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Feature at a Glance
Introducing: Simplified Excel import of line items
Customer challenge

Solution area

Meet that challenge with 
SAP Ariba

Implementation information

Experience key benefits

Prerequisites and Restrictions

Ease of implementation      
Geographic relevance Global

SAP Ariba Contracts
SAP Ariba Strategic Sourcing Suite

This feature is automatically on for all customers. Contract Line Items Document (CLID) must be 
enabled in your site

Service lines and service hierarchy will not be 
supported.

No support for large line items

The current Excel import template for contract line 
item documents has a complex file structure and is 
prone to errors due to input errors in the excel file.

This feature provides a new Simplified Excel Import 
operation that allows users to add, update, or replace 
the content of a Line Item Document in a contract 
workspace. The Excel template consists of a 
single worksheet to be completed along with 
a Design Instructions worksheet with instructions.

This feature provides a new Simplified Excel Import 
operation that create / update / replaces content in a 
Line Item document with the contents from an Excel 
file. The Simplified Excel Import operation includes a 
step to export a template with the current contents 
of the CLID. The template contains just 1 worksheet 
to be completed.

The simplified excel import and export provides a 
better user experience and increase user productivity 
by simplifying line item maintenance offline through 
this feature.

Low touch / simple 
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The Simplified Excel Import template contains just 1 worksheet with all the information required to create contract line 
items. The new template also includes a Design Instruction sheet with  guidelines on how to fill the template.

Existing Template Simplified Excel Import Template  
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When you open a Contract Line Items Document (CLID) in your contract workspace, a new button, Simplified Excel 
Import, is added. If the Simplified Excel Import button is not visible, click Actions Edit Content. You can click Simplified 
Excel Import, and choose Upload a file from desktop.
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Through Step 1, user can download the Excel template that contains two worksheets – Design Instructions and Line Items. 

If a CLID document hasn’t been created in the workspace or if user defined terms haven't been added to the CLID, the default 
terms that are downloaded in the Excel Template are:  Price, Quantity and UOM.

Any terms that are defined at the template level  or terms are added to the CLID through the user interface or will be available
in the Excel sheet template.
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Add to Document 
When you import the Excel document with this option, any modifications to existing line item data in the Excel sheet will 
be updated in the UI, while any new line items created in the Excel Document will be created in the UI.

Replace  Document 
When you import the Excel document with this option, the existing line items in the UI will be erased and replaced with the 
line items data listed in the Excel document.
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In the example above, the user downloads 
the Excel template by clicking on the 
Simplified Excel Import. The template Excel is 
populated with line item fields and the values 
that are already available in the Line Item 
Document. In this example, it is Item 1.
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Two additional line items are added to the Excel sheet. 
The Excel document is now imported in to the contract 
workspace.
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The line items added in the Excel document  are created in the Line Item Document in the UI. 
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