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❖The objective of this Supplier Registration Manual is to provide high level steps to fill up Registration 

Questionnaire.

❖ For any further details or queries, please contact Sutherland support at following E-Mail:

Supplier.Enablement@sutherlandglobal.com

❖Prerequisites:

▪ You are Invited to register on Ariba network via E-Mail

Objective

mailto:Supplier.Enablement@sutherlandglobal.com
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Supplier Registration – Using Supplier notification Email to Logon

❖You must have received an E-Mail invite with subject as below:

❖In the same email, use Click Here option to logon to Ariba Network 

This will open page similar to below where you can either create a new profile using Sign up or Log on 

using existing logon ID and password
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Supplier Registration – Ariba Network account creation

Once you proceed to create a logon, you would need to provide Preliminary Company information as below.

Note: Information showed here is used for illustration purposes only. Kindly enter actual information about your 

company and other details.
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Supplier Registration

You may choose to use 

email as user name by 

selecting here or enter a 

username 

Provide a valid email ID 

which can be used for 

order collaboration
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Supplier Registration

Agree terms and create account 

Select T&Cs checkboxes

and proceed to Create an

account

Click on Create an

account
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Supplier Registration - Details

You will see following questionnaire that needs to be filled in. Questions marked with * are mandatory 

Select the country 

from drop down

Select Local / 

Foreign Vendor

You will have a 30 

days time to edit 

and resubmit any 

information
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Supplier Registration - Details

Continue to provide mandatory information as below

choose to fill in 

segment wise 

information by 

clicking here
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Supplier Registration – Fill up address details

Fill up 

address 

details
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Supplier Registration – Contact details

Provide Mandatory 

Contact Information
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Supplier Registration – Tax details

Select Yes if 

Withholding required 

and provide required 

information

Provide tax information as applicable in the region supplier needs to be registered.

If the organization is 

GST compliant then 

select Yes and 

proceed to enter GST 

related details 
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Supplier Registration – more contact information

Select Yes if you want 

to add more than one 

addresses
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Supplier Registration – Payment Option

Select Payment option 

and enter required 

details for the same

If you selected EFT 

then also enter Bank 

details requested

Select Yes/No if you

want additional bank

details
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Supplier Registration – Upload mandatory documents

You will also need to provide mandatory document as attachment. For this, download the format, authorize it 

with signatures on it. Upload the same in section shown below

Download 
Sign and Upload 
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Supplier Registration –Supplier submit response

Proceed with Submission of this questionnaire by clicking on Submit Response. This will now submit the 

questionnaire to Sutherland Team. If you wish to make any changes to response you will be able to do so in 

given 30 days period. ( This is shown on right of the page under Time Remaining )
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Ariba Network Help
For any further help on Ariba Network you may click on help center and type in the keyword to get further help 

topics about regarding Ariba Network.



Thank you.

For any further details please contact Sutherland support at following E-Mail:

Supplier.Enablement@sutherlandglobal.com

mailto:Supplier.Enablement@sutherlandglobal.com

