
Login to SAP  Business Network - Supplier login  

Click on the orders tab

How to invoice - POs Canada

https://service.ariba.com/Supplier.aw/125010062/aw?awh=r&awssk=M4VupSni&dard=1
https://service.ariba.com/Supplier.aw/125010062/aw?awh=r&awssk=M4VupSni&dard=1


Note that a default filter is applied; feel
free to modify it as needed

Select the order you want to invoice



Click create invoice



Enter the invoice
number and
select the date

Enter the Tax ID
(usually found on
the invoice hard
copy)



Third Person

Click Add to Header,
then click Attachment

Click Choose File, select
your document, and click
Add Attachment

Review the
updated invoice
layout here



Select only the relevant line item(s) to invoice (if needed)

Modify this field if invoicing a partial
quantity. Note: For Service/Blanket POs,
enter the pre-tax amount here

Verify the tax category: although pre-
filled, ensure you select the correct tax
for your invoice



Review the invoice and click
submit


