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Introducing: Mass Clause Upload

Customer challenge

Customers usually have a pre-existing library of
clauses with associated attributes and related
information that needs to be uploaded in to their
clause library folder within SAP Ariba. Also,
customers might be required to export their existing
clause library content from SAP Ariba for making
changes and subsequently update the library in
SAP Ariba Contracts. Users need an option to
easily import and export the clause library content
for initial uploads as well as for bulk changes that
they might want to carry out outside the SAP Ariba
system.

Solution area

SAP Ariba Contracts
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Meet that challenge with

This feature will enable admin users in SAP Ariba
Contracts to bulk upload the clauses and the
attributes in to a clause library via a document
containing clauses and the set of associated
attributes in an Excel file respectively. This
feature also allows users to download the clauses
and associated information from SAP Ariba thus
allowing users to make the changes to the clauses
and attributes outside the SAP Ariba solution and
then add the updated information back in to the
system.

Implementation information

This feature is automatically on for all customers
with the applicable solutions and is ready for
immediate use.

Ease of implementation
Geographic relevance

Low touch / simple
Global

Experience key benefits

This feature will significantly reduce the effort in
managing and updating clauses thus enabling users to
maintain complex clause libraries.

Prerequisites and Limitations

None



Mass clause upload
Exporting the clause library

Overview Clauses Tasks Team History

Clause Library
Name

» [ Empty Clause
» [ Senices Agreements
» [ Purchase Agreements

» [ Sales Agreements

v (% General

v VAR =V

v (W General
A e
1 I
: Export :| Import
| e 1

Users have the option the entire clause library or a subset the clause library that needs to be edited outside the system.
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Owner

Max Olson

Max Olson

Ron White
Barry Waterfield
Amold Davis
Amold Davis
Amold Davis

Amold Davis

Show Details

Actions v

Status

Draft

Draft

«



Mass clause upload
Exporting the clause library

___________________________________ 1
: Opening clauselibrany.zip > :
1
: You have chosen to open: :
ory |
: a clauselibrary.zip 1
: which is: WinRAhIP archive (29.0 KB) :
. ST K | I . ==

: from: http://inin50949142a:8150 i Show Details Actions v o= ¥
1 What should Firefox do with this file? :
1 1 Owner Status
: (O Open with | WinRAR archiver (default) M 1

: 1 A
: @):SaveFile : Max Olson
1
1 [JDe this automatically for files like this from now on. 1
I : Max Olson
1

1 :

: I Ron White
| I Barry Waterfield
e o o e o e e e 4

J| v4@d3bD Amold Davis

7 (W General Amold Davis Draft

v VE=YRE Amold Davis

v N (W General Amold Davis Draft +

Export Import

Upon Export, the ‘clauselibrary.zip’ file is generated that contains the hierarchy of the clauses/ folders selected for export
as well as an Excel file — ‘clauselibraryitemsattribute.xIxs’ that contains the attributes of all the folders and the files
included in the export.
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M aS S C I au S e u p I O a.d : f clauselibraryitemattributes.xlsx - Excel
EX p O rti n g th e C I au S e I I b rary i Insert Draw Page Layout Formulas Data Review View PDF-XChange V6 Q Tell me what you want to do

aln gg
- - = ||
. ) ) Calibri 11 A A - = = - ab Wrap Text General - r 4 4
Al clauselibrary.zip - WinRAR N By - =¥ « g’ 2
. i . Paste ; ’ _ = — = == = €0 .00 Conditional Formatas Cell
File Commands Tools Favorites Optiot . v B I U- -0~ .A.' = = = € 3= [ Merge&Center - $ % 9

00 20 Formatting -~ Table - Styles -

- “‘ - Clipboard I Font I Alignment IF Number I Styles
= ] \).l £
- D14 - x

Add Extract To Test View

E 8 clauselibra File Commands Tools Favorites Options

Name " 1 Description Access Control Base Language Editors Clause Type
. ] s s s - 2 |/D This folder contains termination clauses adavis
| lib 1 3 |/D/E This folder contrains liability clauses adavis
clauseliorary Add Extract To TeSt View 1 4 |/D/E/General.docx Contract termination clauses adavis en molson Preferred
K K K 1 5 |/D/General.docx  Liability clauses linked to early termination adavis en molson Preferred
E BB clauselibrary.zip\clauselibrary - ZIF 1 =
1
Name 1
1
N
1 . . .
D =2 clapsellbrary zip - WinRAR
@ clauselibraryitemattributes.xlsy = ====m==

FTe Commands Tools Favorites Options

s JeN) R

Add  Extract To Test View
E ‘@cIauseIibrary.zip\clauselibrary\D -

Name

E

| General.docx

The Zip file contains the folder structure and the underlying clause files(in docx format) and serves as the template for uploading

the changes back in to the Clause Library during the Import function. The Excel file contains the item attribute information for the
folders and the clauses
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Mass clause upload
Importing changes to the clause library

clauselibraryitemattributes.xlsx - Excel

Insert Draw Page Layout Formulas Data Review View PDF-XChange V6 Q Tell me what you want to do

=% - . . = _ . . [:-T T
D . Calibri 11 A A = e ’0‘7 %B Wrap Text General ll ’:‘.‘ ‘).J‘

aste = = = & 5= Slvemencentr - $- % 9 G g8 Condional formatas Cel
Clipboard M Font M Alignment s Number s Styles

c18 - fx

1 Description Access Control Base Language Editors Clause Type Change Requires Approval By Use Requires Approval By

2 /A This is a new folder | molson

3 |/A/B This is new sub folder : molson

4 /A/B/General.docx This is a new clause in a new sub folder | molson en molson Alternate rwhite | molson adavis | customersupportadmin

5 |/A/General.docx  This is a new clause in a new folder : adavis en molson Alternate rwhite | molson adavis | customersupportadmin
S L i R ———— 1

Changes to the clause attributes or creation of new clause folders can be initiated on the clauselibraryitemsattribute.xlIxs. In
the example above, the user is initiating the creation of new folders (A and B) and defining the paths for the underlying
clause through the Excel template. Users will be required to specify details only pertaining to the object type being created/
updated. Example: While creating a Folder, ‘Clause Type’ or ‘Editors’ fields need not be specified, since it is not a Folder
attribute and only applies to the Clause document.
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Mass clause upload
Importing changes to the clause library

LR C:\Users\|078918\Desktop\clau:~ clauselibraryitemattributes.xlsx - Excel

Insert Draw Page Layout Formulas Data Review View PDF-XChange V6 Q Tell me what you want to do

. -~ = I [ |
;{3 Calibri 11 - A A = | = ’50/" 25 Wrap Text General v l' .‘
g = -
-------- . Conditional Format as
- 1 - - v = = = = = S - . 0 €0 .00
» B I U-- -3 A = = = €= = Merge & Center $ % 9 S50 30 AT IR NE E
Clipboard N~ Font T Alignment N~ Number N~ Styles
B5 S fx This is a new clause in a new folder
r__________ﬁ
1
A B C D E F G H ! L 1
1 [ Description Access Control Base Language Editors Clause Type Change Requires Approval BylUpdate File :
2 |/A This is a new folder molson TRUE 1
L 1
3 |/A/B This is new sub folder molson 1 TRUE 1
4 |/A/B/General.docx This is a new clause in a new sub folder molson en molson Alternate rwhite| molson 1 TRUE :
5 |/A/General.docx |This is a new clause in a new folder _|adavis en molson Alternate rwhite| molson : TRUE 1
6 1 1
1

If the import includes updates to the clause documents, apart from the changes to the attributes, the ‘Update File’ field
needs to be “True’ for the corresponding rows.
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Mass clause upload
Importing changes to the clause library

Clause Library
Name Owner

(% General Amold Davis

v 3 Others Max Olson

W General Customer Support Ad

» [J Empty Clause Max Olson

» [ Senices Agreements Max Olson

» [] Purchase Agreements Ron White

» [ Sales Agreements [} Barry Waterfield
» O D Arnold Davis
= i
Export | :| Import |I g
= 1 Import Clause Library
B o R S S N RN SN S NN RN NN N NN BN SN N NN RN S N RN RN SN N NN NN SN N RN RN SN N NN NN NN N SN NN S N RN RN N N RN R M N N M -y
: 1 Browse for a ZIP archive with clause library files. The ZIP archive should have word (.docx) files for respective clauses and an excel (.xIsx) file with attributes for respective clauses. 1
1 1 [
___________________________________________________________________ d
: Import clauses as: Published
1
>
Draft
@ Maintain clause status as exported [}

To update the changes in the clause library, the Zip file - ‘clauselibrary.zip’ containing the folder hierarchy, clause documents
and file attributes Excel sheet needs to be imported in to SAP Ariba Contracts

© 2018 SAP SE or an SAP affiliate company. All rights reserved.  CONFIDENTIAL 8



Mass clause upload
Importing changes to the clause library

Clause Library
Name Owner
» [ Empty Clause Max Olson
» [ Semices Agreements Max Olson
» [ Purchase Agreements Ron White
» [ Sales Agreements Barry Waterfield
» (O D Amold Davis
[ e | . -
: v 5 A : 1 Max Olson I
1 1
1 1
: v (W General 4 : Amold Davis :
1
1 1
1 1
L 0B i L__MaxOlson _____ !
Export Import

Upon importing, the folders, clause files, and items attributes are updated/created as indicated in Zip file
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Mass clause upload
Importing changes to the clause library

Document General

(% General
Listed below are the details of this Document, including tasks associated with it. You can Edit the overview, Copy or Move the Document, and Publish it for use by More

Status:  Draft ;
Clause Library A General

Version:  Onginal

ID: Doc15808
Overview Version His@
Current Task
Approval for General... X Download L Upload
Status:  Not Started i
Properties Actions ¥
P B
1 1
: Description:  This is a new clause in a new folder Summary.  Clause text -1. :
: Clause Type:  Alternate Clause Changes Require Approval By: Ron White, Max Olson :
: Status: Drat () Use Requires Approval By:  Arnold Davis, Customer Support Admin :
: Version'  Original Delete Requires Approval By: Customer Support Admin, Ron White :
: Owner:  Amold Davis ® Last Modified:  06/19/2018 :
: Editors: Ron White Creation Date:  06/19/2018 :
: Base Language: Engllsh Describes Tasks: (none) :
: Publish Keywords:  (none) :
: Access Control:  (novalue) () :
1 1
1 1
e o o o o o o o o e e e e e e e e o o e e e |
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Mass clause upload
Updating an existing clause in the clause library

1 1
I vyt ! - ———— =T
1 1
: You have chosen to open: : urcing/Main/aw?awh=r&awssk=jFDagnFe& e @ o C — 100% 4+ | Q Search - @
1 & dlauselibrary.zip 1 O opengrok @ ops @ ops_inspector @ wiki B} enrc @ sd_suplierselfregistrati.. @ eribasupportrealm X, Wiki_S4-Setup » X B €
| which is: WinRAR ZIP archive (54.3 KB) 1
: from: http://inIn509491422:8150 : b Q = =) Help v Amold Davis »
= “WRatshould Firefox do with this tlez

@Gpen with, | WinRAR archiver (defautt v Ll il

(O SaveFile

[ Do this automatically for files like this from now on.

oK Cancel Show Details = ¥
Name Owner Status
O A
» [ Senices Agreements Max Olson
» [ Purchase Agreements Ron White
» [0 Sales Agreements Barry Waterfield
I—————-»—[Q-D—————————I Arnold Davis
: v vy 39 A : Max Olson
: v (W General : Arnold Davis Draft
: v v .gB : Max Olson
:- Y _C"_ General _: Max Olson Draft v
:- l Export | l Import |
| T

Select the folders that need to updated and export the ‘clauselibrary.zip’ file.
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Mass clause upload
Updating an existing clause in the clause library

clauselibraryitemattributes.xlsx - Excel Keertan Rai

Insert Draw Page Layout Formulas Data Review View PDF-XChange V6 Q Tell me what you want to do

==
- = €= nsert ~ z - A
o = — ||
Calibri ML A A = . ’0‘7" 25 Wrap Text General M | .‘ .J‘ E 7 Y
EL < o . 7Y < Delete -~ ' g
B / U 2 = = = &= 3= $ % 9 <€ o oo Conditional Formatas Cell — Sort & Find &
- - e e — — — — €« - - - - . X
~ A = = = €= 3= ©9Merge & Center o .00 2.0 Formatting - Table - Styles~ [ ]Format - " Filter = Select ~
Clipboard T Font ] Alignment [P Number ] Styles Cells Editing #

L6 = fx General.docx - Word
Mailings Review View PDF-XChange V6 Q Tell md
o A
v €= 3

A 7 c o : 2 & w | ) < 1 20 9 asbcepd| AsBbceDd AaBbC

U Fi Description Access Control Base Language Editors Clause Type Change Requires Approval By Use Requires Approval By il = A, . _ 1 Normal | T No Spac.. Heading "

2 /A This is a new folder molson WS15802 FALSH <

3 /A/B This is new sub folder molson WS15803 FALSE paragraph . Styles

4 /A/B/Gegperaldocx Thisisa pewclauseina new sub @%er_ R  fe] 1-] [ en molson Alternate rwhite | molson adavis | customersupportadmin customersupportadmin|rwhite Doc15804 _ _ _FAISE _ _ _

5 i/A/General.docx  This clause has been updated. | krai 1 en eventadmin Preferred hongxu|amedi krai hongxu Doc15806 TRUE 1

S ——————————————— - - R e e e - i

This is a new clause that been added to the library. This clause was updated using the Mass Clause
Library function. The field ‘Update File’ has been set to true in the row corresponding to this file
path in the Excel document — 'c\auselibraryitematlributes.xlsx'l

Extract the contents of the zip folder and navigate to the Word file containing the clause that needs to be modified. If the
corresponding attributes need to changed, these can be edited in the clauselibraryitemattribute.xIxs. In the above example,
the attributes have been changed in the Excel file and content has been updated in the Word file. Once the changes have

been updated, create the zip folder ‘clauselibrary.zip’ containing the Excel, folder structure and the file and import in to the
clause library
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Mass clause upload
Updating an existing clause in the clause library

Import Clause Library

Browse for a ZIP archive with clause library files. The ZIP archive should have word (.docx) files for res

H ] . - I
| ... | clauselibrary.zi
- LERMESE | clauselor ry.zip !

Leee———=== Clause Library

Ovenview Clauses Tasks Team History
Clause Library A General
Clause Library
Overview Version History
Name
i Download l Upload
» [OJ Senices Agreements Properties
p ————————— -
> D urchase Agreements 1 ription:  This clause has been updated. (O || Summary
——— —— ol .
D¢ hanges Require A y: Hong Xu, Ana Medi
» [ Sales Agreements o Preforied Clause ' - %
% Status: Draft G Use y:  Keertan Rai
3 D D Version: V1 Delete Requires y: Hong Xu
Version Comment d:  08/08/2018
v e
J b r: Keertan Rai (i > 08/08/2018
Editors:  Event Administrat % (none)
J C’V General Editors: vent Administrator )
Base Language: English

s Control:  (no value) (i

Clause attribute edits and the updated clause language will be visible in the clause library after importing the Zip file.
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