QRG - ACCOUNT - NOTIFICATIONS AND USERS Honewel

In this Quick Reference Guide: WE EXPLORE HOW TO SET UP NOTIFICATIONS AND USERS
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9. Click on Manage Users Electronic Order Routing
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11.Complete the requested information.
12.Assign a Role to the user.
13.Click Done.
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* Indicates a required field Create a new user account and assign a role and if needed assign them to a business unit.
Ariba will email a temporary password to the address provided for the new user account.
. . The account information entered here will not be modifiable after you click Done.
Note: Username should have the form New Role Information However, you can n?cu:ii*; role aﬂﬂ'gnm::"ti at any time. o
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Finance (Example)
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Username:* | EMAIL ADDRESS FORMAT

Email Address ‘ User@test.com
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Egghatnle must have at least one permission.
I:‘ Do not allow the user to resend invoices to the buyer's account.
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