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Please be advised that SAP Ariba may update their User Interface (Ul) from time to time.
Some of the screens captured here may differ slightly from what you are able to see, but
please note that the functionality will remain the same.

Your sincerely,
Supply Chain

Anglo American and/or De Beers Group
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HOW TO LOG INTO YOUR ARIBA NETWORK ENTERPRISE ACCOUNT

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER
’////71\\\\
" \2/,
LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP Ariba

Supplier Login

If you don't JNt, request one No

|

Is your company registered?
Search

Your company STATIONERY HOUSE LTD-TEST is already registered.
have a user account, reques! e

ANGLO AMERICAN /

SUPE’rLlER BEERS GROUP
‘\‘//// ;\\\\\ ‘@
N NG

FULFILS ORDER &
DELIVERS GOODS

GOODS RECEIPT
CREATED (RECEIVING /
STORES)

DENIOS AG Won 79 New Customers with Ariba

Network

a Network

SUPPLIER SUPPLIER DE BEERS GROUP
///77\\\\ ///77\\\\ Q
N4 N4 /
CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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http://www.ariba.com/

HOW TO LOG INTO YOUR ARIBA NETWORK ENTERPRISE ACCOUNT

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

N / I 2
0 "2 3 "4 "5

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v More v

Home Enablement Discovery v
T IR\ Y : TEF VU AN

A SAP is disabling weak TLS 1.2 encryption protocol on January 24, 2025. For more information visit https://support.ariba.com/CERT Learn More

L

In Location v By Product Q

Overview  Getting sta rtedo

1 0 0 0

0.0

Enablement Tasks New orders Orders Rejected invoices Remittances
Last 31 days Last 31 days Last 31 days Last 31 days
|\/|y Widgets Anglo American and ... Vv 3% Customize

Purchase orders Last 3 months v Invoice aging Activity feed All v

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

HOME PAGE

o * Your home page provides
a quick overview of:

Your account and menu to
view pending enablement
tasks, orders, payments
and Catalogs
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HOW TO LOG INTO YOUR ARIBA NETWORK ENTERPRISE ACCOUNT

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHEéKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Home Enablement Discovery v Workbench Orders v Fulfillment v Invoices v Payments v Catalogs ~ More v
Workbench & WORKBENCH PAGE

o *  Your Workbench tab

O O 0 ¢ O . O . : O ) provides a quick overview

of:
New orders Orders Rejected invoices Remittances Early paym
Orders, invoices, payment
Last 31 dave Last 31 dave Last 31 davs Last 31 dave Next 90 ge .
status and remittance
advices
New orders (0)
v Edit filter | | |Last31days | New
Customers Order numbers Creation date Order st
Select or type selections nl Type selection Last 31 days v

(@ Partial match () Exact match
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BEFORE CONFIRMING

YOUR PURCHASE
ORDER




BEFORE CONFIRMING YOUR PURCHASE ORDER

Purchase Order: 5505371552

Download PDF Download CSV Resend

Attachments

Ship All ltems To

Other Information

Line Items

1

ROSE BUSH
2

PALM TREE SMALI

T VTR BETETING 15 LTOAHGEES [ STUSIS), A1 ELSNCaTGnTe
any Reg  1931/003380/06

5371552.pdf (application/pdf)

Purchase Onder

It is important to check your PO content for accuracy and then
electronically confirm it if all is in order.

Tyr Ui
Material 6.0 (EA) 4 2020 R 450.00 ZAR R 2,700.00 ZaR R 405.00 ZAR Detaits
Material B.O(EA) 020 R 350.00 ZAR R 2.800.00 ZAR R 420.00 ZAR Details
Line Items how It =
L Q E Tax
6.0(E y 201 R 450,00 ZAR R 2,700.00 ZAR R 405.00 ZAR
OSE BU
Status
6.0 Un

Schedule Lines

1 14 May 2020 12:00 PM CAT

Other Information

The process of confirming your POs via
SAP Ariba differs slightly for:
+  Goods/Material Orders
«  Service Orders
*  Hybrid (Material & Services
combined)

0 You can see what type of PO it is by
viewing the Type column on the PO

Check if VAT is correct i.e. if you are not
VAT registered the VAT amount on the
PO should be 0%, you will then reject

the PO.
&
IMPORTANT!
\MPORTANT! You must confirm your PO
| electronically. If you not do this
_— you will not be able to invoice,

which could result in payment

delays.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS %9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
o e //3\\ @ //5\\ //6\\ @
\>/ T >/ \>/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES ) TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

, « Each step in this electronic processes is dependent on the one before it
« If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

This may result in payment delays
\\“\ - Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

\ / that the PO details are correct.
A" 10




HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

»
»

FULFILS ORDER &

SUPPLIER

o) )
“ 3 "4

LOG INTO ARIBA CHECKS & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES)
Home Enablement Discoveo Workbench Orders v Fulfillment v Invoices v Payments v Catalogs v More v

T AN

A SAP is disabling weak TLS 1.2 encryption protocol on January 24, 2025. For more information visit https://support.ariba.com/CERT Learn More

A |

In Location

Overview Getting startedo

1 0

Enablement Tasks

New orders

Last 31 days

Anglo American and ... v '_65 Customize

My widgets

Purchase orders Last 3 months v Invoice aging

Vv By Product

Orders Rejected invoices

Last 31 days Last 31 days

Activity feed All v

0.0

Remittances

Last 31 days

ANGLO AMERICAN /

‘,//5\\\
>/

CREATE INVOICE
IN SAP ARIBA

SUPPLIER DE BEERS GROUP
//6\\ @
REMIT}ANCE *PAYMENT

ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

€ To view PO’s to confirm and
invoice, click on your
Workbench tab.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
c e //3\\ @ //5\\ //6\\ @
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Home Enablement Discovery ~ Workbench Orders ~ Fulfillment -~ Invoices ~ Payments -~ Catalogs ~ More -
Workbench B
O O O “"0.0.. "O.(C o Enter the PO number you need to
New orders Orders Rejected invoices Remittances Early paymen Confirm
Last 31 days Last 31 days Last 31 days Last 31 days Next 90 de

New orders (0O)

v Edit filter | | Last 31 days |  New
Customers Order numbers Creation date Order st 9 CI ICk 0 n EXACT MATC H an d CI ICk
Select or type selections (=) Type selection 2 Last 31 days ~ Q P P LY

(®) Partial match (|) Exact match

Order numbers

Tyvpe selection

) Partial match (®) Exact match e

Apply Reset
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER

v N
> » 3
Nz

SUPPLIER

4

BEERS GROUP

S 2

SUPPLIER

D

/ N

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

g

2/

CREATE INVOICE
IN SAP ARIBA

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES)
Purchase Order: 5505371552 IG | oo |

B Create Order Confemation v . Print Dowwnload POF Download CSV Resend
it

Conffirm Entire Order

Dt Wafosrratson

CONDITIONS RELATING TO GOOOS PURCHASED ON THIS ORDER
LTI PLICIase oidei is Sulhedt 1o Bhe Leims and CoMEions (Jocuren isleience. AASC-54.01) availatls iom

Line Iteyg
2 % | Description Type Return Qty (Unit) Need By

1 Material 6.0 (EA) ® 14 May 2020

ROSE BUSH
2 Material 8.0(EA) @ 16 May 2020

PALM TREE SMALL

6 May 2020 12:00 PM GMT+02:00
Receiv /ednesday 6 May 2020 11:13 AM GMT+02:00
Anglo American - TEST AN01048242614-T and delivered by Ariba

¥ Create Order Confirmation » = Print Download PDF Download CSV | Resend

Unit Price

R 450.00 ZAR

R 350.00 ZAR

Subtotal

R 2,700.00 ZAR

R 2,800.00 ZAR

Show ltem Details

Tax
R 405.00 ZAR

R 420.00 ZAR Details

Sub-total: R5,500.00 ZAR
Est. Total Tax: R 825.00 ZAR
Est. Grand Total: R6,325.00 ZAR

» 6 "

REMITTANCE *PAYMENT

ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

Your Purchase Order (PO)
document will open. You need to
scroll down to see all the detall.
Terms and conditions, payment
terms etc

Please Note: You must check the
accuracy of each PO you receive
from us at a line item level. To do
this scroll down to the Line Items
Section

To see all the detail of the line item,
click on Details. You can view line
description, vat, unloading points,
other comments etc. as shown in the
next slide
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
c e //3\\ @ //5\\ //6\\ @
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
i Show ftem Detail = . . .
Line ltems oviembesE Once you have opened the line item details,
Line # Part # / Description Type Oty (Unit) MNeed By Uit Price Subtotal Tax 6 please CheCk that the f0||0W|ng |S COI‘I’eC'[Z
1 Material 300.0 (EA) 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR d

BOLTS & FLANGES

Status
300.0 Unconfirmed

Control Keys
Order Confirmation: allowed

Ship Motice: allowed
Invoice: is not ERS

Invoice Verification Type: goods receipt

Tax

Tax Category Tax Rate (30} Taxable Amount Tace Amount Tax Location

VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR
Schedule Lines

Schedule Line # Delivery Date
1 17 Oct 2019 12:00 PM CAT

Other Information

Recipient: LEBO

Description Exempt Detail

Input Standard Rated{Aspect only- Zero Rated)

Ship Date Quantity (Unit)

300.0 (EA) (D)

0 Type reflects as Material for Goods POs
9 Quantity & Unit (Unit of Measure)
e Delivery date

e Unit price

e TAX / VAT Rate (if applicable)

Do this for each line item.

@ \ﬂf everything is correct, please click on
Summary and go back to the summary
view of your PO

14
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS %9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
c e //3\\ @ //5\\ //6\\ @
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Line ltems sovtempesie = | 9¢  If any of the details in the line item are
Line#  Part#/ Description Type Qiy (Unit) Need By Unit Price Subtotal Tax incorrect p|ease reject the PO in the
1 Material 300.0 (EA) () 17 Oct 2019 R 45.00 ZAR R 13.500.00 ZAR R 2,025.00 ZAR ml system providing a reason for your
BOLTS & FLANGES rejection (Go to How to Reject a PO section
Status for more information)

300.0 Unconfirmed

Please Note: Electronically rejecting

T your PO for being incorrect does not
Ship Notice: allowed mean you are rejecting doing business
Invoice: is not ERS with us.
e Verestion Tupe: onods ecel The rejected PO will workflow back to the
Tax 1
Tax Category Tax Rate (%) Taxshle Amount Tace Amount Tax Location Description Exempt Detail buyer In the SyStem & prompt them to Send
VAT 15.00 R 13,500.00 ZAR R 2,025.00 ZAR Input Standard Rated(Aspect enly- Zero Raled) a corrected PO.

You will then receive another email with the
changed PO which you must confirm.

Schedule Lines

Schedule Line # Delivery Date Ship Date Quantity (Unit)

1 17 Oct 2019 12:00 PM CAT 300.0 (EA) (D o Click on Summary and 9o back to the
summary view of your PO

Other Information
Recipient: LEBO
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

»
L

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

Purchase Order; 5504992913

1

B Creale Order Confirmation « - Print

Canfirm Entire Order
Update Line Items

Reject Entire Onder
Rustenburg Platinum Mines
Rustenburg Platinum Mines Lid
Rustenburg
0300 South Africa
Phone: +27 () (014) 588-1110,]
Fa: +27 (){014) 5981346,

Payment Terms |
60 Days from month end

Contact Information

"3 "4
N2

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS ~ CREATED (RECEIVING /
STORES)

Deremiload PDF

Download CSV Resand

-~

\e

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP
/5\\\ /6\\\ 7
\\\M,,/“ \\\M,,/“
CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

Purchase Order

Mew)

2504992913
Amount R46,300.00 ZAR
Version 1

uting Status: Sent

TO PAYMENT TERMS

Once you have checked the
accuracy of all the line items in your
PO, you need to confirm it in the
system

0 Scroll up to the top of your PO
and click on the Create Order
Confirmation button

9 A drop down menu will appear.
Click on Confirm Entire Order
to confirm your PO

The Reject Entire Order process
Is discussed in the next section

16
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER SUPPLIER

ANGLO AMERICAN /

GOODS RECEIPT

CREATED (RECEIVING /
STORES)

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

4 3\
FULFILS ORDER &
DELIVERS GOODS

‘,//5\\\
>/

CREATE INVOICE
IN SAP ARIBA

Confirming PO

1 Confirm Entire A
Order ¥ QOrder Confirmation Header

Confirmation #: ‘ | Quoted| a

Associated Purchase 5504992913
Order #:

+ [ndicates required field

Review Order
Confirmation

Anglo American - TEST requires that you fully confirm line items before you can add them
Customer.  Anglo American - TEST  to ship notices, service sheets, or invoices. If you change or reject a line item, it cannot be
added to another document.

Supplier Reference:

Additional Information

clientNumber:

assumingCompany:

Confirmations to Anglo American must be for the full order
quantity (split or partial quantity responses will fail fo process). Delivery
Date only changes must be processed as Back Order.

As confirmactes para a Anglo American devem ser para a
quantidade tofal do pedido (as respostas de quantidade parcial ou de
quantidades com datas de entrega diferentes ndo serdo processadas).
Somente a data de enfrega pode ser alterada.

SUPPLIER DE BEERS GROUP
//6\\ @
REMITTANCE *PAYMENT

ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

Once you have clicked on Confirm
Entire Order, the following page
will open.

o First enter your Confirmation
number.

The Confirmation Number is
YOUR reference and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number.

e Please pay attention to these
notifications as they contain
important information

17
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
c e //3\\ @ //5\\ //6\\ @
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

SHIPPING AND TAX INFORMATION

o After entering your Confirmation
number, scroll down so you can complete
=t Defivery Date = et Taxcost the Shipping and Tax Information
Comments: section.

Est. Shipping Date: 16 Oct 2019 Est. Shipping Cost:

This section is mandatory

Line Items
Line # Part # / Description Qty (Unit) Meed By Unit Price Subtotal Tax Please Sel ect the fOIIOWIng US|ng the
1 [ '
300.0(EA) LiJ 17 Oct 2019 R 45.00 ZAR R 13,500.00 ZAR R 2,025.00 ZAR .
(EA - : calendar icons :
BOLTS & FLANGES
Current Order Status: e E . .
st Shipping date
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019) pp g
B 100.0 (EA) (1) 24 Oct 2019 R 130,00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR

e Est Delivery date
CONTAINER CAPS
Current Order Status: These can be the same date

100.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
200.0 (EA) (D 20 0Oct 2019 R 99.00 ZAR R 19,200.00 ZAR R 2,970.00 ZAR
SILO STRIPS eThen click on Next
Current Order Status:
200.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)

18
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS

ANGLO AMERICAN / DE

\e

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
1 You will be taken to the

Confirming PO

Confirm Entire
Order

Review Order
Confirmation

Previous

Submit

Confirmation Update

Confirmations to Anglo American must be for the full order quantity (split or partial guantity responses will fail to process). Delivery Date only changes must be
processed as Back Order.

As confirmacdes para a Anglo American devem ser para a quantidade total do pedido (as respostas de quantidade parcial ou de quantidades com datas de
entrega diferentes nio serdo processadas). Somenie a data de entrega pode ser alterada.

Las confirmaciones a Anglo American deben corresponder a la cantidad total de la orden (las respuestas de cantidad parcial o de cantidades con fechas
diferentes no se procesaran). Solamente la fecha de entrega puede ser cambiada.

Confirmation #  Quoted40
Supplier Reference:

Additional Information:

Line ltems
Line # Part # / Description Qty (Unit) Meed By Unit Price Subtotal Tax
1 300.0 (EA) (D 17 Oct 2019 R 45.00 ZAR. R 13,500.00 ZAR R 2,025.00 ZAR.
BOLTS & FLANGES
Current Order Status:
300.0 Confirmed With New Date (Estimated Delivery Date: 16 Oct 2019)
2 100.0 (EA) (D) 24 Oct 2019 R 130.00 ZAR R 13,000.00 ZAR R 1,950.00 ZAR.

Review Order Confirmation
page.

® Ciick the submit button
to finalise the
confirmation of your PO

19
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
/3\\\ @ /5\\\ /6\\\ 7
\/ U >/ N
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Purchase Order: 5505371561 ﬂ
Once you have confirmed your
nm - : . - - - entire Purchase Order you will

P be redirected to this page.

o T Purchase Order
Rustenburg Platinum Mines (New . )
Fustenibueg Platinum Mines Ltd 5505371561

Paymant Terma !
r [ I—_—

Contact Information
Supplier Address Buyer
Test 1D

Other Information

20
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HOW TO ELECTRONICALLY
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GOODS
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REJECTING A PURCHASE ORDER

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE

»
'

CHECKS &
CONFIRMS PO

SUPPLIER BEERS GROUP
'\3/ '@

FULFILS ORDER &
DELIVERS GOODS

GOODS RECEIPT
CREATED (RECEIVING /
STORES)

\e

-~

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP
//"*"\\ //"*"\\ Q
\5,/ \6,/ /
CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

Purchase Order: 5505371561

Rustenburg Platinem Manes
Pustenurg Plabirm Mirss Lb

Payment Terms |

Cortact infarmation
Supplier Address

Oehat Infofmatsn

Ta

Purchase Drded

Baryer
Test |0

5505371561

TO PAYMENT TERMS

If any of the details in the PO are
incorrect please reject the PO in
the system, providing a reason for
your rejection. This does not mean
you are rejecting doing business
with us.

The rejected PO will workflow back
to the buyer in the system & prompt
them to send a corrected PO.

You will then receive another email
with the changed PO which you can
then confirm.

Click on Reject Entire Order to
reject your PO
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REJECTING A PURCHASE ORDER }9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

o Enter your confirmation
reference

9 Select the Rejection Reason
from the drop down menu

e Please add detail of rejection
reason under the Comments
section. This reason is sent to

S your Buyer in the rejection

e ExTmg OnOER notification they receive so they

< e | Price ot scoceding 1o quoted vekas on e know exactly what to amend.

item 2.|
@ Click on Reject Order
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REJECTING A PURCHASE ORDER

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER BEERS GROUP

LOG INTO ARIBA
NETWORK

\e

-~

ANGLO AMERICAN /
SUPPLIER SUPPLIER DE BEERS GROUP

, // \\\ m
> » 3 >@
\__

CHECKS & FULFILS ORDER & GOODS RECEIPT
CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING /
STORES)

7N N\ Q
7\5,/ ﬂ\‘\6,//§ o

CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING

Purchase Order: 5505371561

Foime
Rustenburg Platinum Mines

Rustenburg

Payment Terms |

Contact Information
Supplier Address

Cuhér Infarmation

Byt
TestID

TO PAYMENT TERMS

9 The status of your PO will now
show REJECTED, a message
will be sent to the buyer to verify
the rejection and amend the PO
accordingly.

e Click on Done and log out of the
browser. You will receive a
system notification on receipt of
the change order, based on the
setup of your notifications
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HOW TO CREATE A
FULL/PARTIAL ASN
(ADVANCED SHIP NOTICE)

\e




HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  syUPPLIER SUPPLIER DE BEERS GROUP
BEERS GROUP T
/ \
O 0 O O 0 -0 7 8
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAp CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

Purchase Order: 45025099 m

| € Once you have confirmed
T e L B your entire Purchase Order
Order Detall  Order Histon the ‘Create Ship Notice’
. o button will become available
I?us:t??l::urgJTalmum Mines Limited 45:32130:;39? for you to acceSS
S Click on ‘Create Ship Notice’
e ® 0 et button to start this process.
60 Days from month end [ I n standard BO (P
I 02509397

Sales
Penny Goodwin

Phone; +() 110205473
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

SAP Business Network

* Complete the relevant
* information as outlined:

Create Ship Notice Ex “

SHIP FROM DELIVER TO

* Populate your delivery note

- number in the Packing Slip ID

field, under the SHIPPING
section
p—_— e * Add your Shipping and
* Delivery Date. Please Note:
e both date fields are mandatory.

v Ship Notice Header

SHIPPING
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) }9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SypPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAp CREATED (RECEIVING/  IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS
v DELIVERY AND TRANSPORT INFORMATION e
Delivery Terms: Shipping Payment Method Account v
e Ensure that
Transport Terms Description: Shipping Instructions the Shipping
4 Y
Payment
Transport Terms Equipment Identification Code Gross Volume Unit Gross Weight Unit Sealing Party Code Seal ID Method fleld
et~ always has
s | the Account
Add Transport Term ’ B
——— option
selected

¥ Additional Fields
Reason for Shipment Government Issued Shipping ID:
Document Title:
Comments:

4 Supplier Reference:

Transit Direction

Ordor lteme
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) }9

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SUPPLIER

ANGLO AMERICAN /

0 o

LOG INTO ARIBA  CHECKS & FULFILS ORDER &

a BEEGROUP G

CREATE SHIP GOODS RECEIPT CREATE INVOICE

NETWORK  CONFIRMS PO DELIVERS GOODS  NOTICE IN SAP CREATED (RECEIVING /  IN SAP ARIBA
e ARIBA STORES)
Order Items Hide Item Details
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
10 25.0 EA (i 19 May 2023 R 4,900.00 ZAR R 122,500.00 ZAR R 18.375.00 ZAR Remove
QUADRANT:FIRE:DIGITAL IN:IOC3:342424
Shipment Status
Total Item Due Quantity: 25 EA (i
Confirmation Status
Total Confirmed Quantity: 25.0 EA (i Total Backordered Quantity: 0EA (i
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
1 250 - Select Country - v =) m Add
Det
Add Ship Notice Line
“““““ 0 £ 19\ R 2AR R115 28R R 0 ZAR F
QUADRANTFIRE:DIGITAL IN:IOC3;342424
Shipment Status
Total Item Due Quantity: 50 EA (L
Confirmation Status
Total Confirmed Quantity: 50.0 EA (i Total Backordered Quantity: OEA (1
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
- Select Country - v = = Add
. — = Det

| Add Ship Notice Line

L Add Order Line Iltem ]

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT}ANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

Scroll down to the Order
ltems section.

The line item details are
displayed and corresponds
with what was confirmed as
part of the Order
Confirmation step.

@ To create the FULL
Advance Shipping
Notification, meaning
inclusive of all lines and
ship quantities, click on
Next
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE)

SUPPLIER SUPPLIER SUPPLIER

SUPPLIER

o0 o

LOG INTO ARIBA CHECKS & FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS
Order Items
Order # Line No. Part #/ Description Customer Part # Qty Unit
4502509398 10 250 EA G
QUADRANTFIRE DIGITAL IN;I0C3;342424
SHIPMENT STATUS
v 1.shipQty: 250EA ()
No detail information provided.
Additional Information
buyer|D:
articleNumber:
4502509398 20 50.0 EA (&

QUADRANTFIRE;DIGITAL IN:IOC3;342424

SHIPMENT STATUS
w 1.shipaty: 50.0EA (O

No detail information provided.

Additional Information

Need By

19 May 2023

19 May 2023

a BEEGROUP G

CREATE SHIP
NOTICE IN SAP

ARIBA

Ship By

ANGLO AMERICAN / DE  SUPPLIER

\e

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

GOODS RECEIPT

CREATE INVOICE
CREATED (RECEIVING /

IN SAP ARIBA
STORES)
Hide Item Details
Unit Price Subtotal Tax
R 4,900.00 ZAR

R 122,500.00 ZAR R 18,375.00 ZAR

Hide Details

R 2,300.00 ZAR R 115,000.00 ZAR R 17,250.00 ZAR

Hide Details

@

s

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

If you are ready to
proceed, click on Submit
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HOW TO CREATE A FULL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

brrukon wa ‘ Once submitted the
screen will return to the
purchase

order view.

4 @ Note that the Confirmed
status changed to
Shipped. The Create
Ship Notice button is

fom > B (e greyed out (not

Rttt Patrun s inied available) as you've

completed this step.

Click on Done to exit this
view.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  syUPPLIER SUPPLIER DE BEERS GROUP
BEERS GROUP T
/ \
O 0 O O 0 -0 7 8
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAp CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

Purchase Order: 4502509397 E
P € Once you have confirmed
Creste Order Confirmarion v _j| | Ereate Ship Notce - your entire Purchase Order
the ‘Create Ship Notice’

Order Detail Order History
button will become available
;?:enbl:l.rﬁ:il‘alinum Mines Urnited ::-;n;:i:; for you {0 access.
T S— Click on ‘Create Ship Notice’
button to start this process.
Payment Terms | Routing Status: Acknowdedged

60 Days from month end External Document Tyoe: Standard PO (NB)

! ed Documents: 4502509397
Contact Information
_5'“| B -
i
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

SAP Business Network

Create Ship Notice - [ e ] 9 e Complete the relevant
* information as outlined:

* Populate your delivery note
number in the Packing Slip ID

_ i | field, under the SHIPPING
section

* S Motie Hesdar e * Add your Shipping and
9 * Delivery Date. Please Note:

TRACKING

both date fields are mandatory.

SHIP FROM ODELIVER TO
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN /DE  SypPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAp CREATED (RECEIVING/  IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS
v DELIVERY AND TRANSPORT INFORMATION e
Delivery Terms: Shipping Payment Method Account v
e Ensure that
Transport Terms Description: Shipping Instructions the Shipping
4 Y
Payment
Transport Terms Equipment Identification Code Gross Volume Unit Gross Weight Unit Sealing Party Code Seal ID Method fleld
et~ always has
s | the Account
Add Transport Term ’ B
——— option
selected

¥ Additional Fields
Reason for Shipment Government Issued Shipping ID:
Document Title:
Comments:

4 Supplier Reference:

Transit Direction

Ordor lteme
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) %9

SUPPLIER SUPPLIER

o0 o

FULFILS ORDER &
NETWORK CONFIRMS PO DELIVERS GOODS

LOG INTO ARIBA  CHECKS &

SUPPLIER

SUPPLIER

Order # Line No. Part # [ Description Customer Part # Qty

4502509401 10
QUADRANTFIRE;DIGITAL IN;IOC3;342424

Shipment Status

Total Item Due Quantity: 2.0 EA (i)

Confirmation Status
Total Confirmed Quantity: 10.0 EA (i)
Line

1

Add Ship Motice Line

4502509401 20
QUADRANTFIRE;DIGITAL IN;I0C3;342424

Shipment Status

Total Item Due Quantity: 4.0 EA (D)

Confirmation Status

Total Confirmed Quantity: 10.0 EA (i)
Line

1

Add Ship Notice Line
L Add Order Line ltem

Total Backordered Quantity: 0 EA (i)

Ship Qty

Total Backordered Quantity: 0 EA ()

Ship Qty

ANGLO AMERICAN / DE  SUPPLIER

a BEEGROUP G

ANGLO AMERICAN /

GOODS RECEIPT CREATE INVOICE

CREATE SHIP
NOTICE IN SAp  CREATED (RECEIVING /  IN SAP ARIBA
ARIBA STORES)
Unit Need By ship By Unit Price Subtotal eax
ea 25 May 2023 R 4,900.00 ZAR R 49.000.00 ZAR R 7.350.00 ZE
Supplier Batch ID Country of Origin Production Date Expiry Date
‘ ‘  Select Country - v| ‘ ‘ ‘ = 2dd
Details
ea () 25 May 2023 R 2,300.00 ZAR R 23,000.00 ZAR R 3,450.00 ZAR Remove
Supplier Batch ID Country of Origin Production Date Expiry Date
‘ ‘ ~Select Country - v| ‘ ‘ ‘ = add
Details

SUPPLIER DE BEERS GROUP
//7\\ @
REMIT}ANCE *PAYMENT

ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

e Scroll down to the Order Items
section.

The line item details are displayed
and corresponds to what was
confirmed as part of the Order
Confirmation step.

PARTIAL Advance Shipping
Notification can be created by
removing line items, and / or
reducing the ship quantities to
align with your pending deliveries.

To create a PARTIAL Advance
Shipping Notification by removing
a line item, click on Remove
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE)

SUPPLIER

o0 o

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN / DE

a BEEGROUP G

SUPPLIER

\e

-~

ANGLO AMERICAN /

LOG INTOARIBA CHECKS&  FULFILSORDER&  CREATE SHIP GOODS RECEIPT ~ CREATE INVOICE
NETWORK  CONFIRMS PO DELIVERS GOODS  NOTICE IN SAP CREATED (RECEIVING /  IN SAP ARIBA
ARIBA STORES)
Order Items
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
4502509401 10 10.0 EA (D 25 May 2023 R 4,900.00 ZAR R 49,000.00 ZAR R 7,350.00 ZAR Remove
QUADRANT,FIRE;DIGITAL IN;10C3;342424
Shipment Status
Total Item Due Quantity: 2.0 EA (D)
Confirmation Status
Total Confirmed Quantity: 10.0 EA (1) eﬂackordered Quantity: 0EA (D)
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
1 2.0 ‘ ‘ ‘ - Select Country - V‘ ‘ E‘ ‘ éitdails
:
Enee

SUPPLIER DE BEERS GROUP
//7\\ @
REMITTANCE *PAYMENT

ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

The updated view is displayed
with only the remaining line items.

To illustrate the PARTIAL Advance
Shipping Notification by reducing
the ship quantity we will click in
Ship Qty and change the value to
reflect your quantity pending
delivery.

e Clicking on Next will allow you to
Submit your PARTIAL Advance
Shipping Notice.
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) %9

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

QAP ushessNetwok . Erierpse Accourt eTuame

Once submitted the screen

will return to the purchase
Purchase Orer 502503400 | = | order view.

,_
=
=
-
[ =]
E
00
i

Note that the Confirmed
status changed to Partially
Shipped. The Create Ship
Orckr Dol rderHia Notice button is still
available to create the
Advance Shipping Notices
for the remaining lines or
guantities.

From:
Rustenburg Platinum Mines Limited

183110

Purchase Onder

02500400
Amount: R141.000.00 Z4R

Q Click on Done to exit this
] view.

37

EXTERNAL




HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE)

SUPPLIER SUPPLIER SUPPLIER

o0 o

LOG INTO ARIBA  CHECKS & FULFILS ORDER &

SUPPLIER

a BEEGROUP G

CREATE SHIP

ANGLO AMERICAN / DE  SUPPLIER

SUPPLIER

GOODS RECEIPT CREATE INVOICE

CREATED (RECEIVING/ IN SAP ARIBA

‘,//7\\\
N
REMITTANCE
ADVICE RECEIVED

NETWORK CONFIRMS PO DELIVERS GOODS  NOTICE IN SAP
ARIBA STORES)
Order ltems
Order # Line No. Part # / Description Customer Part # Qty Unit Need By Ship By Unit Price Subtotal Tax
4502509401 10 10.0 EA (D 25 May 2023 R 4,900.00 ZAR R 49,000.00 ZAR R 7,350.00 ZAR Remove
QUADRANT,FIRE;DIGITAL IN;I0C3;342424
Shipment Status
Total Item Due Quantity: 2.0 EA @®
Confirmation Status
Total Confirmed Quantity: 10.0 EA ® Total Backordered Quantity: 0 EA ®
Line Ship Qty Supplier Batch ID Country of Origin Production Date Expiry Date
1 | ‘ ‘ - Select Country - v | | E‘ ‘ Add
Details
Add Ship Notice Line
L Add QOrder Line Item @
[ Save l [ Exit } Next

\e

ANGLO AMERICAN /
DE BEERS GROUP

o

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

In the event that a line item
is accidentally removed,
the following steps can be
used to replace the line
item.

Continuing with the
example where line No. 20
was removed, click on Add
Order Line Item.

EXTERNAL

-~
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HOW TO CREATE A PARTIAL ASN (ADVANCED SHIP NOTICE) %‘

\

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER SUPPLIER ANGLO AMERICAN / DE  SUPPLIER SUPPLIER DE BEERS GROUP
u a a a BEEGROUP G //‘\ Q
LOG INTO ARIBA CHECKS & FULFILS ORDER & CREATE SHIP GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS NOTICE IN SAP CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
ARIBA STORES) TO PAYMENT TERMS

GAP Business Network Enterprise ACCOUNt  TEST MOCE

Under the Search Filters select
Select Items to Add to Ship Notice Cancel the Exact Match option_
Ehip To:

Anglo American, De Baﬁmup and Thungela Resources Group Mototolo Main Store Borwa shaft, Steelpoort, MP, South Africa

@ Add the specific purchase order
¥ Search Filters number in question.

Partial number @) Exact number Search only stock transpon onders

= | @ Click on Search

Select the previously excluded
line item, 20 in this example,
and tick the box to include the

Bcbsanced Filbes

@emstab& Shipped (1) m @ Click on Add Selected Items to
J Need By Part & / Description Oirder Mumber Hem @ Schedule Line Ha, Commitment Level Ordering Addness. Regquested Oty Diue Gty eXIt th IS VIeW.

V’ 25 May 023 QUADRANT FIREDNGITAL INADC 3342424 I A4S02502MD1 20 1 I _ 104ER) 4{EA The USlJa| Advance Shlpplng

Notice process steps will again

@ Caneat apply to the replaced items.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS }9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPE’LIER DE BEERS GROUP
» » » » L// \\ »
g g g g 6 ) "7
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMI;T/ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Home Enablement Discovery ~ Workbench ulo w Invoices «~ Payments ~ Catalogs ~ More ~
Orders
The Orders and Releases page
0 0 0 0 0 appears and displays the most
Orders Items to confirm Items to ship Return items MNew orders recent purChase Order' You Can
either select a specific purchase
order from the list or alternatively:
Orders (0)
~ Edit filter
o O... €@ Click on the Orders option, enter
Select or type selections a I4502456?89 0 'Ty_ue selection I the PO number yOU need to InVOICe
O O O O O e .
S Click on Exact number and select

APPLY to locate a specific PO.

Order numbers
= [ A502456789 x | [Tyme setection
Partial mateh  |@® Ewact match e

RRRRR a1
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

\e

ANGLO AMERICAN /

» »
» »

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

GOODS RECEIPT
CREATED (RECEIVING /
STORES)

Purchase Order: 5505371552

le Ship Notce | o Create Invoice v om-mlnn:wnF Download CSV | Resend

DQrder Detall Linedtem Credit Meme

Ovder History
Line-ltem Debit Memo

From: T

Rustenburg Platinum Mines

Rustenburg Platinum Mines Lid,

Rustentung

0300 South Africa

Phone: +27 ( ) (014) 598 u i}

Fa: +27 ( ) (014) 5981346

Payment Terms |
Payment end of next month net

Contact Information
Supplicr Address Baryer
Test ID

Purchase Osder
(Partially Recelved)
5505371552
Arrecamt R_w 500.00 ZAR

SUPPLIER SUPPLIER DE BEERS GROUP
e //6\\ @
CREATE INVOICE REMIT}ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

When a GRV has been done by site, the Create Invoice
button is no longer ‘greyed out’ and you can select
Standard Invoice under the dropdown

If there are multiple GRV’s posted against this PO,
because there were multiple deliveries, this screen will pop
up first. Please select the appropriate GRV to invoice on,
each GRV will have a reference/delivery note/packing slip
number which must be invoiced separately, you cannot
consolidate multiple invoice/delivery notes on one invoice.

Emall: testuser@angloamernican.com

Other Infosmation

CONDITIONS I!I |A1|\'\ TO GOOODS PURCHASED ON THIS ORDER

1., This purcha: aubject to the i 2 ARSC-5A-01) svallable fram

(it numun:nun com/suppliersi jers/terms-and. Lunuu oS ulmn terms and conditions are incorporated into th
reference and are nmcllm on the Supplier, save and excepl that these term cl conditions shall NOT apply where there Is an existing
between the Purchaser and the Supelier pertaining to the geods andlor services a5 se1 ol in the Purchase Order. i the Supplier is nat §

Select receipts to be invoiced

Receipt List

Receipt Number t
R0O0050102431282020
R0O0050102431322020

\/ R00050102431332020

S

© 2019 SAP SE or an SAP affiliate company. All rights reserved.

Custome Date Routing Status
Anglo American - TEST 6 May 2020 12:48:20 PM Sent
Anglo American - TEST 6 May 2020 1:19:17 PM Sent
Anglo American - TEST 6 May 2020 1:19:16 PM Sent

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

Receipt: R0O0050102431282020

From
Angto American - TEST

Rustenborg Platium Mines Ltd
Ruste
0300

Work Order information

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER

»
»

CHECKS &
CONFIRMS PO

\e

ANGLO AMERICAN /
DE BEERS GROUP

) 4

7N
9 9 9 5

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE
DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES)

Receipt

DELNOTE 1552A g“' 20EA Nox Specified Recetved

DELNOTE 1S52A 6 May 2020 20EA Now Specified Received

ADVICE RECEIVED

EXTERNAL

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Check column Packing
Slip ID to view which
Delivery note / Invoice nr
was linked against this
GRV/Receipt

The Delivery Note /
Invoice will appear as
referenced by the Goods
Receipt clerk when
creating the GRYV, following
delivery of goods. Note the
number as you will use this
in the invoice generation
process
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS k’

SUPPLIER SUPPLIER
LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

///7\\\ >
» 6 @

REMITTANCE *PAYMENT

» » »
» » »

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE

Create Invoice
*Plmase comect the folloving emors and resma

¥ Invoice Header

Ovdes . SSDSI71S52
INV15S2

8 hae 20200 =

Semmumary

Paymest Term

Pisymasnt v of newt month net

Ackilitiosnesl Fieichs

4710000001

Curtomes VAT

DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
T o Populate the invoice number and invoice date as
it appears on your company’s physical invoice.
R le ...... 9 The supplier VAT/Tax ID is a mandatory field and
' must be populated with your VAT ID number. In the
event that suppliers are not registered for tax
please populate the field with ‘Not Registered'.
Please verify that the line item
information is correct and then
- click on update.
@ MATERIAL PALM TREE SMALL :‘;‘ E:Hl R;gn;‘;r‘;“ Rl.OSJ:“a:;;l:{ e PIeaSe ensure you match the
- S S bt subtotal, total tax and amount
e g e o due to those on your company’s
S physical invoice.
il e @ Click on Next. This will take you
to a summary page. »
—® =




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS ‘é‘

,
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
" .
\7/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Create Invoice - x .
n The summary page allow suppliers to

Confirrn and submit this document. It will be electronically signed according to the countries of orgin and destination of invoice. The document’s originating country is:South Africa. The document’s destination country is:South Ve rlfy that a” the InfOl’matlon IS CorreCt
Alrica,
I you want your kwoices 10 be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe 1o the archiving service. . i .
Standard Invoice / Tax Invoice @ This page is critical to ensure all
information entered on the invoice is
voice Number: INV1552 Subtotal R 1,050.00 ZAR 0 correct, please check:
[ y 18 Mar 2020 12:00 PM GMT+02:0( tal T R 157.50 ZAR
Amount Due R 1,207.50 ZAR i
70 - Invoice date matches the date on
REMIT TO: BILLTO: SUPPLIER: your phySIcaI InVOIce
= - Service start and end dates are
correct

Postal Adaress (Rustenburg Platinum Mines Limited).

Rustenburg Platinum Mines Ltd - Your nett, VAT and gross value

Rustenburg

0300 South Africa
Address 1D: RO0O

matches with your invoice.

Phone : +27 () (014) 596-1110
Fax : +27 () (014) 598-1346

9 Once confirmed that all information is
CUSTOMER correct, click on Submit.

Rustenburg Platinum Mines

Postal Address
Rustenburgt Platinum Mines Lid
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR GOODS k’

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
'

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

Imvoice INV1552 has been submitted.

= Exit invoice creation.

© 0 o6 - -
- - - ¥ 6 o7

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE T *PAYMENT

REMITTANCE
DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES)

TO PAYMENT TERMS

You will receive confirmation that your
invoice was submitted. Click on Exit to take
you back to Purchase Order screen.

Purchase Order: 5505371552

Ottwes Irfinammaationn

iniitkans (oo ielirence: A-SC-SA01) dvalitle fiam

e Suppliers can view all documents related to
= the specific PO under Related documents.
Suppliers can hover over each document to
see what type of documentitis, e.g. PO

e confirmation or Receipt
- 5505371552

Maiyes

Test D o a—
— o —

Crnait tesiuserangoamercan, com — o
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HOW TO VIEW YOUR
INVOICE STATUS & DUE
DATE

\e




HOW TO SEE YOU INVOICE STATUS AND DUE DATE

SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER

\e

-~

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

/ 4 \\\
» O | >
\__/

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Purchase Order: 5505371552 Ee
Invoice: INV1552 BEn

GMT+0Z:00

REMIT TO: BLL T

Rustenburg Platirum Mines

SUPPLIER:

o Click on the invoice created
under Related documents
to open the invoice.

e The Payment Due Date will
only reflect once the
Invoice status is
Approved.
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HOW TO SEE YOU INVOICE STATUS AND DUE DATE }9

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

eate a line-item credit memo for the selected invoice m Prevk

E Dounicad POP +_ [ERREE e Click on the History tab
Detail Scheduled Payments

e The Acknowledged section
ice: INV1S52 ‘ To: Anglo American - TEST Wl” reﬂect the Payment Due

v status. Approved Routing Status: Acknowtedged
1 By Asiba Network On 2 2 PM GMT+02 H
o, — date details
History
Statu Comments Date and Time
1S gocument Nas been agitally Lgned © May AU LULL P
This document has been digitally verified LegalizationDispatcher-125043039 6 May 2020 2:01:18 PM
The document has been transferred to the next integration paoint CommunityWeb-125004072 6 May 2020 2:01:21 PM
The document s ready to be picked up by the recipient CommunityWeb-125004072 6 May 2020 2:01:21 PM
Comments from Anglo American - TEST. The document was added 10 the pending queue for download TXNDocSupplierApp-125041066 6 May 2020 2:01:22 PM
Sent Supplier 6 May 2020 2:01:22 PM
Comments from Anglo American - TEST 9 TXNDocSupplierApp- 125040069 6 May 2020 2:05:06 PM
Acknowledged Supplier 6 May 2020 2:05:06 PM
The invoice status has been successfully updated 10 Approved by Anglo American - TEST, Description:Payment Due Date: 2020,04.30 TXNDocSupplierApp-125037078 6 May 2020 2:12:04 PM
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HOW TO FIND YOUR
REMITTANCE ADVICE FOR
GOODS
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

ANGLO AMERICAN / DE

ANGLO AMERICAN /

SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Purchase Order: 5505371552 “
e i e

s Eval = INY155Z

ROOOS0102431 322020
Powers T | ROO0S0102431332020
H'.(:I.:t w:numlnm o r'1':"r'l":p| =
Invoice: TSTINV2ZM

Detail Scheduled Payrem

Standard Invoice / Tax Invoice

Export cXML

Status

Subtotal: R 3,000.00 ZAR
Inveice: Sent Tot: R 300.00 ZAR
Amount Due R 3,300.00 ZAR
Thursday 30 Jan 2020 3:00 PM GMT+05:30
orig
This document is digitally signed
REMIT TO: BILL TO: SUPPLIER:
Anglo QA DCi@anglo.com - TEST Rustenburg Platinum Mines Test Default

Click on the invoice created
under Related documents
to open the invoice.

9 Click on the Remittance
tab
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

LOG INTO ARIBA

NETWORK

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

-~

\e

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

CHECKS &
CONFIRMS PO

» » »
» » »

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES)

Invoice: TSTINV2M

Create Line-item Credit Memo Copy Th

Create Line-ltem Credit Memo Copy This Invoice

Detail Scheduled Payments Remittance

Cancel

History

Cancel

Export cXML
Status Payment Date Method Received On

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

Click on the
Remittance number
to open the details.

The remittance

Remittance Advice: RO0015000000492020 (Paid)
Print Export cXML Download CSV
Detail History

From To

Anglo American - TEST Anglo_QA_DC1@anglo.com - TEST
PAYER: Rustenburg Platinum Mines (Show Payee Details)

(Show Payer Details)

Payment Detail

i Wire Routin

at: ROD015000000492020 (1)

Identi s: None

ADDITIONAL INFORMATION

Line ltems (1)
Payable Reference Gross Amount Discount
1 Invoice: TSTINVZM (show Detais) I R 3,300.00 ZAR R 0.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalYear: 2020 Gompany Code: RO0O

- 1500000049 (D) Transaction Date

ount Paid

R 3.300.00 ZAR

document will reflect

all relevant invoices
paid.

REMITTANCE ADVICE

R0O0015000000492020 (Paid)

Gross Amount R 3,300.00 ZAR
Withholding Tax (R 0.00 ZAR)

Amount Paid: R 3,300.00 ZAR

Estimated Settlement on 6 May 2020
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HOW TO CREATE A CREDIT NOTE

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

\@

-

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

» » »
» » »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES) ’
Purchase Order: 5505371552 m \“?

Ontder Detail Order History

From:

Rustenburg Platinum Mines
Rustenburg Platinum Mines Lid.

598-1110
Fax: 427 () (014) 598-1346

Payment Terms |

Payment end of next month net

Contact Information

Test ID

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from
. i

Email: testuser@ang

N

{Partially Received)
5505371552

A R5,500.00 ZAR
Version: 1

REMITTANCE *PAYMENT
E RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

PLEASE NOTE THE
ARIBA NETWORK DOES
NOT SUPPORT PARTIAL
CREDITS. ONLY THE
FULL INVOICE VALUE
CAN BE CREDITED OUT.

0 Click on the invoice created
under Related documents
to open the invoice.

Routing Status: Acknowledged
Related Documents: = INV1S52

02431322020
02431332020

T INVIZad
ROMS002431 322020
ROMOS0102431 332020

More(2) =
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HOW TO CREATE A CREDIT NOTE

ANGLO AMERICAN / DE

\e

-~

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

Click on Create Line-ltem
Credit Memo.

e Populate the Credit Memo
number

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Invoice: INV1552 e [ oo |
reate Line-ltem Credit Memao Prin D F Export cXML
Detail Scheduled Payments History
Standard Invoice [ Tax Invoice
Status Suibtotal R 1,050.00 ZAR e
Create Line-Item Credit Memo " it u]
Credit Memo Type Comment
@ Cuantity Adjustment (1 Price Adjustment (1
r"'““”'rf"”“'s"‘" _ Reason for Credit Memo: *| INCORRECT INVOICE NR POPULATED|
REMIT TO: ¥ Invoice Header
- - e Default Credit Mema
Credt Memo I CN155 I Comment Text
ginal | ke . u;r.i...; 2020 receiver|D:
batchMo:
o articleMurmber:

transactionCategoryOr Type:

Add to Header

Q scroll down to Reason for
Credit Memo and populate
the reason for the credit
memo

e Click Next and submit
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HOW TO MANAGE YOUR
DIGITAL PURCHASE

ORDERS
FOR SERVICES




Al
HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES '1

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULHLSbRDER& GOODS RECEIPT CREATE}NVOKE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST PURCHASE ORDERS FOR GOODS

' « Each step in this electronic processes is dependent on the one before it
« If one is not actioned, the system will not allow the next step to be completed

 For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

N
\|€R p&‘ This may result in payment delays

‘
\N\VOR It is VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

that the PO detalls are correct.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

A
v
FAAY

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
c //2\\ //3\\ @ //5\\ //6\\ @
LOG INTO ARIBA CHEéKS & FULFILS bRDER & GOODS RECEIPT CREATEilNVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING

STORES)

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP Ariba

DENIOS AG Won 79 New Customers with Ariba
Network

Supplier Login

Ariba Network
ners, up-

Your company STATIONERY HOUSE LTD-TEST is already registered.
If you don't have a user account, request one now

- @

Having trouble logging in?

Is your company registered?
Search

TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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http://www.ariba.com/

HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

LOG INTO ARIBA
NETWORK

Home Enablement

Orders

tems

ms to confirm Iterr

Orders (0)

~ Edit filter

Customers

Select or type selections

SUPPLIER

CHECKS &
CONFIRMS PO

Workbench|

L 31 days

[=2]

»
»

Orders ~

3
FULFILS ORDER &
DELIVERS GOODS

Fulfillment ~

SUPPLIER

ANGLO AMERICAN / DE

BEERS GROUP

(2 (5

SUPPLIER

W
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

Invoices ~

I 4502456789 E |Tvpe setection

() Partial match (@) Exact matc

Order numbers

h

aaaaaaaaaaaaaaaaaaaaaaa

A AN

GOODS RECEIPT

CREATED (RECEIVING / IN SAP ARIBA
STORES)
Payments ~ Catalogs ~ More ~
O @)

CREATE INVOICE

O

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

0 On the homepage, click on the
Orders tab, this will display the
most recent purchase orders. You
can either select a specific
purchase order from the list or
alternatively:

9 In the Order number block, type in
the specific PO you need to
confirm, click on Exact number
and APPLY.
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A
HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES :'11

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
/3\\\ @ /5\\\ /6\\\ 7
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

0 Your Purchase Order (PO)
document will open. You need to

Purchase Order: 5505371561 p “

e — scroll down to see all the detall,
Terms and conditions, payment
Order Detall | Order History terms etc
From: Purchase Order
Rustnburg Plaioum ies o) 1561 Please Note: You must check the
P accuracy of each PO you receive
5001346 from us at a line item level. To do

this scroll down to the Line Items
60 Dare T ont end Routing Status: Ser Section

Contact Information
Supplier Address Buryer
Test 1D

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1 i bl i s
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES - FULL

INVOICING

SUPPLIER

SUPPLIER

»

LOG INTO ARIBA
NETWORK

»

SUPPLIER

(2

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

“ 3

FULFILS ORDER &
DELIVERS GOODS

Al
A4

A

ANGLO AMERICAN /

GOODS RECEIPT

CREATED (RECEIVING /
STORES)

SUPPLIER SUPPLIER DE BEERS GROUP
CREATEilNVOICE REMIT}ANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

[ Line Items P
ne s Pans pUON
v

Type E Retuen
ervice

Oty (Unk) Need By

You are required to check the accuracy
of each PO you receive from us at a line
item level. To do this scroll down to the
Line Items section.

il

9 The Type column will identify what type
of PO this is

Please Note: You must consider how
9 you will be invoicing us before you
confirm your PO for Services. You need
to determine upfront if you will be
invoicing us once for the full amount or
invoicing us partially (e.g. per month) as

this has an impact the Qty (Unit) and
Price fields of the PO.

FULL INVOICING: If you intend to invoice us once for the full PO amount, please check that the PO you receive from us reflects the Qty (Unit)
field as 1, with the Rand value displayed in the Price field. If the PO you have received from us does not reflect the values in the appropriate
fields based on your invoicing approach, please follow the PO rejection process. This does not mean you are rejecting doing business with us,,
You are just letting us know that our PO is incorrect and we need to provide you with a correct one.

CVTECDNIAL
/N1 ININAL




HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES -

PARTIAL INVOICING

ANGLO AMERICAN / DE

W
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
1 L2, 3 4 5
: AN NG AN
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Line Items Show Item Details =
Line # Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax
v 1 4] Service 4 Jun 2020 R 950,000.00 ZAR Details
Consulting - Financial Reports
11 998153241 Service 450,000.0 (EA) ® R 1.00 ZAR | R 450,000.00 ZAR R 67,500.00 ZAR Details
CEO CONSULTING FEES
12 998155351 Service 500,000.0 (EA) ® R 1.00 ZAR | R 500,000.00 ZAR R 75,000.00 ZAR Details
CORPORATE COMMUNCATIONS CONSULTING FEES
v 2 4] Service 10 Jun 2020 R 899,550.00 ZAR Details
Consulting - IT reviews
21 993910101 Service 223,900.0 (EA) ® R 1.00 ZAR | R 223,900.00 ZAR R 33,585.00 ZAR Details
AUDIT FEES SD REPORT KPMG
2.2 993915001 Service 675,650.0 (EA) @ R 1.00 ZAR | R 675,650.00 ZAR R 101,347.50 ZAR Details
INFRASTRUCTURE MODELS
Order submitted on: Wednesday 6 May 2020 12:00 PM GMT-+02:00 % Service Sheet Required.
Received by Ariba Network on: Wednesday 6 May 2020 3:27 PM GMT+02:00
This Purchase Order was sent by Anglo American - TEST AN01048242614-T and delivered by Ariba Sub-total: R 1,849,550.00 ZAR
Network. Est. Total Tax: R 277,432.50 ZAR
Est. Grand Total: R 2,126,982.50 ZAR

O

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS
o PARTIAL INVOICING: if you intend
invoice us multiple times for partial
amounts, based on the work completed.

During invoicing the Price field is not
editable but the Qty (Unit) field is. In
order to accommodate for this scenario
the price, quantity values need to be
swopped around. For partial Invoices the
Qty (Unit) field needs to contain the
Rand value of the PO and the Price field
will contain the value 1, which means
R1.00.

If the PO does not reflect the values in
the appropriate fields based on the way

you intend to invoice us, please reject the

PO. This does not mean that you are
rejecting doing business with us. You are
just rejecting the PO for being incorrect.
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER

»
»

ANGLO AMERICAN / DE

SUPPLIER

“ 3

BEERS GROUP

4

7

S
,\5

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /
STORES)
Ship All Items To Bill To Deliver To
RPM (AS) - Central Logistics Rustenburg Platinum Mines
Thabazimbi Road Rustenburg Platinum Mines Ltd
Amandelbult Rustenburg
LP0362 South Africa 0300 South Africa
Ship To Code: WB00 Phone: +27 () (014) 598-1110
Phone: +27 () (014) 784 1733 Fax: +27 () (014) 598-1346
Fax: +27 () (014) 784 1769 buyeriD: R00O
Location Code: WB00
Line Items Show Item Details =
Line # Change Part # / Description Customer Part # Type Return Qty (Unit) Need By Unit Price Subtotal Tax
vi 9] Senice 4 Jun 2020 R 950,000.00 ZAR
e Consulting - Financial Reports
11 998153241 Service 450,0000 (EA) © R1.00ZAR R 450,000.00 ZAR R 67,500.00 ZAR 3
CEO CONSULTING FEES
Control Keys
Invoice: is not ERS
Tax
Tax Category Tax Rate (%) Taxable Amount Tax Amount  Tax Location Description Exempt Detail
VAT 15.00 R 950,000.00 ZAR R 67.500.00 ZAR 15% Input VAT
Generic Service
Other Infarmation
External Line Number: 1
Classification Domain:  not available
Classification Code:  CONSULTATION SERVICE

SUPPLIER

W
ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

CREATE INVOICE
IN SAP ARIBA

6 7

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

To view the detalil of each line item, click on
Details.

You can view line description, VAT, Other
information etc.

Please Note: If you are NOT vat registered
and the PO contains VAT, please reject the
PO. The buyer will need to send you a
revised PO with the VAT removed.

If everything is correct, please click on
Summary and go back to the summary
view of your PO
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HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

»
'

CHECKS &
CONFIRMS PO

o) N
"3 '@

FULFILS ORDER & GOODS RECEIPT
DELIVERS GOODS  CREATED (RECEIVING /
STORES)

A
v
AL

ANGLO AMERICAN /

SUPPLIER SUPPLIER DE BEERS GROUP
///77\\\\ ///77\\\\ Q
\5/ \6/ /
CREATE INVOICE REMITTANCE *PAYMENT
IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

Purchase Order: 5505371561

L

Rustenburg Platinum Mines

Payrraeed Teems

Contact Information
Supplier Address

Other Information

Purchase Qroer

TO PAYMENT TERMS

Scroll up to the top of your PO and click
on the Create Order Confirmation
button.

A drop-down menu will appear.
Click on Confirm Entire Order to
confirm your PO

The Reject Entire Order process is
discussed in the next section
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Al
HOW TO CONFIRM YOUR PURCHASE ORDER FOR SERVICES '1

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULHLSbRDER& GOODS RECEIPT CREATEWNVOKE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Confiming PO ﬁ o Populate your Est. Completion Date of
service you are going to render.
@ g Click on Next.
9 e The Review Order Confirmation page
L1 - will open. Once you are sure that
@ Gxtmeon [ Contmmaion Upse everything is correct, click on Submit.

This will take you back to PO page.

Line Items

Confirmed With New Date (Estimated Completion Date: 31 Dec 2!
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HOW TO REJECT YOUR
PURCHASE ORDER FOR
SERVICES




HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

LOG INTO ARIBA
NETWORK

A
v
AL

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
/3\\\ @ /5\\\ /6\\\ 7
CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Purchase Order; 5505371561

Rustenburg Platinum Mines

Payment Terms !

Contact Information
Supplier Address

Oeher Information

[=] 0 To your PO click on

it | Dosalosd POR | Coweioad €3V | Rase Create Order
Confirmation

o @ ciick on Reject Entire
ittt Order to reject your PO

Please note by rejecting a
PO it does not mean you are
rejecting doing business with

Test 10 us. You are simplifying
T notifying us that the PO is
incorrect.
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Al
HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES 1'1!

REJECT ENTIRE ORDER

1
mmentse*Y Price not accoeding to quoted value on bine
ftem 2 |

REJECT ENTIRE ORDER

IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial
Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the
Comments field

The Rejecting Order window will
open

Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

Select your Rejection Reason
from the drop down menu

It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

Once you have completed all the
necessary fields click on Reject
Order. You should receive a
Change Order (new electronic

version of the POi soon. ©®



HOW TO REJECT YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

SUPPLIER

/ N

»
'

CHECKS &
CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP

c‘/ 3 \\
FULFILS ORDER &
DELIVERS GOODS

SUPPLIER

4
GOODS RECEIPT

CREATED (RECEIVING /
STORES)

W
ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

// /// 6\\\ 7
N N
CREATE INVOICE REMITTANCE *PAYMENT

IN SAP ARIBA

ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

Purchase Order; 5505371561

Refect Entire Order
FIoeTe

Rustenburg Platinum Mines

Payment Terms |/

Contact Information
Supplier Address

Ceher Infammation

Buyer
Test ID

oF‘.lrcr.ﬁa Qrcker

SS05371561

o=

o Your PO will now reflect as
Rejected

9 Click on Done and log out of your
account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.
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HOW TO INVOICE
AGAINST YOUR
PURCHASE ORDER FOR

SERVICES




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

» » » »
» » » »

CREATE INVOICE
IN SAP ARIBA

LOG INTO ARIBA
NETWORK

CHECKS &
CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

GOODS RECEIPT
CREATED (RECEIVING /
STORES)

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP Ariba

DENIOS AG Won 79 New Customers with Ariba
Network

Supplier Login

Ariba Network
ners, up-

Your company STATIONERY HOUSE LTD-TEST is already registered.
If you don't have a user account, request one now

- @

Having trouble logging in?

Is your company registered?
Search

SUPPLIER

PR A

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

///7\\\ >
» 6 @

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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http://www.ariba.com/

HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

PR A
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Home  Enablement  Discovery +  Warkbench Qem ~  invoices v  Payments v+  Catalogs ~  More v

Orders

o On the homepage, click on the
Orders tab, this will display the
O O O O O most recent purchase orders. You
S R SR e SR can either select a Spec|f|c
purchase order from the list or
o N e alternatively:

Select or type selections o I 4502456789 I><

Orders (0)

() Partial match (®) Exact match

o) 0 ') 0O 0O 9 In the Order number block, type in
the specific PO you need to
confirm, click on Exact number
,,,,,,,,,,,, I and APPLY.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

SUPPLIER

LOG INTO ARIBA
NETWORK

ANGLO AMERICAN / DE

PR A

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

BEERS GROUP SUPPLIER

SUPPLIER SUPPLIER
CHECKS & FULFILS ORDER &
CONFIRMS PO DELIVERS GOODS

GOODS RECEIPT CREATE INVOICE

Purchase Order: 5505371561

¥ Create Order Confirmation v

Order Detail Order History

From:

Rustenburg Platinum Mines
Rustenburg Platinum Mines Ltd
Rustenburg

0300 South Africa

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

Payment Terms "1
60 Days from month end

Contact Information
Supnlier Address

Other Information

1 & Create Invoice v

Ling-ltem Credit Memo

Ling-ltem Debit Memo

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

1.,This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersitools-for-suppliersfterms-and-
conditions) which terms and conditions are incorporated into the purchase order by reference and are binding on the Supplier, save and except that these terms and conditions shall
NOT apply where there is an existing executed agreement between the Purchaser and the Supplier pertaining to the goods andlor services as set out in the Purchase Order. If the
Supplier is not in agreement with these terms and conditions, it must inform the Purchaser in writing immediately. Notwithstanding any written communication by the Supplier to the

To:

Hide Changes Print Download PDF Download CSV

Standard Invoice

Buyer
Test ID
Email: testuser@angloamerican.com

CREATED (RECEIVING / IN SAP ARIBA
STORES)
Resend
Purchase Order
(+ Confirmed)
5505371561

Amount: R1,849,550.00 ZAR
Version: 2 (Previous Version)

Routing Status: Acknowledged
Related Documents: ¥ Proposal 1561
v Proposal 1561

>/6\ >
N

REMITTANCE
ADVICE RECEIVED

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

o Click on Create Invoice

9 Select Standard Invoice

73

EXTERNAL




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4

PR A
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

€@ A WARNING! will pop up just to
inform you that Service Sheets will
automatically be created once
you have submitted your invoice.

° .
o @  You cantick next to Don’t show
VIS s e e o e sl me this message again so this
message doesn’t appear again.

Then click on the X to close the
message
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

»
»

e 0 o0 -

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Select the line item you want to invoice
against. Please note that if the PO is
Select Item to Create Invoice with Auto-Generated Service Sheet “ Bxit created with multiple line items, each line

Line Items

Line # Part ID / Description

1 Al

Consulting - Financial Reports

GE : .L-I
Consulting - IT reviews

'LI Service Sheet Required.

w £ 2019 SAP SE or an SAP affiliate company. All rights reserved.

must be invoiced separately, you cannot
consolidate several lines on one invoice.

For the first line invoice, you will use
your invoice number i.e. INV123 and
submit, for the second line invoice, you
will use INV123A etc as once you have
submitted the first invoice, when you
create the second invoice, the system
will state that you have already used the
invoice number.

Q Click next.

SAP Ariba Privacy Statement  Security Disclosure  Terms of Use
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP

SUPPLIER

PR A
ANGLO AMERICAN /

»
»

» »
» »

»
»

ADVICE RECEIVED

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Create Invoice Previous | | Update | ‘ Save | | Exit

¥ Invoice Header

Summary

Purchase Order: 5505371561

Invoice #:

INV1561A

nvoice Date:*] 9 Apr 2020
Service Description:
Remit To: EXTREME CONSULTING (PTY) LTD-TEST
NIGFI

Bill To:  Rustenburg Platinum Mines

Rustenburg
South Africa

Shipping

@ Header level shipping (O Line level shipping (©

Ship From: EXTREME CONSULTING (PTY) LTD-TEST

NIGEL
GautengSouth Africa

Payment Term

Net Term(days)

Discount or Penalty Term(days): ®

* |ndicates required field

Subtotal: R 899,550.00 ZAR
Total Tax: R 134,932.50 ZAR
Amount Due: R 1,034,482.50 ZAR

Ship To:  RPM (AS) - Central Logistics
Amandelbult
LPSouth Africa
Deliver To:

Percentage(%) .
= Add Discount/Penalty Term

Add to Header v

Shipping Cost
Shipping Documents

Special Handling

Additional Reference Documents and Dates

Comment

Attachment

View/Edit Addresses

»s3] How do | creatq

w»3) How do | edit a

wag) How do | view |

r How do | add s

w2 How do | attachy

#ag] How do | know

invoice for a pul

* invoice that | hg

invoicing / tran:

charges to my il

invoice on my of

How do | submit,
Standard

SUPFjLIER DE BEERS GROUP
"6 "7
REMI;T/ANCE *PAYMENT

EXECUTED ACCORDING
TO PAYMENT TERMS

o Enter your company’s physical
Invoice number in the Invoice #
field

Populate your company’s physical
Inv date in the Invoice Date* field.
Please ensure that the date you
enter here, matches with the date
on your physical invoice as
payment terms get calculated
from this date.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES v

A A
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Adisona s o Enter Service Start Date and
Supplier Account ID #: Service Start Date:* =] Se er C e E n d d ate .
Customer Reference: Service End Date:* =]
Supplier Reference:
Payment Note:
supplier: Customer:  Rustenburg Platinum Mines View/Edit Addresses
Rustenburg
MIGEL South Africa
GautengSouth Africa Email:
Bill From: View/Edit Addresses
NIGEL
GautengSouth Africa
Field Contractor Field Engineer
Email: Email:
Fhone: | ZAF27 ~ Phone: | ZAF27 ~
Appraver
Email:
Fhone: | ZAF27 ~
Tax paid through a Tax Representative
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Al
HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES v

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

»
»

PR A

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

» » »
» » »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Supplier VAT Customaer VAT
ar AT Tax 10 4310113883

Ammr@
| Choose File | ho file chosen |

///7\\\ >
» 6 @

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

0 Enter your VAT or Tax number in the
mandatory Supplier VAT/Tax ID field. If
you are not VAT registered then enter the
words Not Registered. If you captured
your VAT information in the your
company settings, this will automatically
populate

Click on Choose File to browse for the
invoice you want to attach. Please
ensure your invoice is in PDF format.

e Once you have selected your invoice,
click on Add Attachment.

Your attachment will appear in this
section if successfully attached.
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HOW TO FULLY INVOICE
AGAINST YOUR
PURCHASE ORDER FOR

SERVICES




HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES 4
FULL INVOICING FAAY

0 Scroll down to the Line Items section. This section highlights the line items from the Purchase Order.

9 If you are invoicing for the full
P ' o amount (full invoicing) you do not

T need to change the Quantity
' value. It must stay as 1.

@) . , - ® siide the button under Include to
|:| the right to include that service
- ~ line.

PLEASE NOTE: If you slide the
dot to the left it will become
greyed out and exclude that
service line from the invoice. You

should do this if that particular
:9 : ' sacs=s - |f = : service has not been rendered yet
and it will not form part of your
invoice. You can generate another

invoice at a later stage to invoice
against the excluded service line.
eThe Quantity should be 0 once
excluded from the invoice.

eCIick Next.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES "‘
PARTIAL INVOICING aVn

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Line ltems ? 2 Line Items, 2 Included, 0 Previously Fully Invoiced
Insert Line Item Options
V| [Jowen 02 € Scroll down to the Line Items
- e owoter oy . 4= section. This section highlights
[ e e /e the line items from the
21 @ SERVICE 993910101 1400 ea // R 1.00 ZAR R 223,000.00 ZAR Purchase Order_
Service Period Service Start Date - Service End Date: £~

Tax 5 Tt s | e IMPORTANT! For Partial

TaxAmount: R 33,585.00 Z4RS
/

e ) Invoicing you need to use the
. Quantity field to capture the
. T . value as the Price field is
2 o | [ 20 e greyed out. Update the
— 5 - Quantity field value of each line
ax 5 Tt o RomsR02E you are invoicing to the value of
e o Rz your company'’s physical
v invoice, excluding VAT.
L2 E— | [ e | 4 Wyoum sing e s e o e e spch the Unt of e for th e i e n UPPERCASE
82
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

PARTIAL INVOICING

SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER

»
»

Al
A4

PR A

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

» » »
» » »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
. 4 LINS TS, 1 HILUUCU, WV TTCVIVUSLY TuLly mvuiLeu
Line Items
Insert Line Item Options
Tax Category A Discount Add to Included Lines

No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
v 2 Consulting - IT reviews

21 @ SERVICE 993910101 1400 En @ R1.00 ZAR R 14,000.00 ZAR

Service Period Service Start Date =] Service End Date =]
Tax ategory: R Taxable Amount: R 56,246.99 ZAR
Category:™ | VAT 7 Rate(%): 15.00
Tax Amount: R 2,100.00 ZAR
Location:
Description:  15% Input VAT
Regime: Y%
_a Law Reference: T‘\anguM

No. Include ype Part # Description Customer Part # Quantity’ Unit Unit Price Subtotal

22 ®© SERVICE INFRASTRUCTURE MODELS 993915001 o Ea ® R 1.00 ZAR ROZAR
Excluded line ftems cannot be modified.

2 Consulting - IT reviews

Line Item Actions

| Delete

If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE

‘ Previous ‘ | Update | | Save | ‘ Exit i

Dt

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

0 To exclude a line item from an
invoice, slide the button under
Include to the left. Sliding the
green dot to the left will turn the dot
grey and exclude that service line
from the invoice.

You should follow this step if the
service has not been rendered yet
and it will not form part of your
invoice. You can generate another
invoice at a later stage to invoice
against the excluded service line.

9 The Quantity should be 0 once
excluded from the invoice.

e Click Next.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES)

PR A
ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

O

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

Once you have checked that all

Create Invoice ‘ Previous H Save ‘

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document's destination country is:South Africa.
If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old invoices once you subscribe to the archiving service.

Standard Invoice / Tax Invoice

Invoice Number: IN1561A Subtotal: R 14,000.00 ZAR
nvoice Date: Thursday 9 Apr 2020 12:00 PM GMT+02:00 Total Tax: R 2.100.00 ZAR
Original Purchase Order: 5505371561 Amount Due: R 16,100.00 ZAR

SERVICE PERIOD

Start Date : @ Apr 2020
End Date: 9 Apr 2020

REMIT TO: BILL TO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):
Rustenburg Platinum Mines Ltd.

Rustenburg

0300 South Africa

Address ID: RO00O

Phone : +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

the information you needed to
include is correct, click on
Submit

9 You will receive a message
confirming that your invoice has
been submitted. Click on Exit.

Invoice IN1561A has been submitted.

a » Printa copy of the 'nm’re.
» Exit invoice creation.

W = 2019 SAP SE or an SAP affiliate company. All rights reserved.
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HOW TO INVOICE AGAINST YOUR PURCHASE ORDER FOR SERVICES

ANGLO AMERICAN / DE

PR A
ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Your newly created invoice
Purchase Order: 5505371561 EN will reflect under Related
Documents.
¥ Create Order Confirmation v &) Create Service Sheet Hide Changes Print Download PDF Download CSV | Resend
Order Detail Order History
e Click on More, to view all the

From: o Purchase Order
Rustenburg Platinum Mines ! (+ Partially Invoiced) dOCU mentS .
Rustenburg Platinum Mines Ltd 5505371561 N
Rustenburg Amount: R1.849 550.00 ZAR
0300 South Africa Version: 2 (Previous Version)
Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346
Payment Terms 1 ) . )
60 Days from month end Related Documents: %l IN1561A

=l IN1561A
Contact Information v Propgsal 156
Supplier Address. Buyer ore(1) »

i D 2 I
Emall testser@angloamericancom e e
Related Documents
Document Number Date Type

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (decument reference: AA-5C-3A-01) available from (http//w
s bios A oo edioiou " deeliiooc I i

IN1561A 9 Apr 2020 7:00 AM BRT

IN1561A 9 Apr 2020 7:00 AM BRT
Proposal 1561 7 May 2020 6:51 AM BRT

Proposal 1561 7 May 2020 5:52 AM BRT

Service Sheet

Invoice

Order Confirmation

Order Confirmation




HOW TO VIEW YOUR
INVOICE STATUS & DUE

DATE




HOW TO SEE YOUR INVOICE STATUS AND DUE DATE v

PR AN
ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
'/6\\ 7
%
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 5505371552 ES
[} ite Ship Notice Create Involce + Print Downlaad PDF Download C5V | Resand

o Go into the PO, under
related documents click on

Order Detail Order History

o s e the invoice number to go into
Rustenburg Platinum Mines (Partialy Recelved) th e | nvo | ce
Rustenburg Platinum Mines Ltd. 5505371 ? 52 .
Rustenburg Amaount: RS,500.00 ZAR
0300 South Alfrica Wersian: 1
Phone: +27 { ]I"]'-_l 5981110
Fax; +27() (0114 598-1346
— ) ST e
s Rout alus: Acknowledged PP
Payment end of nésd maonth net Related [ .':,, ants: & INVLSS: , |JUT.-5.-1\.'£"‘!132:\.'20
R 102431322020 E AT YT
Contact Information RO00S0102431332020 RONDS0L024 1332020
By e Mol
Test 10 T~
Email: (eshuserfangloamenican com N

Other Information

CONDITIONS RELATING TO GDODS PURCHASED ON THIS ORDER
1., This purchase order (s subject (o the terms and conditions. (document reference: AA-SC-5A-01) available from
P T " " Lo fing. i and O I A PR R ST S W p———
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE w

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP

SUPPLIER

» » »
» » »

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT
NETWORK CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING /
STORES)

Invoice: INV1552

rate Line-ltem Credit Merr Primt Dewnload POF » Export XML

Detail Scheduled Payments History

Standard Invoice [ Tax Invoice

Subtotal R 1,050,00 ZAR
Tatal Tax R 157.50 ZAR
Amount Due R 1207.50 ZAR

Ivvolce Number: INV1552
Inwosce Date: Wednesday 18 Mar 2020 12:00 PM GMT+02:00

PR A

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

»
»

CREATE INVOICE
IN SAP ARIBA

Create Line-ltem Credit Memo opy This Invoice

Download PDF v Export cXML

This document is digitally signed

REMIT TO: . -
Detail Scheduled Payments 3

Invoice: INV1552
Invoice Status: Approved
Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

To: Anglo American - TEST
Routing Status: Acknowledged

History
Status Comments Changed By
Inis document has been aigitally signed. Legalzationispatcher-125043U39
This document has been digitally verified. LegalizationDispatcher-125043039
The document has been transferred to the next integration point. CommunityWeb-125004072
The document is ready to be picked up by the recipient. CommunityWeb-125004072
Comments from Anglo American - TEST: The document was added to the pending queue for download. TXNDocSupplierApp-125041066
Sent Supplier
Comments from Anglo American - TEST: TXNDocSupplierApp-125040069
Acknowledged lier
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ﬁocSuppl‘erAppiZSOS?O?B

\gnal Purcha) . . .
reate a line-item credit memo for the selected invoice “

Date and Time
© May 2020 Z201:1/ PM

6 May 2020 2:01:18 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:22 PM
6 May 2020 2:01:22 PM
6 May 2020 2:05:06 PM
6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

‘///6\\\
N
REMITTANCE
ADVICE RECEIVED

9 You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

e If your invoice is in Approved status,
click on the History tab

Q The Payment Due date is reflected
under the Acknowledged section
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HOW TO FIND YOUR REMITTANCE ADVICE 4

PR A

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Purchase Order: 5505371552 [eo ] o Click and open the invoice
e e | o e - (I — you want to see the
R Remittance advice for under
o R— Related documents

Rustenburg Platinum Mines {(Partislly Recehed)
5505371552
Amount: RS,500.00 ZAR
Veersion: 1

Rustenburg Platinum Mines Lid
Rustenburg
0300 South Adr

P2 9 Once open, click on the

- tlated Documents: = INVLaGE
Payret Terms | Routing Stat Y
Payment end of next month net helated Documents: &1 1MV
Contact information

RODIS0L02431322020 Remittance tab
RODOS0102431332020

Supplier Address Duyer " M':l'l"'.?] ]
Test ID -
Email: testuser@angloamerican. com
Invoice: TSTINV2M
Create Line-item Credit Memo C This Invoice Cancel  Print Export cXML
Other Information
CONDITIONS RELATING TO GOODS PURY
1...This purchase order s subject to the tefl Detail Scheduled Payments History
A )
Standard Invoice / Tax Invoice
Status Subtotal: R 3,000.00 ZAR
Invoice: Sent Total Tax R 300.00 ZAR
cknowledged Amount Due: R 3,300.00 ZAR

hursday 30 Jan 2020 3:00 PM GMT+05:30
er: 5505371046
pt: ROD050102429572020

Original Pu

Source Documen:

This document is digitally signed

REMIT TO: BILLTO: SUPPLIER: EXT ER NAL
Anglo QA DC1@anglo.com - TEST Rustenburg Platinum Mines Test Default




Al
HOW TO FIND YOUR REMITTANCE ADVICE w

PR A
ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING

STORES) TO PAYMENT TERMS

Invoice: TSTINV2M

e Click on the Remittance

number to open the details

Create Line-ltem Credit Memao Copy This Invoice Cancel Download PDF + Export cXML

Detail Scheduled Payments Remittance History

@ The Line Items will reflect all
Remittance Advice: RO0015000000492020 (Paid) |nVO|CeS pald on thlS SpeC|f|C
Reference No. Payment Proposal

Print  Export cXML  Download CSV

Remittance.

To
Anglo_QA_DC1@anglo.com - TEST REMITTANCE ADVICE
n Mir (show Payee Details) R00015000000492020 (Paid)
Gross Amoun t: R 3,300.00 ZAR
Withholding Tax: (R 0.00 ZAR)
Amount Paid: R 3,300.00 ZAR
Estimated Settlement on & May 2020
Create Line-ltem Credit Memo Copy This Invoice Cancel Payment Detail
Payment Method: Wire Routing Status: Sent
Ref: Number: 1500000049 () Transaction Date : 6 May 2020
R00015000000492020 ()

es: None

ADDITIONAL INFORMATION

Line Items (1)

ount Paid
R 3,300.00 ZAR R0.00ZAR R 3,300.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINVZM buyerinvoicelD: 5200000031 fiscalYear: 2020 Company Code: R000
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HOW TO CREATE A
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

A
v
[AA Y

0 Log into ariba and search for the PO you need to issue a

Purchase Order: 5505371552

Ovder Detad Oirder Histony

From:

Rustenburg Platinum Mines
Rustenburg Platinum Mines Lid
Rustenburg

0300 South Africa

Phone: +27 ( ) (014) 598-1110
Fax: +27 () (D14) 598-1346

Payment Terms !

Payment end of next manth net

Contact Information
Supplier Address.

Other Informatian

Print Download PDF

Buyer
Test ID

Email

lesiuser@angloamerican.com

G TO GOODS PURCHASED ON THIS ORDER
s subject to the terms and condilions (document reference; AA-SC-54-01) available from

doe — i

Download CSV | Resend

Amaunt: RS,500.00 ZaR

Wersion; 1

credit against.

Click on and open the invoice you want to credit under
Related documents

Once open, click on Create Line-ltem Credit Memo

—
—
-
-

o INVL3a:

ting Status: Acknowledged

2

22020

RODOSO02431 3
I1E32020

RODOSDL024:

|~ - |‘.1:l'|"'f.-".| i)

Invoice: INW1552

PLEASE NOTE THE ARIBA
NETWORK DOES NOT
SUPPORT PARTIAL
CREDITS. ONLY THE FULL
INVOICE VALUE CAN BE
CREDITED OUT

Detail Scheduled Payments History
Standard Invoice | Tax Invoice
Status

I Approved

pt: RO

ng: Acknowledged
INV1552

102431332020

Supplier

This document is digitally signed

REMIT TO:

18 Mar 2020 12:00 PM GMT+02:00

Export cXML

Subtotal R 1,050.00 ZAR
Total T R 157.50 ZAR
Arrsouant Due R 1,207.50 ZAR
BILLTO: SUPPLIER:

Rustenburg Platinum Mines

Postal Address (Rustenburg Platinum Mines Limited):
Bustenbure Platioem Mnes Lid,

B ,

EXTERNAL




HOW TO CREATE A CREDIT NOTE FOR SERVICES

A
v
[AAY

Create Line-Item Credit Memo

Credit Memo Type

¥ Invoice Header

Summary

® | Quantity Adjustment ) Price Adjustment

Mo #:* | CN1S53

emo Date:* | 6 May 2020 m
e MNo: INVISS2
Imepice Date: 18 Mar 2020

Sublotal: R -1,050.00 ZAR

Total Tax R -157.50 ZAR
Amount Due: R -1,207.50 ZAR

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

Comment

Reason for Credit Memo:* | INCORRECT INVOICE NR POPULATED) e

Default Credit Mermao
Comment Text

batchMo:

anticlehumber:

transactionCategoryOrType:
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HOW TO MANAGE YOUR
DIGITAL PURCHASE
ORDERS

FOR GOODS & SERVICES
(HYBRIDS)
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS A & e
O~ [AA

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
o © : - 5 51
LOG INTO ARIBA CHECKS & FULHLSbRDER& GOODS RECEIPT CREATE}NVOKE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

PROCESS FOR CONFIRMING & INVOICING AGAINST HYBRID PURCHASE ORDERS

' « Each step in this electronic processes is dependent on the one before it
« If one is not actioned, the system will not allow the next step to be completed

* For example — if you do not confirm your PO in Step 4, our stores are unable to create a Goods Receipt
Verification (GRV) as indicated in Step 6, which in turn will not allow you to invoice against the PO in Step 7.

This may result in payment delays

\\“\ - Itis VITAL that you electronically confirm your Purchase Orders in the system as soon as you have confirmed

that the PO detalls are correct.
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EXTERNAL




HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE

e & N\

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
0 e e 3\ /4\ /- 5\ - 6\ @
>/ NG >0/ 2/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING

STORES)

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP Ariba

DENIOS AG Won 79 New Customers w

Network

vith Ariba

Supplier Login

Ariba Network
cus ners, up-

Your company STATIONERY HOUSE LTD-TEST is already registered.
have a user account, reques! e

If you don't Int, request one no

=N

Having trouble logging in?

Is your company registered?
Search

TO PAYMENT TERMS

To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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'
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS ;\‘g & ,_Y_\

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUP?UER BEERS GROUP SUP?UER SUP?UER DE BEERS GROUP
‘l!l’ ;‘lEI’ “/}3\\ ;//;i\\ ;// \\ ;//Ei\\ ;<z%:>
\\\7/// U \\\7/// \\\7///
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Home Enablement Discovery ~ Workbench ellment ~ Invoices ~ Payments ~ Catalogs ~ More -~
Orders G On the homepage, click on the
0 0 0 0 0 Orders tab, this will display the
most recent purchase orders. You
Last 31 days Last 31 days Last 31 days Last 31 days Last 31 days Can e|ther Se|eCt a SpeCIfIC
Orders (0) purchase order from the list or
o _— e alternatively:
Select or type selections ol I 4502456789 x I Irnum-—l I
0 0 0 o o 9 In the Or_d_er number block, type in
B the specific PO you need to
confirm, click on Exact number
[ and APPLY.

. Apply I Reset
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A
HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS },9 & M

SUPPLIER

LOG INTO ARIBA
NETWORK

SUPPLIER SUPPLIER

FULFILS ORDER &
DELIVERS GOODS

CHECKS &
CONFIRMS PO

From:

Supplier Address

Oiher Information

Rustenburg Platinum Mines

Payment Terms '/
60 Days from month end

Contss] Indormation

ANGLO AMERICAN / DE ANGLO AMERICAN /
BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
(2 (5 ' @
U \\\,,,,,,// \\\,,,,,,//
GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
0 Your Purchase Order (PO)
e document will open.

You are required to check the
puchase Orir accuracy of each PO you

o R0 2000 2 receive from us at a line
item level. To do this scroll
down to the Line Items

section.

Please scroll down to the
Line items section to see the
details.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE

e & N\

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
o e //3\\ /D // \\
\>/ N "
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Ship All Items To Bill To Deliver To

RPM (AS) - Central Logistics
Thabazimbi Road

Line Items

Line 4 Part # / Description Cust

omer Part #

Goodie bags with pen and notebook

Consuiting Review

CEO CONSULTING FEES

CORPORATE COMMUNCATIONS CONSULTING FEES

Rustenburg Platinum Mines
Rustenburg Platinum Mines Lt

Material

o
il

450 (e8) G

Unit Price e Subtotal

R 250.00 ZAR R 11,250.00 ZAR R 1,687.50 ZAR Details
R 20.750.00 ZAR Det
R 750.00 ZAR

20,000.00 ZAR R 3,000.00 ZAR

E& service Sheet Required

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields
based on your invoicing approach, please reject the PO. Important! Goods/Material line(s) are

not impacted.

// \\ g
'\5/’ @

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

9 The Type column will identify what type of
PO this is, namely a Goods/Material &
Service (Hybrid) PO.

e Please Note: When confirming your line
items for Services you must consider how
you will be invoicing against them. You
need to determine upfront if you will do full
invoicing or partial invoicing because it will
impact the Qty (Unit) and Price fields
linked with those with the Service lines.

e Full invoicing: You will be invoicing once
for the full PO amount. The PO should
reflect the Qty (Unit) field as 1, with the
currency value displayed in the Unit Price
field, as with other types of PO’s.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER SUPPLIER

SUPPLIER

J//i\\\

»
»

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER
e

e & N

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
(e

»
»

‘\\ 3 //‘

= \\\7///‘

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Ship All Items To Bill To Deliver To
RPM (AS) - Central Logistics Rustenburg Platinum Mines
Thabazimbi Road Rustenburg Platinum Mines Ltd
Amandelbult Rustenburg
LP0362 South Africa 0300 South Africa
Ship To Code: WB0O Phone: +27 () (014) 598-1110
Phone: +27 ) (014) 784 1733 Fax: +27 () (014) 598-1346
Fax: +27 () (014) 784 1769 buyeriD: R00O
Location Code: WB00
Line ltems Show Item Details =
Line # Part # / Description Customer Part Type Rel.lro Qty (Unit) Need By Unit P'\ceo Subtotal Tax
1 Material 45.0 (EA) @ 12 Jun 2020 R 250.00 ZAR R 11,250.00 ZAR R 168750 ZAR Details
Goodie bags with pen and notebook
Y2 4] Service 12 Jun 2020 R 587.500.00 ZAR Details
Consulting Review
21 998153241 Service 2500 (EA) @ R 750.00 ZAR R 187,500.00 ZAR R 28,125.00 ZAR Details
CEO CONSULTING FEES
22 998155351 Service 400.0 (EA) @ R 1,000.00 ZAR R 400,000.00 ZAR R 60,000.00 ZAR Details
CORPORATE COMMUNCATIONS CONSULTING FEES
Order submitted on: Saturday 9 May 2020 12:00 02:00 ‘L, Service Sheet Requ\red.
Received by Ariba Network on: Saturday 9 May 21 M GMT+02:00
This Purchase Order was sent by Anglo Americar ND1048242614.T and delivered by Ariba Network Sub-total: R 538,750.00 ZAR
Est Total Tax: R 89,812.50 ZAR
Est. Grand Total: R 688,562.50 ZAR

6 ;@

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

o Partial invoicing: You will
generate multiple invoices for
partial amounts, based on the
work completed.

During invoicing the Price field is
not editable but the Qty (Unit)
field is. In order to accommodate
for this scenario the price,
quantity values need to be
swopped around. For patrtial
Invoices the Qty (Unit) field
needs to contain the currency
value of the PO and the Price
field will contain the value 1.

Please Note: If the Service lines in your PO do not reflect the values in the appropriate fields based on your invoicing approach, please
reject the PO. Important! Goods/Material line(s) are not impacted.
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER SUPPLIER SUPPLIER

ANGLO AMERICAN / DE
BEERS GROUP

TN
/ \
= » 3
\ /
N

e & 5\

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER
//ﬁ\\\

9 )
AN /

~_

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATEilNVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Purchase Order: 5505371561 ﬂ
F EOE
o Ta: Purchase Ondés
Rustenburg Platinum Mines (hiew
Rustenbieg Platinum Mines Lid :-SDE_E?}S@'.__
Paymtnl Teems |
Contact Informatien
Supplier Address Buyer

Test ID

Otiver Information

/// 7\\\
::;\ ) ) ) >

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

Scroll up to the top of your
PO and click on the Create
Order Confirmation button

9 A drop down menu will
appear. Click on Confirm
Entire Order to confirm your
PO
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HOW TO CONFIRM YOUR HYBRID PURCHASE ORDERS

SUPPLIER SUPPLIER

SUPPLIER
o)

»

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

ANGLO AMERICAN / DE
BEERS GROUP SUPPLIER

e & N

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»

‘\\ 3 //‘

FULFILS ORDER &
DELIVERS GOODS

@ 4 5\
N NG

GOODS RECEIPT CREATE INVOICE
CREATED (RECEIVING / IN SAP ARIBA
STORES)

Confirming PO

Confirm Entire

1) Order ¥ Order Confirmation Header
Review Order Confimation #  Broposal 1561
Confirmation

Associated Purchase Order #: 5505371561
Customer:  Anglo American - TEST

Supplier Reference:

Additional Information

merican must be for the full order quantity (split

Confirm: to Anglo Ar or partial quantity
responses will fail to process). Delivery Date only changes must be processed as Back Order.

SHIPPING AND TAX INFORMATION
I Est. Completion Date:* =

Comments:
Line Items
Line # Part # / Description Customer Part
v 1l

Consulting - Financial Reports
Current Order Status

Confirmed With New Date (Estimated Completion Date: 31 Def

Confirming PO

Confirmation Update

ADVICE RECEIVED

///7\\\ g
'\5/’ @

REMITTANCE *PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

0 Enter your confirmation number (this
is YOUR reference field. you can
enter any reference that is meaningful
to you and your organisation e.g. your

e guote number).

Enter your estimated completion date

of the service you are going to render

in the Est. Completion date field

Click on Next

The Review Order Confirmation
page open. Click on Submit if you
have confirmed that all the details are
correct

This will take you back to your PO.
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HOW TO REJECT YOUR
DIGITAL PURCHASE ORDERS
FOR GOODS & SERVICES

(HYBRIDS)
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HOW TO REJECT YOUR HYBRID PURCHASE ORDERS

ANGLO AMERICAN / DE

SUPPLIER

e & 5

ANGLO AMERICAN /
DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS ~ CREATED (RECEIVING / IN SAP ARIBA
STORES)

2
6

REMITTANCE
ADVICE RECEIV

»
»

Purchase Order: 5505371561

% Create Service Sheet = Create Invoice Print Download PDF Download CSV | Resend

Confirm Entire Order

10|
Update Line Iltems v

Reject Entire Order

To: Purchase Order
Rustenburg Platinum Mines (New)
Rustenburg Platinum Mines Ltd. 5505371561
Rustenburg Amount: R1,849,550.00 ZAR
0300 South Africa Version: 1
Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346
Payment Terms '
60 Days from month end
Contact Information
Supplier Address Buyer

Test ID

Email: testuser@angloamerican.com

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER
1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (http:/fwww.angloamerican.com/suppliersftools-for-suppliersfterms-and-
conditions) which terms and conditions are incornorated into the nurchass arder by refarsnca and are hinding on the Sunplisr save and sycont that thegs terme and ronditinng shall

Routing Status: Sent

EXTERNAL

*PAYMENT
ED EXECUTED ACCORDING
TO PAYMENT TERMS

o To your PO click on
Create Order
Confirmation

9 Click on Reject Entire
Order to reject your PO

Please note by rejecting a
PO it does not mean you are
rejecting doing business with
us. You are simplifying
notifying us that the PO
information is incorrect.
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AR
4
HOW TO REJECT YOUR HYBRID PURCHASE ORDERS },9 &

G The Rejecting Order window will
open

9 Enter your Order Confirmation
Number (Confirmation #) - this is
YOUR reference field and you can
enter any reference that is
meaningful to you and your
organisation e.g. your quote
number

REJECT ENTIRE ORDER

# | Proposal 1561

Select your Rejection Reason
from the drop down menu

REJECT ENTIRE ORDER
Incoerect Price v

Confirmation #  Proposal 1561

menis Price not according to quoted value oo bne
item 2.|

It is mandatory to provide more
detail about your rejection reason
in the Comments field. This
additional information is sent to
your buyer and help them to send
you a correct PO.

s e Once you have completed all the
necessary fields click on Reject
- . Order. You should receive a

G IMPORTANT! If you are rejecting the PO because the values were incorrect and wouldn’t allow you to do Partial Change Order (new electronic

Invoicing please select Incorrect Price or Incorrect Quantity from the drop down menu and add the detail in the version of the PO) soon. 1%
Comments field




HOW TO REJECT YOUR HYBRID PURCHASE ORDERS

SUPPLIER

SUPPLIER

LOG INTO ARIBA
NETWORK

e & 5

ANGLO AMERICAN /
DE BEERS GROUP

ANGLO AMERICAN / DE
SUPPLIER BEERS GROUP SUPPLIER SUPPLIER

»
»

CHECKS &
CONFIRMS PO

//"'7"\\\ m //"'7"\\\ // \\\
> 3 ) =@ » D) > 6
\___/ \___/ NI

FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE
DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED
STORES)

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Purchase Order; 5505371561

From;

Rustenburg Platinum Mines

Payment Torms |

Contact Information
Supplier Address

Caher Information

Your PO will now reflect as
Rejected

o e Click on Done and log out of your
account.

This rejection will now workflow
electronically and notify your buyer
to send a Change Order.

Buryes
Test ID
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HOW TO INVOICE AGAINST
YOUR DIGITAL PURCHASE
ORDERS

FOR GOODS & SERVICES
(HYBRIDS)
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS }9 &

ANGLO AMERICAN / DE

A
v
[AAY

ANGLO AMERICAN /

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
4 6\\ v
%
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING

STORES)

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

SAP Ariba

DENIOS AG Won 79 New Customers with Ariba
Network

Supplier Login

Ariba Network
ners, up-

Your company STATIONERY HOUSE LTD-TEST is already registered.
have a user account, re €s e W

If you don't Int, request one no

(=

Having trouble logging in?

Is your company registered?
Search

TO PAYMENT TERMS

* To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

* Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS %9 &

ANGLO AMERICAN / DE
BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER &

NETWORK CONFIRMS PO

Home Enablement Discovery ~ Workbench Orders ~ Qﬁllmenl - Invoices ~

Orders

O O O

Orders Items to confirm Items to ship

Orders (O)

~ Edit filter
Customers. Order numbers
e,

Select or type selections (2} 4502456789 |7

Partial match

‘Order numbers

a 4502456789 x  [Type selection ]

Partial match @ Exact matc h

DELIVERS GOODS

SUPPLIER

GOODS RECEIPT
CREATED (RECEIVING /

Payments ~

rn items

More ~

O

New orders

A
v
[AAY

ANGLO AMERICAN /

CREATE INVOICE
IN SAP ARIBA

SUPPLIER DE BEERS GROUP
//6\\ @
REMIT}ANCE *PAYMENT

ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

0 On the homepage, click on the
Orders tab, this will display the
most recent purchase orders. You
can either select a specific
purchase order from the list or
alternatively:

In the Order number block, type in
the specific PO you need to
confirm, click on Exact number
and APPLY.
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS '},9 & M

ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

REMITTANCE
ADVICE RECEIVED  EXECUTED ACCORDING

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Purchase Order: 5505371561 “

From
Rustenburg Platinum Mines

Payment Terms |

Contact information
Supplier Address

Othver Information

Bl
Test I

Purchase Crder

5505371561

» 6 "

*PAYMENT

TO PAYMENT TERMS

IMPORTANT!

When invoicing against Hybrid
purchase orders you can’t invoice
material and service lines on the
same invoice.

The following section will explain
the process of separately invoicing
Goods / Material line items and
Service line items.

o Click on Create Invoice

eSeIect Standard Invoice
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS é! & M

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Create Invaice n

o Enter your company’s physical
Invoice Number in the Invoice #

¥ Invoice Header ' m -
p— field

Summar

e (2] B — @ Enter your company’s physical
Invoice Date in the Invoice Date
: field. Please Note: The
S —— payment terms are calculated
o Honsstaes from this date.

Shpping

Higw do | submit
Parymriet Taren Geandas
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HOW TO CREATE AN INVOICE FOR HYBRID PURCHASE ORDERS '},9 & M

— 0 Enter your Service Start Date and
o — (i) Service End date.

e Enter your VAT or Tax number in the
———— S mandatory Supplier VAT/Tax ID field. If
you are not VAT registered then enter the
words Not Registered. If you captured

I
e your VAT information in the your company

e — settings, this will automatically populate

N W - e Click on Choose File to browse for the
invoice you want to attach. Please
— e pr— ensure your invoice is in PDF format

4310113883

Q Once you have selected your invoice,
click on Add Attachment. Your
attachment will appear in this section.

113
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HOW TO INVOICE A
MATERIAL LINE
FOR GOODS & SERVICES

(HYBRID)
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HOW TO INVOICE A MATERIAL LINE FOR A HYBRID PO

e & 5\

-

Insert Line Item Options

Receipt Details

Pricing Details

Tax

Include Type Part #
@ MATERIAL
Receipt #:

Unit Conversion:*

Category:*

Location:
Description:

Regime

Description

Goodie bags with pen and notebook

RO0050102431402020

Price Unit: | EA

1

VAT

15% Input VAT

Customer Part Quantity

200

Receipt Line # 1

Price Unit Quantity:*

Description:

Taxable Amount

Rate(%):

Tax Amount

Unit Unit Price

EA W R 250.00 ZAR

1.0

R 5,000.00 ZAR
15.00

R 750.00 ZAR

Subtotal

R 5,000.00 ZAR

Law Reference Triangular Transaction : NO
Consulting Review
No. Include Part # Description Customer Part £ Quantity Unit Price Subtotal
21 (] SERVICE AOMSULTING FEES 998153241 ] EA (@ R 750.00 ZAR ROZAR
items cannot be modified.
No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
22 © SERVICE CORPORATE COMMUNCATIONS CONSULTING FEES 998155351 o Ea () R 1,000.00 ZAR ROZAR
item. odifie
v 2
L s are adding unplanned service lines to the Invoice please specify the Unit of Measune for the unplanned senvice line in UPPERCASE.

—9

IMPORTANT!

When invoicing against Hybrid purchase orders
you can’t invoice material and service lines on
the same invoice.

This invoice will be for the Goods/ Material
line item only and the service lines need to
be excluded.

Scroll down to the Line Items section. This
displays the PO’s line items

To exclude the Services Line Item slide the

9 button under Include to the left. This will grey

out the dot and exclude that line item from your
Invoice

9 The Quantity should be 0 once the line item is

excluded from the invoice.

e Tick the check boxes of the lines you want to

exclude.

9 Click on Delete
e Click on Update
a Click on Next

Then click here to find out how to submit yé
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HOW TO FULLY INVOICE A SERVICE LINE FOR A HYBRID PO

e & 5\

IMPORTANT!

When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the
same invoice.

o Scroll down to the Line Items section. This displays the PO’s line items

| Line Itemsg

Insert Line Item Options

Service Period

Tax

Special Handling Discount
Description Customer Part & Quantify Unit Unit Price Subtotal
ith nd noteboo 0 EA U R 250.00 ZAR RO ZAR
Con g Revi Add/Update v
Des: Customer Part # Quanti Unit Unit Price Subtotal
CORPORATE COMMUNCATIONS CONSULT 998155351 1 Ea G R 20,000.00 ZAR ZA
e e | =
R2 )0 ZAR
R3 00 ZAR
put V
NO
ed serv o Invoice please specify the Unit of Measure for the unplanned service line in UPPERCASE
Up: [ Save ‘ l E

This invoice will be to fully invoice
for a Service line only and the
material line(s) need to be excluded

REMEMBER! For full invoicing no
change is required for the Quantity
value as you will invoice the entire
value of the PO. It will remain as 1.

To exclude the Material Line ltems,
slide the button under Include to the
left. This will grey out the dot and
exclude that line item from your
Invoice

The Quantity should be 0 once the
line item is excluded from the invoice

Tick the check boxes next to the line
items you want to exclude.

Click on Delete
Click Update
Click Next

Then click here to find out how to
submit your invoice 117
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HOW TO PARTIALLY INVOICE
AGAINST YOUR DIGITAL PO
FOR GOODS & SERVICES

(HYBRIDS)
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AR
HOW TO PARTIALLY INVOICE A SERVICE LINE FOR HYBRID PO }9 & M

IMPORTANT! When invoicing against Hybrid purchase orders you can’t invoice material and service lines on the same invoice.

This invoice is to partially invoice

o Scroll down to the Line Items section. This displays the PO’s line items against a Service line item only and the

9 material line item(s) must be excluded.
Line ltems T T T T . .
REMEMBER! For Partial Invoices the
Qty (Unit) field needs to contain the
If j monetary value of the PO and the Price
I _____;_;_‘_______T____ MATERIAL Goodie bags with pen and natebook 0 EA (D) R 230.00 ZAR ROZAR fleld WI“ Contain the Value 1
v 2 Consdting R 2= ) ) )
—9 e To exclude the Materials Line Item, slide
S the button under Include to the left. This
will grey out the dot and exclude that line
- . R item from your Invoice
| @ The Quantity should be 0 once the line
item is excluded from the invoice.
22 @ SERVICE CORPORATE COMMUNCATIONS CONSULT 998155351 E £ 0 RLO0.I0ZAR RE0000.00Z88 e Tle the CheCk bOXGS Of the ||neS yOU Wa.nt
to exclude
o e Click on Delete
ﬂ Click on Update
. ‘ Tt Temeckn: 10 e Click on Next
Then click here to find out how to submit

8 your invoice
|—? [ = ‘ 119




A
HOW TO PARTIALLY INVOICE A SERVICE LINE FOR A HYBRID PO },9 & M

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMIT}ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS

Create Invoice ‘ Previous H Save ‘

Once you have checked that all

Confirm and submit this document. It will be electronically signed according to the countries of origin and destination of invoice. The document's originating country is:South Africa. The document’s destination country is:South Africa. H H

If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will alse be able to archive old invoices once you subscribe to the archiving service. th e I n fo rm a-tl o n yo u n e e d e d to
Standard Invoice / Tax Invoice |nC|ude IS CorreCt, C||Ck on

Submit
Invoice Number; INV1530A Subtotal: R 177,500.00 ZAR . .
nvoice Date: Monday 6 Apr 2020 12:00 PM GMT+02:00 Total Tax: R 26,625.00 ZAR 9 YO u WI II rece |Ve a m essag e
Original Purchase Order: 5505371590 Amount Due: R 204,125.00 ZAR . . . R
SERVICE PERIOD confirming that your invoice has
Start Date: 6 Apr 2020 1
e been submitted.

REMIT TO: BILLTO: SUPPLIER: e CIICk on EXIt-

Invoice INV1590A has been submitted.

L 1 1 .
-I Exit invoice creation.e

120
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HOW TO PARTIALLY INVOICE A SERVICE LINE FOR HYBRID PO

ANGLO AMERICAN / DE

A
w

%9 & M

SUPPLIER DE BEERS GROUP

REMITTANCE
ADVICE RECEIVED

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

Your newly created invoice
will reflect under Related
Documents.

Click on More, to view all
the documents.

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
0 ‘e ‘e ‘e ‘e
> > » >
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
Purchase Order: 5505371561 En
¥ Create Order Confirmation + 4%l Create Service Sheet Hide Changes Print Download PDF Download CSV | Resend
Order Detail Order History
From: To: Purchase Order
Rustenburg Platinum Mines (+ Partially Invoiced)
Rustenburg Platinum Mines Ltd 5505371561
Rustenburg Amount: R1,849,550.00 ZAR
0300 South Africa Version: 2 (Previous Version)
Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346
Payment Terms '{ i < Acknoy
60 Days from manth end Related Documents: %I IN1561A
=l IN1561A
Contact Information V Pronasal 166
Supplier Address Buyer More(1) »
O EEE 2 .
Email testuser@angloamericancom o emememmmT T
——
Related Documents
Document Number Date
Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER faseza 9 APr 2020 7:00 AV BRT
1., This purchase order is subject to the terms and conditions (document reference: AA-SC-SA-01) available from (httpfW] 15614 9 Apr 2020 7:00 AM BRT

Proposal 1561 7 May 2020 6:51 AM BRT

Proposal 1561 7 May 2020 5:52 AM BRT

Type

Service Sheet
Invoice

Order Confirmation

Order Confirmation




HOW TO CREATE A CREDIT
NOTE FOR GOODS &
SERVICES (HYBRID ORDERS)
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'
\@ o .%
HOW TO CREATE A CREDIT NOTE FOR SERVICES o> & [AA

Log into your ariba supplier account and search for the
PO that you need to credit. Click on and open the invoice
Purchase Order: 5505371552 [ o | you want to credit under Related documents

- te Ship Noth Create v Print Download POF Download CSV Resend

e Once open, click on Create Line-ltem Credit Memo

Owder Diatall Owder History

Purchase Order
(Pastislly Recehed)
5505371552
Amount: RS,500.00 ZAR
Wersion; 1

From:

Rustenburg Platinum Mines

Rustenburg Platinum Mines Lid
s

Rusl

————— lated Documents: = INV135Z
ROMISO102431322020
ROMOSO102431332020
Mom={2) »

Payment Terms |
Payment end of next month net

Contact Information
Supplier Address

Buryer
Test ID

1..This purchase order Is subject to the terms and condithons (document reference: AR-5C-5A-01) available from
" " L " L el

Print Downls F » Export cXML

Other Information
CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER Invoice: INV1552 m

Detail Scheduled Payments History

Standard Invoice [ Tax Invoice

\I?f?‘;‘ pit* PLEASE NOTE THE ARIBA ey T m120 50208
\“\90?‘ NETWORK DOES NOT SUPPORT
PARTIAL CREDITS. ONLY THE o
FULL INVOICE VALUE CAN BE
CREDITED OUT [E—— —

Rustenburg Platinum Mines
Bustenburs Platioiem Mines Lid
123
EXTERNAL
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HOW TO CREATE A CREDIT NOTE FOR SERVICES o> & [AA

qml @ Enter your Credit Memo number in
the Credit Memo field

Create Line-Item Credit Memo

Credit Memo Type

®  Quantity Adjustment (i Price Adjustment (1 e SCrO” dOWn to the Com ment
I e section and enter your Reason for
e Credit Memo

¥ Invoice Header

Summary

Subtotal: R -1,050.00 ZAR View/Edit Addresses

ek O R 120750 A0 e Click Next and then Submit

*| CN15SZ

no Date:* 6 May 2020 ]
N INV1552
Date: 18 Mar 2020

Invol
Bal T Rustenburg Platinum Mines e

Rustenburg
South Africa Comment

Reason for Credit Memo:* | INCORRECT INVOICE NR POPULATED)

Default Credit Mermao

Comment Text

batchMe:
anticlehumber:

transactionCategoryOrType:

124
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE

ANGLO AMERICAN / DE

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE

NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING /

STORES)

IN SAP ARIBA

finmation [ ite Ship Maotice Create woice Frint Download PDF Download CSV | Resand

Circher Dt Crrder History

Purchase Order: 5505371552 “

From: . Purchase Order
Rustenburg Platinum Mines (Partially Received)
Rustenburg Flatinum Mines Lid. 55053?1?52
Rustenburg Amaunt: R5.500.00 ZAR
0300 South Alrica Version: 1
Phone: +27 () (014) 598-1110
Fax: +27 () (D14) 598-1346
Payment Terms G Routing Status; Acknowledged
Paymen! énd of néxd manth net Related Documents: =1 INV1552
Conitact Information IFLI“
Supplier Address Buyer Mare(2) =
Test 1D
Email: 1estuderiangloamenican com

Other Information

CONDITIONS RELATING TO GOODS PURCHASED OM THIS ORDER

1., This purchase order is subject to the terms and conditions (document reference; AA-5C-54-01) available fram
L lhasans i P T vy ) - (PR T A pa—— - T A WU R Ty

\e & 5\

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP
TN
» 6 » 7

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING

TO PAYMENT TERMS

0 Log onto your ariba supplier
account and search for the
PO you want to check.

Click on and open the
invoice you want under
Related documents

. INVLS5:
RODDS0102431 322020
RODDS0102431 332020
More(d) »
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HOW TO SEE YOUR INVOICE STATUS AND DUE DATE o> I_Y_\

Invoice: INV1552

This document i digitally signed

REMIT TO:

Detail  Scheduled Payments

History

Standard Invoice [ Tax Invoice

Slatus

ice: Approved

18 Mas 2020 12:00 PM GMT+02:00

Supplier

BILLTO:

Rustenburg Platinum Mines

Export cXML

Subtotal R 1,060.00 ZAR

Tortal Tax R 157.50 ZAR

Arrnoannt Duse R 1,207.50 ZAR
SUPPLIER:

Create Line-Item Credit Memo ‘

Invoice: INV1552
Invoice Status: Approved

feate a line-item credit memo for the selected invoice

Download PDF v Export cXML

Detail Scheduled Payments 3

To: Anglo American - TEST
Routing Status: Acknowledged

Received By Ariba Network On: 6 May 2020 1:52:37 PM GMT+02:00
Submitted By: Joe Corona

History

Status Comments Changed By
Ihis document has been digitally signed. LegalizationUispatcher-12oU43U39
This document has been digitally verified. LegalizationDispatcher-125043039
The document has been transferred to the next integration point. CommunityWeb-125004072
The document is ready to be picked up by the recipient CommunityWeb-125004072
Comments from Anglo American - TEST: The document was added to the pending queue for download. TXNDocSupplierApp-125041066

Sent Supplier
Comments from Anglo American - TEST: TXNDocSupplierApp-125040069

Acknowledged lier
The invoice status has been successfully updated to Approved by Anglo American - TEST. Description:Payment Due Date: 2020.04.30 ocSupplierApp-125037078

Date and Time
b May 2U20 2:01:1/ PM

6 May 2020 2:01:18 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:21 PM
6 May 2020 2:01:22 PM
6 May 2020 2:01:22 PM
6 May 2020 2:05:06 PM
6 May 2020 2:05:06 PM

6 May 2020 2:12:04 PM

9 You can find the status of your
invoice here

Please Note: Your invoice’s
payment due date will only reflect
once the invoice status reflects as
Approved

If your invoice is in Approved status,
click on the History tab

e The Payment Due date is reflected
under the Acknowledged section
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HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER SUPPLIER

SUPPLIER

ANGLO AMERICAN / DE

BEERS GROUP SUPPLIER

\e & 5\

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

»
»

LOG INTO ARIBA CHECKS &
NETWORK CONFIRMS PO

FULFILS ORDER &
DELIVERS GOODS

CREATE INVOICE
IN SAP ARIBA

GOODS RECEIPT
CREATED (RECEIVING /
STORES)

Purchase Order: 5505371552

Feewry;

Download C5W Resend

Anglo QA DC1@anglo com - TEST

Rustenburg Platinum Mines

Test Default

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

Click and open the invoice
you want to see the
Remittance advice for under
Related documents

e Once open, click on the

Rustenburg Platinum Mines (¥ SRRt Ly | FEanc )
5505371552
Armount: RS, 500,00 ZAR .
Version: 1
Remittance tab
- i 3 " I
o == lated Documents: = INVIS5E
FIE 431797
n et ROCOS0102431 322020
&0 PP r
RODOSO102431332020
By
Test 1D Morel2) »
Ermail, 1o st il nploean e ican, oo L
-
. -~ —
Invoice: TSTINV2M To Search Resuls. -~
o opy T 0 Cancel  Print Export cXML
Oty Information
I]E.‘:.I!I‘IUH!-. Detail Scheduled Payments History
This purcing
s
Standard Invoice / Tax Invoice
Status Subtotal: R 3,000.00 ZAR
Invoice: Sent Total Tax R 300.00 ZAR
cknowledged Amount Due: R 3,300.00 ZAR
STINV2M
e: Thursday 30 Jan 2020 3:00 PM GMT+05:30
Original Pure 11 5505371046
pt: ROD050102429572020
d: Online
Origin: Supplier
Source Document: Order
This document is digitally signed
REMIT TO: BILLTO: SUPPLIER:

EXTERNAL




HOW TO FIND YOUR REMITTANCE ADVICE

SUPPLIER

ANGLO AMERICAN / DE

SUPPLIER BEERS GROUP

SUPPLIER

SUPPLIER

\e & 5\

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

O

LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMITTANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED  EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Invoice: TSTINVZM - -
e e e Click on the Remittance
Create Line-ltem Credit Memo Copy This Invoice Cancel Download PDF Export cXML n u m b er to Open the detai IS
Detail Scheduled Payments Remittance History . R
@ The Line Items will reflect all
invoices paid on this specific
Reference No. Payment Proposal Status Payment Date Method Received On H
ROC015000000482020 Paid 6 May 2020 Wire R e m Ittan Ce ’

Create Line-ltem Credit Memo

Copy This Invol

6 May 2020

Remittance Advice: RO0015000000492020 (Paid)

Print  Export cXML  Download CSV

Detail History

From To

Anglo American - TEST Anglo_QA_DC1@anglo.com - TEST
PAYER: Rustenburg Platinum Mines (Show Payee Details)

(Show Payer Details)

Payment Detail

nt: RO0015000000492020 (1

Identified Differences: None

ADDITIONAL INFORMATION

Line Items (1)

R 3,300.00 ZAR R0.00 ZAR

ADDITIONAL INFORMATION

originalinvoiceNo: TSTINV2M buyerinvoicelD: 5200000031 fiscalvear: 2020 Company Code: ROCO

R 3,300.00 ZAR

R 0.00 ZAR

3,300.00 ZAR

REMITTANCE ADVICE
R00015000000492020 (Paid)

Gross Amount: R 3,300.00 ZAR
Withholding Tax: (RD.00ZAR)

Amount Paid: R 3,300.00 ZAR
Estimated Settlement on 6 May 2020 Previo
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

Purchase Order: 5505371552

Order Detol Order History

From:
Rustenburg Platinum Mines
s

Contact Information
Supplicr Address

Other Information

1., This purchase orde

Print Download POF Dien

Buryer

wiload CSV | Ressnd

Logon to your ariba supplier account and search for the

PO you need to credit. Click on and open the invoice you

want to credit under Related documents

g Once open, click on Create Line-ltem Credit Memo

—
—
-
-

e "._I-_-'_:..l_..E

RODOS0L0243] 322020
RODOSOL0D243] 332020

>

\1‘6?3 P\“‘

Weo

|T.I.“_.:|”?.--.|..-.:-........-l......-..._..... m =~ ~ - |‘|1:|'I'\':.-"I =
it 16 suibject Iulll\n- ter n--_l..w! condit: \:n-.. (documen relerer -. ,\;‘;' { |f IT lnvni(n. lNUlSSz E
Standard Invoice [ Tax Invoice
PLEASE NOTE THE ARIBA NETV
DOES NOT SUPPORT PARTIAL (|
ONLY THE FULL INVOICE VALUE| ™ sawsios
CREDITED OUT e e -
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HOW TO CREATE A CREDIT NOTE FOR SERVICES

Create Line-Item Credit Memo
Credit Memo Type
® Quantity Adjustment (1 Price Adjustment (1

¥ Invoice Header

Summarny e

I:- Memo #:* | CN15S2 I

T tes* 6 May 2020 ]
* Mo:  INV1S52

Dat 18 Mar 2020

Subtotal: R -1,050.00 ZAR
tal Tax R -157.50 ZAR
Amount Due: R -1,207.50 ZAR

%=

Enter your Credit Memo number in
the Credit Memo field

Scroll down to the Comment
section and enter your Reason for
Credit Memo

e Click Next and then Submit

1 for Credit Memo:* | INCORRECT INVOICE NR: POPULATED)
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HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

ANGLO AMERICAN / DE

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER
>/ NG >/
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA

STORES)

SAP Ariba /J\\

Achieve digital
transformation from
source to pay

=y

SAP Ariba

DENIOS AG Won 79 New Customers with Ariba

Supplier Login

Network

Ariba Network

Your company STATIONERY HOUSE LTD-TEST is already registered.
have a user accou e €s e V.

If you don't INt, request one no

I
;

Having trouble logging in?

Is your company registered?
Search

///7\\\ g
'\5/’ @

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

To log into your Ariba Network
Enterprise Account simply go to the
official SAP Ariba website at
www.ariba.com

Hover over the person icon and select
Supplier from the drop down menu

You will be directed to the Ariba
Network login page.

@ Enter your user name and
password to be taken to your

Home page
135
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HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

LOG INTO ARIBA
NETWORK

Home

Orders

O

Orders

Orders (0)

~ Edit filter

ANGLO AMERICAN /
SUPPLIER DE BEERS GROUP

@ 31—
> "/ =

CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA
STORES)
(=] [ 4502456789 = | |[Tvpe selection ]

[« ||45024ssrsq ® IIQ ]
- act match

Partial mateh

=@ @

REMITTANCE *PAYMENT
ADVICE RECEIVED  EXECUTED ACCORDING
TO PAYMENT TERMS

o On the homepage, click on the
Orders tab, this will display the
most recent purchase orders. You
can either select a specific
purchase order from the list or
alternatively:

@ In the Order number block, type in
the specific PO you need to
confirm, click on Exact number
and APPLY.
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HOW TO CONFIRM YOUR UNPLANNED/AD HOC PO

o rchase Order S9053 71501 = o Scroll up to the top of your PO and click
1 | on the Create Order Confirmation
e sovosrent || Bcremeroce « | Ie Boum el | e o e button.
‘S A drop down menu will appear.
e et Click on Confirm Entire Order to confirm
e your PO

Phone: +27 () (014) 598-1110
Fax: +27 () (014) 598-1346

Update Line Items

From: To: Purchase Order

Rustenburg Platinum Mines (Nev

oopen s | @ Populate est. completion date of service

60 Days from month end

e you are going to render.
Test ID
E:wsat testuser@an| Confirming PO

) CmEn o eomon e ‘ e Click on Next.

buyerlD: 126001 () :;. “I\“H.‘

Other Information

CONDITIONS RELATING TO GOODS PURCHASED ON THIS ORDER

PR el Kt o o] M A e o e Review Order Confirmation Page will

NOT apply where there is an existing executed agreement between the Purchas il Information H 1
open for last check, then click on Submit.
This will take you back to PO page.

eement with these terms and conditi it must inform the Purc T in writing i

Confiming PO |.=.| ‘n’
DE " onfirm te

Gonfirmad With New Date (Estimat

‘Confirmed with New Date (52
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HOW TO INVOICE AGAINST
YOUR UNPLANNED / AD HOC
PURCHASE ORDERS




HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

SUPPLIER

ANGLO AMERICAN / DE
SUPPLIER SUPPLIER BEERS GROUP SUPPLIER

ANGLO AMERICAN /

SUPPLIER DE BEERS GROUP

LOG INTO ARIBA
NETWORK

» » » »
» » » »

CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE
CONFIRMS PO DELIVERS GOODS  CREATED (RECEIVING / IN SAP ARIBA
STORES)

Purchase Order: 4501199470

Payment Terms {
Pay imemedistely

Contact Information
Supplier Address

Purchase Order

*PAYMENT
EXECUTED ACCORDING
TO PAYMENT TERMS

‘///6\\\
N
REMITTANCE
ADVICE RECEIVED

Please Note:
Unplanned / Ad hoc
Service Orders require

J e
Amount: $50.000.00 AUD
ransactionCategory ervice

t tionCat OrType: S FO
Ship All Items To Bill To Deliver To
AA SERVICES UK AA Services (UK) Ltd
20 Carlton House Terrace 20 Carlton House Terrace
London London

SW1Y 5AN SW1Y 5AN
United Kingdom United Kingdom

Ship To Code: X023 Phone: +44 () 442079688888

Est. Total Tax: $ 0.00 AUD
Est. Grand Total: $50,000.00 AUD

Location Code X023 Fax: +44 () 442073688500
buyerlD: X023
Line Items
Line # Part # | Description Type Return Qty (Unit) Need By Price Subtotal
10 4] Service 1.0 (av) @ 4 Sep 2020 $50.000.00 AUD $50,000.00 AUD
Software Licenses - Test
or AT+02:00 A service Sheet Required.
20 9:59 PM GMT+02:00
- TEST AND1045242614.T and delivered by Ariba Network.
v Create Order Confirmation v 4 Create Service Sheet ) Create Invoice v Print Download PDF Download CSV | Resend

suppliers to add their
own line on the
invoice, populating
details of their

Show Item Details = - -
Invoice.
Tax
$0.00 AUD Details

Sub-total: $50,000.00 AUD
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

ANGLO AMERICAN / DE ANGLO AMERICAN /
SUPPLIER SUPPLIER SUPPLIER BEERS GROUP SUPPLIER SUPPLIER DE BEERS GROUP
LOG INTO ARIBA CHECKS & FULFILS ORDER & GOODS RECEIPT CREATE INVOICE REMH%ANCE *PAYMENT
NETWORK CONFIRMS PO DELIVERS GOODS CREATED (RECEIVING / IN SAP ARIBA ADVICE RECEIVED EXECUTED ACCORDING
STORES) TO PAYMENT TERMS
Purchase Order: 4501199470 m
o 'ﬂ' A R

Click on Create Invoice and select
Standard Invoice

Croer Detail

Fram:
AA Senvices (UK) Lid

Populate your company’s physical Inv nr
in the Invoice #* field.

Payment Terms |

Pay immediately

Populate your company’s physical Inv
date in the Invoice Date* field. Payment
terms get calculated from this date.

Contact information
Supplier Address Ede

¥ Invoice Header

o Please note that the value on the subtotal
" | o P o 000AD will show as 0.00 as the information for
9 the invoice value, description etc must be
added to the invoice.

© A May 2020

AR Senices (UK) Lid
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HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Supplier VAT
Supplier VAT/Tax ID:* | GE1000100 ? 0 Enter Service Start Date and Service
Supplier Commercial End date
dentifier:
I supplier Commene! @ Supplier VAT/Tax ID is a mandatory
erde v pete: | I s field and must be populated with
VAT/TAX ID nr.
Attachments If supplier is not VAT registered they
The total size of all attachments cannot exceed 10MB need tO pOpUIate the f|e|d W|th NOt
i | o file chosen o a Registered. Thls information can be
prepopulated in the supplier’s
Name e company settings, and then they don’t

need to populate it every time they
create an invoice.

TEST SES ATTACHMENT INV.pdf

|| Add to Header « b
L, Delete

Shipping Cost 9 Click on Add to header button drill
L Shipping Documents down and select Attachment, this will
Special Handling e then open a section further down in
NSt Additional Reference Documents and Dates petenie: the Invoice document'
Cc-mment articleMNumber:
I o _ Click on choose file / browse to fetch
Attachment transactionCategoryOrType: Service PO .
your Invoice from your saved

Bl Bl L e |

documents (must be in PDF format)
and then click on Add Attachment.141
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Add to Header




HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

Click on Add/Update button then select Add

. U CINE TIEms, U TNcaaed, O Freviousty F Oy mvorced
Line ltems

General Service.

Insert Line Item Options

No. No. Include Type Part # Description Customer Part # Quantity Unit Unit Unit Price Subtotal e In the DeSCriptiOn field pOpUIate description
10 as per description of the service rendered on
b ine ltem Actions ‘ | lete H Reset Tax from PO Add/Update ~ phySicaI inVOiCe.
Add General Service
Add Labor Service
! o e DO NOT populate anything under Part # field.
' ! | o
e Populate 1 in the Quantity field

ﬁ L ﬂ = 9 ﬂ mmmnx] [t @ Aways populate Unit (Unit of Measure) field

Senvice Period Service Start Date: Service End Date: = Wlth EA

NB! EA must always be UPPERCASE.
Additional Fields If you are adding u\]glgmed service lines to the Invoice please specify the Unit of Measure for the unplanned
* [ rmacsons < | [ owe | t G Populate Unit Price as per amount of your
o . | » | _ invoice exclusive of VAT/Tax.
Additional Fields If you are adding unplanned service lines to the Invoice please specify the Unit of Measure for the unplanned
‘ . service line in UPPERCASE.
0 Tick check box of the line item.
T @ Click on Line Item Actions and select Tax
from the drop down.

N 9 DO NOT populate anything under Customer
i T Part # field. 142




HOW TO CREATE A INVOICE FOR UNPLANNED/AD HOC PO

0 Please note ONLY 1(one) GENERAL
d' S SERVICE LINE must be added for the
. ) total of the invoice value, if your invoice
has multiple lines, the approver of the
invoice will open the invoice to check

Tax Category:* VAT g v Texable Amount: | $6,790.00 AUD Remove th e b re akd own.

— N e 9 Populate Category* field with VAT

1 @ SERVICE TCPT LICENSE L EA @ g6:700.00 AU $6,790.00 AUL

Service Period Service Start Date: Service End Date

. o [ selected from the drop down list.
(N Exempt Detall: | (no value) v
Date Of Pre-Payment Supply: | 4 May 2020

Category:* VAT

SR SRR flangular Transaction POpUIate Rate(%) fleld Wlth TaX/VAT
percentage as per invoice.

VAT

Law Reference:

Additional Fields If you are adding unplanned service] D2SCfPtion:

service line in UPPERCASE.

e | [ o | e - 9 Click on Update so that the system can
calculate the VAT and then Next.

Usage

e| wise | [ s ][ oo J e Please ensure that the invoice details

Configure Tax Menu

are all correct then click on Submit.
Create Invoice e ‘% .
Confirm and submit this documant, 1t will be stectronically signed according 1o the countries of origin and destination of invwoice, This ransaction qualifies a5 Domastic Trade. Tha GoCUMEN's ariginating country k:Uinited Kingdoen, The document's des nery . .
s Uvitesd KingUiom. I you wamil your imvoices 1o be stoned in e Ariba long 18rm Gocument Srchiving, You can subscribe 1o Bn archiving senice. Note that you wil isc be able 1o archive old iFveices once you SubsCibe 10 the Brchiving senvice. e C I I C k O n EX It

Standard Invoice

GST

tatal SEF000 MR Invoice INMS&Z1ABC has been submitted.
$8,148.00 AUD 5
SERVICE PERIOD + P of the invoice.
Start Dt i May 20 + Exit infpice creation.
StartDate 4 May 202
EndDate: 4 May 2020

REMIT TO: BILL Tx SUPPLIER: 143

w © 2019 SAP SE or an SAP affiliate company. All rights reserved. EXT E R NA L
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HOW TO RESUBMIT A REJECTED INVOICE FOR AN UNPLANNED PO

Purchase Order: 5505371590 EN . . . .
o Click on rejected invoice under

Related Documents, to open it.

o e The reason that your invoice was

rejected is in the blue section. Your

Invoice can be rejected for a
e number of reasons e.g. The
o 0 incorrect price, insufficient support
Emai tsshmersngloamerican.cor Routing Status: Acknowledged .

Related Documents: %l INV1591A documentat|0n etC.

=] INV1591A
%l INV1591

ws5- @) DO NOT Click on Edit and
Resubmit to rectify mistake. A new

_ Invoice needs to be created.
Invoice: INV1591 “ — 4

Edit Create Line-ltem Credit Memo ‘ ‘ Copy This Invoice Print

Payment Terms [

Cantact information

a Click on the Previous button to
take you back to the PO screen.

Detail Scheduled Payments History

Rejected Invoice: Purchase O

¢ Order: 4501199470 n
Reasons
INV-38: The invaice was successfully received . .
DOC-1: cXML InvoiceDetailRequest queued ‘ | k ‘ t I d I t
INV-35: The invaice status has been successfully updated to Rejected by Anglo American - TEST. Description:Incomplete Si - ‘ BFivicat POE | Doweload €31 | Mesand ICK ONn reate Invoice and seiec

DOC-1:

Standard Invoice

-
AA Senices (UK] L

y 15 Apr 2020 12:00 PM GMT+02:00

N— % .

Zuppllet hdre Sae
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®
HOW TO GET TECHNICAL SUPPORT i

Help Topics a ol e NP i There.are mult_lple channels available to assist
— you with technical support
Account Settings
- @ The icon in the top right corner of the
Tutorials J screen opens the Help Centre which
= | contains helpful tutorials and Documents to
upport .
assist you.
Documentation
9 If you require live support, click on the
P T . A ol ® g and select SUPPORT, select contact us and
e type in your question and search < icon.

SAP Community

Tutoriais | Help Center {iome @ For information pertaining to your ariba
profile company settings, click on the initials

Support *

P — n Home Learning Contact us e at the top right hand corner this will open up
' your Company setting menu where you can
Home  Leaming | Contact us update your profile, set up your notifications

1 et : and administer your Ariba Network Account.
. Start here to find your answer.

How can we help you? (o}
Enterprise Accoun- H QO @ NB I
Account Setting:
Scovery v Workbench Orders ~ Fulfillment ~ Invoices v Payments v Catalogs ~ More ~
[ ] e T TR I 1 | | W
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SUPPLIER SUPPORT

Ariba Network Online Training SIPSA-AngloAmerican
Ariba Network Training Guide SIPSA-AngloAmerican
Frequently Asked Questions https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
. Additional Ariba Network . https://connect.ariba.com/KAAcontent/1,,173443,00.html
. Training Material :
Procurement Process Queries Your Supply Chain Buyer
Ariba Network Queries: : Anglo American
. Purchase orders, Invoicing, . Any queries regarding Purchase Orders, Invoices and Payments (both manual and
. Payments, Issues transacting with : electronic) must be logged with our Global Shared Services Contact Centre. These
. the Ariba Network . will be routed to the correct resolver groups for resolution

. E: gueryinvoice@angloamerican.com (ZA & UK)
. T: 0860 289 987 (0860 BUZZUS) - ZA Only
. T: +44 (0) 203 450 7627- UK Only

. De Beers Group
: SMM-Ariba@debeersgroup.com

. Ariba Network Technical . https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=RK :
. Queries : 6BWmIXu8swx913cAzQ#Enablement-Inquiry 148
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https://connect.ariba.com/item/view/173443
https://connect.ariba.com/item/view/173443
https://www.angloamerican.com/suppliers/tools-for-suppliers/procure-to-pay
https://connect.ariba.com/KAAcontent/1,,173443,00.html
mailto:queryinvoice@angloamerican.com
mailto:SMM-Ariba@debeersgroup.com
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
https://connectsupport.ariba.com/sites/Company?ANID=AN01048242614AFR&h=Rk6BWmIXu8swx913cAzQ#Enablement-Inquiry
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