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• Click on the registration URL link http://744845845-T.sourcing.mn2.ariba.com/ad/selfRegistration/_c_/C2  (Test URL) and 

you will be redirected to this page

 

http://744845845-t.sourcing.mn2.ariba.com/ad/selfRegistration/_c_/C2
http://744845845-t.sourcing.mn2.ariba.com/ad/selfRegistration/_c_/C2
http://744845845-t.sourcing.mn2.ariba.com/ad/selfRegistration/_c_/C2
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• Complete the verification by selecting “I’m not a robot” Checkbox

 



© 2025 Rua Al Madinah Holding. All rights reserved.

• Supplier Self-Registration Request Form screen will be displayed. 

 



© 2025 Rua Al Madinah Holding. All rights reserved.

Sample Data Reference for Supplier Self-Registration Request Form :

Use the below sample data as a reference to create your Supplier Self-Registration Request Form:

Step 1: Enter Supplier Name – example., “Global Tech Solutions LLC” (Mandatory)

Step 2: Enter Contact First Name – example., “Ahmed” (Mandatory)

Step 3: Enter Contact Last Name – example., “Khan” (Mandatory)

Step 4: Enter Contact Email – Use your Email id (example., s.sakthi.c@ruaalmadinah.com) (Mandatory)

Step 5: Enter Contact Phone – (Optional)

Step 6: Enter CR Number – example., 2468082902 (Mandatory)

Step 7: Select Contact Location and Communication Language – Choose “English” from the dropdown 

(Mandatory)

Step 8: Click on “Submit” to complete the registration request.
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• Please fill in all the required fields with accurate company and contact details. Make sure to select your 

location and preferred communication language before submitting

• Note : The details entered in this example are for reference only. Please ensure you provide your own 

company’s accurate supplier details while filling out the form.
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• The Supplier Registration process has been completed, and the confirmation screen is displayed 
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• After completing the registration process, the supplier receives an email notification confirming that their 

registration request has been submitted and is under review by the RUA Almadinah Holding Company team. 
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• Once the self-registration request is approved by the vendor management team, an email notification will be 

sent to the supplier. Open the email and click on the “Click_Here” link provided to create your SAP Ariba 

supplier account.



© 2025 Rua Al Madinah Holding. All rights reserved.

• Click Create New Account to create a  SAP Business Network Account 

• If the Supplier is having existing Account in Ariba then they can click Use existing account button to Login
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• The Registration page will be displayed to create your SAP Ariba supplier account
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• Enter “Saudi Arabia” in the search box and select it from the dropdown

   Note : Search and select your appropriate Country/Region based on your location



© 2025 Rua Al Madinah Holding. All rights reserved.

• You need to enter the appropriate supplier address in the designated address fields.
    Step 1 : Address Line 1(example): Al Abbas Bin Abdulmuttalib
    Step 2 : City(example): Riyadh
    Step 3 : Postal Code(example): 12211
    Step 4: In the State(example) search box, enter the city name and select Ar - Riyadh [SA-01] from the 
dropdown list.



© 2025 Rua Al Madinah Holding. All rights reserved.

Steps to Enter Location and Update Username
Step 1: Scroll down the page to view the available information fields.
Step 2: Uncheck the option “Use my email as my username.
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Login and Agreement Steps
Step 1: Enter the username in the format SupplierFirstName.LastName@ABC.com
Example: City.Hardware@ABC.com
Step 2: Enter the password Example : Ariba@2025
Step 3: Re-enter the password Example : Ariba@2025
Step 4: Select the checkbox “Read and agree to Terms and Conditions.”
Step 5: Select the checkbox “Consent to use parts of my personal data for processing and system access.”
Step 6: Check I am not a robot then Click on Create Account button
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• The supplier is prompted to confirm their registered email address to activate the SAP Ariba account. This 

verification step ensures account security and must be completed within 72 hours.
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• The supplier receives a verification email to confirm their registered email address. The supplier must check 

their inbox and complete the verification within 72 hours to proceed with the registration.

• Click on Confirm email button.
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• Once the supplier Confirms their email then they will receive Welcome mail with ariba credential details.
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• Once the supplier clicks “Confirm Email”, their email is verified. They can choose “Don’t show this to me 

again” and will be redirected to their Supplier Account .
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• After creating a user ID in the Ariba Supplier Network, if you close the page and later submit the supplier 

registration questionnaire, the invitation link will no longer work because it can be used only once.

• Once your login credentials are created in the Ariba Supplier Network, please access the system by going to 

supplier.ariba.com and log in using your username and password.

Enter Username
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Enter Password
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After logging in, the Buyer 
Network screen is 
displayed on the supplier 
portal

Step 1: Click "Business Partner" 
dropdown

Step 2: Select "Ariba Proposals & 
Questionnaires"
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•  Click the Supplier Registration Questionnaire to complete and submit the response.
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• The Supplier Registration Questionnaire Screen is displayed
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•  In the Tax Organization Type field, click the dropdown and select Local.
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• The Local option is selected and displayed in the Tax Organization Type field.
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• In the NDA field, There are two options "Accept" and "Reject"

• Step 1: If Supplier selects "Reject".

• NDA is Mandatory for supplier registration, so supplier cannot proceed with the registration process
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• Step 1: If Supplier selects "Accept"
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• Supplier can proceed with registration process.
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• Step 1: On the top right corner, click the dropdown to expand the page view

• Step 2: Click Attach a File to upload the signed NDA.
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• The Add Attachment screen is displayed.
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• Step 1: Click Choose File. The system navigates to the file explorer.

• Step 2: Select the signed NDA document from the system and click Open.
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• The selected NDA document is attached and displayed on the Add Attachment screen.
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• Click on "Ok".
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• The selected document is successfully uploaded and displayed in the Signed NDA field
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• In the Expiration Date field, click the Calendar icon.

   Step 1: To select a month: click the single triangle icon.

   Step 2: To select a year: click the double arrow icon.

   Step 3: Choose the required expiration date.



© 2025 Rua Al Madinah Holding. All rights reserved.

• The selected date is displayed in the Expiration Date field.
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• The In the Supplier Type field (Mandatory field)

    Step 1: Click the dropdown

    Step 2: Select [1010] – Contractor.
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• In the Tax Country field (Mandatory field)

   Step 1: Click the Dropdown 

   Step 2: Select Saudi Arabia.(Note: Select you appropriate Country/Region Name)
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• The Tax Country field displays Saudi Arabia.
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Step 1: In the VAT Registration Number field, enter 310000123456789.

Step 2: In the Tax Identification Code field, enter 3100001234.

Step 3: In the CR Number field, enter 24680.
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The entered VAT Registration Number, Tax Identification Code, and CR Number are displayed in their 

respective fields.
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Scroll down the Registration screen and enter the mandatory fields:

Enter the information from your test data into the required fields.

Supplier Contact Information-1

Step 1: Job Title(example): Manager

Step 2: Phone Number(example): 7401238167

Step 3: Mobile Number(example): 9934567812

Step 4: Email: Enter your email ID.
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All mandatory fields are populated with the entered values and displayed on the registration screen
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Enter the information from your test data into the required fields.

Supplier Contact Information-2

Step 1: First name(example): City

Step 2: Last Name(example): Hardware

Step 3: Job Title(example): Manager

Step 4:  Phone Number(example): 7401238167

Step 5: Mobile Number(example): 9934567812

Step 6:  Email: Enter your email ID (Screenshot attached in Next Slide)
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All mandatory fields are populated with the entered values and displayed on the registration screen
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Scroll down the Registration screen and enter the mandatory fields:
Supplier Contact Information-3
Step 1: First name(example): City
Step 2: Last Name(example): Hardware
Step 3: Job Title(example): Manager
Step 4: Phone Number(example): 7401238167
Step 5: Mobile Number(example): 9934567812
Step 6: Email: Enter your email ID
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All mandatory fields are populated with the entered values and displayed on the registration screen 
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Scroll down the Registration screen and Enter the Mandatory information.
Supplier Address Information (Mandatory Fields)
Step 1: House Number(example): 4510
Step 2: Street 1(example): 6th Street
Step 3: Street 2(example): King Abdullah Branch Road
Step 4: Postal Code(example): 11221
Step 5: City(example): Mursalat
Step 6: Click the Country/Region dropdown and select Saudi Arabia.
Step 7: Click the State/Province/Region dropdown and select Riyadh (01).
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All address fields are populated  and Saudi Arabia with Riyadh (01) is displayed in the Country and State fields.
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• In the Bank Information section

   Step 1: click on Add Bank Information.
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• The Add Bank Information screen is displayed.
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• Step 1: Click on "Add Bank Information"
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• The Bank information fields are displayed
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• Step 1: Click the down arrow to expand the page
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• The page expands, and all additional fields or sections become visible
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• Step 1:  In Bank Type, click the dropdown and select Domestic.
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• The Bank Type field displays.
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• (Mandatory field) In Country/Region, click the dropdown and select Search More..
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• The Search More window is displayed
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• Step 1: In the Name field, enter Saudi

   Step 2: Click "Search"
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• The system displays a "Saudi Arabia"
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• Step 1: From the search results, click to select the country
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• The selected country is displayed in the Country/Region field
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• The Below Fields are "Mandatory"

   Note: All information is provided below is example

   Step 1: Bank Name: Saudi Investment Bank

   Step 2: Account Holder Name: City

   Step 3: Bank Key/ABA Routing Number: SIBCSAR

   Step 4: Account Number: 202120968001

   Step 5: IBAN Number: SA6865000000202120968001
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• All entered bank details are displayed
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• Step 1: Double-click the dropdown arrow
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• The dropdown expands fully, displaying all available options for selection
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• (Mandatory field) Note: Select any file in your System

   Step 1: Click Attach File to upload a bank statement.
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• Add Attachment Screen is displayed.
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• Step 1: Click Choose File. The system navigates to the file explorer.

   Step 2: Select the Bank document from the system and click Open..
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• The bank statement is displayed in the attachment section
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• Step 1: Click On "Ok"
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• Step 1: Click On “Save"
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• In the Category Name field

   Step 1: click "Select"
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• (Mandatory Field) Step 1: Click the Building and Construction Machinery and Accessories dropdown.

    Step 2: Select Heavy Construction Machinery and Equipment.

    Step 3: Click Done.
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• Step 1: Click Submit Entire Response to complete the supplier registration process.
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• A confirmation message or screen is displayed indicating completion

•  Click OK to submit the response.
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• Once the supplier successfully submits the registration questionnaire, a confirmation message “Your 

response has been submitted” will appear.

• Click on Dashboard to return to the main supplier account overview page



© 2025 Rua Al Madinah Holding. All rights reserved.



© 2025 Rua Al Madinah Holding. All rights reserved.

• Once After submitting the Supplier Registration Questionnaire, the next step is to complete the Local 

Registration Certificate Questionnaire listed under the Questionnaires section.

• Click on Local Registration Certificate Questionnaire to open and begin filling in the required details



© 2025 Rua Al Madinah Holding. All rights reserved.

• The Local Registration Questionnaire screen opens, displaying all relevant questions
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• Step 1: On the top-right corner, click the dropdown to expand the screen.
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• Step 1: Click Attach a File to upload the company profile..
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• Add Attachment Screen is displayed
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• Step 1: Click on "Choose file"

• Step 2: The system opens the file explorer, allowing the supplier to select the company Information document.

• Step 3: Click on "Open"
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• Once selected, the document is displayed in the attachment section.
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• Step 1: Click on "Ok".
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• The document is successfully displayed in the Company Profile attachment section.
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• In Certificates, 

   Step 1: Click the CR Certificate dropdown.

   If the supplier selects Yes, they can enter the certificate details.
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• The Detail fields for entering the CR Certificate information are displayed .
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• Step 1: Click "Details".
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• The CR Certificate Detail form opens, allowing the supplier to enter the certificate information
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• In the CR Certificate Detail form, enter the following information

• Step 1(example): Issuer: CR

• Step 2(example): Year of Publish: 2024

• Step 3(example): Certificate Number: 3456

• Step 4(example): Certificate Location: Riyadh
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• In the Effective Date field, 

    Step 1: Click the Calendar icon.

    Step 2: Click the double arrow to navigate to the previous year

    Step 3: select the required date.
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• In the Expiration Date field, 

   Step 1: click the Calendar icon.

   Step 2: Click the double arrow to navigate to the Future year

   Step 3: select the required date.
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• Step 1: Click Choose File in the CR Certificate section..
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Step 1: From the file explorer, select the CR document from the system 

   Step 2: click Open.
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Step 1: Click on "Ok".
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In Certificates, 

Step 1: Click the VAT Certificate dropdown. If the supplier selects Yes, they can enter the certificate details.
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Step 1: Click "Details"
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(Mandatory Fields)

Step 1(example): Issuer: VAT

Step 2(example): Year of Publish: Enter the year (e.g., 2025)

Step 3(example):Certificate Number: 5789

Step 4(example): Enter the location (e.g., Riyadh)

Step 5(example): Effective Date: Click the calendar icon, use the double arrow  to select the correct year, and 

choose the date

Step 6(example): Expiration Date: Click the calendar icon, use the double arrow on the Right side to select the 

correct year, and choose the date

Step 7: Attachment: Click Choose File, select the VAT certificate document from the system, and click Open
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• Suppliers can select Yes or No for the remaining certificates and upload required documents, for Uploading 

documents please follow above steps. Once all details are completed, click Submit Entire Response to submit 

Local Registration Certificate Questionnaire.
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• After clicking Submit, the entire supplier response is successfully submitted, and a confirmation 

message/screen is displayed.

• Click ok to Submit
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• After successfully submitting the questionnaire, a confirmation message “You have submitted a response to 

the questionnaire.” appears, indicating that the supplier’s registration details are now pending approval.
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• Once the Supplier Registration Questionnaire is approved, the supplier will receive an email notification 

confirming that the registration has been approved by RUA ALMADINAH HOLDING COMPANY-TEST.



© 2025 Rua Al Madinah Holding. All rights reserved.



© 2025 Rua Al Madinah Holding. All rights reserved.

• Once the Supplier Registration Questionnaires are approved, the supplier will receive an email notification to 

complete the Qualification Questionnaires
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• Step 1: Login the Supplier portal through this URL : https://supplier.ariba.com/ (Use the Test date to enter 

supplier username & Password) 

  Step 2: Enter Username

  Step 3: Enter Password

  Step 4: Click Sigin btn

https://supplier.ariba.com/
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• Once the Supplier Registration Approval is completed, the supplier will receive an External Qualification 

Questionnaire based on the VMT team’s requirement — either Contractor or Design.

• If the supplier receives a Contractor Questionnaire, follow the below steps.

• The supplier needs to open and complete this questionnaire to continue the qualification process.
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• All questionnaires are mandatory must upload all the required certificates

• Step 1: In the top right side corner, Click "Dropdown".
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• Step 1: Click "Attach a file" to update  a company information
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• Add Attachment Screen is displayed
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• Step 1: Click "Choose file"

• Step 2: Select any document from your system to upload.

• Step 3: Click "Open"
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• Step 1: Click "Ok"
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• Step 1: Click "Attach a file" to update  a Financial information
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• Step 1: Click "Choose file"

• Step 2: Select any document from your system to upload.

• Step 3: Click "Open"
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• Step 1: Click "Ok"



© 2025 Rua Al Madinah Holding. All rights reserved.

• Note: Follow the Above step to upload remaining the Certificate 

• After uploading all the required attachments under each section, click on “Submit Entire Response” to 

complete the supplier qualification process.
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• Step 1: Click "Ok"
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• Once the supplier submits the qualification response, a confirmation message appears indicating successful 

submission and participation in the event.
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• Once the Supplier Registration Approval is completed, the supplier will receive an External 

Qualification Questionnaire based on the VMT team’s requirement — either Contractor or Design.

• If the supplier receives a Design Questionnaire, follow the below steps to complete the process.
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• If the supplier receives a Design Questionnaire, they need to complete all required sections by 

uploading the necessary documents.

• After filling in all details, click Submit Entire Response to finish the qualification process

(Note : Follow the above Contractor Steps for Uploading Documents.)
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• Once the supplier submits the qualification response, a confirmation message appears indicating 

successful submission and participation in the event.
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• Once the Performance Scorecard is submitted by the VMT team, suppliers can view their overall 

and category-wise performance scores.

• This allows suppliers to review their performance across Quality, Time, Cost, and Administration 

metrics.
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Q1: What is SLP in SAP Ariba?
A: SLP (Supplier Lifecycle and Performance) is a module in SAP Ariba that manages the entire 
supplier journey — from registration, qualification, and onboarding to performance evaluation. It 
ensures suppliers meet compliance, quality, and business requirements before engaging in sourcing 
or procurement activities.

Q2: Why do suppliers need to register in SLP?
A: Registration in SLP enables suppliers to become officially recognized partners in the 
organization’s procurement system. It allows them to:
Participate in sourcing events and bidding.
Maintain and update their company profiles.
Complete qualification questionnaires.
Track performance scorecards and compliance status.

Q3: What is Supplier Self-Registration?

A: It’s the initial step where a new supplier submits their company details to request inclusion in the 

buyer’s supplier database.
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Q4: What details are required?

A: Basic company information such as legal name, address, contact, and tax details.

Q5: How do I know if my registration is approved?

A: You will receive an email notification once your registration is reviewed and approved.

Q7: What is the Supplier Registration Questionnaire?

A: It collects detailed information about your organization’s structure, services, financials, and 

compliance details.

Q8: Why is the Local Registration questionnaire required?

A: It verifies your company’s legal registration and compliance with local business laws.

Q9: What is the Supplier Performance Scorecard?

A: It’s a performance evaluation report prepared by the VMT team to measure supplier performance 

on parameters like Quality, Cost, Delivery, and Responsiveness



Thank You
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