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PO Status

“New EO" Issue PO
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You will Receive an email once Elm award you a PO I9HAIN 20l by clloiw wclpall pf Jlaol ai Jb 0
How To find PO PDF Guide PDF (solwjl JuJ> colo clpidl yol ol

Ariba - TEST sent a new Purchas

@ Ariba - TEST" <ordersender-prod@ansmtp.ariba.com> d SRR =TS
To @ Wed 5/6/2020 «
#

If there are problems with how this message is displayed, click here to view it in a web browser

20004567 htm
y  23K8 )
Elm Requester

e | Procesorer |
Process order

This purchase order was delivered by Ariba Network. For more information about Ariba and Ariba Network, visit http.//www.ariba.com. [ \

From: To: Purchase Order
Ariba Test Supplier Education Team - Standard-TEST (New)

210 Sixth Ave 271 North Shore Dr. 20004567

Pittsburgh , PA 15222 lpl':ts::rsgt:t’e:A 15232 Amount: $28,000.00 USD
United States

Phone:
Fax:
Email: «
Payment Terms
NET 30
Comments
Note to Supplier: test comment 4



https://support.ariba.com/item/view/205366
https://support.ariba.com/item/view/205366

PO Status 2
“Confirmed”
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Acknowledge New

For PDF Guide

A. How to Acknowledge PO “Create Order Confirmation”

B. How to Print PO PDF Guide
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PDF (saluwyjl JuJo Lolo

PDF (5oLl Jus walo elpidl ol o @uui a5lg aclibl .

Waorkbench
| ord Orders
La: da Last 31 days

Supplier
3jg0ll

Last 31 days

Order Mumber Customer

4100010866 Elm - TEST
4100010865 Elm - TEST
4200003947 Elm - TEST
4100010860 Elm - TEST
4100010859 Elm - TEST

4200003943 Elm - TEST

474 Customizel@

~0.0. O

Mewxt 30 days Last 31 days

Order Status Armount Invoiced Actions



https://support.ariba.com/item/view/205367
https://support.ariba.com/item/view/205370
https://support.ariba.com/item/view/205367
https://support.ariba.com/item/view/205370

PO Status 3 Deliver Service

“Serviced/Partially” \ d025 pyadj
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For Service Item type, Click Here to Create Service Sheetfioaall ayaai sl jj el rebuw .Jloas wdbll ggi gl Jb o
For PDF Guide PDF (sobiyl Jus walo

Purchase Order: 4100010865

Create Service Sheet

Supplier
3jg0ll

Order Detail Order History



https://support.ariba.com/item/view/205369
https://support.ariba.com/item/view/205369

PO Status
“Shipped/Partially”
=c|j.|.'i.l.” j-O|_ ab Deliver Material
"Wijo / gouudl oi” 3lgo p438i

A. For Material Iltem type, Click Here to Create Ship Notice g2l :.gjiJJ )j el pgbuuw algo culbll ggi gls Jb o I
For PDF Guide PDF (solwjl Ju> alo
B. Receipt of Materials is done by ELM PO Requester, olc adpu (6 clpull yol jano Jib o slgall piliwl 25l .o
For more details PDF Guide PDF (solwjl JuJo calo 14l Juolail
Purchase Order: 4100010866
Supplier Create Ship Notice ] ‘
Jjgoll
Order Detail Order History



https://support.ariba.com/item/view/205368
https://support.ariba.com/item/view/205357
https://support.ariba.com/item/view/205368
https://support.ariba.com/item/view/205357

PO Status
“Serviced /Received”
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Approve Delivery

25l e @aslgall
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Elm GR Approver should approve/deny delivery of
“Service Sheet/Receipt”,

Once the Service Sheet is approved you will be notified
by an email notification,

You can check its status in the Service sheet page
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(Sent. Approved. Reiected)
e

Purchase Order:

Elm GR

Approver —
Jgguuall

ulca.o.olg,o.U 1—_

o Uil 28l “nlc

Riyadh 12333-3038
Arzbia

Service Sheet: 1

+ =
Purchase Order Detail History
(Received)
e —l
Amount: 10,000.00 SAR
Version: 1
Track Order Service Shest

Purchase Order: N

(Approved)
m 1
Date: 7 5ep 2022
- = Final Service Sheet: No
Purchase Order: 4400000780
Subtotal: 20,000.00 SAR
Senvice Start Date: 7 Sep 2022
Senvice End Date: 22 Dec 2022

Comments

Attachments

@ 60_-_Invoice.pdf (application/pdf)




PO Status
“Invoiced /Part

 clpidl pol dlls
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Create Invoice

After Service Sheet/Receipt approved,
Create Invoice. For PDF Guide

algall / Ciloaall plliwl le daslgall ai gl 2
PDF (sabisyl Jua Lélo . §gilell Ll o3y

Supplier
3jg0ll

Purchase Order: 4100010866

Order Detail Order History

L o

ElLm

Standard Invoice

Line-Item Credit Memo

Line-ltem Debit Memo



https://support.ariba.com/item/view/205365
https://support.ariba.com/item/view/205365

PO Status 6

“Invoicced" Approve Invoice
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Once invoice created, status will be “Sent”, Salwyo” Lgilb ouniw (6)gilall cluuil @i Jb 6
Then AccountsPayable@elm.sa team will woguw AccountsPayable@elm.sa (g6 v¢l3 asy
Approve/Reject it, 6)gilall pHop/ §olgs
An email notification will be sent to the Supplier’'s Email. .Pgnall 1agy igyis) Ul auplly JLv.uJI ¢loww
You can check its status in Invoice page, .6)gilall daany Llgilb déyeo Lol clilsoly
(Sent, Approved, Rejected) (adgdyo » Aqudo . ahup)

Elm

ACCOUntlng Resend  Print Export cXML
auwlball

Detail Scheduled Payments History

Attachment(s)

Standard Invoice

Stams Subtatal: 39,440.00 SAR

Inveice: Approved Total Tax: 5.016.00 SAR
Routing: Acknowledged Total Gross Amount: 45,356.00 5AR

Invaice Mumber :l Total Mat Amount: 45 356 .00 SAR
nvoice Date: Wednesday 12 Oct 2022 §:29 PM GMT+03:00 Amaunt Due: 45 356.00 SAR

Original Purchase Order
Submission Method: Online

Origin:  Supplier

Source Document: Order



mailto:AccountaPayable@elm.sa
mailto:AccountsPayable@elm.sa

PO Status U

_“Paiq" Process Payment
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After Invoice is Approved, B8)gilall Lle aaslgall aii ol 2y

Payments@elm.sa will process the Payment. .203Jl Ulelpal Gle Joeuw . Payments@elm.sa G

Email for Payment Notification will be sent. lauwl aic Ligyidl Ul 2yl jlosbl ellogw
From: Payments <Payments@elm.sa>
Sent: 20 October, 2022 12:27 PM
TU:I |
Cc: Payments <Payments@elm.sa>
Subject: Vendor Payment Notification - Elm

Treasury
ayjall Dear| |,

Please find attached your payment notification.
Thank you!
Elm Company
Riyadh, Saudi Arabia



mailto:Payments@elm.sa
mailto:Payments@elm.sa

* Guideline before raising invoices olbill pc pilgall 265 J16 Silabyy| -
through the system

Please Review these Instructions before submitting the invoice: ilgnd) wuiadl 8yigall ddac aie @l blall Lle edball p5io Joli

e  Write the correct name of the company "Elm Company" . {ale @5pi) aspall ool pwdll lis
o Write the full address (Riyadh - Al Thaghr Street - Al-Nakheel District d4laoll- dwadl diganll 8511 - Juaill- poill ¢)bis) Jold Jbuiy @b piul glgic alis .
- Digital City- Saudi Arabia).

It I éw sl
° for local suppliers the invoice must comply with the tax regulations ' (@> Gl

and the conditions of the Zakat and Tax Authority. 3jgall” .dupnllg 85I dua bgping il asill aglbo awys §)gilall ygii gl y
o attach with invoice the receipt document for the materials or the o 1aall

services sheet for the services, all the items should be matching the e s stalle il ol 2ot Sotbas ool 36 f sfaall o i i - "
purchase order and the invoice, the receipt file or the services sheet | 093 019.0197allg clpill yol 291 Gilbo auaii gl lgall o 8o

should be signed by the beneficiary in Elm Company (the employee's "aou6gi -Labgall auwl” ale @5pw 6 ayeiuall J16 3o 2690 o liwdl 2iw

name - its signature). , , . Silosll -8)gilall aloc -8)gilall jlanl glao - 3jgall puwl) clpil ol 8jgilall dalbo
° the invoice should be matching the purchase order in (supplier's (allial

name - country - currency - quantities - items).

Kindly find the invoice sample for local supplier in next slide . . alill daaanll laoll 5jgall dauanll §)gilel) wjléo 25gai ggaai
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@ Finally you finished PO processing,
for more information Guides,
Supplier Information Portal

@ We will be happy to assist you

for any technical issues,

as your satisfaction is our top priority
Elm-vm@elm.sa

Thank you

lpdil yol Olloe craesl 281 Tsl
HS| Oilogleog Jublei

Supplier Information Portal
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Elm-vm@elm.sa

el 11400



https://support.ariba.com/item/view/200023
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