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1 Login to your supplier account and go to your Home Screen 

2 Navigate to the Workbench and click on Items to Ship to access a full view of Items 
waiting for shipment. 

Tip! - To search for specific items, you can use and edit different filters to 
customize your view. 

How to pack multiple Items in the Same 
Handling Unit? 
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4 Click on the "Create ship notice" button to continue. 

 
 

 
3 Select the PO Lines you will ship. 
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6 Scroll down to the bottom of the screen and click on "Pack Items". 

 
 

 
5 Fill out all the mandatory fields of the Advanced Shipping Notification (ASN). 
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Tip! - Later you will be able to add the multiple items in to the same Box / Pallet. 

 
 

 
7 Select a default instruction for each part number. 
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9 On the next screen locate your self on the Items to be shipped. 

 
 

 
8 Click on the "Next" button. 



6 

   

 

 
11 Select the First Handling Unit, to move the second item together with the first one. 

 
 

 
10 Identify one of the parts and click on "Move to...". 
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13 Visualize the Item moved. 

 
 

 
12 Click on "OK" button. 
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15 Modify the Length / Height / Width and weights accordingly. 

 
 

 
14 Click on the Blue Rule showed. 
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17 Verify the Packaging. 

 
 

 
16 Click on the "Next" button. 
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19 Submit the Advanced Shipping Notifications. 

 
 

 
18 Click on the "Next" button. 


