CREATE ORDER CONFIRMATION @ AIR CANADA
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Orders
From the Orders Section on the Home Page, select 0
Pu rChase Orders Option’ Cl'iCk On ACtionS’ a nd SeleCt Orders Items to confirm Items to ship Return items New orders Changed orders >
Confirm Entire Order. e e
Orders (2) Update line items

Enter the Confirmation Number. e N CETD

Customers Order numbers Creation date Order status Create ship notice

Select or type selections @ Type selection Last 31 days v Include v

C li C k N eXt . @ Partialmatch () Exact match

Show more o .
Create line-item credit
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Review the order confirmation, and then Submit. - . -

¥ Order Confirmation Header

Your order confirmation is sent to Air Canada.

This Section explains How to Reject the Entire Order

Enter a reason for rejecting the order (required field for
Air Canada)

If you have any questions do not hesitate to contact =
the Air Canada Supplier Enablement Team by
completing this form. "
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