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ORDER COLLABORATION pgreh | ©

IN THIS CHAPTER YOU WILL LEARN ABOUT ...

... what are the benefits of using purchase order collaboration
... what does the interaction look like

... what are the possible integration modes
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INTRODUCTION pgreh | ©

» Purchase Order Collaboration aims at streamlining the Buyer — Supplier interaction.
» The central component is the Ariba Network that provides:
« Areal time insight into the same shared information for both Buyer and Supplier.
» Error avoidance by making sure that requested, delivered and invoiced match up.

« Enablement of automatic synchronization with Supplier’'s and Buyer’s back end systems.
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PO COLLABORATION DOCUMENTS pgreh | ©

Document Description

Purchase Order (PO) Header Item and Delivery dates.
A purchase order is a formal request or instruction from a Buyer to a Supplier to supply or provide a certain quantity
of goods or services at or by a certain point in time, at a certain location for a certain price.
Structure
A purchase order (PO) consists of a document header and a number of items.
The information shown in the header relates to the entire PO. For example, the terms of payment and the delivery
terms are defined in the header.

Order Confirmation (OC) Item level confirmation.
A Purchase Order confirmation is a formal acknowledgement of receipt of a Purchase Order by the Buyer. It also
serves to confirm or reject the (lines of the) purchase order.

Advanced Shipping Notification (ASN) Header Item and packaging details.
An Advanced Shipping Notification is a document from a Supplier to a Buyer that provides details of an imminent
shipment.
Structure
An Advanced Shipping Notification consists of a document header and a number of items. It can also contain packing
information. The header contains data that is valid for all items and packages.

Goods Receipt (GR) Header and Item.
A Goods Receipt is a posting in the Buyer System of a physical inward movement of goods from an Supplier. It
marks the completion of the transfer of goods, which leads to an increase in the warehouse stock.
Structure
A Goods Receipt is a system posting contains a header and one or more items. The posting typically refers to an
Advanced Shipping Notification or a Purchase Order.
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PO COLLABORATION WORKFLOW DIAGRAM pgreh | ©

= @ @

buyer Ariba Network supplier
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DIFFERENT MODES OF INTEGRATION/ AUTOMATION pgreh | ©

Ariba Network allows supplier to work in different modes.

* Portal: The Supplier works online through a Web Browser. Data entry can be on screen or using
download and upload functionality.

« Full System Integration:  Ariba Network allows to electronically integrate with the network. For
technical details please refer to your trainer.
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ORDER COLLABORATION PORTAL USER INTERACTION pgreh | ©

IN THIS CHAPTER YOU WILL LEARN ABOUT ...

.. how to read purchase order screen
.. how to manage order confirmations
.. how to manage shipping notices

.. how to read goods receipt screen
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ORDER COLLABORATION PORTAL INTERACTION pgreh | ©

General Considerations General Considerations General Considerations Customer Document Review
Search and Identify the PO Allowed Actions Allowed Actions GR Content
View PO Details Manage Individual PO Manage Individual PO
PO Content Manage Multiple PO’s Manage Multiple PO’s
Mass Upload of OC'’s Mass Upload of ASN’s
Reconfirmation Review Submitted ASN
Reconfirmation via Mass Upload Download ASN Report
Review Submitted OC'’s Tolerance
Tolerances ASN Content

OC Content
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PURCHASE ORDER

preh | ©

IN THIS CHAPTER YOU WILL LEARN ABOUT ...

... how to search for purchase orders
... how to view purchase order details

... purchase order content and fields description
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PURCHASE ORDER - GENERAL CONSIDERATIONS pgreh | ©

* PO changes are handled through versions of messages exchange within the network. Differences
can be compared between versions in the Ariba Network.
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PURCHASE ORDER - SEARCH AND IDENTIFY THE PO (FROM THE WORKBENCH)

preh | ©

From the Homepage:

SAP Business Network ~ Enterprise Account
1. Click Workbench .
i Home Enablement Workbench Planning v Orders ~
2. Select any of Orders tile. .
3. Use filters to identify the right document. 99 22 1 9 2 27 l
4 Seal’Ch I’eSU|tS W|” appear C“Ck COI’lfIgUI’e New orders Changed orders Orders to invoice Orders
bUtton to CUStomize the VieW- Last 90 days Last 90 days Last 90 days Last 90 days
5. Click export button to download data in —
EXCeI . Customers Order numbers Creation date Order status
. X i Select or type selections o ‘ ‘ Type selection | Last 90 days v ‘ Include v ‘ Select or type ... &
6. Open PO by clicking its number . .
Company codes Purchasing organizations Customer locations Order type
Select or type selections o Select or type selections a3 ‘ Type selection ‘ ‘ All ~ ‘
Note: [7] Show hidden orders only
Routing status Min amount Max amount ~ Currency
* If the order can not be found in search, E v ] | e ]
please check PO instructions or contact W
[Customer]. =" 4
© FOI’ more |nf0 on hOW tO manage yOUI’ Order Number Customer Amount Invoiced Actions
workbench and create specific tiles please ?
refel’ tO SCC General Functlonallty GUIde 4500003734 SCC Delivery Team - Global H19 Client 400 - TEST
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PURCHASE ORDER - SEARCH AND IDENTIFY THE PO (FROM THE ORDERS TAB)

preh | ©

From the Homepage:

1. Click on Orders/ Orders and Releases .

2. Goto Orders and Releases sub-tab.

3. Use search filters to identify the right document.
4

Advanced search filters allow to search using a
company code or purchasing organization number.

o1

Enter your search criteria and click Search.

List of displayed Purchase orders pre-default contain
only orders for certain time range.

7. Click order number to view the purchase order
details.

Note: If the order can not be found in search, please
check PO instructions or contact [Customer].

Orders and Releases (100+)

Type rder Numbe Ver Customer Inquiries Ship To Address Ordering Address Amount Datdg
BP SCC ‘Czech Rep BP 1 BP TST V1 $20.00

Order 4500052892 1 Buyer - Prague ATLANTA, 01 AUD 20
TEST ‘Czech Republic France
BP SCC Czech Rep BP 1 BP TST V1 $20.00

Order 4500052893 1 Buyer - Prague ATLANTA, 01 AUD 20
TEST ‘Czech Republic France
BP SCC Czech Rep BP 1 BP TST V1 $10.00

Order 4500052900 1 Buyer - Prague ATLANTA, 01 AUD 21
TEST ‘Czech Republic France

SAP Ariba Supply Chain Collaboration +

Enterprise Account

TEST MODE

Home

Enablement

Workbench Planning

Orders ~w

Fulfillment -

Orders and Releazes

Orders and Releases

Orders and Releases

¥ Search Filters

Customer:

Order Number:

Show orders by:

Date Range:

Show Advanced Filters

Items to Confirm Items to Ship
All Customers
@ Partial number Exact number
@ Creation Date Inquiry Date

Last 24 hours ~

e 019

Last 24 hours
Last 7 days

Last 14 days

Last 31 days

Return ltems

Other
Date Range:

Start Date: *

End Date: *

Other

28 Jan 2019

29 Jan 2019

v
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PURCHASE ORDER - SEARCH AND IDENTIFY THE PO (FROM THE ORDERS TAB)

preh | ©

From the Homepage:

1. Click on Orders/ Orders and Releases

o bk 0D

Go to Items to Confirm sub-tab.

Enter your search criteria and click Search.

Search filters allow you to search using multiple criteria.

It is possible to set the Date Range filter to “None” to search

across all the PO’s matching other search criteria.

@

Click order number to view the purchase order details.

7. You can follow the same steps to search for PO from Items to
Ship sub-tab.

Note: If the order can not be found in search, please check PO
instructions or contact [Customer].

Type 1

Order

Order

Order

ases (100+)
Order Number

4500052892
4500052893

4500052900

Customer

BP SCC
Buyer -
TEST
BP SGC
Buyer -
TEST
BP SCC
Buyer -
TEST

Inquiries

Ship To Address

Czech Rep BP 1
Prague
Czech Republic
Czech Rep BP 1
Prague
Czech Republic
Czech Rep BP 1
Prague
Czech Republic

Ordering Address Amount
BP TSTV1

$20.00
ATLANTA, 01 AUD
France
BP TSTWV1

$20.00
ATLANTA, 01 AUD
France
BP TST V1

$10.00
ATLANTA, 01 AUD

France

Datg

20

20

21

SAP Ariba Supply Chain Collaboration «

Home

Enablement

Workbench Planning

Enterprise Account

TEST MODE

Orders ~ Fulfillment -~

Orders and Releazes

v Search Filters
Customer:
Order Number:
Planner Code:
Product Group:
Need by Date Range:
Start Date: *
End Date: *

Category:

Orders and Releasa

Orders and Releases

Items to Confirm Items to Ship

All Customers N

Line Of Business ~

Other v| @

Last 7 days
Today

Next 7 days

Next 14 days )]

Next 31 days

Other
q None I

Return Items

?m

14 © Preh GmbH 2022

- internal -

PASSION FOR EXCELLENCE




PURCHASE ORDER - SEARCH AND IDENTIFY THE PO (FROM THE HOME PAGE)

preh | ©

You can search for PO as
well from the Portal Home

Customer name or order
number.

page by using either =11 - -
Orders and Releases

.. v i F

Note: If the order can not
be found in search, please
check PO instructions or
contact [Customer].

~ Al customers ~ | Exact match A Order number

15
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PURCHASE ORDER - VIEW PO DETAILS pgreh | ©

For more detailed purchase order management
please refer to Help Center documentation.

Purchase Order: 4500052892 En
1. View the details of your order and
a”owed aCtIOﬂS. * Cronaim Ceden Confamabon » !| = Cmata Invorn w ﬁnh:'.:-.u:llnmenr:;mm | = ®
. Ordar Detail Cirgles Hitory
2. View the comments.
From: T Purchase Order
. . . BPamau £ i
3. Line Items section describes the ol il -l 4500
. Noelh Sydney NSW 2080 zm;w:;l 15222 amunt f:omn'un
ordered items. g:‘r:h.anm:laassum Prione +£30 (111] 1111111 i
. . . Faw o1 ( ){02) DKM 4 900 :_:nd AR
4.  Click Details or Show Item Details to
review more |nf0rmat|on abOUt the He::f?:ml—&eader text comment Deadlines:Header deadlines comment Terms of delivery:Header Terms of delivery comment Shipping instructions:Header Shipping instructions comment

order such as control keys, scheduling
lines and others.

5. You can configure your view by clicking
configure icon.

4
o
Show ltem Details Hide lem Doty =

« Status

Line # Part # Customer Part # Type Return Revision Level Qty (Unit) Need By Unit Price Subtotal Customer Locatio ocation
| « Control Keys P
10 2918 Material 100(EA)  26Nov2018  $200AUD  $20.00 AUD Details summey| -, qualiy Cortiicatos

¥ Schedule Lines

Description:  BP TST 2918
+ Other Information P
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17

. Detail of item status (previously confirmed or

previously shipped items).

. Control keys show the actions that are allowed on

this line item. The purchase order indicates what is
expected from supplier.

. Below Control keys — there might be customer

comments available.

. Schedule line details the quantities planned for

specified delivery dates.

. Additional details might be provided in Other

information section.

. Batch information if any.

. Additional sources: access to documents hosted by

the Customer.

. Review the incoterm information.

© Preh GmbH 2022

PURCHASE ORDER - VIEW PO DETAILS — LINE LEVEL

Line Items

Line # Part# Customer Part #

10 2918
Description:  BP TST 2918

Status.
100.0 Unconfirmed

Control Keys
o Order Confirmation: allowed
Ship Notice: allowed

Invoice: is not ERS

Invoice Verification Type: goods receipt

Comments
Item text comments

o Schedule Lines
Schedule Line #
1

e Other Information

productType: 0
productTypeText: Standard
customerPartNumber: 2918
External Line Number: 10

- internal -

preh | ©

Type

Material

e Batch Information

Customer Batch ID:  GENERIC

0 Additional Sources

Source Name

ZJ2_CRT_803_MAI03_A

ZJ2_CRT_803_MAIO3_A_EMP

Schedule Lines
Schedule Line #
1

2

Other Information

Incoterms Information

Incoterm Code: EXW ( La Chaux-de-Fonds. )

Delivery Date

8Dec2018 9:33 A

10 Jan 2019 12:00



PURCHASE ORDER - VIEW PO DETAILS — SERIAL NUMBER INFORMATION 1

preh | ©

. At line level you will be able to
display the serial numbers
provided in the purchase
order.

Show item details of the line.

Under schedule lines, click on
Details , in “Information on
Ship Notice” section.

The list of serial numbers will
pop-up.

Download in Excel format or
print the list of serial numbers.

1

Description

Part #

AX4518

\
Planning Type: ATO

Retail Details

Customer Part #

BuyerPartiD-130918

BULLNOSE SHELVES 10 PK

Promotion Deal ID: 813

Promotion Variant ID: 7-89

Status
11 Shipped
31 Unconfirmed

Level: Critical

Shipment Id: asn181001034207xXW

Date and Time: Monday 1 Oct 2018 10:41 PM GMT+02:00

Accounting
GIL Account

Cost Center

Schedule Lines

Schedule Line #

Information on Ship Notice [Optiopd]

Serial Numbers

Details

Type

WMaterial

Deivery Date
15 Jan 2015 9:

22 Jan 2015 9:

p

Items serial number
Suppler
Far no
Fan D

&=

Sebup 8100102352 Thm PotR1000EITY
Axd518 1

BULLNOSE SHELVES 10 Quantity 3

L3

BuyePartiD- 150918
BULLNOSE SHELVES 10

M#ems Page 1

v B

Show ltem Details =

Summary

Customer Location

Show Schedule Line Details

Show Components
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PURCHASE ORDER - VIEW PO DETAILS — SERIAL NUMBER INFORMATION 2

preh | ©

For detailed report management please refer to Help Center
documentation.

You can extract and view serial numbers as well by generating a Serial
number report from your account.

From the Homepage:
1. Goto Reports tab.

2. Click Create button in the report templates section. New window will
pop up.

3. Fillin mandatory fields and choose report type — Serial Number
Report .

SAP Business Network ¥ Enterprise Account
Home Enablement Workbench Planning - Reports v~
Reporis

\sa G5V reports to track information on account wsage such &5 purchase orders and invesces. Report Ses are UTF-0 encoded I your applcstion doas not read UTF -8 i mig

Report Templates

Tl 1 Schodule Typa Rajsait Typal Stutiii Laritt Rlum

Mo stoma
4. Click Next to proceed with mandatory report criteria fulfillment and b e Downdons | [ £ Copy Duiats | h Rekash Suhn
save the template. ' 4 '
5. After report template is created, select it and click Run.
Enter a title and description for this report. Check the Time Zone and Language settings. You can set the Time Zone and Language for each report. Then, select the  More|
6. Download the report once the job status has switched to “Processed”. (1) ReportDescrition
The report will display serial numbers available. Status ® Tite " Seal No Report
Criteria
Processed
Report Templates Description:
T 1 Schadiln Typa Heport Typo Statun / Last Run
l L ] Serial No report Manual Berial Number Report Queved Time zone: CET v
L Edit Capy | Duluts | | Croate | Rutrash Status | Language: | English ~
i’ﬁun_tn_e EC-" lE!ﬂﬂI;P_i I Report Type:* | Serial Number Report v I
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PURCHASE ORDER - PO CONTENT pgreh | ©

Level Field Description Data Source
Header From Buyer account Network
Header To Supplier account Network
Header Purchase order  Order number from Customer ERP Customer ERP
Header Payment Terms Payment terms from Customer ERP Customer ERP

X
Note: The remaining PO content is available in the embedded Excel file.

Microsoft Excel
Worksheet
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ORDER CONFIRMATION pgreh | ©

IN THIS CHAPTER YOU WILL LEARN ABOUT ...

.. how to manage order confirmations
.. how to mass upload order confirmations
.. where to view submitted order confirmations

.. order confirmation content and fields description
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ORDER CONFIRMATION - GENERAL CONSIDERATIONS pgreh | ©

» The order confirmation document is sent by suppliers as an acceptance of a purchase order.
» The order confirmation is an agreement to fulfil the order as proposed by the Buyer.

» Suppliers can also suggest modifications of the purchase order (quantity, delivery date) through the
order confirmation document.

» These changes need to be accepted by the buying organization before fulfillment of the order.
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ORDER CONFIRMATION - ALLOWED ACTIONS pgreh | ©

Ariba Network provides multiple options to confirm or reject your orders:

1. Individual PO management

With a low volume of POs you may simply go to each PO and click on the “order confirmation button” that will allow you to confirm fully or partially the PO. The system
will propose you the following buttons:

« Confirm entire order : will propose only limited actions to quickly confirm an order without any change.
« Reject entire order : not possible. For this please contact Preh contact person
* Update line items : this option will allow you to modify information at header and line level, to update quantities, prices or dates.

« Split action allows to add (or remove) split lines as necessary. Supplier can adjust dates and quantities as appropriate for your split rationale.

2. Multiple POs to be managed: one-step confirmation
In case of multiple POs to be confirmed at the same time, you should use the sub-tab Items to Confirm for a one-step action.

Note: It is not possible to propose price changes, split a single PO line into several confirmations, and reject quantities with this option.

3. Mass OC upload
In case of a high number of PO lines to confirm at the same time, you may choose to confirm via mass confirmation (file upload).

Choosing this option you will be able to update line items.
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ORDER CONFIRMATION - ALLOWED ACTIONS

You can confirm, update or reject your orders.

From the Workbench :

1. Select Orders tile.

2. ldentify the right document and click Actions

button.

3. Select an action.

4. The same actions are available from the PO

screen. Click Create Order Confirmation button.

OR

5. Confirm, update or reject your orders from the
Orders/ Orders and Releases tab.

6. ldentify the right document in Orders and
Releases sub-tab and click Create Order
Confirmation button.

7. Or click Actions .

Note:

Orders tab will be replaced with new Workbench
concept soon.

For more info on how to manage your workbench
and create specific tiles please refer to SCC
General Functionality Guide.

preh | ©

SAP Business Network v Enterprise Account

Home Enablement Workbench

Planning v Orders v

Orders and Releases

92

New orders

22

Last 90 days Last 90 days

Changed orders

263

Orders

Save filter

Purchase Order: 4500003734

4 Create Order Confirmation [ Create Ship Motice

Confirm Entire Order
Update Line Items istory

Reject Entire Order

Order Number Type Actions
4500003734 Order 00
Confirm entire order
Update line items
Reject entire order
lu\ Order 4500003679 Original Actions é

L Create Order Confirmation v ] Page »

Confirm Entire Order
Update Line Items

Reject Entire Order

Confirm Entire Order
Update Line Items

Reject Entire Order
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ORDER CONFIRMATION - MANAGE INDIVIDUAL PO — CONFIRM ENTIRE ORDER pr'Eh | 9

For detailed order confirmation management please refer to

Help Center documentation. Confirm entire order
QOrder Number Type Actions

Update line items

4500003734 Order

This slide explains how to Confirm Entire Order. Reject entire order
1. Select Confirm entire order action. Confirming PO
2. Complete the mandatory fields in the Order _ o
Confirmation Header . @ g?ggrrm Entre v Order Confirmation Header
. i Eﬁxiﬁr‘:’ng;’gﬁ' Confirmation # | 456789
3' ReVIeW the Llne Items N Associated Purchase Order # 4500053069
Customer:  BP SCC Buyer - TEST
4.  Click Next button in the bottom of the screen when Suppler Reference:
finished.
SHIPPING AND TAX INFORMATION
5.  Review the order confirmation and select the next action: Est Shipping Do
Est. Delivery Date:*
. Click Previous to go to the previous page. Commonts
. Click Submit to send order conformation to the e
buyer. Line ltems
i ) . . Line # Part # Customer Part # Revision Level Qty (Unit)
*  Click Exit to leave the page without saving any 10 2ot - Next
changes. Description:  BP TST 2921

. . . . . » Schedule Lines R
Notes: Once the order confirmation is submitted, the order e s e Exit

status will display as Confirmed .
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ORDER CONFIRMATION - MANAGE INDIVIDUAL PO — REJECT ENTIRE ORDER pr'Eh | 9

For detailed order confirmation management please refer to
Help Center documentation.

Confirm entire order

Order Number Type Actions

This example demonstrates the Reject Entire Order option.

Update line items
. . . 4500003734 Order q—
1. Select the option Reject Entire Order. A pop-up Reject entire order

——
window will appear.

2. Enter your order confirmation number.
REJECTENTIRE ORDER

3. You might be willing to provide the reason for rejection
. . Order Confirmation Number:
in the Comments section. @ covimatons ||

e Comments:

4. Select the next applicable action:
* Click Reject Order to reject.

* Click Cancel to exit the page without saving

changes. o

Notes: Once the order confirmation is rejected, the Order
Status will display as Rejected.
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ORDER CONFIRMATION - MANAGE INDIVIDUAL PO — UPDATE LINE ITEMS

preh | ©

For detailed order confirmation management please refer to Help Center
documentation.

1. If you select Update Line Items , you can confirm, reject and update
line item information. Order confirmations have a header and a line
items section.

* Ata header level, you can add comments, attachments and further
order confirmation details.

* Ataline level, you can confirm or reject items, fully or partially.

2. Click Details button at a line level to modify information about the
price, shipping and delivery dates or add comments. Once completed,
click OK to return to main screen.

3. After confirming all requested items, click Next button in the bottom of
the screen.

4. Review the order confirmation and click Submit to send it to buyer’s
system. Click Exit to leave the page without saving any changes.
Click Previous to return line items update.

Notes: You are able to submit order confirmation only after all requested
items are confirmed. Otherwise, you would get an error message.

Confirm entire order

Order Number Type Action:
Update line items
4500003734 Order
Reject entire order
Line ltems
Line#  Part# Customer Part # Revision Level Need By Unit Price e Subtotal

aw BP-QM-01

Description:  BP TST QM 01

» Schedule Lines

Current Order Status

7 Mar 2019 $2.00 AUD $2.00 AUD

@ 1 Confirmed With Changes (Estimated Delivery Date: 11 Mar 2019 ; Confirmed Unit Price: $4.00 AUD )

Confirm: Backorder:

Confirm Based on Schedule Lines

I Details

Line ltems
Line#  Pat#  CustomerPart# Revision Level  Qty (Unit)
10 BP-QM-01 100.0 (EA)
Description:  BP TST QM 01
» Schedule Lines

Current Order Status:

1000 Confirmed With Changes (Estimated Delivery Date: 6 Mar 2019 ; Confirmed Unit Conversion: 4; Confirmed Price Unit Quantity: 2; Confirmed Price Unit

EA)

Unit Price Subtotal  Customer Location

$2.00 AUD $200.00 AUD

——
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ORDER CONFIRMATION = MANAGE INDIVIDUAL PO — CONFIRM BASED ON SCHEDULE LINE S

preh | ©

For detailed order confirmation management please refer to Help Center
documentation.

When you have various schedule lines with different delivery date, you can
alternatively confirm per schedule line

Extend the schedule lines to see the requested delivery dates.
Click on Confirm based on Schedule Lines.
Select the Schedule Lines you wish to confirm and click on Create status.

1.
2
3
4. The new status will appear and decrease unconfirmed quantities.
5. To choose a referenced schedule line click Details .

6

Chose a reference schedule line from the dropdown.

ov Schedule Lines

Notes: You are not able to change quantities, price or delivery date when choosing

this option.
CONFIRM BASED ON SCHEDULE LINES
Current Order Status Latest Confirmed Delivery Date: None
20.0 Confirmed As Is (Estimated .
o Schedule Lines
@ 15.0 Unconfimed B Schedule Line# 1 Delivery Date Ship By Quantity (Unit
Confirm: I:I I Vo 15 Sep 2018 20.0 (PCE)
Reject All © 2 16 Nov 2018 10.0 (PCE)
Confirm Based on Schedule Lines ‘ 3 1 Nov 2018 5.0 (PCE)

Schedule Line # 1
1

» Components
2

» Components
3

» Components

Current Order Status

® 35.0 Unconfirmed
Confirm:

Reject All (i}

Delivery Date

15 Sep 2018

16 Nov 2018

1 Nov 2018

Ship By

5

P o o

Confirm Based on Schedule Lines.

Schadule Lise: (1) *

Est _‘u.‘lin;nng Cradir

Est: Delivery Date!®

Lirdl Price

Frice Und Cuentib.*

Chocn o schedula ling w

Choose a schedubir ling

Ling mismibie § - quantity 30 - date 24 Jul 2020
LLine nusmibes 2 - quantity 30 - dade 27 Jul 2020
LLirvy Ariarribae 3 - quantity 30 - dati 31 Jul 2020
Line number 4 - quantity 10 - date 7 Aug 2020
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ORDER CONFIRMATION - MANAGE INDIVIDUAL PO — SPLIT LINES

preh | ©

Split action is available from the
Workbench/ Items to Confirm tile.

1. Split action allows to add (or
remove) split lines as necessary,
directly in the confirmation table.

2. Spliticon indicates which lines
are added via the split action.

3. Adjust dates and quantities as
appropriate for your split
rationale.

4. Delete split line if necessary.

SAP Business Network v Enterprise Account

6

Items to confirm

Home Enablement Workbench Planning ~ Orders
Last 31 days
Confirm Vv } Reject v } @ ‘*‘%
v | Item No. T Supplier Part No. Description Requested Quantity Confirmed Quantity dU  Actions
A ] Customer: BP SCC Buyer - TEST Order No.: BP2550000008400010FOR
|:| 10 ‘ Non Catalo... ‘ BuyerDescriptionBPOSSN 10.00 EA 0.00 EA €2
™ 10 Non Catalo... ‘ BuyerDescriptionBPOSSN 11.00 EA 0.00 EA €2
a e 10 Man Catalo... ‘ BuyerDescriptionBPOSSN 11.00 EA Update line items
Split
Delete

Create quality notification
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ORDER CONFIRMATION - MANAGE MULTIPLE PO’S (FROM THE WORKBENCH) pf'Eh | 9

SAP Business Network ~ Enterprise Account 3
In case of multiple POs to be confirmed at the same time, you . Items to confirm
should use “Items to Confirm” Workbench tile or tab. It summarizes rome  Enablement  Workbeneh - Planning v Orders Last 31 days
all line items across different POs, and gives you possibility to
confirm multiple lines at once. o Items to confirm (3)

> Edit filter | Save filter | VExclud'e confirmation not all... , +1 Exclude fully shipped Exdude fully received | | Exclude fully in\foii:edi

From the Workbench :

1. Click Items to Confirm tile.

Reject ™ ] @ ‘$?$

Confirm v J

Use filters to identify the right items.

Confirm schedule line
m No. T Supplier Part No. Requested U Actions

Select items to confirm and click Confirm.

Confirm entire item

. . : SCC Delivery Team - Global H19 CI
Confirm entire order

2
3
4. Select any of the action from the dropdown.
5

Review confirmation and click Submit to send it to buyer vl 4 Sustomer: SCE Delivery Team = Global H19.Cl

system. :
10 S BPOO1 ‘ €1 aoo

Note:

* ltis not possible to propose price changes, split a single PO
line into several confirmations, and reject quantities with this
option.

*  For more info on how to manage your workbench and create ?

specific tiles please refer to SCC General Functionality
Guide.

W EI Customer: SCC Delivery Team - Global H19 Cl

30 S_BPOO11 ‘ €0 sve
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ORDER CONFIRMATION - MANAGE MULTIPLE PO’S (FROM THE ORDERS TAB)
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For detailed order confirmation management please refer to Help Center

documentation. Orders and Releases

From the Orders/ Orders and Releases tab: Orders and Releaseso Items to Confirm Items to Ship Return Items

1. Go to Items to Confirm sub-tab.

2. ldentify relevant items to confirm using Search Filters . > Search Filters

3. Inthe Status field you can specify the items to be identified. Click

SearCh . e Status: Only items that can be confirmed A

4. Select the lines you wish to confirm. Only items that can be confirmed
. All items with uncenfirmed quantity
5. Select one of the allowed actions:

Only fully confirmed items

Items awaiting buyer resp or supplier fi

. To confirm entire order without any updates, click Confirm Number of Results:
Entire Order button.

. To confirm requested quantity without changes click

Items approved by buyer

Items rejected by buyer

Confirm Requested Quantities  button. Choosing this

option, you will be able to edit estimated delivery date.
4500042553 10
6.  Review confirmation and click Submit to send it to buyer system.
Note: v 4500042546 10
*  You are able to confirm up to 20 items at once.
-+ ltis not possible to propose price changes, split a single PO | Confirm Requested Quantities | | Confirm Entire Order |
line into several confirmations, and reject quantities with this
option.
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For detailed order confirmation management please
refer to Help Center documentation.

From the Homepage:

e Ve Upload/Download
1. click [® button/ Upload/ Download. el i |
3 Jobs
2. In the Jobs section, click Create button. > Search Fillers
Name Type
3. Prepopulate all mandatory fields. Set a type as Jobs ®  test mario Order Gonfirmation
Order Conflrmatlon ) Once fInIShed’ Save It. L Ed\t RUD Clear DQWI’I[DEdS L)[ Create ] [ Edit? Run } [ Clear Downloads ]
4. The report will appear in the Jobs list. Select it and e
i Create/Edit Job
click Run.
*Name : [ I *Type : [Drder(:oﬂﬁvmaﬁon v]
Job Search Criteria
* Customer IBPSCCEUS‘E’-TEST J Supplier part number : [ I
Order type : 8 |ml v| Buyer part number | I
Order number | ] Location - | |
Note: .
N Planner code : | I
. Product group : ||Jne of Business ~ H l
* You can extract up to 10000 lines. Set Date Range — [ include already-confimed data
. . Datetype: = leed By
value in search filters to narrow down your search. (Oshipay ] po not include data from new orders
* The generated Excel file now excludes items that IS |l v [[ oo
are fully shipped, fully received, or both. seatch by @ (@) Line fem date range
() Schedule line date range
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For detailed order confirmation management please refer to Help Center documentation.

5. The report will appear in the Download sub-tab.

6. To download a report click on the icon on right hand of the screen.

7. Use Refresh Status button to update report status to Completed.

ang Downloads Uploads

Search Fliters

Downloads

Job Name Type
123abe Order Confirmation
TASN190214 ASN
ASN19021410WLD ASN

Last Run o
7 Mar 2015 4:54.01 AM
14 Feb 2019 12:10:03 AM

13 Feb 2019 11:49:45 PM

Last Run By

Status
Completed
Completed

Completed

J= |+~ &

J=
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ORDER CONFIRMATION - MASS OC UPLOAD — OC REPORT TEMPLATE

SAP Ariba /\\

preh | ©

onfirmations

Confirmation Mumber Order Number Order

Order Date

Shipping Shipping Tax

Comment Item Line ltem Type ltem ltem

Item Unit  ltem ltem Item Unit  Item Unit  Item ltem ltem Tax  ltem Tax ltem ltem

Version Supplier Customer Revision Quantity Of Delivery ~ Shipment Price Price Shipping Shipping Currency Amount  Comment Supplier
500053022 2 08 Feb 2019 60 accept SUP729177'2917 16 EA T 2 AUD
500053022 2 08 Feb 2019 70 accept 5UP_2917_'2917 17 EA Ll 2 AUD
500053022 2 08 Feb 2019 80 accept 5UP725177'2917 18 EA T 2 AUD
500053022 2 08 Feb 2019 90 accept SUP. 2517_'2917 19 EA G 2 AUD
"asnnnsanas a 11Esh 2019 20 accent __SLIP 291772317 1lEa P 2,410

Note: Please make sure to use the latest version of the template available through the Portal.
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ORDER CONFIRMATION - MASS OC UPLOAD — DATE OR PRICE UPDATE

To update the delivery date for the full line only, follow the

below steps:

Fill your confirmation number.

SAP Ariba /\
Change the Item delivery date column populated with your Blorfirmations )
new date. " Commatontumper  Orderturoer 9% OrrDate e Ton ey o on e

Item type: leave the field as “accept”.

Leave the other columns without any change.

Delete the lines that you do not want to confirm fo

A 5

”ConﬁrmauonNumber Order Number Oler OrderDate e e M T e e
Version Line

o

a
f o8

hemDelivery tem  Ntem
Type  Supplie Custom Quartity Unit Of Date Unit

r now .
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MASS OC UPLOAD — SPLIT OF A LINE INTO MULTIPLE DELIV ERY
DATES SAP Ariba /\

Confirmations
If you need to split quantity of a line item into multiple delivery date, confmation Number  Order Number Order o - fem  fem fem fem |ftem Delvery
Version Line Type Quantity Unit Of | Date
follow the Steps below. 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 10 PCE 11 Sep 2018

Example: Line item with 20 items to be delivered by Sept.11%. 5

items delivered on Sept. 12t and 15 items delivered Sept. 14, SAP Ariba /\\
o . Confirmations
l' Copy the Inltlal Ilne Confirmation Number  Order Number 8:;[0[] Order Date [?:; .r}_?pme nQEu[:;nli E?:;Of nDEaTEDE“VEW
1 H 1 1 6007624647 2 19 Jun 2018 05:00:00 AM Zwt 10 PCE 11 Sep 2018
2. Fill the order confirmation number on both lines. | e T ion o018 o0 and] e T i T iscsstis]

3. Write 5in the initial line, and 15 in the 2™ line you have copied. Confirmati
onfirmations

In the Item quantity field enter the number of items to be Confimation Number Iorder Number Order oo tem RSN | tem  fem |tem Deivery

. . Version Line Type Quantity Unit Of | Date
Shlpped per each of dellvery dates. 0C6007624647 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 5 pce 12 Sep 2018
0C6007624647 6007624647 2 19 Jun 2018 05:00:00 AM 2 accept 15 #CE 14 Sep 2018

4. Adjust the dates accordingly for each of the lines.

Note:

* The total of the quantity in each line must always be equal to the
initial order line quantity.

* In case of price update, the price of the different confirmation
lines against a single PO line must always be identical.
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ORDER CONFIRMATION - MASS OC UPLOAD — REUPLOAD THE TEMPLATE 1
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From the Uploads/Downloads screen:

1. Click on Uploads sub-tab.
2. Click Upload button. A new window will pop s oowneats | wooaes | (@)

up.

Search Filters
3. Fillin the name for your file upload and a
Uploads

CUStomer name' Name Type Last Uploaded Last Uploaded By

4. In the type field choose Order Confirmation.
i i L,‘ Upload H Refresh Siatus
5. Click Browse and select the file.
Upload File
6. Click Upload .
e *Name: Mass OC_April oI’Type: Order Confirmation |
Note: o[- o]
Download templates

* Do not use the link “Download template”.
«  If you do not want to confirm some of the lines (6 )

at the moment of upload, do not forget to

delete them from the upload file.
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7. The status column displays whether upload was successful or not:

e Ifupload is successful, the status will turn into Completed . Order status will be updated with confirmed quantities, price or
date.

e If the status changes to Failed, you need to download the audit log to view the errors.
e If the status changes to Completed With Errors , you need to download the audit log to view the lines with errors.

8. You can always download your uploaded file by clicking in the blue arrow in the File column. Correct the errors. Reupload the
corrected file by following the previous steps.

Jobs Downloads Uploads
» Search Filters
Uploads

Name Type Last Uploaded Last Uploaded By o Status e File Log
PO Tipos.3 Order Confirmation 18 Feb 2019 1:37:17 PM JU-8870DQ0t5a 14890d1003652331 lastName Completed i £ 1
PO.Tipos.2 Order Confirmation 18 Feb 2019 1:06:25 PM JU-9870DQ05A 14890d1003652331 lasiName Completed 5 L3
PO.Tipos Order Confirmation 18 Feb 2019 1:04:.01 PM JU-8870DQO5a14890d 1003662331 lastName Completed L I3
PO.GTUp4 Order Confirmation 15 Feb 2019 9:11.50 AM JU-8870DQOt5a 14890d1003652331 lastName Completed i L3
PO.GTUp3 Order Confirmation 15 Feb 2019 9:.06:12 AM JU-9870DQ0t5a14890d1003652331 lastName Completed With Errors L L
PO.GTUp2 Order Confirmation 15 Feb 2019 8:53:50 AM JU-9870DQOt5a 14890d1003652331 lastName Failed L3 x
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ORDER CONFIRMATION - MASS OC UPLOAD — OPENING IN EXCEL FORMAT PPEh | 9

Open the .csv file with Excel. If you do not
see the columns properly filled in, follow
the steps below:

6"@ data type
the file type that best describes your data:
A o T typ ¥

imited - Characters such as commas or tabs separate each field.

ITF
_csv_version:1.0; _csv_serial:SERIAL |DEFAULT_SHIP_NOTI
Ship Notice Number;Ship Notice Datf;Order ID;Order Dat
Required;Required;Required;Requirpd;Optional;Optiona
String;Date;String;Date;String;StringDate;Date;String;Stri
Ship notice ID;Ship notice date; format: YYYY-MM-DDThh:
;2018-10-28T08:26:50-07:00;60084174D0;2018-08-06T05:00:  Preview of selected data:
;2018-10-28T08:26:50-07:00;60084182p4;2018-08-07T05:00:

+IN12_1N_72TNR- IR EN_NT-NN-ANNRA1 29D 59N 2_N2_NTTAS-AN-

(O Fixed width - Fields are aligned in columns with spaces between each f

=

Select the first column containing all
concatenated data.

ol ~ ot s w

3
2| _ecsv_serial:SERTAL DEFAULT SHIP_NOTICE_V_1
35nip Notice Date

4 Required
s pate

Data Q Tell me what you wang 2

Click on Data > Text to columns. e | [ Y =
Zv Az ==} 4

7| Sot | Filter Tetto Cancel
il T Advanced  Columns

Select “delimited”
e eC e I I e L] es & Connections Sort & Filter
Column data format
General
- Delimiters © — ‘General’ converts numeric values to numbers, date values
( :I IC k N ext - Orext to dates, and all remaining values 1o text,
. - O Date: | MDY -

Semicolon [ Treat consecutive delimiters as one Advanced...

[ome O Do not impert column (skip)
-------- Text qualifier: >

In “dellmitersn SCreen .SeIeCt “Comma” g;:: Destination: | SBS1
and un-select everything else. -

Data preview

Click Next. %

»

o bk Wb

o

_esv_serial:SERIAL_DEFAULT_SHIE_NOTICE_V_L

Fip Forice Dare
6 G| e | [
Cance <Back

equired
ate
al:SERIAL_DEFAULT_SHIP_NOT _csv_typa:ShipNc_csv_template:Standard Template
 Date Order D OrderDate

o

Do not edit next page. Click Finish .

8. The data will appear in columns.

Required Requir:
Date string Date

Ship notice date; format: YYYY-MM-DDT| Purchase order ID Purchase order date; format: YYYY-MM-DD
2018-10-28708:26:50-07:00 6008417400 2018-08-06T05:00:00-07:00
2018 10 29702:26:50 07:00 6008418224 2018 08 07T05:00:00 07:00
2016-10-25T08:26:30-07:00 6008416235 2016-08-07T05:00:00-07:00
2015-10-25T08:26:50-07:00 6008419716 2015-08-08T05:00:00-07:00
2UT8-10-28108:26350-0/:00 GUUS42UZ1A 2UL8-08-US1USID0:00-0 /00
20181N-28TNR26-5A-07-00 AONR470714 2012-02-09TNS-00-00-07-00
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ORDER CONFIRMATION

MASS OC UPLOAD — REUPLOAD IN CORRECT FORMAT FOR AN

If you had to perform the steps of the previous
slide (problems to open comma-separated file in
Excel), you will need to follow these steps to
reupload you saved .csv file into Ariba Network.

1. Openci/our saved .csv file in Notepad or similar
text editor. Click Ctrl + H

2. In Find what field enter ; (semi-colon), in
Replace with field enter , (comma).

3. Click Replace all .
4. Click Close . Save the file and close it.

5. If you reopen the file in Excel, the columns are
again concatenated (this is the expected
result). Now you can reupload your .csv file
into Ariba.

GN SF_28001-2018._16_29_58.cor 1

2 TAL I , _csv_type:ShiplNotice ,_csv_template:Standard Templas
3 Snip Nn::\ce Numbex, Ship Nocice Dace, Order ID,Order Date,Service Level,Shipment Type,Shipment Date,Delivery Date, S

4 Required Required,Optional,Optional,Optisnal,Optional,Optional, Optisnal,Optional,Optional, Optio:
5 String,Date, S\:!)nq Date, scxmg String, Date,Date, String, String, String, String, String, String,String, String, String, St
£ Ship notice ID,Ship notic 0, Purchase orde:

7 ,2018-10-28T08:26:50-07:0( Replace
5 ,2018-10-28T08:26:50-07:0/
:26:50-07:0(

Fnd  Replace FindinFies Mark

Endwhat : [ ~] [ Find Next

Replace with [, Replace.

T EnrEreth
[Match whole ward enly
[CMatch case:

[Awrap around

Search Mode

@ niormal @ Onlosing focus.
Os,menammv,\:,\u,v ) O Aways
(ORegular expresson || . matches rewine

S e el g'“Ei'li‘.i‘:‘[lif’f‘“ll*i‘i‘i“i“ii’i”l’ffi S

,2018-10~28T08:26:50-07:00, 6008449216, 2018~10-01T05:00:00-07:00, , , , 2018~11=01T04:00:0007:00, ,,, , 5/, MANUFACTURES
018-10-28T08:26:50-07:00, 6009430720, 2018-08-28T05 :00 :00-07: 00, 018-11-01T0¢:00:00-07:00 MANUFRCTURE:

v_version:L.0; _csv_serial:SERIAL [DEFAULT_SHIP_NOTICE_V_1;
Ship Notice Number;Ship Notice Date;Order ID;Order Date;Service
Optional;0ptional;Options

tring:D i i ing;Date;D.
Ship notice ID; Shlpnollce dalE format YYYY-MM-DDThh:mm:ss-Zi
;2018-10-28T08:26:! 117400;2018-0¢

;2018-10-28T08:26:50-07:00;6008418234;2018- 08-07T05:00:00-07: 00
;2018-10-28T08:26:50-07:00;6008418235;2018-08-07T05:00:00-07:00;
;2018-10-28T08:26:50-07:00;6008419716;2018-08-08T05:00:00-07:00;
;2018-10-28T08:26:50-0 20214:2018-0:

;2018-10-28T08:2 20214:2018-0:
;2018-10-28T08:26:50-0 20306;2018-0:
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ORDER CONFIRMATION - RECONFIRMATION 1 (FROM THE WORKBENCH) F"-Eh | 9

You may need to reconfirm orders, for
example for a new delivery date in case of
delay. This action is possible on Ariba
Network and will resend a new confirmation
to the Buyer.

From the Workbench :

© 13

Items to confirm

GAP Business Network - Enterprise Account

Home Enablement Woaorkbench Planning

1. Go to lItems to confirm tile. Save fiter

2. Use search filters to identify already
confirmed lines.

Items to confirm (13)

> Edit filter ‘ Save filter ‘ Exclude confirmation not all... , +1| | Exclude fully shipped| | Exclude fully received | | Exclude fully invoiced

3. Click Actions button and select Update

line item on the right hand side of your
v [ ] Customer. BP SCC Buyer - TEST Order No.: BP1550000008400010FOR
screen.
10 Non Catalo... ‘ BuyerDescriptionBPOSSN
Note: For more info on how to manage your ? Update line items

workbench and create specific tiles please
refer to SCC General Functionality Guide.
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ORDER CONFIRMATION - RECONFIRMATION 1 (FROM THE ORDERS TAB)

preh | ©

From Orders/ Orders and Releases :

1. Click on Items to confirm sub-tab.

2. Use search filters to identify already confirmed lines.

3. Click Actions/ Update line item on the right hand
side of your screen.

Note:
You can as well open the PO and reconfirm from the

PO screen. (See chapter “Individual PO confirmation™).

Orders and Releases
Orders and Releases Items to Confirm Items to Ship Return Items
» Search Filters
Items to Confirm (1) b
@ Type 1 Crder Number Schedule Line Actions
@ Order 4500003734 Edit / View Actions

Update Line Item
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ORDER CONFIRMATION - RECONFIRMATION 2 pgreh | ©

1. When reviewing the PO again, you will see the split of your previously confirmed quantity.
2. You can change the date again by selecting the correct line (blue circle) and clicking the Details .
3. You can reconfirm the line only partially and split the line again. Fill the quantity in the cell.

Example: 5 from the 9 items selected by the blue circle. Click also on details to change only the date
of these 5 items.

4. The order confirmation will be updated.

Line items
Line & Pwi# Cunicmar Part @ Revenn Level Oty (Limd) Pirod By LUindl Prcn Subdolnl Cusviamer Locaton
" part1 100 (PGE) 15 Oet 2018 121,60 CHF 1.216.00 CHF
Dascrgiban Test descripti
» Schodule Lines
Current Order Status
amul Onder Status
i 8 Confirmed Wilh New Date | Estinatled Dabeary Date: 14 Aug 2049
A Coniitmed Wilh Mew Dabe (£ bmaled C ]
1 Canfimad With New Date.(F stinited Dusvdry Date’ 20 Auy 7010
n 1 Contrmad With Mirar Oute {Estrmated Dedeary Datn: 20 Avg 2016
@co‘nmm 5 | Backoraer Regect
I [ ] 5 Conlrmmnad Wilh Now Daibe (3 bl Dabviry [
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ORDER CONFIRMATION - RECONFIRMATION VIA MASS UPLOAD — CREATE OC REPORT

preh | ©

With the order reconfirmation using Excel
upload/download feature, suppliers can
reconfirm partially or fully confirmed items
by using the existing order confirmation
Excel upload functionality.

From the Homepage:

1. Click button/ Upload/ Download.

2. In the Jobs section, click Create
button.

3. Prepopulate all mandatory fields. Set a
type as Order confirmation . Once
finished, save it.

4. The report will appear in the Jobs list.
Select it and click Run.

Upload/Download

Jobs Downloads Uploads
. Jobs
» Search Filters
Name Type
Jobs =
(®) test maria Order Confirmation
t Edit Run Clear Downloads L)I Create I Edit F Run I Clear Downloads
eCreate!Edit Job
* Name ‘ ‘ *Type : IOrderCﬂnﬁrmat‘mn VI
Job Search Criteria

* Customer : [BP SCC Buyer - TEST

‘ Supplier part number

Order type : B ‘AIL ~ ‘ Buyer part number ‘ |
Ordar number : ‘ ‘ Losation: | |
. Planner code ‘ |

Product group ‘ Line of Business ~ ‘ | ]

—~. Include already-confirmed data
. (@) NeedBy D
Datetype : =
()shipBy l:‘ Do not include data from new orders
Date Range : | Current Date Minus v || 365 |Days

Searchby : 8 ‘.?_" Line item date range

k) ) Schedule line date range
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ORDER CONFIRMATION - RECONFIRMATION VIA MASS UPLOAD — RUN OC REPORT

preh | ©

5. You will be transferred to Downloads sub-
tab. Click Refresh Status button in the
bottom of the screen until the report status is
Completed .

6. Download the Excel report and save it at your
computer.

Note:

In Excel file you can reconfirm partially or fully
confirmed items.

For more details how to confirm OC via Excel file
refer to Mass OC Upload chapter described
above.

94 Refresh Status

Jobs I Bombaﬂil Uploads

» Search Filters

Downloads

Jub Name Typa

OC Reconl Order Confirmation

STt Fie

Completed =

45

© Preh GmbH 2022

- internal -

PASSION FOR EXCELLENCE



ORDER CONFIRMATION —

preh | ©

RECONFIRMATION VIA MASS UPLOAD — REUPLOAD THE

TEMPLATE

From the Upload/Download screen:
1. Goto Uploads sub-tab.
2. Click Upload button. A new window will pop up.

3. Fill in the name for your file upload and a customer
name.

4. In the type field choose Order Confirmation.
5. Click Browse and select the file.
6. Click Upload .

Note:

If reupload fails or is completed with errors, download
the Log information. After errors are fixed, try to
reupload the file again.

Jobs annloadsq Uploads

Search Filters

Uploads
Name Type Last Uploaded Last Uploaded By
No uploads found.
? Ly | Upload ‘ | Refresh Status
Upload File

*Name: Mass OC_April

ICustomer: BP SCC Buyer - TEST]|
el File

Browse I

Download templates
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ORDER CONFIRMATION - REVIEW SUBMITTED ORDER CONFIRMATIONS 1

preh | ©

From the Homepage:

. Submitted order confirmations can be
viewed from Fulfillment / Order

Confirmations

Use search filters to identify the right

document.

Configure data view by clicking

configure button.

You can review conformation as well
from the PO screen in the Related

Documents.

SAP Business Network ~ Enterprise Account

Home Enablement Workbench Planning ~

Fulfillment ~

Order Confirmations

» Search Filters

Order Confirmations (311)

Confirmation ID

10C3733

10C3725

Custamer

SCC Delivery Team - Global H19 Client 400 - TEST

SCC Delivery Team - Global H19 Client 400 - TEST

Status

Acknowledged

Acknowledged

Purchase Order

(Partially Invoiced)
20170215_DMPO7
Amount: 295.00 EUR

e Routing Status: Acknowledged

Related Documents: [ OCPO7
" 12313123

“ OCPOT7
More(2) »

a7
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ORDER CONFIRMATION - REVIEW SUBMITTED ORDER CONFIRMATIONS 2

preh | ©

Example of order confirmation
sent to Buyer.

Order Confirmation: CONF305

1. Confirmation reference and
purchase order reference.

2. Original requested date and
quantlty- o Cenfirmation #  CONF305

Notice Date: 16 Jul 2018

Print  Export cXML

Detail History

3. Actlons from Suppller Purchase Order: 6007625305
a) Confirmations of 2 items P P
“AS req u eSted K . Line # Part # Customer Part # Revision Level Qty (Unit) Need By
10 5048901 Test customer partl 10.0 (PCE) 25 Jul 2018

b) Confirmation of 8 items et desion
Wlth u pd a.ted d e I |Ve ry urrent Order Status:
d ate . qz Confirmed As Is (Estimated Delivery Date: 25 Jul 2018 )
& Confirmed With New Date (Estimated Delivery Date: 26 Jul 2018 )

Ship By Unit Price Subtotal

121.60 CHF 1,216.00 CHF
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preh | ©

Your Customer may apply specific tolerance rules on
each order.

1. In case your modifications are not allowed, you will
see the error message with additional instructions.

2. Buyers can configure types of deviations for
guantity, delivery date, or price. This allows certain
suppliers to exceed tolerances if the buyer
approves the order confirmation.

Line Items

Line # Part # Customer Part # Revision Level Qty (Unit) MNeed By

1 CRO0077562 3.0 (PCE) 3 Apr 2017
Description: V1S BRACELET GRAIN RIZ OJ 12MM

L4 Test customer partl
Test description
) 3.0 Unconfirmed
Confirm: 5 Backorder: Re

9! The quantity you entered is outside the range allowed by the buyer. Enter a quantity between 1.50 and 4.50 inclusive.

Line Items
Line # Deliveries Part# Customer Part # Type Return Revision Level
s 10 1 8P00L Material

* The order for this.

item awaits buyer approval.

Buyer confirmation approval status | Awaiting approval

Control Keys
Order Confirmation: allowed
Ship Notice: allowed

Invoice: is not ERS

111 Confirmed With Changes  (Estimated Delivery Date: 29 Dec 2020 - defaulted from Requested Delivery Date in orger; Confirmed Unit Price: 13.00 EUR )

Hide Item Details =

Gy (Unit) Need By Unit Price Subtotal  Customer Location

100,000 (PCE) 29 Dec 2020 CET 10.00 EUR 1.600.00 EUR Summary
29 Dec 2020 Buyer time
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ORDER CONFIRMATION - TOLERANCES
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3. After submitting order confirmation, that requires customer approval, Approval Request document
will be created.

4. It can be accessed from order confirmation screen/ Related documents

Order Confirmation: 10C#1984

Print  Export XML

Detsil ~ History

‘Confirmation &
Notice Date:
Purchase Order:
Est. Delivery Date:

Line Items

Line # Deliveries Part#

& 10 1

10C#1984

21 Dec 2020
4500001884
29 Dec 2020

m s

Approval Request: 10C#1984_AR

= The order confirmation forthis  |guyerDesc Print  Export cXML

item awaits buyer approval.

111 Confirmed With Changes (E]

Detail History
Order Number Line Number
4500001984 10
Confirmed Delivery Date

Confirmation Number

10C#1984

Confirmed Quantity

Requested Delivery Date

2020-12-29 12:00:00 America/Los_Angeles

Rejected Quantity

Requested Quantity
100

Confirmed Unit Price

13.00 EUR

-

Unit Approval Status
PCE Awaiting approval
Deviation Reason
Price
Quantity
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To identify order confirmations
pending buyer’s approval:

Business Network - Epterprise Account

SAP

Home Enablement Workbench Planning ~

5. Click on Workbench/ Items to

6

ltems to confirm

Last 31 days

Confirm tile.

e Confirmation approval status

6. Apply filter: Items awaiting
buyer response or supplier
reconfirmation.

‘ None

Items awaiting buyer response or supplier reconfirmation

None

OR

Orders and Releases

Orders and Re!ezsg ftemsto Confirm ~ itemstoShip  Retum items

¥ Search Filters

7. Click on Orders and Releases/
[tems to Confirm

8. Apply search filter: Items o lmmm - “
awaiting buyer response or ——| ]
Product Group: ‘ Line Of Business. vi

supplier reconfirmation. | ‘

Need by Date Range: | Last7 days: v

24 Dec 2020 - 6 Jan 2021

e v |0

Note: Orders tab will be replaced
with new Workbench concept soon.

Pan #

Customer Part &

Supplier Batch ID:

Customer Location:
Ordering Address ID:

Status:

Company Cade:

Purchasing Orge\

‘LmkUp

‘Lmkug

Jumup

iting buyer respo supplier i it

Only items that can be confirmed
Al items vrith unconfirmed quantity
Only fully confirmed items

ltems awaiting buyer response or supplier reconfirmation
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Level Field Description

Order Confirmation Header  Confirmation# Reference entered by Supplier
Order Confirmation Header Associated Purchase Order# Customer Purchase Order reference

Order Confirmation Header Customer Customer name
Order Confirmation Header Supplier Reference Supplier Public Reference number (Sales Order
Number)

Mandatory
Yes
Prepopulated
Prepopulated
Optional - TBD

Data Source
Defaulted if left blank
Customer ERP
Customer ERP

Free text

Note: The remaining PO content is available in the embedded Excel file.

3
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IN THIS CHAPTER YOU WILL LEARN ABOUT ...

.. what is an advanced shipping notification
.. what are the benefits of using advanced shipping notification
.. how to manage advanced shipping notification

.. how to view submitted advanced shipping notification
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WHAT IS ASN?

An Advanced Shipping Notification is a packet of information containing details

about an imminent delivery. The information is prepared by the Supplier and
shared with the buyer to smoothen and improve the quality of the actual
delivery event.

It can contain details about:

» Related documents like purchase orders and confirmations.
- Delivery time, place, vehicle and driver information.

« Type and identification of the packaging materials

« ldentification information of the goods to be delivered like batches and / or
serial numbers.

WHEN TO USE IT?

The word advanced can be confusing as it has multiple meanings. The way it
should be understood in this context is before the actual event.

By sending the information as early as possible, you maximize the time for
preparing and finetuning of the delivery event.

To reap the most mutual benefits of the information exchange, timeliness is
very important. The sooner ASN is created the better it will serve its goals.

WHY TO USE ASN?

Advanced Shipping Notifications improve the efficiency and quality of the goods
receipt / delivery process. By sending as much information as possible before the
actual event the Supplier and Buyer can better align their mutual processes.

The buyer can prepare and notify employees of the imminent arrival of goods and
data quality will be higher as manual re-entry of data is avoided. This will have an
impact on the following aspects of doing your business:
e Planning
« Gate, Parking space, Dock, etc. can be reserved for the delivering truck.
« Special unloading and Quality Assurance persons and equipments, floor and
rack space can be prepared.
« In case of any bottlenecks, the supplier and buyer can align and adjust the
shipment beforehand.

» Execution

« The time it takes to do the actual delivery will be shorter as everything will be
already in place and most of the information that a buyer collects during goods
receipt is already available. E.g. packaging, serial numbers, batches, etc.

* Administration

« Since both the supplier and the buyer will have transparency and share the
same administrative data there will be less differences that need to be clarified
afterwards.
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Ariba Network provides multiple options to maintain ASN.

1. Individual PO management.

With a low volume of POs you may simply go to the PO and click the Create shipping notice button that will allow you to
fill individual shipment notification per PO.

2. Multiple PO’s management.

In case of multiple lines of POs to be shipped, you should use the tab Items to Ship for a one-step action.

3. Mass shipping natification upload.

In case of a high number of PO lines to be shipped, you may choose to notify via mass notification (file upload).
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INDIVIDUAL PO MANAGEMENT — CREATE ASN

SAP

There are 3 possible ways to start creating an individual shipping notice.

Business Network ~ Enterprise Account

® 7

Items to ship

Home Enablement Workbench Planning ~ Last 31 days
From the Workbench :
. . . Items to ship (7

1. Click on Items to Ship tile. ) "

> Edit filter \ Save filter \ Next 90 days | |Last 31 days| |Exclude fully shipped, +1| |Exclude fully received | | Exclude fully invoiced
2. Identify the right items using filters . @ i
3. Select and click Create Shlp notice . v [} Order No. Item No. Supplier Part No. Description Schedule Line No. ‘Commitme  Actions
OR v D Customer: SCC Delivery Team - Global H19 Client 400 - TEST Ship To Address: Storage Locaiton 171C - Address Nam, Palo Alto,
From Orders/ Orders and Releases  tab: & 4500003719 10 S_BPOOLL RAW13, PD, Lohnbearbeitung
4. Identify the right document using search filters .

fy 9 9 Orders and Releases Items to Confirm Items to Ship Return ltems

5. Click Actions/ Ship Notice or Create Ship Notice button. :

» Search Filters
OR

) ) Type Order Number Ver Customer Actions
6. You can also create ASN from the PO screen. Click Create Ship
Notice. .:. oider 4500003734 1 js_ltfh{;:s?ehvery Team - Global H18 Client 400 Actions
Ship Motice
Create Ship Noti
b este ~nip TTonce Purchase Order: 4500003734

Note: Orders tab will be replaced with new Workbench concept soon. will be
replaced with new Workbench concept soon.

Create Order Confirmation v ? Create Ship Motice
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ADVANCED SHIPPING NOTIFICATION — INDIVIDUAL PO
MANAGEMENT — CREATE ASN — HEADER LEVEL e o
Supplier test - TEST Update Addrass Buyer test - TEST
Fill out the requested information on the Shipping PO Setomtand Casth Reprblc
form.
i . * Ship Notice Header

1. Do not modify the “Deliver To” address at the top.
2. Do not edit the “Ship From” address. By default this | 3 N

is your company address in your Ariba Network O ...

aCCOunt H-r&:ile:.‘mf,_’l.n-‘e -
3. The Packing Slip ID is a mandatory field. Enter S =

there supplier unique delivery number. 0 el
4. Provide the invoice number for these items if -

applicable. vz Typw: | Swt prm—

5. Specify the Ship Notice Type.
6. Provide shipping/ delivery date.

7. Upload tool to attach additional documents if
needed.

8. In section “additional fields”, provide comments if
needed.

» (imamsions
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MANAGEMENT — CREATE ASN — LINE LEVEL

Information from the purchase order is copied to the ship
notice (part ID, gty, need by, price, etc.).

Scroll down to view line item information and update the
quantity shipped for each line item.

1. Populate all required fields for your product type at line Order ftems
) Order # Line # Part # Customer Part # Qty Unit Need By Ship By Unit Price
level. For all orders, the quantity can be equal or lower than | .= Testcustomerpartd 00 FCE t5omars -
the purchase order line. Also, over-delivery may apply (the peseon Test description
system will show what it possible). o e O i 0 e

Confirmation Status
Total Confirmed Quantity: 30 PCE  Total Backordered Quantity: 0 PCE

2. Click Remove button to exclude the whole line from this

. . Line Ship Qty Supplier Batch ID
Sh|p notice. 4 o o B Add Details
3. Ifyou click Add Ship Notice Line button, you can split the O oo

quantity to populate multiple batch ID’s per quantity.

L ‘ Add Order Line ltem ‘ ‘ Manage Serial Numbers »

Subtotal Customer Location

30000 CHF CHM1

Remove

4. If you click Add details button, you can add manually the
serial numbers. To be able to click on Details , you need to
fill at least the packing slid ID and delivery date.

Note: Multiple shipping notices per purchase order can be
sent until the quantities are fully shipped.
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INDIVIDUAL PO MANAGEMENT — LINE LEVEL — MANAGE LINE | TEMS

The individual shipping notice interface will propose by default the lines of the initial purchase order that are not shipped yet. You can also add additional line items that do not
belong to this purchase order. Your shipping notice can contain PO lines from different PO’s.

1. Click Add order line item .
2. Access a list of PO lines that need to be shipped. Use search filters such as order number, date or others to identify the right line.
3. Select the line, click Add selected items .

4. Back to the ship notice, the line has been added. You can adjust the quantity and populate required information.

E Add Order Line ltem

5. Click Remove button if you need to delete a complete PO line from your document.

I e V| 208ep2018 148708 ouuB3T5688 6 (PCE) 6 (FCE)

e Add Selected ltems

600BATSE88 2 148708 Test customer parl 60 PCE 20 Sep 2018 12 00 CHF 7200 CHF ea«m
o Disciiplon Tesl description
. ‘I.Im o Ship Qty Supplier Batch 1D
Total lom Due Quantity: 6.0 PCE Detail
Confirmation Status 60 Add H
Totel Confirmed Quantity: O PCETotal Backordered Quandity
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INDIVIDUAL PO MANAGEMENT — LINE LEVEL — SERIAL NUMBER S

Serial numbers are optional or mandatory depending on the
type of purchased product.

SHIPMENT STATUS
1. Shipping 11.000 EA

They are mandatory if indicated in the purchase order. If

mandatory, then the number of serial numbers must be equal to ASSET DETAILS
the shipped quantity. .
]
1. Populate the serial number of the first item and Asset Tag, if
needed.
» HAZARD DETAILS
2. Click on Add asset to add additional serial numbers. Please ¥ EELAEREBET S

fill out only one serial number per asset field.

Note: If you have many serial numbers to provide, you can use
the Serial number upload tool described on the next slides.

If a list of serial numbers is provided in the purchase order, the
serial number entered in the ship notice against this PO must be
one from the list.
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INDIVIDUAL PO MANAGEMENT - LINE LEVEL — SERIAL NUMBER S UPLOAD TOOL

1.

Note: When shipping partial quantity (for example 5 out of

Click Manage Serial Numbers in the shipping notice
screen.

Choose Download template from the dropdown list.
Extract and save the .zip file on your computer.

Open the file in Excel. If you do not see the columns
like on the screen, see Appendix.

Enter the serial numbers in the Item Serial Number
column. Save the changes. The other columns are
prefilled automatically, do not edit them.

To upload the updated file, choose Upload new file in
the dropdown list.

Browse your computer and select the file.

Click Add attachment .

10), you can delete the remaining unneeded 5 lines, and
update the total item quantity (column G) to 5 on each
line.

L, Add Order Line Item

- Manage Serial Numbers
6

Upload new file

Download template

e Add Attachment

Upload Serial Numbers

7

Browse...

Open
g Open with WinRAR
g Extract files..,
g Extract Here
g Extract to ShipMotice!,
[of Edit with Notepad++
12 Share

o 8859_1 Code page 8859_1 is for Western European values. For more information see the documentation for Sup

String

nablement Automation.

tem Asset

Ship Notic: Order ID  Item Line [ Item Suppl Iltem Custc Item Ship I Item Quan Item Batct Item prodt Item expir; Batch Quij Item Serial Number
Optional Required Required Optional Optional Required Required Optional Optional Optional Optional || Optional
String Integer  String String Integer  Decimal String Date Date Decimal | String

Ship notice Purchase ¢ Purchase ¢ Supplier Pe ltem custc Ship notice Item quan' Item batck Productior Expiration Batch Qui Item serial number
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123
4.5E+09 10 2918 1 10 123

dptional
tring
tem asset
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INDIVIDUAL PO MANAGEMENT — REVIEW BEFORE SUBMITTING

1. To save a draft document click Save on the top of ASN screen. Saved draft will be sent to the customer.
2. The saved ASN will be saved for 60 days. ? - ‘ ‘ — ‘ -
3. The draft can be accessed and modified from Fulfillment/ Drafts . dit Ship Nofice
4. Select Ship notice .
‘ @ Ship notice "21212121" is saved. The saved ship notice will be kept until 11 Nov 2018.
5. Click Edit to modify the document and finalize it. O —
Home Enablement Workbench Planning ~ Orders Fulfillment -~
Drafts
Invoices Ship Motices Service Sheets
Ship Notices
Packing Slip ID # Customer
Lﬂ Edit J [ Delete
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INDIVIDUAL PO MANAGEMENT — SUBMIT THE FINAL DOCUMENT

In ASN main screen check if all
required fields (*) were populated.
Click Next on the top of the screen.

At header level, please review the
delivery date applicable to all shipped
lines.

At line level, check the shipped
guantity

And review the serial numbers, if
applicable.

Click Submit to send ASN to the
customer.

In case there is information to be
edited, click Previous .

Note: After submitting your shipping
notice, the Order Status will be updated to
Shipped (if fully shipped), or Partially
Shipped.

Create Ship Naotice
TComforn @ sidamd Sva, docameni
il A

TEST SUPPLIER NAME
TEST SUPPLIER SHIFFING ADDRESS

Ll

DAMER S 4

Ouder s 3:
Out # s p e Commuen Farl # -
|oeneEa 4 123123

i WAL, PEAT A T

FER MO S

O L e 1D
TEST CUSTOMER NAME

TEST CUSTOMER DELIVERY ADDRESS

THAC

facierg rfrmmhon sof v
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INDIVIDUAL PO MANAGEMENT — CANCEL ASN

SAP Ariba Supply Chain Collaboration ~

Itis to update a shipping notice after
the document is sent. Suppliers need to cancel the
document and resubmit.

Home Enablement Workbench Planning ~ Fulfillment -~

. . . . Ship Moti
Cancellation rule:  a shipping notice can be P
cancelled until the day before the expected delivery.
Ship Notices
1. Go to Fulfilment/ Ship Noti o
. Go to Fulfillmen ip Notices
P Ship Notices (127) Page » =
2. ldentify the document by using search filters.
e Packing Slip ID Customer Order # ship Notice Status
3' Open ShlpplngnOtlce that you WOUld |Ike to ASMNOO184 SCC Delivery Team - Global H19 Client 400 - TEST 4500003720
Cancel by ClICkIng On PaCkIng Sllp |D number' ASNOO1B2 SCC Delivery Team - Global H19 Client 400 - TEST 4500003717

4. Click Cancel.

Ship Notice: ZASN190329

After ASN cancellation, the items will be visible again
in Items to Ship tab and a new shipping notice can be Cancel ~Edit Print ExportcXML  Download PDF ~
created.
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In case of multiple lines of PO’s to be shipped and delivered to the
same address on the same estimated delivery day , you should use

7

. . . . . Items to ship
Items to Ship tile in your Workbench. It summarizes for you all line
items across different POs, and gives you possibility to notify multiple st s e
lines to be shipped and delivered at once. You can select up to 1000 items to ship (7)
linesin a Single Shlpplng notice. > Editfilter | Savefilter | [Next90days| [Last31days| |Exclude fully shipped, +1| |Exclude fully received| |Exclude fully invoiced
1. Click Iltems to ship tile in the Workbench. £
2 Use fllte rs tO Identlfy rlght Items N Customer: SCC Delivery Team - Global H19 Client 400 - TEST Ship To Address: Storage Locaiton 171C - Address Nam, F
3 SeleCt and CIiCk Create Shlp nOtice E‘ 4500003719 10 S_BP0OO011 RAW13, PD, Lohnbearbeitung
. i +] 550000018100030FOR 30 S_BPO011 RAW13, PD, Lohnbearbeit:
OR you can use Orders/ Orders and Releases for one-step action. = cnheerene
4. Click ltems to Shlp . Orders and Releases [tems to Confirm ltems to Ship Return ltems
5. Identify right items using Search filters . » Search Filters

6. Select them and click Create Ship notice . ltems to Ship (82)

Note: Priarity Sub-Priority Inventory Level Need By 1 Order Number ltem Schedule Line No.

. You can Choose “nes Wlth different “Need-by” dates fOI’ the same ¥ Ship To: SCC Delivery Team - Global H19 Client 400 - TEST 3475 Dear Creek , Palo Alto , CA , 943041355 , United States (7|

shipping notice. D ;g;’fr 4500003387 10 4
«  Orders tab will be replaced with new Workbench concept soon. [] ;;;f' 4500003386 10 3

will be replaced with new Workbench concept soon.

L Create Ship Notice

65  © Preh GmbH 2022 - internal - PASSION FOR EXCELLENCE



ADVANCED SHIPPING NOTIFICATION -

preh | ©

MULTIPLE PO’'S MANAGEMENT — SEARCH FILTERS

Use search filters to identify the items to ship.

*  You may populate an order number or
Need by date range (the date range can
be set as “none”).

*  Always select Schedule Line Date Range
option.

*  Choose order type and category.

*  For better performance of the search
query, always populate a date range, and
click Reset button every time you start
from scratch.

Items to ship (7)

Vv Edit filter
Customers Order numbers Customer locations Need by date Ship by date
| Select or type selections & | | Type selection | ‘ Type selection ‘ Next 50 days ™ ‘ None
(®) Partial match () Exact match
Creation date Company codes Purchasing organizations Purchasing groups Ordering address IDs
| Last 31 days v | Select or type seléctions & | Select o type selections i ‘ ‘ Type selection ‘ ‘ Type selection
Part numbers Customer part numbers Product group Planner codes Order type
| Select or type selections =2 | Select or type selections = | ‘ All v ‘ ‘ ‘ ‘ Type selection ‘ ‘ All
Category Stock transfer type Ship from location Supplier batch ID Confirmation status
| All v | | All ~ | Select or type selections =3 ‘ Select or type selections ] ‘ Select or type selections
Shipping status Receiving status Invoicing status External document type Transport Terms

|‘ExcLuoemuysmpped x || Excludesh |

| Exclude fully received X | Selec...

2|

| Exclude fully invoiced X | Select...

= ‘ ‘ Type selection

Select or type selections

Storage locations

Select or type selections

=]

*  Forlong term PO agreements that typically are valid for a year and have line
items with unlimited overdelivery, use the Order Number : Exact match filter on
the Items to Ship or Multi-tier Items to Ship tabs to create ship notices for the PO

until the expiration date is reached.

«  An item with unlimited quantity tolerance still appears

on the Items to Ship

even if the full quantity has already been shipped for as long as order’'s expiration

date has not been reached.
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0Ship Notice Header
MULTIPLE PO’'S MANAGEMENT — POPULATE THE FIELDS

The system will create a unique ship e
notice including multiple PO lines. Reausied Deivery Date: —
1. Populate the mandatory and relevant
fields in the header section.
2' If needed, adeSt quantlty and Serlal 4500052641 10 2926 10.0 EA 19 Mar 2019 $10.00 AUD $100.00 AUD 8540 e Remove

Description:  BP TST 2926 SERN&BATCH

numbers line per line.

Total Backordered Quantity: 0 EA

3. If you have many serial numbers to

populate, you can use the serial number (2 I T e p
u p | Oad tool . 1 10.0 a Download PDF ‘Add Details
.
4. You can remove order items o
4500052667 10 2926 10.0 EA 19 Mar 2019 $10.00 AUD $100.00 AUD 8540 Remove

Description:  BP TST 2926 SERN&BATCH

5. or add extra PO lines via Add order line

items.
Total Backordered Quantity: 0 EA
Note: For more details on how to populate way oy e
the fields and use serial number upload : E omiad O Ada et
tool, refer to the previous chapter
Individual PO Management. 9 p
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Line level details — information taken

Itams to Ship (58)

_a_, 2

Dacripbon

o Driber Wymies |

from the |n|t|a| Orders: W | 160a20m f 124BC Description test BO0E4S0034 3 2 BiFCE)
v | 150q2018 | 1238BC Description test 600450014 2 1 5 (PCE)
1. Order numbers < | o | 1234ABC Description test BO0E450914 2 3 & (PCE)
. R J | 16Ot 2018 | 12345880 Dgcm' tion test BO0B450901 i 2 2{PCE}
2. When selecting orders with
- rder fie
different Need By dates, the 6’ et 3 T— — 2 .
soonest date will be populated on w2 12480 w ke
the ship notice. Desaon Description test
Shipihenl $tus
) ) Totad fiem Dua Odanity 380 PCE
3. The Line number is the one from ol Conimes Gy OPCE Total Bk Oty E
the original purchase order. (4] (5 )
L Ship ey Supgitier BAich 10
4. Schedule lines from the same ' a T
purchase order appear as 1. = i
separate ship notice lines under
the PO number. e
. . SOG4SER0T A 123aBC 100
5. Serial number and quantity to be = Description test b
shipped must be adjusted on each v
schedule line. o Corbrmed Gty OFCE T Bt Gty 0PCE
L Stup ity Suppler Batch 10
1 L] Add Detais
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MASS ASN UPLOAD — DOWNLOAD CSV TEMPLATE

From the Homepage: B | csvunon
1. C“Ck on . bUttOﬂ Ship Notice
2.Select CSV Upload/ Ship Notice.
. Standard Templates

3.Click Download CSV Templates . Customer:* | BP SCC Buyer -TEST v |

. i i e Download CSW Templates I:‘ Document
4. Select Ship Notice and click Download . | csvsip notice file path:* [ Choose File | No fle chosen

) |ZI Ship Notice
5. Save the f||e [ Import CSV Ship Notice
Note: f  StandardTemplatezip -~

If any of your customers use custom CSV templates, a Custom Template section appears below. If so,
select a customer from the pull-down menu, and then download the custom templates. Otherwise,

download the standard templates.
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MASS ASN UPLOAD — UPDATE AND UPLOAD CSV TEMPLATE

1. Add to the CSV template ship notice/s data. Fill in all
required columns. Save and close file.

From the Portal homepage go to CSV Documents.
From the CSV Upload/ Ship Notice:
2. Select the customer.

3. Browse the updated template from your computer. Click
Import CSV Ship Notice

4. In case any mandatory information is missing or you
have errors in the updated template, you will see the
error message. You can download and view the errors.

5. Fix the errors accordingly and reupload the file following
the same steps.

Notes:

*  You can upload several ship notices from one CSV file,
but they need to be for the same customer.

- Enter the header information in the first row for the ship
notice. You don't need to repeat the header fields on
subsequent rows.

Q-

_csv_versi _csv_seriz _csv_type _csv_template:Standard Template

Ship Notic: Ship Notici Order ID__ Order Date Service Lev Shipment * Shipment [ Delivery D: Ship From Ship From Ship From Ship From Ship From Ship From Ship From Shi
Required Required Required Required Optional Optional Optional Optional Optional Optional Optional Optional Optional Optional Optional Opf
String Date String Date String String Date Date String String String String String String String Strir]
Ship natice Ship notice Purchase ¢ Purchase ¢ The level ¢ Shipment t Shipment « Delivery de Ship From Ship From Ship From Ship From Ship From Ship Fram Ship From Ship

Customer:*

BP SCC Buyer - TEST ' ‘

Download CSV Templates

C3V Ship Motice file path:* | Choose File | No file chosen

e [ Impeort CSV Ship Notice ]

Upload Errors

Document Number Error 1

The first line of the file specifies unsupported encoding (

Download Errors
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To view submitted ASN go to
Fulfillment/ Ship Notices.

Or to related order screen, Related
Documents section.

. When reviewing the Ship notices ?/ou
have sent in mass upload, you will
see all the lines submitted for this
particular ship notice number,
potentially referring to various orders

and you will see the files you have
attached.

. After submitting ASN, related order/s
status will be updated to shipped or
partially shipped.

SAP Business Network ~ Enterprise Account

SHIPMENT STATUS
» Shipped 10
t EA

SHIFMENT BTATUS
| Stipped 20
EA

o Attachmentis):

Tomi_{sotol abhin

Descrplon BP TST 3918

iy 1EA

sscrpbon  BP TET 2018

iy VEA

Show Dl

2018 B0 EA

Stusw Dutais

apphcation'vmd ope ity officedatm)

Home Enablement Workbench Planning v Fulfillment
Ship Notices

» Search Filters
Ship Notices (127) Page B =
Packing Slip 1D Customer Order # Ship Notice Status
ASND0184 SCC Delivery Team - Global H18 Client 400 - TEST 4500003720
ASNOO182Z SCC Delivery Team - Global H19 Client 400 - TEST 4500003717
Order ltems e

O 8 Lem Furt e o hase Order

4500053061 10 M B8O EA P02

o0
Amount 29500 EUR

-
elated Dacuments: w Ship_TEST |
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ADVANCED SHIPPING NOTIFICATION - DOWNLOAD ASN REPORT pgreh | ©

ASN report consolidates detailed information from SAP  Business Network ~ Enterprise Account

ship notices and their related purchase orders and bome  Enablement  Workbench  Plamning © Reports
goods receipts.
The report can include schedule-line information Report Templates
from purchase Orders When the related Shlp notice Title' 1 Schedule Type Report Type Status Last Run Next Run|
was Created us'ng the Items tO Shlp tlle or tab_ ASN REPORT Manual Ship Notice Processed 23 Apr 2020
From the Homepage L» Run ‘ ‘ Download ‘ ‘ Edit ‘ ‘ Copy ‘ ‘ Delete ‘9 Create ‘ | ‘ Refresh Status
1. Click Reports . Report
H Enter a title and description for this report. Check the Time Zone and Language settings. You can set the Time Zone and Language for each report. Then, select the Report Type.
2. Click Create. @ v
3. To create a report template enter your criteria @) ciro s | ASH Repord
and fulfill all mandatory fields. Set report type as N
Ship Notice . .
Time zone: Singapore ~
4. Select the report template you've created and
Language: English v
click Run. —
I Report type:* | Ship Notice vI
5. Use Refresh Status button to update the status.
6 Wh h h P d I k Titte 1 Schedule Type Report Type Status Last Run
’ en the status changes to Processed , clic @  ASNREPORT Manual Ship Notice I Processed I 23 Apr 2020

Download .
| Run Download ‘ ‘ Edit ‘ ‘ Copy ‘ ‘ Delete ‘ | ‘ Create | Refresh Status
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ADVANCED SHIPPING NOTIFICATION - TOLERANCES pgreh | ©

1. Your Buyer may apply specific rules on each order, with a limitation in terms of quantity and date adjustment.

= Suppliers can always notify about a quantity under the requested quantity, and split the quantity into
multiple ship notices announcing the different delivery dates.

= Depending on each purchase order, it may be possible to notify above the requested quantity  (over-delivery),
based on negotiated tolerance with the Customer. Quantity split by delivery date is still possible.

2. In case your modifications are not allowed, you will see an error message.

3. Your buyer may set how many days early or late a ship-notice delivery date can be from the delivery date requested
in an order or release. If during ship-notice validation this feature identifies a ship-notice delivery date that is outside
the allowed tolerance, it prevents submission of the ship notice.
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ADVANCED SHIPPING NOTIFICATION - ASN CONTENT pgreh | ©

Level Field Description Mandatory Data Source
Shipping Packing Slip ID Supplier Packing Slip Identification Yes Free Text
Shipping Invoice No Supplier Invoice Number Optional - TBD Free Text
Shipping  Ship Notice Type Selected to "Actual” or "Estimated" Optional - TBD Drop Down List
Shipping Shipping Date Shipping Date Optional - TBD Date Field
A
it
Note: The remaining PO content is available in the embedded Excel file. Microsif:1 Excel
Worksheet
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FINISHED GOODS RECEIPT pgreh | ©

IN THIS CHAPTER YOU WILL LEARN ABOUT ...

... where to find customer document
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FINISHED GOOD RECEIPT - CUSTOMER DOCUMENT REVIEW pgreh | ©

*  Finished good receipt is available on the Portal once Finished Good is received by [Customer].
*  Finished good receipt belongs to the list of PO related documents.

When finish good receipt reaches the Portal, the correspondent PO status is being automatically
updated to Received .

Type Order Number } Customer Ship To Address Order Status
Atlanta

Order 4500046708 NALA CLAQ1BUYER2 New York, NY
United States

Receipt: 300050000054222019 m
Print | Export cXML
Detail | History
From: To: Receipt:
NALA CLAQ1BUYER2 LOB NALA Supplier 9
1230 Lincoln Avenue PO12129 Receipt# 300050000054222019
NEW YORK , NY 10019 Pittsburgh | PA 15222 Receipt Date: 18 Jan 2019
United States United States
Phone:
Fax:
Email
l Related Documents: |1 4500046708 I
ltem  OrderLineNumber  Part#  CustomerPart#  Batch# CustomerBatch#  Packing SlipID  Packing Slip Date  Qty (Unity  Delivery Address  Type UnitRate  Amount  Status
Purchase Order: 4500046708 (Closed For Receiving)
1 10 GBS-WDT-EBM SBATCH123 0000000695 FINPRODASN123 28 Dec 2018 10.0 EA Nat Specified Received
Description:
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FINISHED GOOD RECEIPT - GR CONTENT

preh | ©

Level Field

Header From
Header To

Header Receipt#
Header Receipt Date

Description

Buyer Account

Supplier Account

Receipt Number

Date of Goods received and processed

Data Source

Network

Network
Customer ERP

Customer ERP

Note: The remaining PO content is available in the embedded Excel file.

3

Microsoft Excel
Worksheet

7
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APPENDIX preh | ©

IN THIS SECTION YOU WILL LEARN ABOUT...

.. purchase order statuses
.. purchase order routing statuses
.. reminders of unconfirmed orders

.. SAP Ariba .csv file management
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PURCHASE ORDER STATUSES

preh | ©

Status
New
Changed

Obsoleted
Confirmed
Rejected

Partially Confirmed
Partially Shipped
Partially Serviced
Partially Invoiced
Partially Rejected

Shipped
Invoiced

Received Partially Received
Returned

Failed

Declined, Accepted, In
progress

Description
Initial status of a new incoming order. Action was not yet performed by the supplier.
New version of an existing order. Your customer has changed the original order with new information.

The obsolete version of a changed or cancelled order (old version).
You agreed to ship all line items (via order confirmation document)
You declined to fulfill the order (via order confirmation document)

The order is in progress. If you update part of a purchase order, Ariba Network reports the partial status for the
entire purchase order. For example, if you partially confirmed an order and then you partially ship either the
previously confirmed order line or a different order line, the purchase order status is set to Partially Shipped. You
can still continue to confirm order line items regardless of the shipping status until you have confirmed all order
lines.

You shipped the entire order.
The order is fully invoiced.

Statuses for receipts that are sent by the buyer from their ERP system. The purchase order status is updated
based on this information. On the Order Detail page, each line item detail section displays the quantity of goods
received or returned for that line item based on the information in the receipts.

Ariba Network experienced a problem routing the order to your email address. You can resend failed orders once
the issue is solved.

Not in use for this project
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PURCHASE ORDER ROUTING STATUS pgreh | ©

This status DOES NOT REFLECT the status of the goods. This is only related to document processing
on the Network.

« Sent (new POs): Ariba Network sent the order to the supplier account.

* Acknowledged :the supplier has started to process the order on the portal (has started to resend
confirmations or shipping notice),or the supplier has received the order in his ERP (in case of EDI
integration).

* Failed: Ariba Network experienced issues in routing the order to the suppliers. In case of order
notified via email, this is usually due to a wrong recipient email address (see account configuration
guide >> electronic order routing). In case of EDI integration, this will detect a technical issue of
processing the order in supplier ERP.
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REMINDERS OF UNCONFIRMED ORDERS

preh | ©

* In case POs remain unconfirmed in your Ariba
Network Portal Inbox, a reminder will be sent
via email to your account administrator.

* Reminders will cease once you start
processing the PO.

* You will receive up to 3 reminders per PO.
Reminders for various POs are grouped in the
same emalil

* At the beginning of every week, Ariba Network
sends a report of unconfirmed orders that have
generated these notifications within the last 30
days to the primary email address for your
account (admin).

Dear Solene Test - TEST,

This is a reminder for the following orders sent to your Ariba Network account that are
unconfirmed.

Please log into your account or click on the Order Number link to review the order details and
create an order confirmation.

|Order Number |Custc|mcr |0rder Date |Order Status
|20151016 DMPO3 |ariba sro - TEST [ oct 2015 [new
|20151018 DMPOT |ariba sro - TEST |8 oct 2015 [ew

The above list contains up to 100 of the newest unconfirmed orders only. You can find all
unconfirmed orders in your online Inbox, filtering by New and Changed orders.

If you have any guestion regarding these orders, please contact the customer directly.

Please do not reply to this email. Replies to this email will not be responded to or read.

© 2016 Ariba, Inc. All rights reserved.

81

© Preh GmbH 2022 - internal -

PASSION FOR EXCELLENCE



A 4ON41T140X4 4

404
NOISSVd V

yaJusd



