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Feature at a Glance
Introducing: Archiving for completed engagement risk assessment projects
Customer challenge

Solution area

Meet that challenge with 
SAP Ariba

Implementation information

Experience key benefits

Prerequisites and Restrictions

Ease of implementation      
Geographic relevance

High touch
Global

SAP Ariba Supplier Risk To have this feature enabled, please have your 
Designated Support Contact (DSC) submit a Service 
Request (SR).

Advanced archive allows canceling the archive 
request while it is in progress, but it is not possible to 
un-archive an archived engagement risk assessment 
project.
As of this feature release, engagements created 
without the archive phase in the template will be 
limited to the simple archive process to archive the 
project.

After an engagement request due diligence workflow 
has been completed, a number of actions can be 
taken including change requests. There is a 
possibility that the engagement should be closed to 
all further activity and archived to save the history 
and data associated with the request. 
To permanently archive an engagement risk 
assessment project, customers may have specific 
requirements to track the process or it may need to 
be streamlined to capture the basic data.

This feature introduces the ability to archive 
completed engagement risk assessment projects so 
that they are permanently closed to all further activity, 
including change requests, and can no longer be 
added to contracts in SAP Ariba Contracts.

The parameter 
[Application.SR.Engagement.EnableAdvancedArchive
Workflow] allows customers to select a simple or 
advanced workflow to Archive the engagement 
request.

Customers can better control the engagement risk 
process by being able to archive completed 
engagement risk assessment projects so that they are 
permanently closed to all further activity.
Simple archive allows users with the appropriate 
permissions to archive an engagement risk 
assessment project in a single step.   
Advanced archive allows customized workflows to be 
created in the engagement risk assessment project 
template to track the archiving request.
An archived engagement risk assessment project will 
limit the actions available to copying the details to a 
new engagement workspace.  
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Feature at a Glance
Introducing: Archiving for completed engagement risk assessment projects
Detailed feature information
An engagement risk assessment project can be archived when all tasks related to the engagement have been completed or canceled. The project must have the 
status “complete” for the action menu item to be available to permitted users - members of its Project Owner project group or members of the Supplier Risk 
Engagement Governance Analyst global user group. The archive feature provides two customer configurable options – a simple one step option and an advanced 
customizable workflow controlled by the parameter [Application.SR.Engagement.EnableAdvancedArchiveWorkflow] both accessed from the “Action” menu on the 
Engagement details page.

Engagement risk assessment 
projects available to archive will 
be found on the “Completed” tab 
with the status “Completed” 
without any other ongoing 
activities. 
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Feature at a Glance
Introducing: Archiving for completed engagement risk assessment projects
Detailed feature information: Simple Archive [Application.SR.Engagement.EnableAdvancedArchiveWorkflow] OFF

1. Select “Archive engagement project” from Action menu.

2. Enter a comment explaining your reason for 
archiving the engagement and click OK. 

3. Click OK to confirm permanent archiving of the 
engagement.
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Feature at a Glance
Introducing: Archiving for completed engagement risk assessment projects
Detailed feature information: Advanced Archive [Application.SR.Engagement.EnableAdvancedArchiveWorkflow] ON

5. Enter a comment explaining your reason for 
requesting to archive the engagement and click OK. 

6. Click OK to return to the engagement page with the first template 
configured task in the Project Archiving phase activated.

4. Select ”Request archiving” from Action menu.
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Feature at a Glance
Introducing: Archiving for completed engagement risk assessment projects
Detailed feature information: Advanced Archive [Application.SR.Engagement.EnableAdvancedArchiveWorkflow] ON

7. After completing the “Request archiving” phase, the 
engagement risk assessment project status will “Archive 
Pending” with the “Archive engagement project” Action menu 
item activated.

The “Cancel archiving” option is available during the “Archiving 
Request” and “Archive Pending” phases. 

Canceling the archive will return engagement risk assessment project 
to ”Completed” status.
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Feature at a Glance
Introducing: Archiving for completed engagement risk assessment projects
Detailed feature information: Advanced Archive [Application.SR.Engagement.EnableAdvancedArchiveWorkflow] ON

Restriction: If the parameter for advanced archive is on but the engagement risk assessment 
project was created before the ”Project Archiving” phase was configured, the below error will be 
encountered. To achieve “archived” status for these projects, the parameter can be turned “off” 
and the simple archive option performed.


