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How to register to Ariba Network using E-mail

Registration using Email:
An email invitation will be triggered by SATS.

On the body of the email click, Click Here hyperlink to create account now.

Your Ariba Login Information

Ariba Administrator <no-reply@ansmtp.ariba. com

Register as a supplier with SATS Procurement - TEST

2:356 PM (6 minutes ago)

1

Hello!

_ has invited yvou o register to become a supplier with SATS Procurement TEST

Start by craating an account with Ariba Network., It's free

SATS Procurement TEST uses Ariba Network to manage its sourcing and procurement activities
and to collaborate with suppliers. If Supplier already has an account with Ariba Network,
sign in with your username and password.

2 Click Here o create account now
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How to register to Ariba Network using E-mail

Registration using Email:
Registration window will appear. There were 2 options available.
If you are new to Ariba, click Sign up button.
If you already have an existing account click Log in and Enter your existing credentials.

Have a question? Click here 1o see a Quick Start guide

Sign up as a supplier with SATS Ltd - TEST on SAP Ariba

3ATS Lid - TEST uses SAP Ariba 1o manage procurement activities

Sreate an SAP Ariba supplier account and manage your response [0 procurement activities requared by SATS Lid - TES] l 3 a }
[}

' ﬂ
Aready have an account? m l 3.b
= |

abhout Ariba Network

The Ariba Metwork is your entryway 1o all your Ariba seller solutions. You now have a single location o manage all of your customer relationships and supplier &
solution your customers are using. Once you have completed the registration, you will be able to

Respond more efficiently to your customer requests
« Work more quickly wath vour custormers in all stages of workllow approval
« Strengthen your relationships with customers using an Ariba Network solution
Review pending sourcing events for multiple buyers with one login
Apply your Company Profile across Anba MNetwork, Anba Discovery and Anba Sourcing actwvities

ioving to the Ariba Network allows you to log into a single location to manage:
= Al wour Ariba customer relationships

« Al your event actions, tasks and lransactions
= Your profile information
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How to register to Ariba Network using E-mail

Create Sourcing Account
Create Account window will appear. All fields mark with an * are mandatory.

Under Company Information, enter your basic information.

Ariba Sourcing

1 I Create account I

Company information
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How to register to Ariba Network using E-mail

Create Sourcing Account
Scroll down to User Account Information section.
Populate the required fields:

Note : Your email address will serve as a username. If you do not wish this to be your user name, uncheck
the box ‘'use my email as my username. And populate your username. Please note that username should be
in email format.

It is recommended to use your email address as your username.

User account information
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How to register to Ariba Network using E-mail

Create Sourcing Account

Review Terms of Use and SAP the SAP Ariba Privacy Statement, by clicking the tick box you have read and
agree to the Terms of Use and SAP Ariba Privacy Statement

Click Create account and continue.

Tell us more about your business »

Anba will make your company profile, which includes the basic company information, available for new business opportunities to
other companies, If you want to hide your company profile, you can do so anytime by editing the profile vigibility settings on the
Company Profile page after you have finished your regestration

By clicking the Create account and continue button, you expressly acknowiedge and give consent to Ariba for your data entered
into this system to be transferred outside the European Umion, Russian Federation or other junisdiction where you are located to
Anba and the computer systems on which the Ariba services are hosted (located in vanous data centers gicbally), in accordance
with the Anba Privacy Statement, the Terms of Use, and applicable law.

You have the right to access and modify your personal data from within the application, by contacting the Anba sdmenistrator
within your organization or Anba, Inc, This consent shall be in effect from the moment it has been granted and may be revoked
by prior wntten notice to Anba. If you sre 8 Russian citizen residing within the Russian Federation, You 8iso expressly confirm that
any of your personal data entered or modified in the system has previcusly been captured by your organization in a separate data
repostory residing within the Russian federation.

J I have read and agree to the Terms of Use

5 J I have read and agree to the SAP Anba Privacy Statement

6 Create account and confinue Cance
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Review duplicate Account

Review Duplicate Account

Ariba Network will provide some recommendation and potential existing account. When this appears click
Review Account.

Review duplicate account displays. If there is no match click Continue Account Creation to progress the
registration.

We have noticed that there may already be an Ariba Network account registered by your company.
ease iew before you Create a new

view duplicate Account

Ariba Netyfork account, please review the match results below, then

We noticed that your company may already register an

* You can log in the acT;;m: you are associated with

S
v the D%‘\Ae and contact account

Match Based On
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Account has been created

Once account has been created, an email will be triggered by Ariba Commerce Cloud and you will
receive it on your email.

Please save your log in credentials for future log ins.

Ariba Commerce Cloud <ordersender-prod@ansmip.ariba com>
to me |~

Welcome to the Ariba Commerce Cloud

Your registration process on the Ariba Commerce Cloud for—is now complete.

Your organization’s account ID:
Your username:

As the account administrator for this account, make sure to keep your username and password in a
secure place. Do not share this information.

If you registered after receiving an invitation from an Ariba On Demand Sourcing buyer, you can now
access and participate in the buver's sourcing events. The Seller Collaboration Console provides a
centralized location for you to manage all your Ariba On Demand Sourcing events and buver
relationships.

Ariba On Demand Sourcing buyers might request that you complete additional profile information as
part of their Supplier Profile Questionnaire. When you access customer requested fields for a specific
buyer, you will see a pop-up page with that buyer's name; that page contains the buyer's customer

requested fields.

You can immediately perform administrative and configuration tasks such as creating users and
completing your company profile. If account administration is not part of your job responsibility, you
can transfer the administrator role at any time to another person in your organization whose
responsibilities are more in line with account administration.

Good to Knows:

Your Ariba Commerce Cloud account provides a central access point to the seller-facing capabilities of
the following Ariba solutions:

Ariba Discovery '™ (Leads)

Ariba Sourcing'™ (Proposals)

Ariba Contract Management' ™ (Contracts)
Ariba® Network (Orders & Invoices)

You can start using Ariba Discovery immediately and begin receiving notifications when business
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How complete Supplier Registration Questionnaire.

Complete Supplier Registration Questionnaire

Ariba Sourcing will display and it will show the supplier registration questionnaire
Note: All fields mark with and * are mandatory

Populate the fields in the registration questionnaire and provide necessary attachments if required.
Once all required questions has been populated, click Submit Entire Response.

Ariba Sourcing
ack t -

Console E Doc77827313 - Supplier registration questionnaire J

*| unspecified +

222 Company Settings v

Desktop File Syr

(® 29 days 01:49:18

¥

All Content
el
¥ 1 Supplier Information
v Event Contents T
Supplier (Singapore Based
lier I
jditional
Green Initiativ 4 2
5 Supplier
Capabilitie...
© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL 3

Submit Entire Response

Save draft ] l Compose Message

l [ Excel Import

11



How complete Supplier Registration Questionnaire.

Complete Supplier Registration Questionnaire

Submit this response window will prompt. Click OK to Submit your responses.

A green ribbon will appear on top of the page indicating that Your Response has been submitted. Thank you

for participating in the event.

v Submit this response?

Click OK to submit.

n

» Once supplier is approved by SATS team, you will receive an email
notification and you will be registered with SATS.

» To update your details in future after you have been Registered, you
need to Revise Responses (please use slide 23)

Doc7782>~3\1<3 - Supplier registration questionnaire

s/ Your response has been submitted. Thank you for participating in the event.

s
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How Submit Bank Details Information.

Submitting Bank Details Information

Supplier will receive an email notification to submit the Bank Details Questionnaire

Click Submit questionnaire hyperlink

Ariba Supplier Login page will display. Enter your Log in credentials and click Log in button.

SATS Procurement - TEST has invited you to complete a questionnaire. This is required so Supplier- Training
Guides can do business with SATS Procurement - TEST.

Questionnaire Overview
Questionnaire name: Bank Details
Respond by: Tue, 15 Jun, 2021

SAP Ariba

Submit questionnaire

| 3

Supplier Login

Forgot Username or Password
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How Submit Bank Details Information.

Submitting Bank Details Information
Provide answers to the questions in Bank Details
Provide attachment whenever required

Once all details has been complete, click Submit Entire Response button.

State/Province/Region:

1 Please provide Bank Details hl ol Core SATS team Wi” reVieW your
responses, and provide their
approval/deny.

Account Holder Name

Bank Key/ABA Routing Number:

Once your bank details are approved

Account Number:

D _— by SATS team, you will receive an
email notification
SWIFT Code
S o To update your details in future once
- g] bank details are approved, you need
2 Please attach Bank Endorsement Form Al e X
Trae ST to Revise Responses (please use

|6 —
Submit Entire Response | Save draft Compose Message I Excel Import

|

L

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL 15




Submitting




How to Submit Certificates

Submitting Certificates

Supplier will receive an email notification to submit the Questionnaire. Questionnaire Over can be found on the
email.

Click Submit questionnaire hyperlink

Ariba Supplier Login page will display. Enter your Log in credentials and click Log in button.

SATS Procurement - TEST has invited you to complete a questionnaire. This is required so Supplier- Training SAP A"ba
Guides can do business with SATS Procurement - TE“.[

Questionnaire Overview

3

Questionnaire name: IS0 & Bizsafe Certificates
Respond by: Wed, 15 Jul, 2020

Supplier Login

2 | Submit questionnaire J;
|
Best,
I SAP Ariba team

Login
Forgot Username or Passwerd
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How to Submit Certificates

Submitting Certificates
Provide Yes/No answer to the questions asking for Certificate
If Yes has been selected, click on Details and provide certificate details as requested.

Once all required fields are completed, click Submit Entire Response button.

= Doc39106477 - ISO & Bizsafe Certificates ( :; 364 days>23:31102
All Content =
Are you ISO 9001 Certified (Quality Management)? (If Yes, please attach the certificate) l 4 I ‘ = M ‘ I[
2 Are you ISO 14001 Certified (Environmental Management)? (If Yes, please attach the certificate) | Unspecified v
3 Are you TS 22301 Certified? (If Yes, please attach the certificate) | Unspecified v
Are you ISO 18001 Certified (Occupational Health and " Unspecified v

Safety requirements)
Are you minimally BizSafe Level 3 (or equivalent) certified? Unspecified v

(If Yes, please attach the certificate)

(*) indicates a required field

l 6 I Submit Entire Response I Save draft Compose Message Excel Import

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL
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How to Submit Certificates

Submitting Certificates
Submit this response window will prompt. Click OK to Submit your responses.

A green ribbon will appear on top of the page indicating that Your Response has been submitted. Thank you
for participating in the event.

v Submit this response?

Click OK to submit.

b4 (e

2 Doca91064T7 - 150 & Bizsale Cericates O st 312

» When your Certificates Expire, you will

J Your response has been submitted. Thank you for participating in the event.

'i‘ be notified
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How Complete the Qualification (If Requested by SATS)

Completing the qualification (if requested by SATS)

Supplier will receive an email notification to complete the qualification questionnaire to become a qualified
suppliers with SATS.

To fill out the questionnaire please click the Click Here hyperlink.

Ariba Supplier Login page will display. Enter your Log in credentials and click Log in button.

SAP Ariba /\\

Qualification questionnaire to become a qualified supplier with SATS Procurement -
TEST

Hello!

MNow tha_ is registered as a supplier with SATS Procurement - TEST, you're
invited to fill out one or more gquestionnaires to become qualified in the following categories:

SAP Ariba l 3

Supplier Login

» Consumables (Amenity) in Asia Pacific

l 2 Click Here Jto fill out theig gz 1]

Forgot Username or Password

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL
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How Complete the Qualification (If Requested by SATS)

Completing the qualification (if requested by SATS)
Provide answers to the questions in the supplier qualification questionnaire.
Provide attachments whenever required
All questions marked with an * are mandatory

Once all required questions are completed, click Submit Entire Response.

All Content 1 = A

¥ 1 Sustainability l

[5 ||
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How to Update Profile

How to Log in
Log in URL https://supplier.ariba.com
Switch to Ariba Proposals and Questionnaire

Ariba Supplier Login page will display. Enter your Log in credentials and click Log in button.

—_—
Ariba Discovery

_—

' 1 Ariba Proposals And Questionnaires

Ariba Contracts
SAP Ariba ' 2 ]

Supplier Login Supplier Login

Password
Login

Having trouble .D%ﬁing in?

Forgot Usermame or Fassword
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How to Update Responses on the Questionnaire

Revising Response on the Questionnaire
After logging in, you will be directed to Dashboard
Any Sourcing Events would be seen under Events Sections
To update Supplier Registration Questionnaires, scroll down to Registration Questionnaires section.

Title ID Event Type

.
End Time }

> Status: Completed (38)

» Registration Questionnaire Section will have
> Staus: Pending Selection 57 Supplier Registration Questions

h — > Qualification Questionnaire Section will have

Title v] End Time Status

v Stas:Open () Supplier Qualification Questions ( if sent by
Supplier registration questionnaire Doc36319927 6/15/2021 7:58 PM Invited SATS)

%ualif ication Questionnaires

o » Questionnaire Section will have Bank, ISO and
o Food Certificate Questions

b Status: Open (2)

Questionnaires
Title D End Time | Commadity Regions Status

¥ Status: Completed (2)

150 & Bizsafe Certificates Doc39106477 6/15/2020 9:24 PM (no value) AlLALL Approved
Food Certificates Doc39212701 S18/2020 12:35 PM (no value) AlLAL Pendingfpproval
. "
,\7 Status: Open (1) —
= o
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How to Update Responses on the Questionnaire

Revising Response on the Questionnaire
Click on Questionnaire that has to be updated
The update Process remains same for all Questionnaire (Registration, Qualification and Bank)

Click Revise Response

2 Doc77827313 - Supplier registration questionnaire ‘ 1 @ é\, days 45:09

All Content 2
¥ 1 Supplier Inform
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How to Update Responses on the Questionnaire

Revising Response on the Questionnaire
Update the response on the questionnaire.

Click Submit Entire Response once details has been updated.

[ P |

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL



How to Update Responses on the Questionnaire

Revising Response on the Questionnaire
Submit this response window will prompt. Click OK to Submit your responses.

A green ribbon will appear on top of the page indicating that Your Response has been submitted. Thank you
for participating in the event.

v Submit this response?

Click OK to submit.

[
N

E Doc7782 13 - Supplier registration questionnaire

5

» Once SATS team approves, your answers will be

updated

J Your response has been submitted. Thank you for participating in the event.
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SAP Ariba /\\

Thank you.




