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Requester Instructions

Ariba Supplier Lifecycle and Performance (SLP)
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Learning Objectives

1. Understand the Synopsys new vendor onboarding process

2. Learn how to Request a new vendor to be onboarded

3. Understand the steps a new Vendor needs to take to be 

onboarded
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Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1: The Requester requests a new vendor by 

providing basic vendor information including vendor 

company name, contact information, region, 

company code paying for services.

STEP 2: The Requester sends an invite to the new 

Vendor to register.

STEP 3: The Vendor accepts invite and creates 

Ariba account

STEP 4: The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questions)

STEP 5: The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in SAP

1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire Part 1 

and Part 2

6.

Review, Approve, Set 

up new Vendor in SAP
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Step 1:  Request a New Vendor

Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1: The requester requests a new vendor 

by providing basic vendor information 

including vendor company name, contact 

information, region, company code paying for 

services.

STEP 2: The requester sends an invite to the new 

Vendor to register.

STEP 3: The Vendor accepts invite and creates 

Ariba account

STEP 4: The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questions)

STEP 5:  The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in SAP

1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire Part 1 

and Part 2

6.

Review, Approve, Set 

up new Vendor in SAP
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STEP 1: Request a new 

Vendor

→ From the Ariba dashboard, 

click on the Supplier 

Management tab
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STEP 1: Request a new 

Vendor

→ From the Ariba dashboard, 

click on the Supplier 

Management tab

→ Select Create > Supplier 

Request
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STEP 1: Request a new 

Vendor

→ From the Ariba dashboard, 

click on the Supplier 

Management tab

→ Select Create > Supplier 

Request

→ Complete required fields 

noted with an asterisk (*)
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STEP 1: Request a new 

Vendor

→ From the Ariba dashboard, 

click on the Supplier 

Management tab

→ Select Create > Supplier 

Request

→ Complete required fields noted 

with an asterisk (*)

→ Select a company code for 

the entity paying for 

purchases with this vendor

→ Click ‘Submit’

Submit
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STEP 1: Request a new 

Vendor

→ From the Ariba dashboard, 

click on the Supplier 

Management tab

→ Select Create > Supplier 

Request

→ Complete required fields noted 

with an asterisk (*)

→ Select a company code for the 

entity paying for purchases 

with this vendor

→ Click ‘Submit’

→ Click ‘Done’.  The status of 

the request is now in 

progress

Done
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STEP 1: Request a new 

Vendor

→ You will receive an email 

verifying you requested a 

new supplier
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STEP 1: Request a new 

Vendor

→ You will receive an email 

verifying you requested a new 

supplier

→ You will receive another 

email once your request is 

approved.



© 2021 Synopsys, Inc. 12Synopsys Confidential Information

STEP 1: Request a new 

Vendor

→ You will receive an email 

verifying you requested a new 

supplier

→ You will receive another email 

once your request is approved.

→ Your request will show 

‘Approved’ status in the 

Supplier Request Dashboard 

on the Supplier Management 

Tab
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Step 2:  Send an invite to the new Vendor to register

Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1:  The requester requests a new vendor by 

providing basic vendor information including vendor 

company name, contact information, region, 

company code paying for services.

STEP 2: The requester sends an invite to the 

new Vendor to register.

STEP 3: The Vendor accepts invite and creates 

Ariba account

STEP 4: The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questions)

STEP 5:  The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in SAP

1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire Part 1 

and Part 2

6.

Review, Approve, Set 

up new Vendor in SAP
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on 

the Supplier Request tile
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on the 

Supplier Request tile

→ Click the Supplier’s name or 

‘View’
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on the 

Supplier Request tile

→ Click the Supplier’s name or 

‘View’

→ One the top right, click ‘View 

supplier profile’
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on the 

Supplier Request tile

→ Click the Supplier’s name or 

‘View’

→ One the top right, click ‘View 

supplier profile’

→ Click ‘Summary’

→ Click ‘Registration’
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on the 

Supplier Request tile

→ Click the Supplier’s name or 

‘View’

→ One the top right, click ‘View 

supplier profile’

→ Click ‘Summary’

→ Click ‘Registration’

→ Click ‘Invite’
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on the 

Supplier Request tile

→ Click the Supplier’s name or 

‘View’

→ One the top right, click ‘View 

supplier profile’

→ Click ‘Summary’

→ Click ‘Registration’

→ Click ‘Invite’

→ Choose the Recipient you 

want to invite and click 

‘Send’

Send
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STEP 2:  Send invite to 

Vendor to register

→ From your Supplier 

Management Tab, click on the 

Supplier Request tile

→ Click the Supplier’s name or 

‘View’

→ One the top right, click ‘View 

supplier profile’

→ Click ‘Summary’

→ Click ‘Registration’

→ Click ‘Invite’

→ Choose the Recipient you want 

to invite and click ‘Send’

→ The contact’s name you 

choose will receive an invite 

to register
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1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire Part 1 

and Part 2

6.

Review, Approve, Set 

up new Vendor in SAP
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Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1:  The requester requests a new vendor by 

providing basic vendor information including vendor 

company name, contact information, region, 

company code paying for services.

STEP 2:  The requester sends an invite to the new 

Vendor to register.

STEP 3: The Vendor accepts invite and creates 

Ariba account

STEP 4: The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questions)

STEP 5:  The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in SAP

Step 3:  Vendor accepts invite and creates Ariba account

This step is 

completed by 

the Vendor
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STEP 3:  Vendor accepts the 

invite and creates Ariba 

account

→ The Vendor clicks on ‘Click 

Here’ in the email invitation 

to create an Ariba account
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STEP 3:  Vendor accepts the 

invite and creates Ariba 

account

→ The Vendor clicks on ‘Click 

Here’ in the email invitation to 

create an Ariba account

→ Vendor is redirected to the 

Ariba Commerce site to 

create Ariba account. If 

supplier does not have an 

account, they will click on 

‘Sign up’.  If supplier already 

has an Ariba account, they 

will click on ‘Log in’ and 

enter username and 

password

OR



© 2021 Synopsys, Inc. 24Synopsys Confidential Information

STEP 3:  Vendor accepts the 

invite and creates Ariba 

account

→ The Vendor clicks on ‘Click 

Here’ in the email invitation to 

create an Ariba account

→ Vendor is redirected to the 

Ariba Commerce site to create 

Ariba account. If supplier does 

not have an account, click on 

Sign up. If supplier has already 

and Ariba account, click on Log 

in and enter username and 

password

→ Vendor fills out required 

fields to create Ariba 

account

→ Vendor clicks ‘Create 

Account and continue’



© 2021 Synopsys, Inc. 25Synopsys Confidential Information

1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete 

Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire

6.

Review, Approve, Set 

up new Vendor in SAP
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Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1:  The requester requests a new vendor by 

providing basic vendor information including vendor 

company name, contact information, region, 

company code paying for services.

STEP 2:  The requester sends an invite to the new 

Vendor to register.

STEP 3:  The Vendor accepts invite and creates 

Ariba account

STEP 4: The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questionnaire)

STEP 5:  The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in SAP

This step is 

completed by 

the Vendor

Step 4:  Vendor completes Registration and Compliance Questionnaires
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STEP 4:  Complete 

Registration and Supplier 

Compliance Questionnaire

→ After creating Ariba account, 

Vendor will be redirected to 

Ariba network

→ Vendor clicks on Supplier 

registration questionnaire 

link, supplier registration 

form will appear
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STEP 4:  Complete 

Registration and Supplier 

Compliance Questionnaire

→ After creating Ariba account, 

Vendor will be redirected to 

Ariba network

→ Vendor clicks on Supplier 

registration questionnaire link, 

supplier registration form will 

appear

→ Vendor enters all required 

information

→ Vendor clicks ‘Submit Entire 

Response’



© 2021 Synopsys, Inc. 28Synopsys Confidential Information

Step 5:  Complete the Requester Questionnaire

1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire Part 1 

and Part 2

6.

Review, Approve, Set 

up new Vendor in SAP

R
e
q
u
e
s
te

r
S

u
p
p
lie

r
A

p
p
ro

v
e
rs

Request phase Register phase Approval phase

Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1:  The requester requests a new vendor by 

providing basic vendor information including vendor 

company name, contact information, region, 

company code paying for services.

STEP 2:  The requester sends an invite to the new 

Vendor to register.

STEP 3:  The Vendor accepts invite and creates 

Ariba account

STEP 4:  The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questions)

STEP 5:  The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in SAP
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1 and 2

→ From the Supplier 

Management tab, click on 

the Supplier Request tile 
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1 and 2

→ From the Supplier 

Management tab, click on the 

Supplier Request tile

→ Click on View or the 

Supplier’s Name
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1 and 2

→ From the Supplier 

Management tab, click on the 

Supplier Request tile

→ Click on View or the Supplier’s 

Name

→ On the top right, click ‘View 

supplier profile’.
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1 and 2

→ From the Supplier 

Management tab, click on the 

Supplier Request tile

→ Click on View or the Supplier’s 

Name

→ On the top right, click ‘View 

supplier profile’

→ From the tile on the left, click 

‘Registration’
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1

→ From the Supplier 

Management tab, click on the 

Supplier Request tile

→ Click on View or the Supplier’s 

Name

→ On the top right, click ‘View 

supplier profile’

→ From the tile on the left, click 

‘Summary’, then click 

‘Registration’

→ Under the Task section, 

launch the Compliance 

Questionnaire Part I by 

clicking on the highlighted 

icon
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1

→ From the Supplier 

Management tab, click on the 

Supplier Request tile

→ Click on View or the Supplier’s 

Name

→ On the top right, click ‘View 

supplier profile’

→ From the tile on the left, click 

‘Summary’, then click 

‘Registration’

→ Under the Task section, launch 

the Compliance Questionnaire 

Part 1 by clicking on the 

highlighted icon

→ Answer all questions and 

click ‘Mark Complete’

*please note:  the question numbering is not 

sequential, but you are not missing 

questions.  The number assigned to each 

question helps determine the SNPS internal 

team who must review the answers

Mark Complete
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 1

→ From the Supplier 

Management tab, click on the 

Supplier Request tile

→ Click on View or the Supplier’s 

Name

→ On the top right, click ‘View 

supplier profile’

→ From the tile on the left, click 

‘Summary’, then click 

‘Registration’

→ Under the Task section, launch 

the Compliance Questionnaire 

Part 1 by clicking on the 

highlighted icon

→ Answer all questions and click 

‘Mark Complete’

→ Click ‘Done’

Done
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 2

→ Return to the Task section 

and launch the Compliance 

Questionnaire Part II by 

clicking on the highlighted 

icon
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 2

→ Return to the Task section and 

launch the Compliance 

Questionnaire Part II by 

clicking on the highlighted icon

→ Answer all questions and 

click ‘Mark Complete’

*please note:  the question 

numbering is not sequential, but 

you are not missing questions.  

The number assigned to each 

question helps determine the 

SNPS internal team who must 

review the answers

Submit
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STEP 5:  Complete 

Requester Compliance 

Questionnaire Part 2

→ Return to the Task section and 

launch the Compliance 

Questionnaire Part II by 

clicking on the highlighted icon

→ Answer all questions and click 

‘Mark Complete’

→ Click ‘Done’

Done
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Step 6:  Review, Approve, Set up new Vendor in SAP

1.

Request New Vendor

2.

Send invite to Vendor 

to register

3.

Accept invite, create 

Ariba account

4.

Complete Registration, 

Supplier Compliance 

Questionnaire

5.

Complete Requester 

Compliance 

Questionnaire

6.

Review, Approve, Set 

up new Vendor in 

SAP
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Synopsys has implemented a new and 

simpler way to onboard new vendors.

Ariba’s Supplier Lifecycle and Performance (SLP) 

module is a solution with a set of linked processes 

that automate our current highly manual process to 

onboard new vendors.

STEP 1:  The requester requests a new vendor by 

providing basic vendor information including vendor 

company name, contact information, region, 

company code paying for services.

STEP 2:  The requester sends an invite to the new 

Vendor to register.

STEP 3:  The Vendor accepts invite and creates 

Ariba account

STEP 4:  The Vendor completes registration 

questionnaire (includes Supplier Compliance 

questions)

STEP 5:  The Requester completes Requester 

Compliance Questionnaire Part 1 and Part 2

STEP 6: The appropriate Synopsys groups will 

review, approve and set up the new Vendor in 

SAP

This step is completed by internal 

SNPS teams responsible for 

reviewing and approving
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STEP 6:  Review, Approve, 

Set up new Vendor in SAP

→ The groups who approve are 

Info Security, Legal, HR, 

Procurement, Finance and 

the Requester’s Manager

→ These specific groups will 

be added to the notification 

chain as an approver or 

watcher, depending on the 

responses to the supplier 

and requestor Compliance 

Questionnaire.

Approval Group What their focus is

Info Security • SNPS Employees, Customers and Partners are protected against unauthorized 

use of information and data

Legal • Proper treatment of technology and / or materials we intend to incorporate with 

SNPS products

• New Vendor’s products cannot include technology produced by companies the 

U.S. Government prohibits doing business with e.g. Huawei

• Anti-Corruption

• Privacy

• Third Party Proprietary Software

• Conflict Mineral Laws

HR / Safety & Security • Accurate classification of non-employees e.g., Independent Contractors, 

Consultants, Temps

• Vendor’s products are non-hazardous and safe

• Vendor’s criticality to maintaining SNPS business operations

• Vendor’s Social Responsibility i.e., greenhouse emissions, I&D

Finance • Accurate New Vendor banking information

Procurement • Overall accuracy of New Vendor information
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STEP 6:  Review, Approve, 

Set up new Vendor in SAP

→ The groups who approve are 

Info Security, Legal, HR, 

Procurement, Finance and the 

Requester’s Manager

→ The requester will receive 

notification emails as 

individual approvals occur

• example shown is an email to 

notify the requester the 

Compliance Questionnaire 

Part I is fully approve
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STEP 6:  Review, Approve, 

Set up new Vendor in SAP

→ The groups who approve are 

Info Security, Legal, HR, 

Procurement, Finance and the 

Requester’s Manager

→ The requester will receive 

notification emails as individual 

approvals occur

→ The requester will receive a 

final notification when all 

approvals are complete

→ You can begin to do 

business with the New 

Vendor through the existing 

Procurement process


