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Sensitivity: Internal & Restricted

INVITATION TO REGISTER

Supplier will receive below invitation email from Neom to register in Ariba

Click on the highlighted link to
proceed



Sensitivity: Internal & Restricted

CREATING ARIBA NETWORK ACCOUNT

If you have transacted on Ariba with an other company before then use Sign up tab or if you already have the 
Ariba Network Account the use Log in Tab

Click Sign Up if you are completely new to Ariba 
and have never transacted for any other 
companies on this platform

Click Log In only if you have an Ariba network 
account/ have worked on Ariba for other 
companies. You can use the same login credentials

In the current scenario, we will assume that 
supplier is having Ariba Network and login using 
the current user id



Sensitivity: Internal & Restricted

CREATING ARIBA NETWORK ACCOUNT

Once Supplier click on the link in the email, s/he will be guided to Log in Tab where s/he will fill the user id and access the 
Ariba Network

Supplier to provide the Password

Supplier to provide the User id

Click on Login tab to access Ariba 
Network



Sensitivity: Internal & Restricted

CREATING ARIBA NETWORK ACCOUNT

Supplier to select the Primary 
Business Roles and click on 
Continue to the Ariba Network



Sensitivity: Internal & Restricted

CREATING ARIBA NETWORK ACCOUNT

Supplier will be brought to Ariba Proposals and Questionnaires Page, from where s/he will be able to complete the 
Registration Questionnaires 

Supplier can access to proposals and 
questionnaires 

This is where your Registration Questionnaire, 
with status as registered or pending. Supplier 
click the link to continue to fill the form



Sensitivity: Internal & Restricted

NEOM SUPPL IER  REGISTRATION FORM

After account creation, you will be directed to fill up and submit the Neom Supplier Registration form. All 
questions marked with a star are mandatory

Click here to go to your main dashboard

Supplier to save the draft version to avoid losing 
data

Remaining time to Fill and submit the form. The 
maximum days to submit are 30 days

Click to enlarge the form content

Navigate through different sections here. 
Fill all Section for information purpose



Sensitivity: Internal & Restricted

REGISTRATION FORM -GENERAL  INFO SECTION

Key Points:
• All the information will be loaded from supplier 
registration page, Supplier to verify the data and 
make changes if required.



Sensitivity: Internal & Restricted

REGISTRATION FORM -CONTACT DETAILS  
SECTION

Key Points:
• All the information will be loaded from supplier 
registration page, Supplier to verify the data and 
make changes if required.
• Update contact information for the key 
member of your organization. 



Sensitivity: Internal & Restricted

REGISTRATION FORM -ORGANISATION & BANK 
INFO SECTION

Key Points:
• Supplier should fill all the details which will help 
Neom in Evaluation of the supplier.
• Supplier to fill the bank details and other 
mandatory information.



Sensitivity: Internal & Restricted

REGISTRATION FORM -AT TACHMENT INFO 
SECTION

The types of questions in this section are:
• Single select
• Certificate Type
• Attachment Type
• Multiple attachments anywhere can be 
attached as a ZIP/RAR file
• Supplier to provide details regarding the 
certificate and also load the same for Neom 
review. This will help in monitoring and also sent 
notification if the certificate is about to expiry



Sensitivity: Internal & Restricted

REGISTRATION FORM -VENDOR INFO SECTION

Supplier to accept the Neom Declaration you 
selecting Yes, in the drop down list

Click on Submit Entire Response to submit your 
information to Neom for future Evaluation and 
complete Supplier on-boarding

After clicking on Submit Entire 
Response, system will ask for 
confirmation, Please click ok if you 
are confirming or Cancel to edit the 
content.

Key Points:
• Supplier to fill all the fields on Section 10 to 
help in evaluation

Click Compose Message if you 
wish to interact with Neom 
Supplier management team



Sensitivity: Internal & Restricted

REGISTRATION FORM -DASHBOARD

Supplier can revise his response if they feel the 
details need any changes

Once supplier click on Ok, they will be directed 
back to registration page and can see the 
notification that response was submitted 
successfully



Sensitivity: Internal & Restricted

REGISTRATION FORM -DASHBOARD

This is where your Registration Questionnaire ,with status, appears

Navigate to Proposals or Contracts or change 
your company/Account details from here

Supplier can access to proposals and 
questionnaires 



Sensitivity: Internal & Restricted

REGISTRATION FORM -DASHBOARD

Supplier can upgrade if needed to Enterprise 
Account based on their requirement, But 
please note once upgrade there is cost for 
transaction, Please reach out to Ariba support 
before upgrading for details
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