: Anonymous 5-

Step 1: Log on to the SAP Business
Network click on your initials on
the top right of the screen

eoraeeme . SAP Business Network — Time Zone and Currency

@ o o (w

Create v | eee

Step 7: Click on Save

-

Step 6: To activate the “Preferences”
you have selected, click the
“Allow Me to Save Filter
Preferences in the Inbox/Outbox”

Default Currency:* Australian Dollar Select Currency @

@Allow Me to Save Filter Preferences in the Inbox/Outbox

© 2024 SAP SE or an SAP affiliate company. All rights reserved.

Step 2: Select My Step 3: The My Account screen is displayed,
Account locate Preferences
My Account
¥ Q w _
. Account Settings
» | —
- Jﬁr‘le Doe * Indicates a required field
jane.doe@abccompany ‘ Account Information
Username:* | jane.doe@abccompany.com.at ‘(D

Convert to Standard account Change Password

Email Address:*

jane.doe@abccompany.com.at ‘

My Account

First Name:* | Jane ‘
Link User ID= Middle Name: | ‘
B Last Name:* | Doe ‘

| Contact Administrator

Personal Information Change Log

Business Role: | Other v Trainer ‘
Preferences
Preferred Language: @
. Preferred Timezone:* | America/Los_Angeles % ‘ @

Step 5: To change Currency, click on ]

“ - Default Currency:* Australian Dollar ®

Select Currency”, select the
. Allow Me to Save Filter Preferences in the Inbox/Outbox

required Currency ’JM’NAH—..’M'J\ "

Preferences

_ Step 4: To change Time Zone, click on
Preferred Language: © “Preferred Timezone” and select
Preferred Timezone:" Australia/Melbourne A% ‘ ® the tlme zone reqUIred

Default Currency:* Australian Dollar ‘ Select Currency :::> — Preferences
ox -
Ghoose Currency Preferred Language: English RV O

Click Select to choose the desired currency. - .
Preferred Timezone:* | America/Los_Angeles A
You can also click a page number to display the values that appear on that page, and then make your selection. —

Page| 1 v » N } @

Default Currency:*  Select

150 Code Name Actions

ACT the Inbox/Outbox
usb US Dallar Select
EUR Euro ki AET
-
Africaibhidian
S LY SRR TRy S A Dirjgm PN L N >

/2 If you are using a generic
login that has many users
the changes will impact all

users using the same
credentials

An shown at the end of a field
indicates there is further information

A green ribbon indicates that the
information provided is acceptable
and saved successfully

My Account

¥ Your profile has been successéully updated,

Errors are highlighted in red and
need to be corrected before they can
be successfully saved.

Locate the error and correct based
on the information displayed.

Account Settings

* Indicates a required field

I Comect the following errors before continuing.

P The inbox represents
documents that are sent
from the Buyer/Customer to

the Supplier, such as
Purchase Orders

The outbox represents documents
sent from the Supplier to the Buyer
such as Invoices

Version 1
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