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How to register to Ariba Network using E-mail

Registration using Email:
An email invitation will be triggered by SATS.

On the body of the email click, Click Here hyperlink to create account now.

SATS Procurement - TEST has registered you on their Ariba Spend Management site and invited
you to participate in the following event: Construct Condominum. The event starts on
Wednesday, April 29, 2020 at 8:00 PM, Pacific Daylight Time and ends on Thursday, May 21,
2020 at 2:15 AM, Pacific Daylight Time.

Click Herelto access this event. You must register on the Ariba Commerce Cloud or log in using
vour existing Ariba Commerce Cloud account username and password before you can access
this event.

NOTE: This link is only valid for 30 days. Make sure to register on the Ariba Commerce Cloud
before the link expires. After you register on the Ariba Commerce Cloud, you can no longer use
this link.

If you have questions about this event, contact -via telephone at or via e-mail at

If you do not want to respond to this event, Click Here. You must register on the Ariba
Commerce Cloud or log in using your existing Ariba Commerce Cloud account username and
password before you can indicate that you do not want to respond to this event.

We look forward to working with you!
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How to register to Ariba Network using E-mail

Registration using Email:
Registration window will appear. There were 2 options available.
If you are new to Ariba, click Sign up button.

If you already have an existing account click Log in and Enter your existing credentials.

Have a question? Click here 1o see a Quick Start guide

JEn up as a supplier with SATS Ltd - TEST on SAP Ariba

SATS Lid - TEST uses SAP Ariba 1o manage procurement activities

-reate an SAP Ariba supplier account and manage your response [0 procuremsant activities required by SATS Lid - TES) ' 3 a }
(]

.
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S hout Ariba Network

The Ariba Network is your entndwvay 10 all your Ariba seller solutions. You ndw bave a single location to manage all of your customer relationships and supplier &
solution your customers are using. Once you have completed the registration, you will be able to

Respond mone effic ENMlY [0 YOUr CUSTOmMET requesis
« Work more quickly with your customers in all 2 a2 of workflow approval
then your redal ':'l'lsl'lil:’.s with customers using an Ariba Network solution
Review pending sourcing events for multiple buyers with one login
Apply your Company Profile across Anba Network, Anba Discovery and Anba Sourcing activities

vioving to the Ariba Network allows you to log into a single location to manage;
« All your Ariba customer relationshaps

= All your event actions, tasks and transactions
= ‘Your profile information
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How to Log In to
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How to Log in to Ariba Sourcing

How to Log in to Ariba Sourcing
Log in URL https://supplier.ariba.com
Switch to Ariba Proposals and Questionnaire

Ariba Supplier Login page will display. Enter your Log in credentials and click Log in button.

Ariba Discovery

' 1 Ariba Proposals And Questionnaires

Ariba Contracts
SAP Ariba ' 2 ]

Supplier Login Supplier Login

Login

Having trouble .D%ﬁing in?

Forgot Usermame or Fassword
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How to Submit Response to
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How to Access Sourcing Event RFP

How to Access RFP
Sourcing Events can be seen under Events Section

Click Status: Open to expand the event and this will provide what are events which are still open that you need
to submit your response with. And click the Event name.

Events section had the following sub-

Welcome to the Ariba Spend Management site. This site assisis in identifying world class suppliers who are market leaders in quality, service, and cost Ariba, Inc. sect | ons.
administers this site in an effort to ensure market integrity.
—kl ~ Completed - RFP’s/ RFI/Auctions
- = which have been awarded to you/
Tie D EndTime | Event Tpo Paripaad some other supplier
| ] Open - RFP’s / RFI/Auctions for
k ||50urcngprulectfurTeslng Doc403075303 5/1/2020 800 PM RFP T e which you have to submit bid.

»  Status: Pending Selection (28)

Pending Selection: RFP’s /
RFI/Auctions which are no longer
accepting bids.

Registration Questionnaires

Title D End Time | Commodity Regions Status

¥ Status: Open (1)
Supplier regisiration questionnaire Doc149063024 20112019 16:28  Industrial Services Indus...  View more AE United Arab Emirates Registered ' PreVIGW RFP / RFl/AUCtlonS WhICh
have been published by the buyer,
but are yet to start
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How to Submit Response for RFP

Review Event Details
After clicking the event you would like to participate, Event details will display.
Time Remaining - Time remaining before the event close.
Event Overview and Timing Rules - This shows Owner, Event Type, Publish Time, Due Date, and Currency

i 5 . A 4 Ti ini
Event Details k = Doc403075303 - Sourcing Project for Testing h l @ 1"“5:;’;'12"?59:33 I

Sl Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may
Download Tutorials require the owner of the event to review and accept your responses before you can continue with the event. If you decline the terms of the prerequisites, you cannot view
the event content or participate in this event.

v Checklist
Download Content Review Prerequisites | Decline to Respond I ‘ Print Event Information ’

1. Review Event Details

2. Review and Accept Introduction N (Section 1 of 3) Next
Prerequisites
Name 1
3. Select Lots 1 Introduction

i » N jon: Techni i
4. Submit Response lext Section: Technical Section

Event Overview and Timing Rules

v Event Contents |
Owner: Customer Support Admin (i) Currency: US Dollar

All Content Event Type: RFP

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL



How to Submit Response for RFP

Review Prerequisite

1. Click Review Prerequisites button

Event Details

Event Messages

Download Tutorials

v Checklist
1. Review Event Details

2. Review and Accept
Prerequisites

3. Select Lots

4. Submit Response

v Event Contents

All Content

Introduction RN (Section 1 of 3) Next »

Time remaining

> Doc403075303 - Sourcing Project for Testing @ 1 day 22:59:33

Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may
require the owner of the event to review and accept your responses before you can continue with the event. If you decline the terms of the prerequisites, you cannot view
the event content or participate in this event.

Download Content Review Prerequisites | | Decline to Respond I ‘ Print Event Information

Name 1t
1 Introduction

» Next Section: Technical Section

Event Overview and Timing Rules

Owner:  Customer Support Admin (i) Currency: US Dollar

Event Type: RFP

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL
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How to Submit Response for RFP

Review Prerequisite

Review the terms of this agreement and click the radio button beside | accept the terms of this agreement. By
accepting the agreement you can now participate in the sourcing event.

Click OK button.
Submit this agreement window displays. Click OK to Submit.

P stes must mpleted pro MOpabon i the event
v Checkiist orequisides must bo compieted pnor 10 pariopabon o ave:

1 Review Event Detass

n consideration of ihe oppontunity 10 parbicipate in on-ne events (On-Line Events’) hekl and conducted by the company sponsoring this On-Line Event ('Sponsor) on the web site (this 'Site’) hosted by

»

Review and Accept

Presequsites Ara. Inc. (Site Owner’). your company (Paricipant’ or You') agrees 10 the follovwng lerms and condtions (Bidder Agreement
1. Bids. If You are invitad to pamcipate in the On-Line Event, Sponsor resaeves the nght 10 amend. moddy of wandraw this On-Line Event. Spx resernves the right 1o acoep! or reject all of pan of your . :
3. Submit Response proposal  Submission of a bid does Not Create @ contract or any expectabion by Parbcipant of a future business relasonship. Rather, by SUDMIINg @ bid. you are making a Arm offer which Sponsor may ‘J S u bl | |t_ th 1S ag reeme nt?

accept 10 form & contract, subject 1o section 2 below. Sponsot is not labie for any costs incurred by Parsicipant in the preparstion, presentation, of amy other aspect of Partitipants bid
2. Price Quotes. Except 10 the extent Sponsor allows 2 non-binding bed. al Bids whsch Participant submits through the On-Uine Events are legally vakd quotations without guaification, except for data entry g - b o
s Click OK to submit.
3. Procedures and Rules. Particpant further agrees 10 be bound by the procedures and rules establshed by the Site and Sponsor
4. Confidentiality. Parscipant shall keep all user names and passwords, the On-Line Event content, other confidential matenals provided by the Site and/or Sponscr. and all bids provided by You o another 4 O K CanCE|

) PASCIDAting osganizalion in confidence and shall not Gscicse the forepoing 1o any third party
5. Bids through Site only. Partapant agrees 1o subma bi nly through the on-iine tiddang mechanism suppbed by the Site and not 10 submit Bids via any oiher mechanism nciuang. but not imited
post. couner. fax. E-mad. or orally Uniass spechcally requested by SPOnsor
6. Ethical Conduct. All partes will prohibil unethical behavior and are expected 10 nobfy the Ste Owner by contacting the SpOropnate prosect team If they withess practices That are counter-productve 10 the
1ar oparation of the On-Line Event If Paricipant expanences any dMculies dunng a Ive On-Uine Event, Paricipant must notity S0 Ownar immediatedy
7. Survival. The terms and conditions of this Bidder Agreement shall survive completion of the On-Line Event
BA v1 1 1040905

I 2 ‘ ®) 1 acoept the terms of ths agreement
do not accept the terms of this agreement
\ ‘e
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How to Submit Response for RFP
Select Lots

We are now under Checklist 3. Select Lots. This will show the lots available for Bidding, select the lots you
would like to bid by ticking the check box beside the item.

Click Confirm Selected Lots button.

Select Lots Doc403075303 - Sourcing Project for Testing

Choose the lots in which you will participate. You can cancel your intention to participate in a lot until you submit a response for that lot; once you submit a response  More

v Checklist
1. Review Event Details .
Select Lots Select Using Excel
2. Revii}v and Accept
Prerequisites ) o
Lots Available for Bidding §5s
3. Select Lots
[:] Name

4. Submit Response [J - l 1 \
D 3.2 Notepad |

T | Confirm Selected Lots i

2
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How to Submit Response for RFP

How to Submit Response to a Sourcing Event

1. We are now under Check list 4. Submit Response.

~. Enter your responses (prices, questions asked, attach documents) all field marked with an * are mandatory.

Console == Doc403075303 - Sourcing Project for Testing

Event Messages
Response History All Content

Name 1 Price

v Checklist

1 Introduction

Quantity

C

Time remaining

1 day 22:56:27

Extended Price

1. Review Event Details
¥ 2 Technical Section

2. Review and Accept
Prerequisites

2.1 Attach Technical Submission *Attach a file

3

¥ 3 Pricing & Commercial

. Select Lots

. Submit Response %
3.2 Notepad

(*) indicates a required field

usD

]

10,000 each

10,000 each

v Event Contents

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL

Submit Entire Response —
this will submit the prices,
attachments and any
answers that you have
provided.

Update Total — this will
calculate the total price of
the item you were bidding.

Save draft — if you wish you
save your response before
submitting it.

Compose Message — use this
button if you have any
question related to the
event.

Excel Import — if you wish to
import the details in excel.




How to Submit Response

for RFP

How to Submit Response to a Sourcing Event

Once all mandatory section are populated, click Submit Entire Response button.

Submit this response will displays. Cl

ick OK.

Event Messages
Response History All Content
y Name t
v Checklist
1 Introduction
1. Review Event Details ) .
¥ 2 Technical Section
2. Review and Accept 2.1 Attach Technical Submission
Prerequisites
¥ 3 Pricing & Commercial
3. Select Lots

3.1 Pen

4. Submit Response
3.2 Notepad

(*) indicates a required field

Price Quantity Extended Price

* (@ AN duplicate account feature - through Ad-hoc request (1).pptx v Update file Delete file

*| 50 UsD 10,000 each

*

10¢ usD 10,000 each

v Event Conteml 3

Submit Entire Response

[ Update Totals ] [ Save draft ] [ Compose Message ] [ Excel Import

All Content

v Submit this

Click OK to submit

N

o

response?

[ |

‘ Cancel

4
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How to Submit Response for RFP

How to Submit Response to a Sourcing Event
A green ribbon displays which states Your response has been submitted. Thank you for participating in the
event.

Console v Doc403075303 - Sourcing Project for Testing @ Tlimé;e;,ﬂ?g?géﬂsél

Event Messages b = o
- b= \/ Your response has been gbmmed. Thank you for participating in the event.
Response History

v Checklist

) ) All Content
1. Review Event Details

Name 1 Quantity Extended Price

. Review and Accept
Prerequisites 1 Introduction

= > "
N celoetlore 2 Technical Section

2.1 Attach Technical Submission @ AN duplicate account feature - through Ad-hoc request (1).pptx v

. Submit Response
¥ 3 Pricing & Commercial $1,500,000.00 USD

3.1 Pen $50.00 USD 10,000 each $500,000.00 USD

v Event Contents
3.2 Notepad $100.00 USD 10,000 each $1,000,000.00 USD

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL
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How to Revise Response to
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Excel Import for Submitting response

Click on Excel Import

All Content

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL
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Excel Import for Submitting response

* Follow the steps :

* Click on Download Content

Thiss paips sbaw pou 12 sapan! Gnd irpan dvent sorlent dnd sobrrit biss 11 i nal iclendad 12 gdd JRachminm. T o] sachments, retr= 1 tha previoes page and dick

Siepl.  Chck Download Content o fownlaad and review your event in an Excell Spreadshast

porl a previowsly downloaded fle. H you want % start over, cick "Townlaad Original Excel Bid Sheets ° An excel Sheet WOUId be
Sep 2 IS you mieneon |o iespond ind sl your espanss in th Excal spreadshas] ad dave tha Bis 13 yoer compuler dOWn I Oa.d ed .

Siepl.  Locale e saved Excal fila on your computar using the Browsa bufion

Choese File | Na fle chosen

(e deap s here L Open the EXCel Sheet > gO
T Vb o i s 0 o s to pricing tab. Enter your responses

Save your file

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL 18



Excel Import for Submitting response

Import Resporss from Excel

Tht e e wou ke gt i it i o i bl ks | ot e i acimety T k! itachonisty, o b B s e i o e . b b ittt

. Clict Towribag [t by downizad and rosies e s in v el Sprmacshen
Shipthi s i o it b it o oy it g o ot vt e cich oo (gl Bl B "

1 Disdars poarimtoodon by espnd e sofer ow epomsa i s Encel sprmatinest i s oo e o o compit

1| Locate e sl Fl T o your computer g P rmese e

ikl et i contants oo el B o powr vt
Vet Ylons e Dl ol et e iy oot oy et et o sed e

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL

Go to Step 3 > Choose file to upload
> upload

Once the excel file is imported
successfully, a dialogue box will
appear > Import Successful. Click
ok.

Click Submit Entire response.

199



How to Revise for RFP

How to Revise Response
If there is a need to revise your response, click Revise Response button.

Note : You can revise your response as long as there is a time remaining which can be seen on the upper
right of the screen.

Console - Doc403075303 - Sourcing Project for Testing _-b‘ Eméfy”@_"}'_”%zl 16 ‘

Event Messages

You have submitted a response for this event. Thank you for participating.
Response History

v Checklist

e b1 [
1. Review Event Details ‘

All Content

2. Review and Accept
Prerequisites

Name {1 Price Quantity Extended Price
3. Select Lots 1 Introduction
’ ¥ 2 Technical Section
4. Submit Response
2.1 Attach Technical Submission (& AN duplicate account feature - through Ad-hoc request (1).pptx v
¥ 3 Pricing & Commercial $1,500,000.00 USD
v Event Contents
3.1 Pen $50.00 USD 10,000 each $500,000.00 USD
I All Content 32 Notepad $100.00 USD 10,000 each $1,000,000,00 USD

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL



How to Revise for RFP
How to Revise Response
Revise Response window displays. Click OK.
All content displays. Update the prices of the item you wish to revise.
Click Update Totals to calculate the extended price.
Click Submit Entire Response to submit the revised price/s.

/A Revise Response?

You have already submitted a response for this event. Click OK if you would like to revise your response.
)

2 lOK

All Content

l Cancel

Name t Price Quantity Extended Price

1 Introduction

¥ 2 Technical Section

2.1 Attach Technical Submission * (@ AN duplicate account feature - through Ad-hoc request (1).pptx v Update file Delete file

¥ 3 Pricing & Commercial $1,390,000.00 USD

3.1 Pen l 3 I ) $40.00 1 usD 10,000 each $400,000.00 USD
5 $99.00 ‘ usD 10,000 each $990,000.00 USD
)

3.2 Notepad

(*) indicates a required field

_I l 4 Last Bid ] [ Save draft ] [ Compose Message ]

r_ ~ Excellmport |

| 5

21
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How to Submit Response for RFP

How to Submit Response to a Sourcing Event
A green ribbon displays which states Your response has been submitted. Thank you for participating in the

event.
You may also notice that the price has been updated.
. . a Time remaining
> Doc403075303 - Sourcing Project for Testing @ 1 day 22:52:51
\/ Your revised response has been submitted. Thank you for participating in the event. l 6 }

All Content

Name 1 Price Quantity Extended Price

1 Introduction
¥ 2 Technical Section

2.1 Attach Technical Submission (& AN duplicate account feature - throi%h Ad-hoc request (1).pptx v

$1,390,000.00 USD

¥ 3 Pricing & Commercial

$40.00 USD 10,000 each $400,000.00 USD

3.1 Pen

—_———ee

$99.00 USD 10,000 each $990,000.00 USD

3.2 Notepad

© 2021 SAP SE or an SAP affiliate company. All rights reserved. | INTERNAL



SAP Ariba /\\

Thank you.




