariba Spend Management site. This site assists in identifying world class suppliers who are market leaders in quality, service, and cost. Ariba, I
administers this site in an effort to ensure market integrity &\
Events =

[ Registration OUES(IOHHdIIES]

v

1T
Click here access 4/19/2023 4:54 PM
registration form

Qualification Questionnaires =
EndTime § mmodity
Questionnaires ]

NOTE: Please note If you have query/issues with Registration form questions, then please read FAQ,
Error list (https://support.ariba.com/item/view/206323) and details questionnaire guide with
screenshot mentioned above, still If it doesnot resolve then reach to Publicis team with
Compose message functionality or email to Ariba Support Team
aribasupport@publicisgroupe.net

What is the help center?
The SAP Help Center is a feature that you can access from your Ariba Network account,
allowing you access to a variety of information that you may find useful.

How do | access the help center?
The Help Center is visible in the top righthand corner of the screen and can be accessed by
clicking on the icon.

SAP  Ariba Proposals and Questionnaires ~  Standard Account | (Gt enterprise acoount | TEsT MooE

PUBLICIS - TEST
Help Center o

There are no mtched postings )
Welcome to the Ariba Spend Management site, This site assists in identifying world class suppliers who are market leaders in quality, senvice, an|  COMACt Administrator &
administers this s sure market integity.

Home
Events =
D End Time 1 Event Type Participated
Mo items.
Registration Questionnaires =
Title ] End Time |
v st

Supplier Registration Questionnaire Docl385075710 4/19/2023 4:54 PM In Registration


mailto:aribasupport@publicisgroupe.net

Once you click on Help center, a tab will open like the one shown below, where you can do
the following:

1. Access “Contact us” Search SAP's search engine for information using key terms. See
the Frequently Asked Questions (FAQ), you can get more information by clicking on
each search.

2. Click on “Request Immediate assistance” to raise support request to the SAP Ariba
Support team. SAP Ariba team can only support issues related to account
maintenance, login/access issues, technical issue-Event having error like system
error (shown in below screenshot).

[ ) We're sorry - a system error has occurred. ]

Can Do

ba login page to log in again

this Error in the Future

III the problem persists, contact your administrater or Ariba Customer Supportfand reference emor number 8674103584015,

SAP  Help Center Contact us 8

Home Learning ‘Conga‘ct us.———c

. Search your query or Issue here before raising ticket to
1. Start here to find your answer.’—g [ SAP A,.ﬁa Suqmm,y[ Team o ]
Y,

How can we help you? (51 ]

Event ending within 60 minutes? (Request immediate assistance] 0——° [ 'r;ly;e”;’C'fe',’;‘:g‘ig}'ﬂlggus'u;‘::zi'f{;;':nsﬁ"’hzstggg°"'y I

Note: You will be asked to provide the Event ID of the event that you're calling about. Keep it ready.



GAP  Halp Canter Contact us

Home  Leaming  Com

Registration Questionnaires.

P Select Language you prefer to communicate
Requested language of support] English  Change?

Note: If agents are unavailable to support in the language you've chosen, support will be provided with the assistanee of a ranslation senvice,

fon Questionnaie.

—— Dacl385075710

1. Tell us what you need help with.

Subject:* | Help with event ending soon ____________.-—-—"-'_'_—

Event Dacument ID you can find it on
Document ar Event Number - homepage of In Invitation email start
Company that

with "Doc™

|

Time remaining

2. Please review your contact information for correctness:

First r

Last name:*

Usemame:

Company:* ||

Email:* | sandesh.bhor@publicisresources.com information and click on submit

Fill the required company and conlact ]

Phone:* =

Extension

Confirm phone: *

My phone number s conrect

Do not record my phone call.

Ariba Network ID:* | AN11172614032-T

To see how your data is used by SAP Ariba, you can visit the SAP Ariba Priv

Can’t find the invitation email?
Look out for an email with the following details:

From: Publicis
Subject: Invitation: Register to become a supplier with Publicis

[lnvitation: Register to become a supplier with Publicis - TEST I‘ Email Subject ]

° (_) Reply «) Reply Al | = Forward G
Mor 31

() Click here to download pictures. To help protect your privacy, Outiook prevented automatic download of some pictures in this message
-

Publicis Groupe uses Anba Network to manage its sourcang and procurement
activities and (0 collaborate with supphers.

Whether you are an existing or new supplier, Anba Network provides the

« ability to view and edit the data you provided, including bank details

« ability to initiate a modification of your details yoursell

«+ ability to provide detads more securely

« ability to utilze a central location for your data refated fo Publicis
Groupe

GEMA AGUEDA CASADO, have been invited to register as a supplier within
the Asiba natwork of Publicss - TEST

If you are not the night contact, please email MOM@publicsresoruces com
This invitation is only valid for 48 hours.

Begin by creating a free account with Ariba Network
Click on "Chick Here" o sign up
of log In" Click Here to create account now. ]

Your ARIBA Suopiier ID: S41744762




If you are having issues locating this email, please ensure you check any junk, spam,
or trash folders for this email.

The supplier will also receive daily reminder emails for each day the Registration
form is not complete and submitted back to Publicis.

From: Publicis
Subject: Action needed: Complete your registration for [Publicis]

This email also has the “Click Here” link to provide the supplier access to the Ariba
Network. The supplier can complete PUBLICIS’s registration form by clicking through
this link.

PLEASE BE SURE TO ACCESS ARIBA THROUGH THE EMAIL LINK.

The supplier has 30 days to complete the form and submit their information. After 30
days, the supplier will need to follow up with Publicis to ask to be reinvited. Please
work with your Publicis contact.

There are options to recover Username or Password, click the corresponding Forgot
Username or Password links and enter the email address used to register with the
Ariba Network

Supplier can access login page with below URL

https://service.ariba.com/Sourcing.aw/109578006/aw?awh=r&awssk=POLQvx8o&dard=1

&ancdc=1

Recover your username
Enter the email address you used to register with SAP Business
MNetwork.

Supplier Login !

Reset your password
Enter the email address you used to register with SAP Business
Login
|



https://service.ariba.com/Sourcing.aw/109578006/aw?awh=r&awssk=P0LQvx8o&dard=1&ancdc=1
https://service.ariba.com/Sourcing.aw/109578006/aw?awh=r&awssk=P0LQvx8o&dard=1&ancdc=1

I have several accounts; can | link them?
If you have multiple user accounts on the Ariba Network and want to centralize them in a

way that makes it easier for you to manage them, you can do so by using the User ID.

Important: Once two accounts are linked, it is not possible to unlink them.

How do I link my accounts?

To access the Ariba Network account linking process you must first open the drop-down
menu from your profile icon, which is located to the right of the support center icon in the

top right corner, as shown in the image below.

@ cc

Contact Contact

test-amaia.garcia.bozal@ibm.com

L@

My Account

N Link User IDs

M

Contact Administrator

Supplier Test Presen...

'I ANID: ANO1609984801-T I

Company Profile

Settings >

d Logout

In this menu you can see your Ariba Network ID or ANID as well as your account type. ANID
as well as your account type. You can also modify various configurable aspects of your SAP
Ariba Network account, such as subscriptions or company profile.

To start the process of linking your accounts you will need to click on Link User IDs, this will
direct you to the tab shown on the next page of the document, where you will need to
choose the type of linking method.

To access Linking Accounts for Ariba Network, select the option Link User IDs Ariba Network
Account Linking Process Window:



Link User IDs

If you h

APPROVAL NEEDED NO APPROVAL NEEDED

Send a link request to another account. After the request is approved by the other account, the two accounts Enter the username and password of another account to which you want to link
will be linked

Cancel

There are two methods for linking accounts depending on whether the secondary account
credentials are available. Both methods are defined below:

1. Approval required: If the credentials of the secondary account are not available, the
linking must be done through the first method, by which the user requests the
owner/administrator of the second account. To do this, you only need to enter the
recipient user and he/she will receive a link through which he/she can link both
accounts.

2. Approval not required: If you have the credentials of the second account (username
and password), you can link them without the need for intervention of the
administrator of the second account. To do so, you only need to enter them, and this
account will automatically be defined as a secondary account to the one currently in
use.

(Note: Please Read Error Code and FAQ document before contacting, we have listed queries from
supplier in FAQ and Error information in Error codes document)
https://support.ariba.com/item/view/206323

Answer

If you have any questions regarding the content of an event/questionnaire that you are participating
in, you can contact the project owner by sending message. There are two ways to send a message
from an event or questionnaire.

The first way to send a message is:
1) Access the event/ questionnaire from the ARIBA Network Supplier Dashboard.



Home

Wislcoma to the Ariba Spend Management site. This site assists in identitying world class suppliers who are market leadars in quality. service. and cost. Ariba, Inc. administers this

in an gfort to ensure market integrty,

Events m
Tile [ Event Type Farticipated
o items
Registration Questionnaires m
Tide o End Time § Commodity Regions Status
¥ Status: Open (1
suf Doc1347969447 4110/6106 1:03 AM (o value) ( Reg:
Qualification Questionnaires m
Title o End ' Commadity Regions Status
o items
Questionnaires m
Tide D End Time Commodity Regions Status
¥ Staws: Open (2
CSRE tal Sacial Govemance (ESG) Questionnaire O Doc1389315: 4222023 11:19 AM (o value) (o value) Mot Re
CSR General Information Guestionnaire Doc1388315478 222023 11:19 AW (o value) (o value) Not Responded
Console
You have submitted & response for this event. Thank you for pa
Response History
Response Team
¥ Event Contents
All Content 2 ¥
41l Contert
Name 1
¥ 1 General Supplier Information =
Are you an indiidual 2 (3 Mo
1.2 suppler Full Legal Name (i more than 35 chars use queston 1.3) (0
3 Tax Informatio

Hessol Tankstelle
Additional Supplier Full Lagal Name (1
4 Banking infostion 14 Do you perform business under diferant name th

Hessol Tankstelle GmbH & Co. KG
our Legal Name

¥ 16 Legal Name Validation Dacument -
T
Hote:
- Piease sttach official supporting 13 Legal ame 12a0d13
6 Vour Contact Proe - Ploase snsure that file name should not be more than 45 chars, olse supporting will ot be stored with Publcis Groupe
+ Please ensure your attachment size should not exceed maximum size limit of 1 MB.
* Aiowsd s PO, b Publicis Groupe.
General Terms &
8 Cond

Legal Hame Validation Document

View Legal Name Vabidation Docur
¥ 2 Address Datalls

3) Click Compose Message.

Event Messages - Supplier Registration Questionnaire

Back to Console
Messages

7] Reply Sent Sent Date | Fram c

Subject
MSG149670493  Not Applicable  02/22/2023 10:05 M

Publicis.- TEST  Ashish Kumar Rawat  Carmen Metje

Invitatin: Register to bacome a supplier with Publicis - TEST

4) Enter your message.

Back to Consale




Gl B S U S E 200w —fom AR
waliz,

Files con ba drgged or ok browse and
select o fie o ainch.
Multipl files can b aitachod of sire loss than
100 MB.
This b gt o test

Kinely tgnere.

Tharks

=
5) Click Send.

Compose New Message

-
4

i [ 200 font — wiAno
velio,

rrrrrr

[ M
6) All the sent and received message logs can be visible below:

Messages =
id Reply Sent Sent Dato | From Contact Name To Subject

| MSGIS6Z6108 Mo 0302302023 11:40 A Hessol Tankstelle  Carmen Metje Participants (0] Team (20) Doc1347863447 - Supplier Registration Questionnaire ?
MSG149670493 Mot Applicable 02/22/202310:05 P Fublicis - TEST  Ashish Kumar Rawat  Carmen Melje

Invitation: Register to become a supplier with Publicis - TEST
Compase Message

Back ta Console

The second way to compose a message within an event or questionnaire:

1) Once in the event/questionnaire, locate the Compose Message Button.
2) Click Save Draft.
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3) Click Compose Message.

Console & Doc1389250646 - Supplier Registration Questionnaire

All Content

Legal Name

1.4 Do you perform business under diferent name than your Legal Name 2

¥ 16 Legal Name Validation Document
Note:
+ Ploase attach official supporting documentation that supports Legal Name entered question 1.2 and 1.3
+ Please ensure that ile name should not be more than 45 chars, eise supporting will not be stored with Publicis Groupe.

+ Please ensure your attachment size should not exceed maximunm size limit of 1 MB.
fle format is PDF, else supporting will not be stored with Publicis Groupe.

161 Legal Name Validation Document Add Legal Name Validation Document (1

¥ 2 Address Details

General instructions to be followed by Suppliers whils entering their registered address:

Please orovide exact address detais as mentioned in one of the residence certificates

ded in Question
() indicates & required field

\ Savedraft | I\ Compo: ? Excelimport |

4) Enter your message and attach any files your need to.
5) Click Send.

Compose New Message
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Kindly igneee.

Thanks

Time remaining

29 days 19:24:39

L
«

Note

The messages are not set up with appropriate data protection measures. Hence, it is recommended not to include

sensitive personal data (for example, social security numbers) or personal data (for example, phone numbers) in



messages or attachments posted in the Messages tab.

How to access Publicis’s Supplier Documents
Supplier FAQ(Frequently asked Questions) Document.
Error List Document

Supplier Quick user guide document

Please use below Link to access supplier user Guide Document.
https://support.ariba.com/item/view/206323

Publicis

Supplier Management &
Sourcing Events

Becoming a Publicis Supplier

Publicis Groupe is always looking for ways to improve efficiencies, better serve our customers, and build stronger relationships with our suppliers. We are excited to announce that we are partnering with SAP Ariba to streamline our

procurement and accounts payable processes. This new supplier collaboration platform will replace our current manual processes with a robust technology-enabled solution.

To provide goods/services to Publicis Groupe, your organization will be invited to the SAP Business Network via email to provide information that adheres to our diligence process, ensuring a collaborative relationship between your

organization and Publicis Groupe.

Publicis Groupe will use two fundamental documents to select your organization and qualify it. Additional documents may be requested later to improve certificate management.

Depending on your company profile, the regions you operate and categories you render your services to, we may have to submit only one or multiple documents, or only a subset. These documents include:

+ Registration Questionnaire: You

ill receive an invitation via email to provide information about your company. This form allows us to keep your company’s details updated in our system. The guides to complete our registration

questionnaire are available in the 1o a Registration Questionnaire” section below.

+ Qualification Questionnaire(s): This set of documents is a follow-up invitation after the registration questionnaire has been completed. It contains some general questionnaire to be filled by all and additional ones which may be

applicable based on the category, product/goods and the country that you supply to. At first only a very limited range of suppliers will be covered by this category. The guides to complete this questionnaire will be available in the
“Responding 1o a Qualification Questionnaire” section below.

« Certification Request(s): This type of document is not yet planned at Publicis Groupe. It aims to collect certificates from suppliers and their renewals. When this process is implemented, the guides related to those questionnaires will
be available in the "Providing a Certificate” section below.

bd

c a a (Coming Soon)

* Publicis - Introduction te our qualification process (coming soon)

. « Publicis - Qualification Questionnaire Guide (coming soon)

Experiencing issues? (Coming Soon)

Experiencing issues? (Coming Saon) 388 + Troubleshooting Guide: refer to the FAQ for registration
+ ARIBA - FAQ for business netviork (coming soon)
q R

is - FAQ for our s s
+ Publicis - List of common integration errors (coming soon)



https://support.ariba.com/item/view/206323
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