
1. Click on your initials in the upper-right corner. 

2. Select Company Profile. 

3. Find the Business Information link located on the 
left-hand side of the screen.

4. Go to the tab labeled Business. 

5. Go to the Tax Information section.

6. Enter GST/HST Tax ID # (9-digit # only) under the Tax 
ID field.

7. Enter QST Tax ID # (10-digit # only) under the VAT ID 
field.

8. There can be no space/alpha/numbers after the tax 
registration number. All other fields MUST be blank. 

9. Click Save and Close.

10. If you have any questions do not hesitate to 
contact the Air Canada Supplier Enablement Team by 
completing this form. 

HOW TO UPDATE THE COMPANY’S TAX ID NUMBERS

https://eur03.safelinks.protection.outlook.com/?url=https%3A%2F%2Fforms.office.com%2Fr%2Fu2VKjjeXcN&data=05%7C02%7Calexis.herman%40sap.com%7Ca267e88af80441ca5e1b08dc21d5bf73%7C42f7676cf455423c82f6dc2d99791af7%7C0%7C0%7C638422449150279268%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C0%7C%7C%7C&sdata=kSC%2B50EFnkLoCzklTAAUAiWrb5yu8kgzT%2BlUVwZAxSA%3D&reserved=0
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