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CONFIGURE ELECTRONIC
ORDER ROUTING AND
NOTIFICATIONS
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Configure Electronic Order Routing and Notifications:

Please login at
https://supplier.ariba.com/ using the
administrator credentials.

Click the circle with [user initials] in the
top-right corner of the homepage.
Select "Settings."

Then Select "Electronic Order Routing."
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https://supplier.ariba.com/

Scroll down the page, under "New y
orders," Choose the Routing Method |:| Process non-catalog orders as catalog orders if part numbers are entered manually

n 4 L
Emall- Status Update Request Notifications

Email addresseS: Enter up to five D Do not send status updates for inbound documents in pending queue
addresses (separated by commas,

without spaces) to receive purchase
order alerts.

( Email address: | test0L@email.com test02@email.corm| D ©
Tick the second box: " Include

D Attach cXML document in the email message

docu ment in the email message." Etat;actsignrtisers without ( ) Include document in the email message

Leave attachments online and do not include them with email message. This applies to all orders

AISO tick the fourth box: 1] Attach PDF :j:;tt:;r:z:jn::itti;:\:::z;::n:i:j:od "Same as new catalog orders without attachments™.
document in the email message.”

Document Type Routing Method Options

Current Routing method for new orders: Email
Catalog Orders with Attachments ‘ Same as new catalog orders without attachments ~~ |

Attachments will be included in the order.

Non-Catalog Orders without =~

@ Same as new catalog orders without attachments Current Routing method for new orders: Email
Attachments
. . . Current Routing method for new orders: Email
Non-Catalog Orders with i) ‘ Same as new catalog orders without attachments ~ |
Attachments Attachments will be included in the order.
Change/Cancel Orders

© 2026 ABB. All rights reserved. Slide 3




Scroll down the page, under

"Notifications," tick the box "Send a

notification when orders are
undeliverable."

Email addresses: Enter up to three
addresses (separated by commas,
without spaces) to receive alerts.

Click [Save], then [Close].

Purchase Order Inquiry

Extended Profile Settings and Information
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