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The purpose of this guide is to help suppliers understand them This button will take you
business processes required by SOUTH32. back to the previous page

This button will take you to
the next step

You may navigate this guide by: @\QB

Clicking the buttons in the toolbar

v

Clicking the hyperlinks on the pages — Hyperlinks may be words
or shapes within the graphics

The HOME button will return
you to the table of contents

Using the bookmark panel to the left

If you need additional help, you will find a help button at the bottom
of each page that will assist you in finding the appropriate support
contact.

T
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Introduction

The purpose of this document is to provide the information suppliers need to effectively transact with South32 via the Ariba Network. This document provides step by step

instructions, procedures and hints to facilitate a smooth flow of procurement between South32 and supplier.
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Process Workflow
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BUYER side

SUPPLIER side

Quote — Covered in the Quote
Automation Guide

Order Management and
Logistics — Covered in the

Material Order Guide

Invoicing— Covered in the
Material Invoice Guide

Quote Automation
MNot all orders are preceded by a Quote Autormation

End of Process IL‘-

Quote Received |L=
‘ "I Quote Won - No }
_________ (Eu_ol_e_Won - Yes I
l Purchase OrderfChanged Order ]—
I Amen: Order I
t

| Update Line Items Order Confirmation Received }4

| Reject Entire Order Confirmation Received

l Confirm Entire Order Confirmation Received

Ship Notice Received

Goods Receipt

.

Invoice Received |«
. T .
Invoice Status

¥
Remittance }

juawaBeue 12pI0

sapsibo

_____________________________________________ L _______:________________._.;_‘

QA Email Received

!

Decline Quote ]~

Submit Quote |«

End of Process ]

Order Received

Update Line Items

Rej ti
eject Entire Order Confirmation

)\: Submit Order

Confirm Entire Order

Ship Notice
GRN Received
] | System Generated from GRN

[ Invoice
OR User Created

{ Credit |

-l Invoice Status Received

-[ Remittance Received
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South32 Material Order
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Scenario

A material order is placed on the Ariba network for the supply of FRAME,HACKSAW,JUNIOR,150MM LG,WIRE,CR with BERYLLIUM
CONSTRUCTION AND MINING for delivery to Middelburg Colliery.

The Supplier is

* Supplier Number:

e Supplier Name:

e Supplier Physical & Postal Address:
e Tel:

* Fax:

* Email:

* Website:

30234567

BERYLLIUM CONSTRUCTION AND MINING
9 McShire Road, Perth, WA, 6849. Australia
(+61 8) 6488 6000

(+61 8) 6488 6111

tamt@stronts.com.au

www.stronts.com.au



Inbox — Recelved Orders
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The Orders and Releases
category displays a summary of

all the purchase orders sent
from Buyers.

OUTBOX  CATALOGE ~ REPORTS  UPLOADDOWNLOAD

Orders snd Relesses Extended Collaboration

QOrders and Releases

Time & Expense Sheals Esrly Payments

The Ver. Is thle version number of
the order. = the original order, 2 =
changed order and so on

The columns can be sorted into
alphabetical (A-Z or Z-A) or

numerical (0-9 or 9-0) order by
clicking on the column heading.

CSV Documents v

The Amount Invoiced
is the total amount
invoiced to date

QOrders and Reeasesﬁt}mv o \/ Page |1 v » &

Middelburg Colliery BERYLLIUM CONSTRUCTION AND MINING
4540830780 South32 Intemational Investment Haldings Pty Lid - TEST Middelburg RANDFONTEIN RETOO0ZAR 7 MNev20MT New ROOD ZAR Actions
South Africa South Afi
Middelburg Calliery BERYLLI NSTRUCTION AND MINING
g \ems 1 South32 Internstion Invesiment Holdings Py Lid - TEST Middelburg RANDFONTEIN R4IGIS2ZAR 7 Now 2017 New RODD ZAR Actons
South Africa South Affica

The Order

Number is the
buyers Purchase

it

JC

The Actions
The Order Status is
dropdown allows
Order Number
the current status of document

the order, e.g. New,

. . creation without
Confirmed, Invoiced

opening the order
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[ & ] B [ <] [ > ]

eneral Notes

- Every Order requires an Order Confirmation sent back to South32

- When an ‘Order Confirmation Update Line Item’ is sent a Changed Order will come back from South32. If not received contact South32
- Invoices can only be created from a ‘Confirmed’ Order and a goods receipt notification has been received
- Once you have submitted an invoice to South32 via Ariba Network please do not send a paper/hard copy invoice
- Remittance Advice’s will only be submitted via Ariba Network to suppliers who invoice via Ariba Network
- If you are not currently invoicing South32 via Ariba Network you need to contact South32 directly to arrange enablement of invoicing
- Note: your Tpadmin user is the Administrator on Ariba
Any field with an *is a mandatory field and a value is required to be entered.

- Key note: Pricing on PO should be the same as contract price or quote price.



Purchase Order

When a new Order is received into Ariba Network, log in, review and respond to the order

Below is a breakdown of what an order will contain and how to read and respond to the order
Orders are always from an Operation within South32
Any field with an * is a mandatory field and a value is required to be entered

The Order Type represents the type of items on the order or a business process. South32 may send the following Order Types:
» Purchase Order
» Goods Order — Material items only
» Service Order — Could be Planned or Unplanned Services



Open the Purchase Order
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Click Inbox tab on the
Dashboard.

Screen displays: Orders and
Releases

Locate & click the Order
Number to open the order.

» Screen displays: Purchase
Order

View the Purchase Order.

Arba Collabor)pyﬂhaﬂ

HOME |:| QUTBOX  CATALOGS  REPORTS  UPLOADDOWNLOAD

Odersnd Relesses  Eended Colaborsfin ~ Tme& Evpense Sheels  EaryPayments  Secheduled Payments

Orders and Releases

OrersendRelesses | femstoConfm  femstoShip  Refumlems

p Search Fifters

Orders and Releases (103)

43408070 1

South32 Internationsl Investment Holdings Pty Ltd - TEST

More.

Middelburg Colliery
Middelburg
Sputh Afrcs

BERYLLIUM CONSTRUCTION AND MINING
RANDFONTEN
South Afica

RETLIDZAR

Thow 2017

Hew

H Compeny Selings v BB?-Z!(’-DEV Help etz 33

5V Documents v Cregtey

Page 1 v B W

RO IR Aefions
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View Purchase Order Details — Header Level
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The Purchase Order Header
displays the:

1) Purchase Order Number.
2) Order History.

3) Purchase Order Status
(Status will change as the
order is actioned. E.g. Once
an invoice is created the Order
Status will say Invoiced).

South32 Contact
Information.

Terms and Conditions.
Ship To details.

Bill To details.

Deliver To details.

Scroll down to Line ltems

SOUTH32

Paymant Torms |
Payshic immadistaly Dug nat

Contact Information
Supplier Address

BERYLLIUM CONSTRUCTION AND MINING
14 BUSSING ADAD

RANDFONTEIN

1758 South Afiica

Phong: + () 387233474

Otheor Information

O 450204585
Incaterms Information

Incotern Coce: DDLU | Defverad Duty Unpsid }
Incoter Loeation: DELIVERED

Ship All lsems To

Middelburg Calliery

] BFien
Ship Te Code: KH1A

Location Code

Purchase Orde{- 4540884769 @

Hide nt - | D FI Export XML | Doweias ser
From: To
South32 SA Coal Hidgs PIL BEAYLLIM CONSTRUCTION AND MINNG
30 B 1312 Woekingtid Lana

Johannachurg
‘Gauteng1100 Scuth Afrca
4280204888 Frans

Fac
Emait: NoRepiyAnbaCS@ariba.com

Southi2-Contaot
Malebese Lebese

Emal Malab bacaee 3 nat
‘j Phona: + () 27113780082

I Typs: Goeds PO
22 Torms and Conditens
purchaca ool iz Subfost i $ha Soua2 Tarms and CONJEORS whith 90 aviabio Shous

Bill Te

Southl? 34 Coal Hidgs PIL

30 Uekrase B \
" .

Jnkannes!

buerlD <HID

Furshaso Ordor
Hew
4540889769
Ameure: ROTI.00 ZAR
Wersion: 1

3)

Daliver To @

© 2017 SAP Ariba. All rights reserved.
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View Purchase Order Details — Line Item Level

9) Click Show Item Details to Line Items @ Show e Defals | 5
see all line item details , ) -~ i '
. : line#  Part# Customer Part# Type Relum Revision Level Qty (Un) Need By Price Subtotal Tax
_10). (_:“Ck D_etalls to see : 1 10535012 Watsria E0ER) 05 Dec 2017 120000 40240 RIDNZAR RETONDZAR ROAIIA | Detsls
individual Line Level details
11) Click Done to return to the Destrptior: FRAME HACKEAW JUNOR, 50MM LG WIRE CR o @
Inbox. (e utminedon sty 0
Racalied by 3 T2
- c Tis Purchase Onder v@s et by S Intamonal Ivesimn Holdings Py Lid - TEST ANDHT251 4067017 and delvered by Arta vk The ‘Need By, details are the date the materials is EXpeCtEd Subotal: RETL00 ZAR
Reviewina a Purchase Order i Purchase Ondar i Eant by Saulha2 nemational vesiment Hoings Py L1 - TEST ANDH2 and defvered by Afk Nehuok eec , = d . :
9 at the ‘Ship To’ address and is in the time zone of the buyer Est Tos Tax R 6340 24
Each Purchase Order that location. = e e R
comes into the system should be Please DO NOT change this to match your time zone

reviewed to: Pricing on PO should be the as contract price or quote price

¥ Create Order Confirmation v & Create Ship Motice =1 Cregte Invoice v Hide | Print - | Downosd POF Export cXML | Downlosd C3V | Resend

- ldentify the items requested

Determine whether the items
are in stock

Validate the information @

contained within the PO | G -
REVIeW the Shlpplng address L‘rﬁm :::a:r II:DL:;::EK‘ :ce- - e ;::‘ j::;:c‘m-.-um: 10:00 51 :13:0::; ‘zl:-zai;:i:: $202E0AUD  Detsil
Ensure that the details Of Deseription:  VALVE,GATE KNIFE. 150MM NB,NEOPRENE SEAT T
items in the order are correct o

v 10 \ 4

Check fields required by the
business and any

- Vou can't create invoices for For ERS Goods PO’s: An orange triangle will appear next t

Comments items that are flagged for to the line number. This identifies the PO as an ERS order
evaluated receipt settliement and no item invoicing is permitted. Hovering over the
(ERS). triangle displays the message in detail

© 2017 SAP Ariba. All rights reserved. ﬂ 12



Order Confirmation

« The Order Confirmation is mandatory

- Responding to an order using the Order Confirmation informs South32 whether you accept all conditions, update or reject the order

- The Invoice must match the order details. Therefore use the ‘Order Confirmation Update Line Items’ to request changes to the order. The Order must be correct prior to
shipping the goods

« Multiple Order Confirmations are allowed

- The Confirmation Number (#) is your reference number, it can be any word number or combination of your choice. Max length is 20 characters

- Delivery Date only changes must be processed as Back Order

- Once the Order Confirmation — Update Line Items is received, South32 will review the changes and if the changes are accepted, South32 will send a Changed Order

- The Changed Order needs to be reviewed and confirmed to in the same way as the Purchase Order
Any field with an * is a mandatory field and a value is required to be entered

- There are 3 types of Order Confirmation; a Confirmation can be created to either confirm, update or reject the order:
1) Confirm Entire Order: used to confirm all line item details of the order
2) Update Line Item: used to update details of the order prior to invoicing, e.g. price, date etc.
3) Reject Entire Order: used to reject the order if it cannot be fulfilled (subject to reject the order can go to another supplier)
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Create the Order Confirmation

REPORTS  UPLOAD/DOWNLOAD CSV Doc Create v

Click Inbox tab on the

Orders and Relesses Extendad Collaborstion Time & Expenze Sheats Esrly Payments Seheduled Payments Remitiances Mare.
Dashboard.

Orders and Releases

Screen displays: Orders and
Releases

Orders and Releases tems to Confirm tems to Ship Retum lfems

» Search Filters

Located and click the Order
Number to open the order.

Orders and Releases (103) Page 1 v » =
Screen displays: Purchase P -
Order 4540380768 1 South32 International Investment Holdings Pty Ltd - TEST 3:2:}32 e gi:YDI&gLrjﬁE:SNSTRUCTIONAN] e RETOODZAR 7 Nov 2017 Mew ROOD ZAR Actions
South Africa South Africa
Middelourg Colliery BERYLLIUM CONSTRUCTION AND MINING
3. VleW the Purchase Order 4540280762 2 J South32 Intemational Investment Holdings Pty Lid - TEST Hdde\m: ' RANDFONTEIN @ R41638228R  7hav 2017 New RO00 Z4R Actions
\ 4 South Africa South Africa .
> Pricing on PO should be the —\(J
same as the contract price or
quote price
4. Click Create Order
H i i y M1 B Create Order Confimation v | JEEH R oS 2 v | Hde | Print | Downlosd POF | ExpotcXML | Downlosd CSV | Resend
Confirmation and select option q -
= Confim Enfre O
» Drop down box displays UpdatzLine fems &
available opthns: : R
«  Confirm Entire Order

- Update Line Items
+ Reject Entire Order

» Screen displays: Order
Confirmation

© 2017 SAP Ariba. All rights reserved.



Order Confirmation — Type 1 — Confirm Entire Order
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Enter a Confirmation #.

Enter Shipping Details

Add Attachment (if required)

Click Next.

Screen displays: Review Order
Confirmation

Review Confirmation and
click Submit.

Screen returns - Purchase
Order. Order Status has
changed to Confirmed

Confirming PO

Gonfirm Entire

') Orger

Review Order
Confirmation

v Order Confirmation Header

Confimation £~ | 123000
Associsted Purchase Order % 4540890700

Customer. Southd2 Intemational Investment Holdings Pty Ltd - TEST

SHIPPING AND TAX INFORMATION

South22 ntemadonsl Investment Hokdings Pty Ld - TEST requires that you fully corfim v items before you can add them fo ship nofios, senvoe sheets, orinvos. fyou change orrejec alne fem. f cannct be

‘added to another document.

Est Shigping Dete: = Est Shipping Cost
st Delvery Dete: B st Tax Gost
Comments:
Aitachments
Name Size (oyies) Content Type
No items
f all atfachments cannot
Line items
Lne#  Paté Customer Part# Revision Level Qi (Uni) Need By
1 10535012 670 (EA) £ Dec 2017

Description: - FRAME HACKSAW, JUNIOR, 150MM LG WIRE,CR

¥ Schedule Lines.

Current Order Status: 67.0 Confirmed As Is

UritPrice

R1000ZAR

* Indicates requived field

Subtotsl Tax

RE70.00 ZAR RO3E0ZAR

© 2017 SAP Ariba. All rights reserved.



Order Confirmation — Type 2 — Update Line Item
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» Update line items is
requesting a change to the
order

Enter a Confirmation #.

Add Attachment (if
necessary).

Enter the corresponding

guantity into the appropriate
fields - Confirm/Backorder/
Reject.

Click Details to edit details
and add comments.

Screen displays: Line Item
Details screen

Confirming PO

Update [tem
Status

Review
Confirmation

e ]

* Indicates required field

¥ Order Confirmation Header

Confirmation #* | 54578568
Asweciated Purchase Order 4540614410
2

South32 Intemational Investment Holdings Pty Ltd - TEST
requires that you fully confirm line items before you can add them
to ship notices, service sheets, or invoices. If you change or reject
a line item, it cannot be added to another document.

Customer:  South32 International Investment Holdings Pty Ltd - TEST

Supplier Reference:

SHIPPING AND TAX INFORMATION

Enter shipping and tax information at the line item level

Est. Shipping Date B i Line ltems

Est Delivery Date e Line#  Part# Customer Part # Revision Level
comm 1 PARTTESTRLM 10594264
Comments:

Description:  VALVE,GATE GEORMOSS 481051274

*» Schedule Lines

Attachments
Name Size (bytes)

Current Order Status

Mo items @® 5.0 Unconfirmed
@ @ Confirm: | 2 Backorder: 2

Add Attachment

Choose File | No file chosen

tachments cannot

‘ Confirm Based on Schedule Lines |

Attachments:
MName Size (bytes)

Add Attachment

Choose File | Mo file chosen

f all attachments cannot

Qty (Unit)

5.0 (EA)

Reject:

No items

Need By Unit Price Subtotal Tax

31 Aug 2017 $65.56 AUD 5277.80 AUD $27.78 AUD

1 Details

Content Type

© 2017 SAP Ariba. All rights reserved.
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Order Confirmation — Type 2 — Update Line Item cont...

Enter updated information o Backordered:
St il Ml M. § Use to advised of a new Delivery
. Click Ok. @ sty semione Date. Enter Est. Delivery Date and
T a Comment.
Screen returns — Order e Order st 2 Reected
Confirmation Reecion Ressoc | Pesme Skt v
S Rejected:
_ Click Next and Submit Use to Reject a portion or a line of
a multi-lined order. Enter a
Screen returns - Purchase New s St 60 Confimed Rejection Reason and a Comment
Order. Order Status has st Delvey D | BNov 2017 .
changed to Partially Confirmed Pz [Rrmzn
Confirmed:
— Use for all other updates/changes
N required to the order:
' « Unit Price
o + Part# - change the part
s number if it differs from the
D one on the PO
e Batch ID
. * Comments
Only &0 in stock nowl
pti FRAME HACKSAW, JUNIOR, 150MM LG WIRE.CR @
i) RB00ODZAR @ '

© 2017 SAP Ariba. All rights reserved.
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Order Confirmation — Type 3 — Reject Entire Order

Enter Confirmation #. _ ) Rejection should not be used for:

REJECT ENTIRE ORDER T » Incorrect Delivery Dates
Select a Rejection Reason > Incorrect Price

e T o Order Gonfirmation Number @ Update Line Item is the correct
Confirmation # 1238900 process.

Er_]ter_com ments for the @ Rejection Reason Unable to Supply kemis) W . . .
rejection. (Include detailed , Main reason for rejection:

notes advising reason for @ commen]| | et “Not our Product” or “unable to
rejection) . Duplicate Order Supply"

ncormect Delivery Date

Click Reject Order.

necommect Description

Screen returns - Purchase neamet Frice
Order. Order Status has noorrect Quardity
Changed to RejeCted neomect Stock/Part Murmber
Use the Reject if- ncormect Supplier Code Used
You can no longer fulfil nearrect LG
the order Mot our Product Line
The order was not
intended for your
company Cther

8

Unable to Supply ltem(s)

Cance

© 2017 SAP Ariba. All rights reserved.
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ldentifying Non-Responded PO’s

gALOGS

Wo REPORTS  UPLOAD/DOWNLOAD

CSV Documents v Create v

Show / Hide Columns

From within the Inbox

Orders snd Relesses Time & Expense Sheets  EeriyPeyments  Scheduled Payments  Remifiances  More.

Orders and Releases v Type

+ Order Number

CIICk On the Table Optlons Orders end Releases femsto Confim ~ llems fo Ship  Refum ltems
Menu icon

Ver

» Search Filters + Customer

Inquiries

‘ ] 13 Orders and Releases (500+) f3 w
Select Group By — “Order v Ship To Address
Status’ : ~

+  Amount

« Date

All New or Partially
Confirmed orders are

Order Status

+  Settlement

¥y ¥y vy vyvyrvvv vy vywvyvwy

awaiting further Order More.
Confirmation/s S
Customer
b | Creste Order Confimaton v | | Creste Shp Natce: ‘ ‘ Creste Servics Shes! ‘ ‘ Creste Invaice ¥ ‘ ‘ Menage Time & Expenses ‘ ‘ Hide ‘ ‘ ‘ Resend Feiled Orders Ship To Address

® Order Status @
//

Settlement —
Grouping Expansion

< Collapse All
Expand All

Export to Excel

Export all Rows

Export Current Page
Date Display

Show Time
Table Size

~ 100

© 2017 SAP Ariba. All rights reserved.



Ship Notice

The Ship Notice is the delivery information and is sent to South32 to advise them of the ship date for the materials.

The Order must be correct prior to shipping the goods
The Ship Notice is not applicable to Service and Field Release Orders

An Order Confirmation must be completed prior to the Create Ship Notice activating, and only Confirmed lines can selected

2 types of Ship Notice

1.
2.

Full Ship Notice
Partial Ship Notice
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Create Full Ship Notice

HOME I:l OUTBOX ~ CATALOGS ~ REPFORTS  UPLOADIDOWNLOAD

Click Inbox tab on the
(Orders and Releases. Extende Time & Expense Shesis Earty Payments Scheduled Payments Remitiances Mare.
Dashboard. ’

Orders and Releases

Screen displays- Orders and Qrders and Reseases temstoConfrm  HemstoShip  Refum lems
Releases

» Search Filiers

Located & click the Order =

Orders and Releases (1)
Number to open the order.
Screen diSplayS: Purchase BT South3? IntemsfonslInvestment Hodings Py Lt - TEST Midelburg Collery, Widdelburg , St Africs BERYLLIUM CONSTRUCTION AND MINING , RANDFONTEIN  South Afica RETLOOZAR  7Hov2DI7 ROM 2R Actons
Order
View the Purchase Order.
4 C“Ck Create Sh | p Notl ce ¥ Crese Oy Confimaton v || W) Create S Nefce ‘ < Creselmicoe v Hie | P | Dowrioad POF | Expart ML | Downiced CSV | Resand

> Screen displays: Ship Notice e | D @

© 2017 SAP Ariba. All rights reserved.



Full Shlp Notice cont.
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Create Ship Nofice

Enter Packing Slip ID.

B4 FROM

BERVLLILM CONETRLCTICH AND MINIG.

ervestug
GeutergEun AMce

Enter the Actual Shipping
& Delivery Dates.

v Ship Notice Header

HERING

Scroll down to Line ltems

Update Shipping Quantity
— to reflect quantity being
shipped (if required).

5

Click Add Details.

Datvery Tems:- Trespor Cordison

Screen displays: Detail Screen

» Additionsl Fisids
Order liems
Orer mes Qb
gm0 D535 =

Descrpton:  FRAVE HACKEAM JLUNIDR, 1 S0MM LG MRECR.

Shipment st

Tetai ham Dus Cusntty, 57058

‘Comirmation Hatuc

Totaf Confimed Qe £7.0 E& “Tutzl Bechordered Guensty. 0EA.

i Sy ExishiD

DEIVERTO
Undste Asress Bidsiburg Calliary
Mosetug
‘2um arca
TRACKIE
ca
Date
Erigping Payment histhar | Callect
= s i zesi
hesd B el T
Y Eoec RinmasR EECLSEY EEEEES
Produntion ate Explry Dt

Upcae Acdms

© 2017 SAP Ariba. All rights reserved.



Full Shlp Notice cont.
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Expand and enter details
(if required)

. Click Ok.
Screen returns — Ship Notice
. Click Next.

Screen displays: Review Ship
Notice

* Review Ship Notice.
12. Click Submit.

> Screen returns - Purchase
Order. Order Status has
changed to Partially/Shipped

Create Ship Notice:

Jesorption:  FRAME HACKSAW, JUNIOR, 150MM LGYWRE.CR

SHIPMENT STATUS
1. Shipping 67.0EA

RETAIL DETAILS

ASSETDETAILS

Senal Number

dd Asset

¥ HAZARD DETAILS
» DELVERY DETAILS

b PACKAGING

Cusinmar Fart#

10535012

Assat Tag

E&

P By

B D 2047

Uit Priss

RD0OZAR

Subota

REZEIZAR

© 2017 SAP Ariba. All rights reserved.
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Create Partial Ship Notice

Clle Inbox tab on the m@ 5 REFORTS  UPLOADDOWNLOAD SV Documents v

Orders and Relesses Extended Collaboration Time & Expense Sheets Earfy Payments. Seheduled Payments Remittances Mare...
Dashboard.

Orders and Releases
Screen displays- Orders and Orders ang Relesses tems to Gonfirm ftems to Shio R-.@
Releases

v Search Filters

Located items and click the @ h SR po— G

Item S tO Sh i p tab Part £ Look Up Show orders by: @ Meed by date Ship by date
Customér Part # Look Up Dafe Range: | None v
A 3 g Customer focation o] @ Only tems that can be shipped
Screen displays: items to Ship : - — Oy o

Search Plarvpr Gode View by PO pririy &)

Produét Group: | Line Of Business v

Enter Search Parameters, L —pra—o
e.g. Order Number, Date Crirg s ( ,

Ran ge Numberof Resufs: | 300 v m Reset

Click Search Items to be Shipped (1) =

Shipped Quantity  Due Quanity

Screen dlsplays: Llne Items ¥ Ship To: South32 International Investment Holdings Pty Ltd - TEST Middelburg, 1050, South Africa (1)

. BERVLLIUM ﬁ::fﬁm‘
matchin g the Search A FRAME HACKSAW,JUNIOR, 1501 CONSTRUCTION e nvestment
0538012 o SAATOR 454035TER o1 ANDMINING, 57 (E8) 1A a7 ‘ s
217 LGWIRECR g Middelburg Colliery Holdings
Parameters RANDFONTEN

Sauth Affica Py

Select Line Items to Ship | ceesotue | @

Click Create Ship Notice

Screen displays: Ship Notice

© 2017 SAP Ariba. All rights reserved.
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Partial Ship Notice cont.

) : Create Ship Motice I-'_=| I;I ﬂ
Enter Packing Slip ID.

P FROM DEVERTO

EERYLLILMCONETRUCTION AND MINBIS Usite Ackdress Mideiburg Callisry Uptsie Ackiress.

Enter the Actual Shipping e sy
& Delivery Dates. E—

Scroll down to Line Items @

Update Shipping Quantity
— to reflect quantity being
shipped (if required).

®

. Click Add Details. T exsrarccies[32

Terms:~ Transport Candiion w
Screen displays: Detail Screen
. - - = -
o ][

ko

Order ltems

Orters: o=z Fats Customer et o eed Tex rees Loce
Descrption:  FRAME HACKEAINJUNIOR, | SOMM LG MRE.CR.
hipmant tabus

“Tots Rem Dus Guanity €7 0EA
Confinmation ahu

Tots Gontme Qunrity: 5704 T Sechontensd Guanity 0 EA

i Gty Baloh Il Frodustion Dete Expiry Date
EE = 2 o Dt @

© 2017 SAP Ariba. All rights reserved.



Partial Ship Notice cont.
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Expand and enter details
(if required)

12. Click Ok.

» Screen returns — Ship Notice

CIick Next.

» Screen displays: Review Ship
Notice

Review Ship Notice and

click Submit.

Screen returns - Purchase
Order. Order Status has
changed to Partially/Shipped

Create Ship Naofice

Jesorignion.  FRAMEHACKSAW, JUNIOR, 150MM LG WRECR

SHIPMENT STATUS

1. Shipping §7HEA

RETAIL DETAILS

ASSETDETAILS

Serial Mumber

¥ HAZARD DETAILS
# DELIVERY DETAILS

¥ PACRAGING

Asset Tag

Ed

Uit Prics

R A0DD ZAR

@ - JE

R O3 EIZAR KHia

© 2017 SAP Ariba. All rights reserved.



Goods Recelpt

- A Goods Receipt Notice (GRN) is sent by South32 to inform you of what they have received into their system from the shipment you

- All Material orders require the goods to be received and receipted at the buyers end, prior to invoicing

- In the Order; the ‘Create Invoice’ button will remain inactive until a GRN is received



Locating the Goods Receipt: Option 1
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- from ‘Orders aiiu ~eieases

Click Inbox.

Sort the orders by the Order
Status column (This will sort
the column alphabetically, if
you click it again it will sort
reverse alphabetically)

Locate the Received order
and click order number.

Click Order History.

Check the History for
Received or Partially
Received.

Received indicates the full
order quantity has been
received

Partially Received indicates
part of the order has been
received

Orgiers snd Rigesses

» Search Filers

o ~crsion medEperse Sress  EscyFmymerts  Scheded Fryments
Orders and F{ele'ﬁés//b

Orders and Releases (1)

South3? Inlemational Isvesiment Hokdings Py Lid - TEST

liddetbung Calery . Whddelbur . South Afce

Hl

Purchase Order: 4540839769

Order Detail Order Histary @

Purchase Order. 43403307688
Order Status: Received
Submitted On: 7 Nov 2017 8:45:02 AM GMT+I2:00

History
Status Comments
The order was queted
Sent The HTML order was sent to the suppliers Inbox.
Confimed 123800
Received KHODS0142551022017
Received quantity 67.0 for line item 10.
Line ltems
Line # Part#
i

Customer Part #

10525012

From Customer: South32 Intemafional Investment Holdings Pty Ltd - TEST
Routing Ststus: Acknowiedged

Changed By

PropogafionProcessor-128562063

AMPODispstcher- 128472020

5323208

South32 Intemational Invesiment Holdings Piy Lid - TEST

PropogationProcessor-128427054

Revision Level Oy (Uni) Need By

67.0(EA) 8 Dec 2017

Dste and Time

7 Nov 2017 54508 AM

7 Nov 2017 &:45:11 AM

7 Nov 2017 12-08:58 PM

TNov 2017 22732 PM

TNov 2017 22732 PM
Price Sublots| Tax
RID00ZAR RETDI0ZAR RO380ZAR

© ZOEQCQBtEHng/QﬁjﬁghtS reserved.
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Locating the Goods Receipt: Option 2 - from ‘Receipts

Click Inbox.

Select Receipts.

Screen displays the list of
Goods Receipts received

Click Receipt Number.

Screen displays the Goods
Receipt

© 2017 SAP Ariba. All rights reserved.

ATALOGS  REPORTS  UPLOAD/DOWNLOAD

Orders and Releases

Receipts

p Search Filters

Receipts (199)

E KH050143551832017 4540820780

KHO050143550302017 4540330058

Time & Expence Shesfs  EaryPayments  ScheduedPayments  Receipt | Moe v

South32 Intemational Investment Holdings Py Ltd - TEST

South32 Intemationsl Investment Holdings Pty Lid - TEST

T Nov 2017 2:37:32 PM

T Nov 2017 &:47.20 AM

G5V Documents v Create

Receipt: KH0050143551932017

Print | Export cXML

Detsil | History

From:

South?2 International Investment Holdings Pty Ltd - TEST
108 5t Georges Temace

Perth WA 6000

Australia

tem Order Line Number
Purchase Order : 4540889769

1 10

tion:  FRAME, HACKSAW,JUNIOR, 150MM LG WIRE CR

Reoeipt received on:Tuesday 7 Mov 2017 237 PM GMT+02:00
Repeived by Aribe Netwark on: Tussday 7 Nov 2017 2:37 PM GMT+02:00

This Receipt was sent by Southa2 Intemationa| Investment Hoidings Pty Lid - TEST AND1025140870-T snd delivered by Ariba Netwark

To:

BERYLLIUM CONSTRUCTION AND MINING
1313 Mockingbird Lene

Johannesburg

Gauteng100 South Africs

Phone

Fox

Eml: prithvi.rej@sap.cam

Part# Customer Part #

10635012

Receipt:

Receipt#. KHO050143561032017
Receipt Dater 7 Nov 2017

Qy (Uni)

G7.0EA

Roufng Ststus:  Cusved
Related Documents: [ 4540885768

Received
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Goods Receipt Notice - Email Notification
(once-off activity)

Ariba Network

» Creating email notifications for

Goods Receipts Notices form
part of account configuration
activities. Please refer to the
'‘Quick Start Guide' available in
the SIP (Supplier Information
Portal), under the 'Account
Configuration' section for more
information if required

Go to Electronic Order
Routing, under Company
Settings

Screen displays: Network
Settings

Scroll to Receipt section

Select Email under the
Routing Method.

Enter the Email Address to
receive notifications
regarding the Goods Receipt

Tick the ‘Include document
in the email message’ to
receive a copy of the GRN in
the email.

© 2017 SAP Ariba. All rights reserved.

Nefwork Setings

Bectonic Cncer Routng ™ Mwiae Aoty Acoderied Peymens  Betfemert

" a3 e

Capdls Prens

Extemal System negration
Coniure . i) negrtion

Coniur e Chwd i Gt (ot et

NonCataog s v Pat Nmbes

Pz n-<atlog s s catog e f et numbers e enered manusly

0

Company Settings v z 5323306 v He

BERYLLIUM CONSTRUCTION AN__
AMNID: AND1052743306-T

Company Profile

Account Settings
Customer Relationships
Mofdifications

Wiew A

Metwork Settings
Electronic Order Routing
Electronic Invoice Routing
Aooelerated Payments
Remittances

Meterork Notfications

Wiew Al

Atach cXML document in the emsil message

@/u Email addre55‘| Joe sosp@souiniZnet

Include dagument in the email message

) v

Note: Supplier is responsible
to enter the e-mail address
and keep that current when
users details change



Invoicing — Ariba Network Invoices

You can only create an Invoice for Goods items from the “Active” PO/CO document once a Goods Receipt Notice (GRN) has been received from South32
The GRN has Balance Tracking applied, this means that when creating invoices you can only invoice up to the GRN quantity
If you have not received a GRN you will need to contact South32
For any price variances send an Order Confirmation with Changes Proposed to South32 for approval prior to sending the goods
Once you have submitted an Invoice please do not send a paper/hard copy invoice
Types of invoices applicable to South32 suppliers:
Manual e-Invoices — Ariba created invoice
- Auto generated invoices from receipt (GRN Flip Invoice) — Ariba created invoice which auto created from goods receipt notification.

This is a setting the supplier will now update but this should be done in consultation with South32 and the Vendors Accounts Department.
Especially where the vendor performs repairs.

Hardcopy invoices (No e-Invoices) — Suppliers not activated to submit invoices via Ariba Network (Columbian suppliers)

Recipient created tax invoice(RCTI)/Evaluated Receipt Settlement Invoices (ERS) — activated in the South32 system for South32 system generated invoices
(Only Australian )
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Invoicing - General Information

The Orders and Releases page displays a summary of all purchase orders.

The Order Number displayed is generated by the Buyers system.

Users can sort various columns in alphabetical or numerical order by clicking on the header title, for example clicking on “Order Status” will sort in alphabetical order
from Ato Z, and by clicking once more, it will sort from Z to A.

Note (N): The Actions drop down list is located at the far right of the screen allows users to Create Invoice documents without opening the order.

HOME D OUTBOX CATALOGS REPORTS CSV Documents » Create »

Orders and Releases Time & Expense Sheets Early Payments Scheduled Payments Remittances Inquiries Motifications More...

Orders and Releases

Orders and Releases tems to Ship

b Search Filters

Orders and Releases (14) i
Actions
v

Some Department of My

Order PO12351 1 Company , sydney, MSW , $70,470.00 AUD 15 Aug 2016 Mew Invoice F0.00 AUD Original Actions >
Australia I
Some Department of My

Order  POO96T43 1 gf?mf;',”?rfﬁ,,ﬁ £3,000.00 AUD 4 Apr2016 New Invoice 50.00 AUD  Original Actions
Ahstralri'a

© 2017 SAP Ariba. All rights reserved.




Begin the Invoice
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Click Inbox tab on the
Dashboard.

Screen displays: Orders and
Releases

Click the Order Number to
open the order.

Screen displays: Purchase
Order

View the Purchase Order.

4. Click Create Invoice —
Standard Invoice.

» Screen displays: Create Invoice

m OX PLANNING CATALOGS REPORTS FILE DOWNLOADS

Orders and Releases Extended Collaboration

Orders and Releases

Orders and Releases Items to Confirm Items to Ship
» Search Filters
Orders and Releases (100+)
Type Order Number Ver Customer

South32 International
Holdings Pty Ltd

Order 4540606871 @

Time & Expense Sheets

Early Payments Scheduled Payments Receipts
Return ltems
nquiries Ship To Address Amount Date
Cannington NB Main
Warehouse $496.00 _
McKinlay, QLD Aup 23 May 2017

Australia

¥ Create Order Confirmation w | |#l Create Ship Motice

Order Detail Order History

=1 Create Invoice = | Rrint Download PD
Lreale Invoice
I@

Standard Invoice h

Line-ltemn Credit Memao

More. ..

Received

Export cXML

CSV Documents v Create v
« Page 2 v » =
Settlement Amount Invoiced Revision Actior
Invoice $0.00 AUD Changed Actions

Download CSV Resend

© 2017 SAP Ariba. All rights reserved.
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Standard Invoice — Header Level

Summary: Create Invoice ‘ Update H Save H o ‘

5. Fillin the Invoice Number.

All other fields should be v Invoice Header  ndlentes requred feld
aUtO'pOpUIated. Shipping Documents
Summary Amount Details
Maximum of 16 characters. ~hase Order; 4540613692 Subtotal: $30.00 AUD Comment
N Total Tax: $3.00 AUD
Invoice # 7 54845648 Amount Due: $33.00 AUD Attachment
All letters must be in upper case Invoice Date:* | 5 Oct 2017 = Service End Date &

Remit To 1313 Mockingbird Lane
Shipping: Leave Shipping at N
Header Level Australia

Eill To:  South32 Cannington PiL

o o Perth '-a'_'a'A
Supplier Tax ID is your Ausiralia
ABN/VAT Number (Auto-
Shipping
populated from Company
Profile) ® | Header level shipping (©) Line level shipping ()
| Detver To: View/Edit Addresses
Payment Term

Discount or Penalty Term{days): 30 Percentage(%). 0.000
Within 30 days Due net

Additional Fields

Select v Customer:  South32 Cannington PiL View/Edit Addresses
o - Perth WA
Supplier:  South32 Test Supplier 2 Ausiralia
ABC Email:

Australia

Supplier VAT Customer VAT

Supplier VAT/Tax ID:* | 123VAT @ Gustomer VAT/Tax D:*| 48 125 530 967

Add to Header «

© 2017 SAP Ariba. All rights reserved.
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Standard Invoice — Header Level

An attachment is required for d Add to Header « @

all
Shipping Documents
9. Click on Add to Header to Amount Details
display the drop down box.
Comment
10. Select Attachment. Attachment @
» The Attachments section is Attachments
displayed; The total size of all attachments cannot exceed 10MB Remove
1) Click on Choose File. ﬁ Choose File | No file chosen Add Attachment ﬁ
ﬁ Browse your computer
files. Attachments
ﬁ Select and click on The total size of all attachments cannot exceed 10MB Remove
Open.
Choose File | Mo file chosen Add Attachment
4) Click on Add
Attachment.
Mame Size (bytes) Content Type
Multiple files can be attached
Max 10mb in total test pptx 277R322 applicationvnd. openzmliformats-ofiicedocument presentationml. presentation
Note: Do NOT attach a duplicate
i i L) Delete
copy of the invoice.

© 2017 SAP Ariba. All rights reserved.



Standard Invoice — Line Level
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. Update Quantity (if required).

. Click on Update.
. Click on Next.

Screen displays: Create Invoice
Summary

© 2017 SAP Ariba. All rights reserved.

Line ltems

Insert Line [tem Options

Retail Details

Shipping Documents

Tax

Special Handling

Category:

LINER,\WWEAR,MTL,FEED
CHUTE, TYP 10H,BISALL

Mo nclude Type Part # Description
10 = MATERIAL
Pricing Details Price Unit:  EA
Unit Conversion: 1
Tax Category:* | yaT
Description
Regime
b Ling ltem Actions Delete Add -

Discount

1 Line ltems, 1 Included, O Previously Fully Invoiced

s Add to Included Lines

Informzgznal Pricing
Customer PN J Quantity Linit Unit Price
10845718 5 EA 26.00 AUD

®

Subtota

£30.00 AUD

Price Unit Cuantity: 1.0
Description
Taxable Amount:  §30.00 AUD
Rate(%): 10.00
Tax Amount  53.00 AUD
Update Save E
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Standard Invoice — Review

PAYMENT TERMS:
Within 30 days Due net

Create Invoice

X15) - |

Review Invoice.

Net Term: 30 Days

Click Submit to send the
Invoice.

54785 Subtotal $30.00 AUD ; . )
In Thursday 5 Qct 2017 1:43 PM GMT=10:00 Total Tax $3.00 AUD Original Purchase Order: 4540613892
Original Purc 4540613692 Amount Due $33.00 AUD Line # Line Rei # Type Part # Qty / Unit Unit Price Sub Total
Screend |Sp|ayS. SyStem ETE LTI SUPBLIER: 1 10 MATERIAL 5EA $6.00 AUD $30.00 AUD

message — ‘Print’ to print a

Confirm and submit this document.

Standard Invoice

532 DAWSONS
ENGINEERING TEST

/' Tax Invoice

South32 Cannington P/L

South32 Test Supplier 2

ADDITIONAL INFORMATION:
Customer VAT/Tax ID: 48 125 530 967
Supplier VAT/Tax ID: 123VAT

Description:  LINER WEAR MTL,FEED CHUTE, TYP 10H BISALL

H 13 R
(¢]0]0)% of the Invoice or ‘Exit’ to Postal Address (South32 Cannington Py Lid): Postal Address DETAILS
. . - Fostal Address: 108 St Georges Terace 123 Auiliary Part ID:
exit Invoice creation 1313 Mockingbird Lane Perth WA 5000 ABC 456 Manufacturer Part #
Melbourne VIC 3000 Australia Australia Manufacturer Name:

Screen returns to the Purchase
Order the Order Status has
changed to Partially/Invoiced

© 2017 SAP Ariba. All rights reserved.

Australia
Remit To ID: REMIT123

BILL FROM:

532 DAWSONS
ENGINEERING TEST

Postal Address:
123

ABC 456
Australia

Phone : +61 () U830

CUSTOMER:
South32 Cannington P/IL

Postal Address:

108 St Georges Terrace
Perth WA 6000
Australia

SHIPPING INFORMATION

SHIP FROM:

832 DAWSONS
ENGINEERING TEST

Postal Address:
123

ABC 456
Australia

SHIP TO:
CAN-site

Postal Address:
Warehouse

Via McKinlay 4823
Australia

Address |D: 123ADR

Tax Details:

Tax Category Tax Rate

VAT 10.00%

Tax Description:
VAT

Tax Summary

Tax Details:

Tax Category Tax Rate Tax Rate Type

VAT 10.00%
Tax Description:

VAT

Invoice Summary

Tax Rate Type

$30.00 AUD

Taxable Amount

$30.00 AUD

Taxable Amount

Tax Amount Tax Location Description

$3.00 AUD

Subtotal:
Tax:

Tax Amount Tax Location Description Tax Regime

$3.00 AUD

Subtotal:
Total Tax:
Amount Due:

Previous |

Tax Regime Exem,

$30.00 AUD
$3.00 AUD

Exempt Detail

$30.00 AUD
$3.00 AUD
§33.00 AUD

[ - e




Invoice Status

The status of the Invoice will change as it progresses through South32 ’s approval process

There are 5 Invoice Statuses:
- Sent — you have sent the invoice to South32
- Pending Approval — South32 approval process commenced
- Approved — South32 has reviewed the Invoice and it has been approved for payment
- Paid — The invoice has been paid

Rejected— The invoice has been rejected, open the invoice and review rejection reason
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Locating the Invoice Status

HOME INBOX : @ OGS REPORTS UPLOAD/DOWNLOAD CSV Documents

Click the Outbox tab on the

DaSh board . Invoices Order Confirmations Ship Nofices Service Sheets Extended Collaboration Product Replenishment Drafts
Screen displays: Invoices Invoices
On the far right hand side of > Search Filters
the page there is the
Invoice Status column Invoices (100+) PR VY E
. . Type nvoice # | Customer Reference Submit Method Submitted By Origin Source Doc Date Amount Routing Sta nvoice Status @
The Invoice Statuses are: T
Standard International 22
Sen t Invoice NV_TEST & Investment 4540109876 Online Supplier Supplier Qrder Aug S77.11 AUD On Hold Pending Approval
Holdings Pty 2017
H Ltd - TEST
Pending Approval South2
Standard International 21
. NV3865_P Investiment 4540593965 Online Supplier Supplier Order Aug 530943 AUD Acknowledged Sent
Approved Imvoice Holdings Pty 2017
. Ltd - TEST
Paid South32
Standard International 28
2 Invoice NV14923 Investment 4540614923 Online Supplier Supplier Order Sep §22000 AUD Acknowledged Approved
Rej ected — Holdings Pty 2017
o 5 Ltd - TEST
(Highlighted to Soun32
o = 5 5 Standard p International . ) 27 )
Indlcate aCtlom Invoice NV14920 @ Investment 4540614920 Online Supplier Supplier Order Sep $220.00 AUD Acknowledged Paid
. Holdings Pty 2017
required) Ltd- TEST
South32
R o International 28
Further information on ﬁ‘?&ﬂi’“ N1 @ Investment 4540050989 Oniine Supplier Supplier Aug §2200000 AUD  Failed Rejected
a o Holdings Pty 2017
Invoice status management Lid - TEST

can be found in the ‘Ariba
Network guide to invoicing’ « Help Conter -
1. Expand the ‘Help ﬁ -

Centre” 2
SearCh for ‘GUIde to Help Center » Results for Guide to invoicing
|nVO|C|ng, and C“Ck On 2. How do | cancel an invoice that I've
“Ariba Network guide o
to invoicing’ ﬁ

Guide to invoicing

| Ariba Network guide to invoicing

© 2017 SAP Ariba. All rights reserved.



GRN Flip Invoice

Invoices* which are auto-flipped from a Goods Receipt Notice (GRN) will reflect details sent on the GRN
An Auto Flipped-Invoice can only be created from the Active, Confirmed lines of the Order document once a GRN has been received from South32

This is a setting the supplier will now update but this should be done in consultation with South32 and the Vendors Accounts Department.
Especially where the vendor performs repairs.

If you have not received a GRN you will need to contact South32. Contact details can be found within the Order details under “South32 Contact”

A

The invoice number is an auto generated number created by the Ariba system

The Purchase Order number and the Line number will be on the Invoice

Suppliers need to Consent to Automatic Invoice Creation to enable the GRN Flip (this is an optional feature for suppliers)

For the GRN Flip Invoice to work successfully, you MUST have your company ABN entered into the Tax Id and Vat Id fields in your Company Profile
Reasons the GRN did not flip
ABN not in your Company Profile under the Tax Id and Vat Id

Order not Confirmed
Consent to Automatic Invoice Creation not completed
Suppliers can activate this from within their account and its their responsibility as there are SARS implications.



Consent to Auto-Invoice Against Goods Recelpt [& ] el [ <] (D]
(GRN Flip) (once-off activity)

Consent to auto-invoice against Company Settings v m Account Settings EN

gOOdS recelpt form pal’t Of Customer Relationships Mofifications
account configuration activities.

Please refer tO the .Quick Stal‘t Cu(;:r;etnt Relationships Potential Relationships Automatic Invoice Creation Acceptance @

Guide' available in the SIP c . -
. . ompany Profile Customer Routing Type Response Status \
(Supplier Information Portal), Test

Default

Not Responded

under the 'Account
Configuration' section for more

information if required @ e |
. . Customer Relationships

Click on Company Settings ‘

and select Customer Notifications

Relationships.

Account Settings display View All

Select the Automatic Invoice Confirm Automatic Invoice Creation “

. Network Settings
Creation Acceptance tab. s

Click Actions > Confirm
Automatic Invoice Creation to

respond. Electronic Invoice Routing
Confirm Automatic Invoice
Creation displays

Select Yes. Network Notifications

Agree to the terms and @ o
conditions. View All AJ“

Click OK
Click Save.

Note: To turn the Auto-Invoice off,
repeat the above process, however
choose No at step 4.

Account Settings Confirm Autematic Inveice Creation

Please specify whether to allow the Ariba Network to automatically create invoices from receipts for TEST

[ ] Yes
Mo

Electronic Order Routing

\/ By selecting Yes, my company authorizes Ariba, using the Ariba Metwork functionality, to automatically create and submit invoices based on
receipts sent by TEST
Every time the Ariba Metwork receives a receipt that applies to a single order from TEST, the system will use
information from the receipt and the corresponding order to automatically create and submit an invoice. The tax amount must be specified on
orders by TEST.

QO

Remittances

© 2017 SAP Ariba. All rights reserved.



Enter ABN/VAT/GST
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Go to Electronic Invoice
Routing.

Select Tax Invoicing and
Archiving.

Enter your ABN into the Tax
Id and into the Vat Id fields.

Note: Your company’s Tax Identifier
is mandatory on invoices and are
required to ensure the Goods
Receipt Notice flips into a tax
invoice.

Company Profile
Account Settings

Customer Relationships
Motifications

View All

Network Settings

Electronic Order Routing
Electronic Invoice Routing
Accelerated Payments
Remittances

Network Motifications

View All

Network Settings

Electronic Order Routing Electronic Invoice Routing Ierated Payments Settlement

Claza
“ S

General Tax Invoicing and Archiving @

Tax Information

Tax Classification:
Taxation Type:
Tax Id:

State Tax Id:
Regional Tax Id:

Vat Id:

VAT Registration Document:

Tax Clearance Number:

Tax Clearance Document:

(no value) W
(no value) v
62000000000 & Do not enter dashes

Do not enter dashes

Do not enter dashes

62000000000
VAT Registered

<Mo document=>
Upload

Tax Clearance

<No document>
Upload

© 2017 SAP Ariba. All rights reserved.



Locating a GRN Flip or RCTI (ERS) Invoice
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S UPLOAD/DOWNLOAD

HOME INBOX D .
i nfirmstions

Ship Notices. Service Shesfs Extended Collsborsfion Product Replenishment Drsfis

Select the outbox
All invoices are reflected Invaces

» Search Filters

Invoices (100+) @

View the status of your

invoice.

Standed Invice w31E Southaz Inemstonsl invesiment Hodings Py L - TEST ez Onine Supier Supler  Order 5Nov 2017 RO ZAR | Adoouiedged e

C I I Ck O n th e I nvo I C e N u m b e r Standard Invoice: 9B31A ‘South32 Intemational Investment Hodings Py Ltd - TEST 4540339831 Orline Supplier Supplier  Order Now 2017 R48824 ZAR  Acknowledged i:u:;:

. Standed Invice 250831 Southaz Inemstonsl invesiment Hodings Py L - TEST ez Onine Supier Supler  Order 5Nov 2017 R IR Adnowedged Rosing Setes

= | ISte d un d er R e I at e d Standrd Invcice Southa2 Iniematonsl Inesiment Hodings Py Ltd - TEST SMBNER  Onine Suppier Supplir  Orcer INov 217 RENIT DR Adoudedged Ivcice Status

DO C u m e n tS Standerd Invoice N850 Soubh32 Infemstionl Investment Holdings Py Lid - TEST a0 Onine Suopher Supler  Orcer INw 2017 RUTTTAS IAR Acknowedged Expottio Exce
LnelemCreditMemo | CREGOE31|  SouthdZ Intemasonsl Invesiment Holdings Pty Lid - TEST ez Onine Supier Supler  Order 1Nov2017 RATGTE ZM  Adknovedged S
Standard Invice 07605 South2 Iniemslons! Invesiment Holdings iy Ld - TEST MG L Customer Supplir  Order Bod AT RI2M300 IR Ackowedged Eport Curent Page
Standed Invice meETs Southaz Inemstonsl invesiment Hodings Py L - TEST BRI Customer Supler  Order A 0atzmr RO4E120 AR Ackoedged Dete Disgley
Standrd Invice mes Southa2 Inismatonsl Inesiment Hodings Py Ld - TEST SSMBOETE_ oUIL Customer Supplir __ Orcer 20207 R210985 DR Sen Tiee

C3V Documents v

Create v

Group by Column

0 RCTI - Recipient created tax invoices. This is the same
as the SAP process for ERS — Evaluated Receipt
settlement

These both (RCTI / ERS) mean that S32 will initiate the
creation for invoices against the PO. The supplier does not
initiate the invoice. This invoice is triggered in SAP and
then interfaced to the supplier via AN. The interface type id
commonly referred to as the ‘CC Invoice’.

© 2017 SAP Ariba. All rights reserved.



redit Memo

Credit Memos can be sent to South32 via the Ariba Network and do not need to be sent in the mail

- Please also note the following when creating Credit Memos:
Credits are supported against specific line items from a previously submitted invoice

Credits can be for full or partial amounts
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Begin the Credit Memo

Click the OQutbox tab on the HOME INBOX -@ ALOGS REPORTS UPLOAD/DOWNLOAD CSV Documents + Create »
Dashboard. ) __— - ) .

Invoices Order Confirmations Ship Motices Service Sheets Extended Collaboration Product Replenishment Drafts
Screen displays: Invoices Invoices

» Search Filters

Click on the Invoice #.

. . Invoices (100+) Page 1 v » =
Click on Create Line-ltem
Credit Memo. ype VoIce = LAUSTome: relerence UDMIT Wetnod sUDmitted & origin OUrce Loc Date | AUt :: Status (i) woice Status (i)
South3z
Standard @ mvomon isagetazss onl Suppl Suppl Ord 2 Oct 201 361 AUD knowledged d
. . [ A rest i 1 r 7 7361 A Acknow A /
Screen displays: Create Line- woice LT Holdings Pty e e e . e
Ltd - TEST

Item Credit Memo

Invoice: INV14869

Create Line-ltem Credit Memo

@ This Invoice Print  Download PDF  Export cXML
[N

Detail Scheduled Payments History

Standard Invoice [/ Tax Invoice

Status

Approved

Acknowledged Am
INV14359

Monday 2 Oct 2017 12:42 AM GMT=00:00

© 2017 SAP Ariba. All rights reserved.
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Credit Memo

Create Line-ltem Credit Memo ‘ Update H Exit

4. Enter a Credit Memo #.

¥ Invoice Header

All other information in the Summary
Summary, Ta)‘(y Sh|pp|ng, Credit Memo # *| 545887 Subtotal: 5.1,053.60 AUD View/Edit Addresses
Special Handling, Discount, Total Tax $105.36 AUD

Credit Memo Date: | § Oct 2017 b= Amount Due: 5-1,158.96 AUD

Service End Date: =

and Additional Fields should
d f It Original Invoice N INV14869
€rau Original Inveice Date: 2 Oct 2017

Remit To 1313 Mockingbird Lane

Enter a Reason for Credit

Melboume VIC

Memo. Austiale
Eill To: GEMCO Pty Ltd
Perth WA
Australia
Shipping
® | Header level shipping (&) Line level shipping (i
Deliver To: View/Edit Addresses
Select . v Customer.  South32 Cannington P/L View/Edit Addresses
Supplier:  South32 Test Supplier 2 Eigqa’l':‘
ABC Email:
Australia
Supplier VAT Customer VAT
Supplier VAT/Tax ID: * | 123VAT Customer VAT/Tax ID: | 48 125 530 967
Comment
@ Reason for Credt Memo:*} Enter a reacon for the credit
P
4

Add to Header «

© 2017 SAP Ariba. All rights reserved.




Credit Memo

cont.
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Check Quantity (The
Quantity must contain a
negative number e.g. -1).

Click Next.

Screen displays: Create Line-
Item Credit Memo review

Review Credit Memo.

Click Submit.

> Screen returns — Invoice

Note: When you return to the
Purchase Order the Order Status
has changed to Partially Invoiced or
the previous Order Status.

Line ltems

Insert Line ltem Options

L

Retail Details

Shipping Documents

No nclude Type Part #

10 @ MATERIAL

Receipt Details Receipt Line # 1

Price Unit
Unit Conversion

Pricing Details

Tax Category: =

Description:
Regime:

Line ltem Actions « ‘

Tax Category:

Special Handling

4150-M-0277 DWG ITM BB-A

EA
1

GST

1 Line ltems, 1 Included, 0 Previously Fully Invoiced

Add to Included Lines

Discount Informational Pricing
Description Custcmer@ Quantity Unit Unit Price Subtota
LINER WEAR MTL HD CHUTE, BISALLOY 500,530 10339765 = -1 EA 3543.60 AUD 3-543.60 AUD

Price Unit Quantity: 1.0

Description
7 Taxable Amount  $-543.60 AUD
Rate(%): 10.00

Tax Amount  §-54.36 AUD

N7 -
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Remittance

- The Remittance informs of when and how payment for an invoice is made

- The Remittance is an informational document only and does not require any action

- New Remittances can be viewed from the Inbox area under Remittances



Remittance

[ & | BN [ <

| [ D> |

From the Inbox.

Select Remittances.

Screen displays: Remittances

View the details by clicking
on the Transaction#
document link to display the
Remittance Advice details

From the Remittance Advice
page you can:

Print a copy of the
Remittance

Export the Remittance
to cXML

Download CSV (see
CSV Invoicing Guide
for further
instructions)

CATALOGS

Orders and Releases Extended Collaboration

Remittances

» Search Filters

Remittances (18)

ransaction # Customer

al

=2th32
ational
104515000143522017 nent
ngs Py
Ltd - TEST

REPORTS UPLOADIDOWNLOAD CSV Documents +

Time & Expense Shests Early Payments Scheduled Payments

Remittances @

Remittance Advice: 104515000143522017 (Paid)

Print Export cXML Download C3V @

Detail History
Payment Date & Reference Nu
From To
South32 International Investment Holdings Pty Ltd - TEST 5§32 DAWSONS ENGINEERING TEST REMITTANCE ADVICE
PAYER. SOUTH32 TREASURY LIMITED (Show Payee Details) 104515000143522017 (Paid)
Wi (Show Payer Details)
15 May 2017 Wire 1500014352 o Amount 54550 AUD
Withholding Tax: ($0.00 AUD)

Amount Paid: $46.90 AUD
Estimated Settlement on 15 May 2017

Payment Detail

Payment Method:Wire
Reference Number: 1500014352 (1)
Related Payment 104515000143522017 (0
Identified Differences: Mone

ADDITIONAL INFORMATION

Routing Status: Sent
Transaction Date: 16 May 2017

Line ltems (1)
Line # Fayable Reference Gross Amount Discount Nithholding Tax Adjustment Net Amount Paid Scheduled Payment
P d
1 fnveice: INVS 10240 546.90 AUD e S45.90AUD  US3040000718092017001
ADDITIONAL INFORMATION
originallnveiceMo: INVS102DD buyerinvoicelD: 4000071809 fiscalYear: 2017 CompanyCode: UB30
Gross Amount: $46.90 AUD
Withholding Tax: (8000 AUD)
Adjustment: (50.00 AUD)

Amount Paid: $46.90 AUD

Received by Ariba Network on: Tuesday 16 May 2017 8:37 PM GMT+10:00
For more information about Ariba and Ariba Network, visit hitp:/iwww ariba.com

Print Export cXML Download CSV

To Search Results

To Search Results

Juting Status

nt
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Creating reports
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Creating Reports

HOME  INBOX  OUTBOX  CATALOGS : o Report “

1. Click on the Reports Tab.
: Reports

2_ C||Ck Create Enter a title and description for this report. Check the Time Zone and Language settings.  More

Use CSV reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does )

5 1) Report Description
3. Enter Title of Report.
|
Report Templates R/ | Tile-+
4. Select Report Type P P @ Criteria
) Title 1 Schedule Type Report Type Status Last Run Next Run
» Click Next.
Description
> Select Parameters (each - )
. L ‘ Run ‘ ‘ Download ‘ ‘ Edit ‘ ‘ Copy ‘ ‘ Delete ‘ ‘ ‘ Create ‘ ‘ ‘ Refresh Status ‘
I’epOI’t haS d|ﬂ:erent Time zone Pacific/Yap v
pal’ametel’s). Language: English v
> CI'Ck Sme't \Report Type:* | Select v
o Select

> Download the Report: - =1

ePOﬂs Failed Invoice ]

Exit
> SE|eCt Rep (0] rt Use CSV reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF-  More Failed Order
o Invoice

» Click Download

Report Templates Order Summary

Title t Schedule Type Report Type Status Last Run Next Run Created Created By Report Size . Payment Transactions
SAP Ariba
®| Inwoicel  Manual Invoice Processed 26 Nov 2014 26Nov 2014 Kylie Preisig-Toro 959 B Kylie Preisio-Toro (test-APJ_Demo_Suppler@sal.com) last visted 3/ Order
Data Policy ~ Security Discl T f B . . .
report 1 Manual Order Summary Processed 9 Dec 2014 9 Dec 2014 Kylie Preisig-Toro 2598 e courty Tchste Jems orpse Remiftance Advice Defalls
Tax Book
L ‘ Run ‘ ‘ Download ‘ | Edit ‘ | Copy ‘ | Delete ‘ ‘ ‘ Create ‘ ‘ | Refresh Status Time Sheet
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reating Reports cont.
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Report Previous Submit
Se | eCt th e d at e r an g e Set the parameters for this report. To save your changes and put the report into the queue to be run, click Submit. To exit without saving changes or running this report, click Exit
SU b m |t @ Report Description
You need to select the Al Cusomers
2 ) Criteria

Report and export to ‘

Invoice Number: |
cXML

Invoice Amount: o

Routing Status: Any v

Invoice Status: Any v

Inyoice Date:* | 14 Apr 2017 To 14 May2017
‘ ‘%suha Returned: | 100 v
Submit :|
Reports

Report Templates

Title T Schedule Type

Use CSWV reports to track information on account usage, such as purchase orders and invoices. Report files are UTF-8 encoded. If your application does not read UTF-8, it might not display all Asian and accent

Status Last Run
Processed 24 Apr 2017
Processed 24 Apr 2017
Processed 26 Jan 2017
Queued

Processed 20 Mar 2017
Processed 21 Mar 2017

Processed 20 Mar 2017

Failed invoices Manual Failaed Invoice
Failed orders Manual Failed Order
Number of PO's Manual Order
- PO Manual Invoice
invoices \ J Manual Failed Invoice
invoices by po Manual Order Summary
invoices po Manual Invoice
L Run | | Download | | Edit | | Copy | | Delete | | | Create | | | Refresh Status
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Report pulled into CSV
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A B C
Invoice # Created Date Is CSC
INV1028SI16 Jul 2017 5:39: Yes
Description:TESTS SAYS TO REJECT SIT2A"
INVS1029A4 Jul 2017 9:06: Yes
INVS1028S 4 Jul 2017 3:45: Yes
Description:REJECT AS PER TEST SCRIPT"
RESUBINV 3 Jul 2017 6:27: Yes
Description:TEST RESUBMIT"
INVS1022S/3 Jul 2017 6:22: Yes
INVS1022S/3 Jul 2017 5:14: Yes
Description:AS PER TEST SCRIPT"

N o = o YO O O s T —

D E F G H

Submitted Customer Customer_Invoice Stalnvoice StaOrigin

Michelle DcSouth32 InfAN010251¢6 Jul 2017 !Rejected

Michelle D«South32 InfAN010251¢4 Jul 2017 Rejected
Michelle D(South32 InfAN010251¢4 Jul 2017 :Rejected

Michelle D«South32 InfAN010251¢3 Jul 2017 (Rejected

Michelle D«South32 InfAN010251:3 Jul 2017 (Rejected
Michelle D«South32 InfAN0102513 Jul 2017 !Rejected

Report generated on 9 Oct 2017 4:41:29 PM GMT+08:00

Supplier

Supplier
Supplier

Supplier

Supplier
Supplier

J

Source DocSubmissiot History

Order

Order

Order

Order

K

Online

Online
Online

Online

Online
Online

L M N O
INV-38: The invoice was successfully received.

INV-38: The invoice was successfully received.
INV-38: The invoice was successfully received.

INV-38: The invoice was successfully received.

INV-82: Invoice was modified. Original document
INV-38: The invoice was successfully received.
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Us You :
Hhdd A 3 4. %43
SAP Ariba Training Survey

Click Here to Take Survey



https://surveys.sap.com/SE/?SID=SV_4SCG5JCWkkHN8b3
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