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1 Login to your supplier account and go to you Home Screen. 

 
2 Navigate to the Workbench. 
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4 Select the Parts or Orders you want to Ship and click on Create Ship Notice. 

 
 

 
3 Click on Items to Ship to access full view of items waiting for shipment. 
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Tip! - You can see how to fill out this form on the guides located at the Supplier 
Training Portal: [Ariba Training Site (Honeywell) 

 
 

 
5 Fill out the Mandatory Fields. 
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7 Fill out the Item Serial Number of column L, and provide additional information as 
required. 

 
 

6 Scroll down to the bottom of the Webpage and Download the Serial Numbers 
Template. 
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8 Once the form is filled out, click on Upload New File. 

 

 

Tip! - The template will populate the PO information such as PO number / Line 
Item / Part Number / Qty. Verify all the information is OK. 
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10 Click on Next to move forward with the Packing Instructions. 

 
 

 
9 Choose and add the Template. 
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11 And finally submit the Advanced Shipping Notification (ASN). 


