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1. How to access Ariba Proposal and Questionnaire Dashboard 

Step 1

1. Enter your AN user id linked with SIPCHEM 
Account

2. Provide Password

3. Click on ‘Login’
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XXXXXXXXXX@abc.com

(1/2)

After you are successfully registered in Ariba Network and have linked your Ariba Network account with SIPCHEM account, use the link below to 
access Ariba Proposal and Questionnaire from SIPCHEM.

https://service.ariba.com/Supplier.aw/125016032/aw?awh=r&awssk=Ol1hQ.xY&dard=1

Next Step

https://service.ariba.com/Supplier.aw/125016032/aw?awh=r&awssk=Ol1hQ.xY&dard=1


1. How to access Ariba Proposal and Questionnaire Dashboard 

Step 2

(2/2)

After successful login, you will land up on Ariba Proposal and Questionnaire Dashboard of SIPCHEM Account.
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This dashboard has 5 major sections –

1. Events – This section shows a list of sourcing events (RFI / 
RFP / Auction) (in which SIPCHEM has invited you to 
participate), along with their status (i.e., ‘Completed’ or 
‘Open’ or ‘Pending Selection’)

2. Registration Questionnaires – This section consists of a 
list of SIPCHEM registration questionnaires

3. Qualification Questionnaires – It shows SIPCHEM 
qualification questionnaires

4. Questionnaires – In this section, you can view SIPCHEM 
certificate questionnaires and collect your certificate 
details

5. Tasks – This section displays tasks created for contract 
negotiation (in case SIPCHEM sends contracts to you for 
negotiation)

Back to Main Menu



2. How to participate in SIPCHEM Sourcing Events

Click on ‘Click Here’ hyperlink to login to Ariba Network and 

access the Sourcing Event

(1/5)

Step 1 You will receive an invitation mail (as shown below) to participate in SIPCHEM’s sourcing events. Open the email and follow the instructions.

Next Step



2. How to participate in SIPCHEM Sourcing Events

(2/5)

Step 2
After logging in to Ariba Network (using your AN user id and password), you will be directed to Sourcing Event overview. 

[Note: Here, RFP has been used for demonstration.]
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1. Scroll down to ‘Event Contents’ (on the left side) 
and click on the following sub-section hyperlinks to 
review the content (area marked with dashed lines):

1.1 Introduction – Contains instructions for Suppliers

1.2 Technical – Consists of technical questions

1.3 Commercial – Consists of commercial and
pricing questions

2. After reviewing the content of sourcing event, click 
on ‘Review Prerequisites’ to proceed further.1

Next Step



2. How to participate in SIPCHEM Sourcing Events

(3/5)

Step 3 After clicking on ‘Review Prerequisites’, you will be directed to the Bidder Agreement page.

1. After reading the agreement terms and conditions 
carefully, scroll down and accept the agreement

2. Click on ‘OK’
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2. How to participate in SIPCHEM Sourcing Events

(4/5)

Step 4 After accepting the agreement, select lots for providing quotations.

1. Select the required lots

2. Click on ‘Confirm Selected Lots’
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Next Step



2. How to participate in SIPCHEM Sourcing Events

(5/5)

Step 5 Fill and submit responses Sourcing Event after selecting lots.

1. Read all requirements and instructions carefully under 
‘Introduction’ section

2. Answer technical questions appropriately in ‘Technical Terms’. 
Do not provide or attach commercials anywhere in this section.

3. Provide quotation for all lots and answer other commercial 
questions in ‘Commercial Terms’ section –

i. Provide Unit price (mandatory, excluding taxes) for 
each item

ii. Provide Discount (amount/percentage) in discount 
fields

iii. Provide Customs or Freight Charges if applicable
iv. Confirm delivery date

4. Click on ‘Submit Entire Response’ and confirm it to submit 
responses.

For detailed step-by-step process on submitting responses in 
RFI/RFP/Auctions, please refer to the Sourcing Training Manual.

Back to Main Menu



3. Contract Negotiation

(1/2)

Step 1 You will receive an email (as shown below) to negotiate with SIPCHEM on Contract. 

• Click on ‘Click Here’ next to System Reference to login to 

Ariba Network and accept the proposal or provide a  

counter proposal

Next Step



Step 2 After you click on System Reference link and login to Ariba Network, you will be directed to ‘Negotiation Task’ list. 
Here, you can either accept the proposal or provide deviations in counter proposal.

3. Contract Negotiation – Proposal Acceptance

(2/2)

To accept the proposal:

1. Click on ‘Download’ to open and go through the 

agreement

2. Once done, come back to Ariba webpage and click on 

‘Accept Proposal’ to accept the proposal

3. Enter your remarks/comments for IsDB Procurement 

Team in the ‘Message’ box

4. Finally, click on ‘OK’
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Back to Main Menu



Step 1 After you click on System Reference link (in the email received) & login to Ariba Network, you will be directed to ‘Negotiation Task’ list. 
Here, you can either accept the proposal or provide deviations in counter proposal.
If you provide a counter proposal, SIPCHEM Procurement team will review your deviations & send back revised agreement for your acceptance.

4. Contract Negotiation – Counter Proposal

To provide counter proposal:

1. Click on ‘Download’ to open and go through the agreement

2. Make the relevant changes while ensuring the following:

• Maintain document formatting 
• You may add/delete clauses in the agreement sent by 

SIPCHEM
• Do not stop tracking
• Save the updated document locally on your desktop

3. Once done, come back to Ariba webpage and click on ‘Create 

Counter Proposal’ to submit your proposed changes

4. Enter your remarks/comments for IsDB Procurement Team in 

the ‘Message’ box

5. Attach the revised agreement by clicking on ‘Add Attachment’

6. Finally, click on ‘OK’ to submit your counter proposal
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Contact Us



Contact Information

Naif Al-Baloushi
Senior Analyst, Procurement Excellence, 
Purchasing & Material Management
nalbaloushi@sipchem.com
+966 13 356 7026

Contact Us

Hamad S Al-Shebl
Analyst I, Purchasing, 
Purchasing & Material Management
hshebl@sipchem.com
+966 13 359 9709

mailto:nalbaloushi@sipchem.com
mailto:hshebl@sipchem.com


Thank You


