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Course Description

I

Welcome to the Supplier Toolkit: How to become
a registered Supplier with ENGIE and provide
required certification course!

M

You are concerned by this course if you are a new
supplier who wanted to be qualified in the ENGIE
database.

If you are a supplier who was already working with
ENGIE before January 2025, your data has been
migrated to SAP Business Network. You are not
concerned by this course unless you want to update
your information or your ENGIE contact person
invites you to do so.

Click Next @ to get started.
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By the end of this course, you will be able to:

(.

Complete the steps to complete the self-registration.

M

Complete the steps to complete the Qualification process.

Carry out the Certificate Collection process.

Next

LEARNING
OBJECTIVES

Back
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85 Minutes Back
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(.

1. Perform Self-Registration

2. Perform Qualification

M

3. Perform Certificate Collection

Next

Back
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Key Activities

Here are the key activities you need to perform in the SAP Business Network (Ariba Network):

Supplier creation Registration & Certification
request Qualification Collection

This process allows you to This process allows you to
initiate your registration at qualify and become a registered :
ENGIE. Supplier with ENGIE. -l e s ol
company to provide the required
To do this, you need to click the To do this, you need to fill in your fertlflllcat![on;dr_l_eedcal-c_l t;y ENEIE
link sent to your verified emalil responses to the questionnaires o coflect a b ! |(t)na information
and fill in your responses to the available on the SAP Business about you.
guestionnaire displayed. Network (Ariba Network).
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I Perform Self Registration

Let’'s understand the key steps you need to perform the Self-Registration process:

Click each step to learn how to complete this process:

GLOBAL —
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Perform Supplier creation request

Let’s understand the key steps you need to perform the process:

Click each step to learn how to complete this process:

Self-Registration

You will receive a link from an

ENG I E Buyer for the Engie Core Procurement - TEST has invited you to register on Monday 18

Self' registration . March 2024, 04:04 Pacific Daylight Time but you have not yet submitted
Registration Questionnaire - ENGIE Group and your response is due by
Wednesday 17 Ap 4, 04:04 Pacific Daylight Time. You can go to the

- - - - . Tt 1 1 r 1l il
Right-click the link to open itin a websitqClick hore ggghplete your registration

n eW b rowse r. For more information on the use of our Supplier Portal, our GDPR policy or how to contact us, pleaseclick here

Click the Magnifier icon @ to expand the image.
Tip
It is recommended that you clear your browser cache and use Incognito Window
(Google Chrome) or InPrivate Window (Microsoft Edge) to open the registration link.
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I Perform Supplier creation request

Let’s understand the key steps you need to perform the process:

Click each step to learn how to complete this process:

Validate yourself by clearing the CAPTCHA steps.

™

reCAPTCHA
Privacy - Terms

I'm not a robot

Click the Magnifier icon @ to expand the image.
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Perform Self Registration

Let’s understand the key steps you need to perform the Self Registration process:

Click each step to learn how to complete this process:

Self-Registration

Test Site

C
F I I | O ut th e m an d ato ry fl e I d S Welcome to ENGIE! This page is dedicated to supplier collaboration
marked with asterisks (*) on the S

prerequisites page.

Note
Please use the categories and
entities communicated by
ENGIE to complete the
self-registration process.

Click the Magnifier icon @ to expand the image.
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Perform Supplier creation request

Let’s understand the key steps you need to perform the process:

Click each step to learn how to complete this process:

Self-Registration

Once done, click the Submit button to
submit the request.

Commercial Contact

.
Contact First Name Supplier User XXXXX

Contact Last Name * s2C

Contact Email XXXXX@yopmail.com

Contact Phone 0700000000

*
Contact Language French-France v

The Supplier hereby warrants that the information centained herein is true, accurate and current as of the date first written, The Supplier acknowledges that this information will be used in bidder compliance to ENGIE procurement policy, and
any mistakes or other inaccuracies may be grounds for disqualification as a bidder.

om cancet

Click the Magnifier icon @ to expand the image.
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Perform Supplier creation request

Let’s understand the key steps you need to perform the process:

(.

Click each step to learn how to complete this process:

Self-Registration

M

You should receive an email.

The email address will be the one provided in the Contact email under the Commercial Contract section. Next

Back

GET it :
1
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Simulation

How to Self-Register?

Let us look at the steps to perform the
Self-Registration process.

@ Click the Start button to launch the simulation.

GET it
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

y= Qualification
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

v= Qualification

GLOBAL  —
ENTERPRISE .
G ET TRANSFORMATION © ENGIE 2024 CNGIC




Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

Click the link sent to you on your email to access the
guestionnaire.

Click the Magnifier icon @ to expand the image.

/7

SAP Ariba

GLOBAL
ENTERPRISE
TRANSFORMATION

Hello

You are invited by ENGIE On Boarding Team from ENGIE to perform your registration. This
registration is mandatory for you to initiate the qualification process to:

» Receive orders
+ Send invoices

+ Be awarded during sourcing events
To initiate this process you must have a SAP Business Network account: Click Here.
If you already have one, you do not need to create a new one.Otherwise you will need to create an
account in order to complete the registration questionnaire.
Thank you for taking the time to respond as soon as possible.

Please note that your registration link won't be available after 30 days.

For any information or assistance related to our Supplier Portal, ENGIE's GDPR policy or ways
of contacting us, please click here

Message from your Engie representative : [REGISTRATION MESSAGE]

Regards,

ENGIE Teams

© ENGIE 2024

Qualification
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

v= Qualification
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Registration & Qualification Steps

I

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

SAP Ariba

Log in using your credentials.

Supplier Login

For more information on how to log in to SAP Business Network(Ariba
Network), refer to the courses created to explain the steps related to each User Name
account type available in the Information supplier portal.

Password

Ll}lg'il'i

Forgot Username or Password

Click the Magnifier icon @ to expand the image.
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

y= Qualification
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Registration & Qualification Steps

(.

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

Under the Questionnaires section, click the questionnaire links to complete them.

Questionnaires

Title End Time Commodity Regions Status

v Status: Ouverte) (2)

GET - Wind Turbines external gualification Questionnaire Doc1851335534 32024 B:58 PM 7004 - Wind turbines 7004 (o value) Mot Responded

Qualification Questionnaires Dioc1851335522 2024 B:58 PM {no value) (o value) Mot Responded

Click the Magnifier icon @ to expand the image.
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

Step 1 Step 2 Step 3 Step 4
-

y= Qualification
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Registration & Qualification Steps

(.

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

Time remaining

Doc1851335522 - Qualification Questionnaires 29 days 22:11:52

Fill out the mandatory fields marked with asterisks (*).

All Content = A

Name T
5.7.11 Serious Environmental Incidents - Year N-2

.7.12 Serious Environmental Incidents - Year N-3

.7.13 LTIF Rate Fatality of own employee - Year N-1

.7.14 LTIF Rate Fatality of own employee - Year N-2

7.15 LTIF Rate Fatality of own employee - Year N-3

.7.16 LTIF Rate Serious Injury of own employee - Year N-1

q

{*) indicates a required field

Submit Entire Response [ Save draft ] [ Compose Message ] [ Excel Import

Click the Magnifier icon @ to expand the image.
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

Step 1 Step 2 Step 3 Step 4
9 9 9 9

Step 5

y= Qualification
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Registration & Qualification Steps

(.

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

Time remaining

Doc1851335522 - Qualification Questionnaires 29 days 22:11:52

Click the Submit Entire Response button.

All Content = A
Name 1

5.7.11 Serious Environmental Incidents - Year N-2

5.7.12 Serious Environmental Incidents - Year N-3

5.7.13 LTIF Rate Fatality of own employee - Year N-1
.7.14 LTIF Rate Fatality of own employee - Year N-2
7.15 LTIF Rate Fatality of own employee - Year N-3

7.16 LTIF Rate Serious Injury of own employes - Year N-1

4
{*) indicates a required field

Submit Entire Response ’ Save draft ] i Compose Message ] ’ Excel Import ]

Click the Magnifier icon @ to expand the image.
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

Step 1 Step 2 Step 3 Step 4
9 9 9 9

Step 5 Step 6
IIIIIIIIII!!lIIIIIIIIIIII

y= Qualification
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Registration & Qualification Steps

I

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

If you need to answer another questionnaire, click the Go back to Engie Core Procurement — Dashboard link, select the
guestionnaire and repeat Steps 1 and 2.

Next

Ariba Sourcing

Back

Click the Magnifier icon @& to expand the image.

GET it 2
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I Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

Step 4

y= Qualification
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Registration & Qualification Steps

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

Hello

You are invited by ENGIE to perform your qualification level 1. This qualification level 1 is mandatory

for you to :

- Receive orders
- Send invoices

- Be awarded during sourcing events

The supplier receives another email to be invited
to answer the qualification questionnaires.

Please fill out the listed questionnaires -

| Name | Assigned To | Respond By
|Purchasing Data Aurglien Vernin |October 23, 2025 at 7:19 AM

These questionnaires are necessary to complete your qualification level 1 process. Thank you for

taking the time to respond to each one as soon as possible

Please note that your qualification link won't be available after 30 days.

For any information related to our Supplier Portal, ENGIE's GDPR policy or ways of contacting
us, please Click here

Qualification details :
Business unit: Energy Solutions.
Region: France

Message from your Engie representative:

Regards,

Click the Magnifier icon @ to expand the image.
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Registration & Qualification Steps

I

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

The supplier can click on one or two questionnaires to fill in: the Health & Safety questionnaire and the
Procurement questionnaires.

Next

Back

GET it .
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Registration & Qualification Steps

(.

Let’s understand the key steps you need to perform to qualify as a registered Supplier at ENGIE:

Click each title to learn more.

M

@ © «o & 0
Deliversbilty  Reply Forward

Print Delete.

Approved: Qualification Questionnaires sub...
2 A Ariba ariba.com>

You will receive an email informing the status of your Qualification RS R

Engie Core Procurement - TEST

Hello Tool Kit,

Engie Core Procurement - TEST has approved the
questionnaire that you completed.

Hello TOOI KItY Questionnaire Overview

Questionnaire name: Qualification Questionnaires

Engie Core Procurement @ TEST h - N0 rOVEd he You'll be notified if any other tasks require your attention.
questionnaire that you Completed I \ Ce questionnaire fait partie des processus suivants :

(Type de lArticle Famille 0. |

|d'achat

Processus

Questionnaire Overview oo 0 IOU- | 1o
[Eoll olutions
Questionnaire name: Sypplier Data — ENGIE Group

Click the Magnifier icon @ to expand the image.

GLOBAL P —— S
I ENTERPRISE -
G E TRANSFORMATION © ENGIE 2024 eNG'e 31



Simulation

How to Qualify?

Let us look at the steps to perform the
Qualification process.

@ Click the Start button to launch the simulation.

GLOBAL
ENTERPRISE
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Certificate Collection Process

. \:‘-‘H,,‘;S*‘ -
/.;
|
!
¢
M © O

Let’s understand the key steps you need to perform in the Certificate Collection process: .-

Click each tab to learn more. @

@
Back

> @ Certificate Collection

GLOBAL e
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G E TRANSFORMATION © ENGIE 2024 eNG'e 33




Certificate Collection Process

—

1. Click the link provided in the Certificate Collection Questionnaire email. CNGIC

Helka Julien Supplier,

M

Engu Core Peadurarend - TEST il wou 10 complite b GeiiBonasing, Thil i

mecessany for Pamenel [Mesdquaner] =0 oo business with Engie Core Procuremen -
TIST.

Ovendes of the quesTianaine
Questionnaire Mame: (50 D001 Cemficans
Rupdy By Fri Apr b6, 2004

Commanti; No commanti

This quesTionnane va'ﬂ‘\l!fﬂlwf‘ ProCELg e
[ Progesy Artice | Purchaiing | Repion Service | O
ke Typd Famiy
Cerificetion | Certificaton Al Al EARHE | Moo
E:!Ihchm En’l!:bﬂ'\. cotegonied | countrie | Group | CraLman Next
Click the Magnifier icon B to expand the image. S the rssormapee @
2=
Step 1 ()
Back
——————————————————————————————————————————————————————————————————————————————————————————————————————————————— > Certificate Collection
GLOBAL e
ET . o ENGiE 2024 eNGIC a4



Certificate Collection Process

2. Log in using your credentials.

Click the Magnifier icon B to expand the image.

Step 1 o Step 2

SAP Ariba

ET it
TRANSFORMATION © ENGIE 2024

SAP Ariba

Supplier Login

User Name

Passwiord

Forgot Usemame or Password

Certificate Collection



Certificate Collection Process

3. Under the Questionnaires section, click the questionnaire you need to complete.

Questionnaires

Title End Time {

Commaodity Regions Status

¥ Status: Quvert(e) (2)
ISO 9001 Certificate e Doc1851735006 3/8/2024 11:26 PM (no value) (no value) Not Responded

ISO 14001 Certificate Doc1851335593 3/8/2024 11:26 PM (no value) (no value) Not Responded

Click the Magnifier icon E to expand the image.

Certificate Collection

SAP Ariba @

GET it
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Certificate Collection Process

4. Fill out the mandatory fields marked with asterisks (*).

Doc1851335593 - ISO 14001 Certificate © 25 days 23:42:46

All Content

Name t

*
1 Are you ISO 14001 Certified (Quality Management) ? Unspecified L

(*) indicates a required field

Submit Entire Response { Save draft ]

[ Compose Message ] [ Excel Import ]

Click the Magnifier icon E to expand the image.

Step 1 o Step 2 ) Step 3 )

ET it
TRANSFORMATION © ENGIE 2024
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Certificate Collection Process

5. Click the Submit Entire Response button.

Time remaining

Doc1851335593 - ISO 14001 Certificate @ 29 days 23:42:46

All Content

Name t

+

*
1 Are you ISO 14001 Certified (Quality Management) ? Unspecified ~ | %

(*) indicates a required field

5
Submit Entire Response Save draft ] { Compose Message } [ Excel Import ]

Click the Magnifier icon E to expand the image.

Step 2 Step 3
V] < @ P @

Certificate Collection

SAP Ariba @

ET it
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Certificate Collection Process

6. If you need to answer another questionnaire, click the
Go back to Engie Core Procurement — Dashboard link, select the questionnaire and repeat Steps 1 and 2.

Ariba Sourcing

< Go back to Engie Core Procurement - Dashboard

Click the Magnifier icon E to expand the image.

AP Ariba
GET it
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Certificate Collection Process

If you have answered two or more questionnaires, then
you will get the status emails for each one of them.

7. You will receive an email informing the status of your Certification.

mmmmmmmmmmmmmmmmmmmm

Approved: Certificat ISO 14001 submitted to ...
o

Ariba ariba.com>

o
(© Wednesday, February 07, 2024 11:46:53 PM
[Z) Show pictures

Engie Core Procurement - TEST

Hello Tool Kit,

Engie Core Procurement - TEST has approved the
questionnaire that you completed.

Hello Tool Kit,

d

§ approved the

Engie Core Procurement - TEST h
questionnaire that you completed.

Questionnaire Overview
Questionnaire name: Certificat ISO 14001

Q

Overview
Questionnaire name: Certificat ISO 14001

You'll be notified if any other tasks require your attention

Ce questionnaire fait partie des processus suivants

Nom du Typedo [\ - TFamille
d'achat

‘Roalon ‘Snrvlcn ’Propnmuo

r

[ ENGIE
Al Al GROUP |
{Categoriesjcountriesf(ALL (0™ LM
| BU)

Best,

SAP Ariba team

GLOBAL
ENTERPRISE
TRANSFORMATION
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Simulation

How to Respond to a

Certificate Collection?

Let us look at the steps to respond to a
Certificate Collection process.

@ Click the Start button to launch the simulation.

GLOBAL
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Key Takeaways Here are the key takeaways from this course:

The key activities you need to perform in the SAP Business Network (Ariba
Network): Self-Registration, Qualification and Certification Collection.

To self-register, you need to open the registration link, fill the required
information and submit the request. You will receive a confirmation email on
your registered email ID.

To become a registered Supplier at ENGIE, you need to navigate to the
guestionnaire link received on your email ID, log in, complete the required
details and submit the same. You will receive a confirmation email about your
gualification status.

To complete the certificate collection process, you need to navigate to the
guestionnaire link received on your email ID, log in, complete the required
details and submit the same. You will receive a confirmation email about your
gualification certification status.

GLOBAL —
ENTERPRISE .
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Course Completion

M @ U

You have successfully completed the

course.

. Click the Print Certificate icon to download and print your course completion certificate. @
N Back

PRINT CERTIFICATE -

GET i .
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