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Introducing: Edit and Approve invoices in Guided Buying

Customer challenge

Previously, only simple one-line non-PO invoices
could be edited and approved in guided buying. For
any other type of invoice (ex. PO, multi-line, etc.)
when users clicked an invoice in Guided Buying, they
were redirected to SAP Ariba Buying and Invoicing to
perform editing and approval. This created confusion
for the end users, who had to switch between
different user interfaces.

Solution area

SAP Ariba Buying and Invoicing
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Meet that challenge with

Now, Guided Buying offers a simplified, one-stop-
shop, more efficient invoicing experience for most
types of invoices by eliminating the need to navigate
between two separate solutions. You can now edit and
approve non-PO and PO-based invoices natively in
Guided Buying without being redirected to SAP Ariba
Buying and Invoicing. Invoices continue to be
reconciled in SAP Ariba Buying and Invoicing after
they’re approved.

Implementation information

This feature is automatically on for all customers with
the applicable solutions but requires customer
configuration.

There are several administration tasks and
configurations necessary to corr ectly leverage this
functionality.

Please refer to the What's new in SAP Ariba guide for
additional details.

Experience key benefits

End users and requesters can now manage their non-
PO and PO invoices natively in Guided Buying. By
empowering requesters to edit and approve invoices,
customers can achieve higher levels of efficiency and
better use of AP resources.

Prerequisites and Restrictions

This feature requires Guided Buying already setup.

Supports only INV documents
Supports invoices up to 10 lines
Does not support charges and discounts

Credit memos, debit memos, service invoices, contract
invoices, and summary (multi-PO) invoices can only be
edited and approved in your SAP Ariba B&I solution.

Please refer to the What’s new in SAP Ariba guide for

additional details. s



Guided Invoicing

SAP Ariba /\\ £

With Guided Invoicing, the new screens on the o .90 050
Guided Buying platform provide the casual user, Compasing
who has to edit and approve invoices, an intuitive, —
simplified user experience.

Invoicing users can now leverage the Guided
Buying capability offerings, such as seamless
navigation, error display palette and policy engine
support.

Support Edit and Approval of both PO and Non-PO
Invoices.

Py 1

Ability for the customer to configure the size of i srat
Invoices (No. of lines) that are displayed in Guided "
Buying.

Back-end integration ensures invoices are
searchable both across B&l and Guided Invoicing
screens and reportable in the core engine of SAP
Ariba Buying and Invoicing.
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Guided Invoicing

Approvable/Editable invoices are now part of the user’s To-Do in Guided Buying

SAP Ariba /\\ Guided Buying ‘ Find goods and services

< Your approvals

INVinvSLITax1-1337 Gene $10.63 USD -
INVinvSLITax1-1337 z Requested 3/2/21 Approve See details

INV1331-1331 Gene $70.00 USD .
INV1331-1331 z Requested 3/2/21 Approve See details

INVinvdonel-1346 Gene $1.00 USD _
INVinvdone1-1346 z Requested 3/2/21 Approve See details

INVinvpayment2-1471 Gene $10.00 USD .
INVinvpayment2-1471 & reuesed 2 Approve See details

INVinvpayment1-1470 Gene $10.00 USD .
INVinvpayment1-1470 z Requested 3/22/21 Approve See details

INVinvjap1-1467 Gene $10.00 USD .
INVinvjap1-1467 z Requested 3/22/21 Approve See details

INVSz AN Line Tax_Chg 111-1307 Gene $265.00 USD i I}
INVSz AN Line Tax_Chg 111-1307 a Requested 3/1/21 See details

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | PUBLIC



Guided Invoicing

Guided Buying Policies are configurable to customize the user experience:

SAP Ariba /\\ Guided Buying

Invoice Request / INV1331-1331

< INV1331-1331 Total 70.00 USD

Submitted

/iy Policy for Justifcation on Invoice Line Amount: Manager Approved

Process

Request Gene Halas... Finance

Comments

Write your comment...

Attachments

&}3 Drag and drop file here, or browse to upload

® O S —

Please note: File names can contain up to 255 characters, and can include a hyphen (-) and underscore (_). No other special characters are allowed.

Reconciling
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No part of this publication may be reproduced or transmitted in any form or for any purpose without the express permission of
SAP SE or an SAP affiliate company.

The information contained herein may be changed without prior notice. Some software products marketed by SAP SE and its
distributors contain proprietary software components of other software vendors. National product specifications may vary.

These materials are provided by SAP SE or an SAP affiliate company for informational purposes only, without representation or
warranty of any kind, and SAP or its affiliated companies shall not be liable for errors or omissions with respect to the materials.
The only warranties for SAP or SAP affiliate company products and services are those that are set forth in the express warranty
statements accompanying such products and services, if any. Nothing herein should be construed as constituting an additional

warranty.

In particular, SAP SE or its affiliated companies have no obligation to pursue any course of business outlined in this document or
any related presentation, or to develop or release any functionality mentioned therein. This document, or any related presentation,
and SAP SE’s or its affiliated companies’ strategy and possible future developments, products, and/or platforms, directions, and
functionality are all subject to change and may be changed by SAP SE or its affiliated companies at any time for any reason
without notice. The information in this document is not a commitment, promise, or legal obligation to deliver any material, code, or
functionality. All forward-looking statements are subject to various risks and uncertainties that could cause actual results to differ
materially from expectations. Readers are cautioned not to place undue reliance on these forward-looking statements, and they
should not be relied upon in making purchasing decisions.

SAP and other SAP products and services mentioned herein as well as their respective logos are trademarks or registered
trademarks of SAP SE (or an SAP affiliate company) in Germany and other countries. All other product and service names
mentioned are the trademarks of their respective companies.

See www.sap.com/copyright for additional trademark information and notices.
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