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How to download Quality Notification in Ariba Network Buyer account 

1. Login to AN Buyer account and then go to Reports → Create: 

 
 

2. In the next screen, maintain necessary data: 

- Title 

- Report Type: Quality Notification Report 

 

Then press ‘Next’ 

3. You can choose to run ‘Manual Report’ or ‘Scheduled Report’. For testing, let’s just run a manual 

report first.  
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Then press ‘Next’ 

4. You can further restrict data to be downloaded as per available selection 

Please tick: 

• Include header Task 

• Include Defect 

• Include Defect Activity (for future once remedial action is shown in ‘Defect’ tab) 

 

Then press ‘Submit’ 

5. You’ll then see created Report in ‘Report Templates’  
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Then press ‘Run’ 

6. Confirm the run by press ‘OK’ button  

 

7. To check the status, press ‘Refresh Status’. The status will be ‘Queued’ at first 

 

8. When completed, it is shown as ‘Processed’  
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9. To download the result, select the report and press ‘Download’ 

 

You can choose to either open or save the result. 

10. Result is as follow. 

  

 

 

 


