Ariba Network
Invoice Guide

SAP Ariba




... Ol

Introduction

The purpose of this document is to provide suppliers step by step instructions, procedures and notes needed to navigate smoothly on the Ariba

Network while transacting with HCL.

Guide Key

SOReQ

This indicates an Instructional steps
An additional step is indicated by
Note: Functionality specific notes

Information: other useful information
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Invoilice

All orders received via the Ariba Network require an invoice to be created via the Ariba Network
The Invoice# refers to your internal invoice number

Partial invoicing is allowed




Invoicing - General Information

The Orders and Releases tab AI‘Iba Network amm Company Settings v v Help Center »
displays a summary of all the HOME OUTBOX  CATALOGS  REPORTS  MESSAGES External Document v CSV Documents v Create v
purchase orders sent by HCL.
Orders and Releases Collaboration Requests Time & Expense Sheets Early Payments  Scheduled Payments Remittances More...
Note (N): The columns can be Orders and Releases
sorted in alphabetical (A-Z or Z- oriereand _The Ver. Is the version number of The Amount Invoiced
A) or numerical (0-9 or 9-0) the order. 1 = the original order, 2 = is the total amount
order by clicking the column B changed order and so on invoiced to date
fIGE. Orders and Releases (80) J\ /l J\ /L Page 1 v ®» =
m Type Order Number Ver Customer Amount Date 1 Order Status Settlement Amount Invoiced Revision Actions
Order 8600000455 1 HCL Technologies Ltd - TEST 10,000.00 INR 9 Apr2019 Shipped Invoice 000 INR Criginal Actions
Order 8600000454 1 HCL Technologies Ltd - TEST 20,000 00 INR 9 Apr 2019 Received Invoice 19,000 00 INR Original Actions
Order 8600000438 1 HCL Technologies Ltd - TEST 30,000.00 INR 1 Apr 2019 Invoiced Invoice 30,000.00 INR Original Actions
Order 8600000434 1 HCL Technologies Ltd - TEST 20,000.00 INR 31 Mar 2019 Received Invoice 0.00 INR Original Actions ~
The Orqer The Order Status is The Actions
bNun?tha)r IS r:he the current status of drop-down list
lgzr S urcbase the order, e.g. New, allows document
rder Number Confirmed, Invoiced creation without

opening the order
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Begin the Invoice

1. CIle the |nbOX tab on the Company Settings v v Help Center »
HO me page' REPORTS MESSAGES External Document v CSV Documents v Create v
The screen displays Ol’d ers an d Orders and Releases Collaboration Requests Time & Expense Sheets Early Payments  Scheduled Payments Remittances More. ..
Releases. Orders and Releases
2 ClICk the desired Order Orders and Releases Items to Confirm Items to Ship
Number. » Search Filters
. Orders and Releases (80) Page 1 v R E
The screen displays Purchase
Order details Type Order Number Ver Customer Amount  Date | Order Status Settlement Amount Invoiced Revision Actions
Order 8600000455 HCL Technologies Ltd - TEST 10,000.00 INR 9 Apr 2019 Shipped Invoice 0.00 INR Original Actions
3_ C||Ck Create |nV0 | ce. Order 8600000454 1 HCL Technologies Ltd - TEST 20,000.00 INR 9 Apr 2019 Received Invoice 19,000 00 INR Original Actions

4. Select Standard Invoice

Aﬂba Network Help Center »>

from the drop-down list.
Purchase Order: 8600000455 oo
The screen displays Create

Invoice.
¥ Create Order Confirmation &l Create Invoice v @ Print Download PDF Export cXML Download CSV | Resend
Standard Invoice @
Order Detail Order Hist
rder Detai rder History Crodit Memo

Line-ltem Credit Memo

Line-ltem Debit Memo
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Standard Invoice — Header Level

Enter the Invoice #. Create Invoice Update Save Exit Next
The current date is auto
populated to the Invoice v . R o
L ; nvoice Header Indicates required field Add to Header v
Date. Edit it to the desired
date.
Summary
Enter the Supplier Tax ID. Purchase Order: 8600000455 Subtotal: 10,000.00 INR View/Edit Addresses
) . Total Tax: 500.00 INR
Invoice #:% 1 XXX123XXX | Gross Amount:  10,500.00 INR
rutal Amount without 10,000.00 INR
Invoice Date:* = 4 Aug 2019 9 Tax:
Total Net Amount: 10,500.00 INR

‘ o Amount Due: 10,500.00 INR
Service Description:

Supplier Tax ID: @

Remit To: HCL TECHNOLOGY TEST
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Standard Invoice — Header Level contd...

Scroll down to Tax section.

4. Select the Header level tax
radio button.

Click Category and select the
appropriate tax % from the
drop-down list.

Enter the desired tax rate in
the Rate (%) field.

Scroll down to the Shipping
section.

7. Select Header level shipping
radio button.

© 2019 SAP Ariba. All rights reserved. 8

Tax
® Headerlevel tax () QLine level tax ()

Category:* (0% State GST / State GST e(able Amount: 10,000.00 INR Remove

Location: Tax Rate Type:
0F \-

Description: | State GST Rate(%): | 0 @
Regime: Tax Amount: | 0.00 INR
Exempt Detail: (no value) ~
Shipping

®  Header level shipping (1)

Ship From:

HCL TECHNOLOGY TEST

MNoida
Uttar Pradesh
India

0 Line level shipping ®

Ship To: HCL TECHNOLOGIES LIMITED

MNoida GST.09AAACH1645P476 PAN:AAACH1645P
24

India

ANAND SINGH BISHT

DellverTo- HcL TECHNOLOGIES LIMITED

View/Edit Addresses




Standard Invoice — Header Level contd...

Scroll down to Additional Fields

Additional Fields

section. _ L _
Information Only. No action is required from the customer.
8. Selectthe Choose _Address Supplier Account ID #: Service Start Date:
from the dropdown list.
. . Customer Reference: Service End Date:
Enter the respective email

Payment Note:

Supplier: HCL TECHNOLOGY TEST ,
upplier Choose Address | HCL TECHNOLOGIES LIMITED ~ \/ '@d“ddre“es

Noida Customer: HCL TECHNOLOGIES LIMITED
Uttar Pradesh
India Noida GST:09AAACH1645P4Z6
PAN:AAACH1645P
24
India

Email: | XXXXXXX@hcl.com| @
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Standard Invoice — Header Level contd...

. £
Note: HCL requires you to send a m
hardcopy of the invoice. T| AddtoHeader v @
Tax
Scroll down to Add to Header. . . :
| Shipping Cost 1 Linetems, 1 Included, 0 Previously Fully Invoiced
8. Click Add to Header button. Shipping Documents
Ins Special Handling
9. Click Attachments from the Discount v Shipping Documents Special Handling Discount Add 1o neluded Lines
drop-down list. Allowance
Description Customer Part # Quantity Unit Unit Price Subtotal
The screen updates with Charge
Attachment section Additional Reference Documents and Dates ailable  Line 1 100 EA 100.00 INR 10,000.00 INR
Comment
10.Click Choos_e File an_d select Atimchront m
the desired file and click Add b4
Attachment.
*Attachments
The total size of all attachments cannot exceed 10MB
Choose File |No file chosen Add Attachment @
Add to Header v
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Standard Invoice - Line Level

1 Line ltems, 1 Included, O Previously Fully Invoiced

Scroll down to the Line Items Line ltems

section. Insert Line Item Options m

Note: To add Shlpplng Tax Category: 0% State GST / State GST N Shipping Documents Special Handling Discount Add to Included Lines
Documents, Special Handling

or DiSCOUI’It, select the desired No. Include Type Part # Description Customer Pazt# Quantity Unit Unit Price Subtotal
ser Bl elielonel o uellese @ MATERIAL Not Available Line 1 EA 10,000.00 INR
Lines if required. 100 100.00 INR o

Repeat the below steps for all
line items.

articleNumber:

Additional Fields )
clientNumber:

1. Selectthe Include toggle

button of each line item to be assignmentNo:
included. Unselect it to s
- - - . emove
exclude/delete a line item. Classification Domain: | custom Code: | 95101112
. L, . _

Confirm or enter the Line ltem Actions v Delete Add v @

appropriate Quantity.
3. Click Next Update Save Exit Next
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Finalise Standard Invoice

The screen displays Create Create Invoice Previous Save Exit

Invoice.

. h . lick Confirm and submit this document. It will be electronically sighed according to the countries of origin and destination of invoice. The document's iting country is:India.
1. Review the Invoice. Clic The document’'s destination country is:India.

Submit. If there are any If you want your invoices to be stored in the Ariba long term document archiving, you can subscribe to an archiving service. Note that you will also be able to archive old
changes to be made, click
Previous to go back to the Standard Invoice
previous screen.

invoices once you subscribe to the archiving service.

Invoice Number: XXX123XXX Subtotal: 10,000.00 INR

2. Click Exit. Invoice Date: Friday 9 Aug 2019 3:08 PM GMT+05:30 Total Tax: 0.00 INR

Original Purchase Order: 8600000455 Total Gross Amount: 10,000.00 INR

Total Amount without Tax: 10,000.00 INR

Note: The Screen displays Total Net Amount: 10,000.00 INR

Purchase Order page is Amount Due: 10,000.00 INR
displayed and Order Status has

BILL TO: SUPPLIER:

changed to Partially Invoiced/ REMIT TO:

invoiced.

Arlba NetWOl’k Purchase Order m

Invoice XXX123XXX has been submitted. (Invoiced)
« Print a copy of the invoice. 8600000455
9 « Exit invoice creation. Amount: 10,000.00 INR

Version: 1
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Invoice Status

- The status of the Invoice will change as it progresses through HCL approval process

- There are 4 Invoice Statuses:
Sent — The invoice has been submitted to HCL
Approved — HCL has reviewed the Invoice and it has been approved for payment
Paid — The invoice has been paid
Rejected — The invoice has been rejected. The reason for rejection can be viewed within the invoice
Cancelled — The invoice has been cancelled by HCL



Locating the Invoice Status

1. Click the Outbox tab on the - ATALOGS REPORTS MESSAGES External Documenty  CSV Documents v Create v

Home page.

Invoices Order Confirmatices Ship Notices Service Sheets Drafts
. . Invoices O
The screen displays Invoices.
» Search Filters
2. Invoice Status named @
. i + Page 1 o=
column displays the status of Invoices (100+) ° N
the invoices. The different Invoice # Customer Reference t Submit Method ~ Origin SelfBiling  Date Amount Routing Status @ Invoice Status @
statuses are: HCL
= INV3326 Technologies Ltd Multiple POs Paper Invoice Supplier  No 4 Apr 2019 450000 INR Acknowledged Approved
Sent TEST
TEST12345INV HCL
Approved =] & Technologies Ltd 8600000244 Online Supplier No 30 Jul 2019 500.00 INR Failed Rejected
Paid -TEST
i 8600000381- HCL
Rejected = 2801 Technologies Ltd 8600000381 Paper Invoice  Supplier  No 28 Mar 2019 118000 INR  Acknowledged Sent
' -TEST

Canceled

© 2019 SAP Ariba. All rights reserved.



Routing Status

The routing status identifies the journey of documents (order confirmation, ship notices & invoices) through the Ariba Network between HCL and the Supplier.

Status Level Definition

Accepted Ariba accepted the purchase order from your customer or from the catalog tester

Order Queued Ariba Queued the purchase order from cXML processing

Sent Ariba successfully converted the purchase order from cXML to EDI

Acknowledged Ariba received a positive functional acknowledgment from you

Failed Ariba could not route the purchase order and it lists the reason for the failure. The supplier needs to

resend the purchase order after correcting the issue. Contact Help Centre for further assistance

© 2019 SAP Ariba. All rights reserved.




Order Status Descriptions

=

New Initial state. This is a new purchase order

Changed Existing purchase order has been Canceled or replaced (obsoleted) by this subsequent (changed) purchase order
Confirmed All sub-quantities are confirmed

Failed Ariba experienced a problem routing the order to the supplier. Suppliers can resend failed orders

Shipped Final state. All sub quantities are shipped. A line item or sub-quantity that is shipped cannot be updated again
Invoiced All ordered quantities have been invoiced

Partially Confirmed Some of the ordered quantities have been confirmed

Partially Shipped Some of the ordered quantities have been shipped

Partially Invoiced Some of the ordered gquantities have been invoiced

Partially Rejected Some or the ordered quantities have been rejected

Obsoleted Purchase order that has been replaced by a subsequent (changed) order

Returned When a goods on a Purchase Order are returned from HCL

Rejected A Purchase Order Confirmation that has been Rejected by HCL
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Partial Invoicing

Multiple partial invoices can be created for a purchase order.

Invoices status will remain as Partially Invoiced until all items on the original purchase order have been invoiced.



Locating and Opening a Partial Invoice

Click the Inbox tab on the - O CATALOGS REPORTS MESSAGES External Documentv  CSV Documents v Create v

HO me page' Orders and Releases Collaboration Requests Time & Expense Sheets Early Payments Scheduled Payments Remittances More. .

Select the Order Number Orders and Releases

with a Partially Invoiced Orders and Releases Items to Confirm ltems to Ship

status.

» Search Filters
The Screen dlsplays |nV0|Ce Orders and Releases (80) Page 1 v P =
details.
Type Order Number Ver Customer Amount Date | Order Status Settlement Amount Invoiced Revision Actions

Note_ CIle the Ordel’ Status Order 8600000455 1 HCL Technologies Ltd - TEST 10,000 00 INR 9 Apr 2019 Shipped Invoice 000 INR Original Actions
Co|umn name to SO rt the Order 8600000454 1 HCL Technologies Ltd - TEST 20,000.00 INR 9 Apr2018 Received Invoice 19,000.00 INR Qriginal Actions
invoices ba_sed on |ts status_ Order 8600000429 @ HCL Technologies Ltd - TEST 20,000.00 INR 31 Mar 2019 Partially Invoiced | Invoice 600.00 INR QOriginal Actions
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Completing a Partial Invoice

The screen displays the
Purchase Order.

1. Click Create Invoice.

2. Select Standard Invoice
from the drop-down list.

The screen displays Create
Invoice.

Note: All the Related
Documents to the Purchase
Order can be viewed in this

page.

© 2019 SAP Ariba. All rights reserved.

Purchase Order: 8600000429

v Create Order Confirmation w

& Create Ship Notice

&l Create Invoice v Hige | Print

Order Detalil Order History

l o [ o= &

From:
HCL TECHNOLOGIES LIMITED

SEZ Unit - I, SDB1, Plot No - 3A, Sector - 126, Gautam Budh Nagar
Noida GST.09AAACH1645P476 PAN:AAACH1645P

24 201304

India

Phone: +91 (0120) 2251566
Fax: +91(0120) 2251566

Comments
Comment Type: Terms and Conditions

Standard Invoice
Credit Memo
Line-Item Credit Memo

Line-Item Debit Memo

Body:Important Change :Invoice must have the PO number and PAN number of Vendor and HCL

Original Tax / Commercial Invoice must be dispatched to the following address :

Accounts Payable |

2

To:

HCL TECHNOLOGY TEST
Noida

Noida

Uttar Pradesh 110096
India

Phone:

Fax:

Download PDF

Resend
Purchase Order
(Partially Invoiced)
8600000429
Amount: 20,000.00 INR
Version: 1
Routing Status: Acknowledged
m Related Documents: = 8600000429ARREFA
= 8600000429ARREF
: =l RC5292
Mare(2) »




Completing a Partial Invoice — Header Level

Enter the Invoice #.

The current date is auto
populated to the Invoice
Date. Edit it to the required
date.

Select the Header level Tax
radio button.

Select the appropriate tax %
from the Category drop-down
list.

Enter the appropriate tax rate
in the Rate(%) field.

Select the desired Company
from the Choose Address
dropdown.

Select the Add to Header
and add the required file to
this invoice.

© 2019 SAP Ariba. All rights reserved.

Create Invoice

¥ Invoice Header

Summary

Pu " 29
Invoice #:*

Ilnvou:e Date:* | 11 Aug 2019

Subtotal:

I Total Tax:
JI Gross Amount

A\ 4l Amount without
I T Tax
Total Net Amount:

Amount Due:

Remit To: HCL TECHNOLOGY TEST

e level tax (©

I Category ™ 0% State GST / State GST

Service Description:

Supplier Tax 1D

@ Header level tax (O

VI 6 Taxable Amount

Al'iba Net\NOFR Help Center »

Update ‘ ‘ Save

‘ ‘ Exit

19,400.00 INR

0.00 INR
19,400.00 INR
19,400.00 INR

19,400.00 INR
19,400.00 INR

* Indicates required field

19,400.00 INR
Location Tax Rate Type
Description: | State GST I Rate(%) | 0
Regime ~ Tax Amount. | 0.00 INR

Exempt Detail

Additional Fields

Information Only. No action is required from the customer.

(no value) ~r

{5/

HCL TECHNOLOGIES LIMITEC

Supplier: HCL TECHNCLOGY TEST I Choose Address
Noida Customer.
Uttar Pradesh
India

Email

Add to Header v 9

HCL TECHNOLOGIES LIMITED

Noida GST:09AAACH1645P426
PANAAACH1645P

24

India

10

‘ Next
Add to Header

View/Edit Addresses

Remove

View/Edit Addresses




Completing a Partial Invoice — Line Level

. . . 2 Line Items, 2 Included, 0 Previously Fully Invoiced
Scroll down to Line items Line Iltems
section. Insert Line Item Options
Tax Category 0% State GST/ State GST N Shipping Documents Special Handling Discount Add to Included Linas
1. Selectthe Include toggle
button Of eaCh ”ne |tem tO be No. Include Type Part # Description Customer Part # Quantity Unit Unit Price Subtotal
included. Unselect it to 1 - MATERIAL Not Available  Line 1 98 EA 100.00 INR 9,800.00 INR
exclude/delete a line item.

o articleNumber: 9
Only outstanding totals will Additional Fields clientNumber:

be displayed in Quantity.

assignmentNo:

3. Click Next. Classification Domain: | custom Code: | 95101112 Remove
H L Line Item Actions ‘ ‘ Delete ‘ ‘ ‘ Add
The screen displays Create M v @
Invoice.
‘ Update ‘ ‘ Save ‘ ‘ Exit ‘ Next

4. Review the Invoice and click

Submit.
. . Create Invoice Previous Save Exit
5. Click Exit.

Confirm and submit this will country is:India. The document's destinatiol try is:India.
If you want your invoicesin thive old invoices once you subscribe to the archiving service.

Standard Invoice

Invoice 5500102380InvTest has been submitted.

= _Print a copy of the invoice.
« Exit|nvoice creation.
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Edit and Re-Submit Invoices

- Invoices gets rejected due to: ( refer to the image below to view an example)

*  Missing information - for example, a required attachment is missing.
* Incorrect information — for example, Wrong GST % selection in the tax section.

+ Extra information in the invoice — for example, shipping charges added to the invoice but do not reflect in the order confirmation.

Invoice: TEST12345INV [ oo |
Edit Create Line-Item Credit Memo ‘ ‘ Create Line-ltem Debit Memo ‘ ‘ Copy This Invoice ‘ ‘ Add Attachment ‘ Print Download PDF v Export cXML

Detail Scheduled Payments History

Rejected Invoice:

Reasons:

INV-38: The invoice was successfully received.

INV-35: The invoice status has been successfully updated to Rejected by HCL Technologies Lid - TEST. Description:Invoice could not be created from InvoiceDetailRequest. Reason = Purchase Order 8600000244 is closed for invoicing.
Payloadld = 1564464955482-906695295904486987@10.162.97.170

Not Acceptable

Edit & Resubmit




Edit and Resubmitting Invoices

Invoices that are rejected by
HCL is displayed as Rejected.

1. Click the Outbox tab on the
Home page.

Click the Invoice # with
Rejected status.

The screen displays the Invoice.

Note: Read the reason for the
Rejection. This will help you to
rectify the document.

3. Click Edit & Resubmit.

© 2019 SAP Ariba. All rights reserved.

HOME INBOX - ATALOGS REPORTS MESSAGES External Document v  CSV Documents v Create v

Invoices Order Confirmatices Ship Notices Service Sheets Drafts
Invoices 0

» Search Filters

Invoices (100+) Page 1 v »
Invoice # Customer Reference 1 Submit Method  Origin Self Billing Date Amount Routing Status ® Invoice Status @
HCL
= INV3326 Technologies Ltd Multiple POs Paper Invoice Supplier  No 4 Apr 2019 450000 INR Acknowledged Approved
— _TFST
TEST12345INV HCL . . . -
& Technologies Ltd 8600000244 Online Supplier  No 30 Jul 2019 500.00 INR Failed Rejected
- TEST
HCL
o 8600000381-
= 2801 Tt_er%]Sn_orlogles Ltd 8600000381 Paper Invoice Supplier  No 28 Mar 2019 1,180.00 INR Acknowledged Sent

Invoice: TEST12345INV [ oo |
Edit ‘ Create Line-Item Credit Memo ‘ ‘ Create Line-ltem Debit Memo ‘ ‘ Copy This Invoice ‘ ‘ Add Attachment ‘ Print Download PDF v Export cXML

Detail Scheduled Payments History

‘ Rejected Invoice:
Reasons:

INV-38: The invoice was successfully received.
INW-35: The invoice status has been successfully updated to Rejected by HCL Technologies Ltd - TEST. Description:Inveice could not be created from InvoiceDetailRequest. Reason = Purchase Order 8600000244 is closed for invoicing.

Payloadld = 1564464955482-906695295904486987@10.162.97.170
Not Acceptable

‘ Edit & Resubmit @




Edit and Resubmit and Invoice cont.

The screen displays Edit Edit Invoice Update Exit Next
Invoice. Review Edit Invoice —
page and correct the identified v Invoice Header * Indicates required field Add to He@j
errors.
Summary
4. Click Next Purchase Order: 8600000244 Subtotal: 500.00 INR View/Edit Addresses
. . - Total Tax:  30.00 INR
Invoice #* - xx1 23X Total Gross Amount: 530.00 INR
i i Total Amount without 500.00 INR
The _SCFGGI’I dlsplays Edit Invoice Date:* | 30 Jul 2019 Tax:
Invoice. Total Net Amount:  530.00 INR
Senvice Description- Amount Due: 530.00 INR 6
5. Review the invoice and click
Submit Edit Invoice Previou m
Comlirm and wubmi this docussnt. B will nod be aly migred g b th map and ypour cusiome's lvolos nubss. The s comntry b Australia, The d #n destination country b:
il Wi yiear T 10 B atoded nlhrmhhr-glhmdﬁmmmm e LR 1.|bk:uh-mm-|r.hlmg wivica, Mot Ihil'll:lu'!r“mbll“I.Q-H'th'rHmﬂrﬁmﬁtrhhﬁuﬁlndﬂlltmmi
6. CI|Ck Done. Standard Invalce [ Tax Involoe
Subiotal- .01 INR
¥ IV TATENS . Tavtoal Tove 1 a1 iR
i Dhader - Wlownclary 24 Jull J01T 1000 PW GMT+1003 Il.d-‘::l;;rﬁ":“-\.’r\::llurﬂ:l :::; E::::'; :le;
eda | EIATSROL S,
A mall Ly E_EGE AR

Invoica: X001 23xxx @ m

Create Line-Bem Credit Memo Copy This bvolce Print  Dewnload POF  Export XML
Detad Scheduled Payments Hslory
Canceled Involce:

Cinby falled or rejected involoes can be edited

Standard Invoice [ Tax Invoice
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Scheduled Payments

- Scheduled Payments provides suppliers with a graph indicating the progress of their invoice to payment.

- The information is based on the terms agreed with HCL



Locating Scheduled Payments

Click the Inbox tab on the

HOME - QUTBOX CATALOGS  REPORTS CSV Documents v Create v

Home page. ] B
Orders and Re'o Time & Expense Sheets Early Payments Scheduled Payments | Inquinies More...
Orders an&¥cleases

Select Scheduled s 9

Payments. Orders and Releases ltems to Confirm ltems to Ship
The screen displays Scheduled @
Payments. Scheduled Payments (32) m Page 1 vo» =

. . Payment Proposal Customer Reference Method Scheduled Payment Date Rem;r;ing Amount Due Status Early Pay Status

3. Select the invoice

Payment Proposal fOf an PAYINV_1008_2-3637 HCL Technologies Ltd - TEST | INV_1008_2 Other 9 Sep 2018 27 Days 987,765.00 INR Scheduled Mot Eligible

invoice by clicking on the PAYINV_1008_1-3633 HCL Technologies Ltd - TEST | INV_1008_1 Other 9 Sep 2018 27Days | 987,765.00 INR  Scheduled Not Eligible

Reference. PAYRETN080818-3598 HCL Technologies Ltd - TEST | RETN080818 Other 7 Sep 2018 25Days 1,500.00 INR  Scheduled Not Eligible
The screen di5p|ay5 the PAYRetentiontTax-3591 HCL Technologies Ltd - TEST | RetentiontTax Other 7 Sep 2018 25 Days 2,000.00 INR  Scheduled Not Eligible
Invoice.
4. Clickthe Scheduled Invoice: INV_1008_2 [ oone |

Payments tab.

Create Line-ltem Credit Memo Copy This Invoice Download PDF » Export cXML
Click the desired Payment
Proposal. Detail Scheduled Payments y
. . Payment Proposal 1 Received Date Accepted Date Planned Payment Date Method Original Amount ~ Amount Due Status Action
Note: The Remaining dates for ! .
the payment to be made can be PAYINV_1008_2-3637 6 10 Aug 2018 10 Aug 2018 9 Sep 2018 Other 987,765.00 INR  987,765.00 INR Scheduled
viewed.
Create Line-ltem Credit Memo Copy This Invoice Download PDF » Export cXML
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Scheduled Payments Display

The Scheduled Payment page
is displayed which including:

Payment Information
PAYMENT
PROPOSAL

Original Amount
Discount Amount (if
applicable)
Settlement Date
Payment Timeline

1. Click Done.

© 2019 SAP Ariba. All rights reserved.

Scheduled Payment: PAYINV_1008_2-3637
Print  Export cXML

Detail Payment History History

Payment Information

Scheduled Payment Date: B Sep 2018
Payment Method: M
Irmepice ID:  INW_1008_2

Payment Timeline

Inwoice Created
937, 765.00 INR
0 Aug 20128

9

Invoice Approved
Payment Proposal Received
10 Awg 2018

v

Print  Export XML

30

Original Due Date
4 Sep 2018

Previous

O

PAYMENT PROPOSAL
PAYINY_1008_2-3637 (Scheduled)
Crriginal Amount: 587, 785.00 INR
Discownt Amount: (0.00 INR)

Amount Due: 987 765.00 INR
Settlement on 8 Sep 2018
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Support

Support Type

Help Centre
1.
For all your support needs

2
Note: Support Centre Options are based on your account type and all 3
options may not be available ‘

4

Supplier Information Portal 1.
(Location of Training Guide/s and Video/s) 2.

3.

Description

Types of Support available:

User Community

Ask questions or view documentation
Email/Live Chat

Request a call back

On the Home screen

Click on Company Settings
Click on Customer Relationships
Click on Supplier Information Portal

Ariba Network Training Request E: suppliertraining.apac@sap.com




