PUBLIC

SAP Business Network Discovery

How to respond to an RFI

© 2023 SAP SE or an SAP affiliate company. All rights reserved. See Legal Notice on www.sap.com/legal-notice for use terms, disclaimers, disclosures,

or restrictions related to SAP Materials for general audiences.

SADA



1. Procedure for sourcing RFls (Private Sector):
a. Access the buyer posting to which you want to respond from the matched leads, invited leads or

saved leads.

SAP  Business Network v Enterprise Account

Home Enablement Integration

Leads

24

Invited Leads

Invited Leads (24)

> Edit filter Last 90 days | | Open
Save Source Type

| Sourcing RFI

N} Sourcing RFI

Matched Leads

Fulfiliment v Invoices v Payments v Catalogs v More v

Workbench

11 7

Responded Leads Won Leads

20 4

Saved Leads

Last 90 &

D Title Response Deadline Customer Name Open Date 4
431448 Private_Sector_Demo Jul 14, 2023 SAP Ariba Jul 4, 2023
Jul 31, 2023 SAP Ariba Jul 4, 2023

431447 Public_Sector_Demo

b. Click on respond to Posting.

Back

Private_Sector_Demo

SAP Ariba

Posted On: 4 Jul 2023
Open for bidding on: 4 Jul 2023

Response Deadline: 13 Jul 2023 11:59 PM PDT

Respond to Posting

Opportunity Amount:
Response Deadline:

Posting ID:

Business Contact:
Posting Type:

Public Posting:
Company Public Profile:

Match Confidence:

Product and Service Categories
* Floor scrubbers

Posting Summary
test

Questions & Answers

Add to Watchlist

| Share E |in |

Not Interested »

Less than $1000 USD
13 Jul 2023 11:59 PM PDT
Buyers can clc
431448(Doc7522109)
Customer Support Admin

Request for Information
https://svegcpanman05.lab-us. gepint.ariba.com/Discovery.aw/ad/viewRF X ?id=431448

ostings early)

https: gcpanman05.lab-us. gepint.ariba.com/Discovery.aw/ad/profile %key=AN21000028492

Ship-to or Service Locations
* India

c. Enter your response in the Response field.

Create

= L)

Actions
Open
Q&A

Leave feedback

d. (Optional) Click Attach File, click Browse to locate the file you want to attach and then click OK.
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e. Click Review and Submit.

SAP Business Network Discovery

Respond to Posting {)' Provide D

Request For Information

Buyer
Company: SAP Ariba A Request For Information (RFI) Is a real
Name: Customer Support Admin buying opportunity posted by a buyer looking
to gather information from potential sellers in
preparation for seller selection. Respond to
Supplier Profile this RFI for an opportunity to win new

business.
Company: dis1_supplier (view profile)
Name: dissup manlingwu

Email:  disl_supplier@sap.com Important Tip

Phone: Country Area__ Number Extension
© [usal = ([FE)|3902788 ] Explain why you are qualified for this
Include phone number with my response. opportunity. This is your chance to distinguish

yourself from the competition and showcase
Details your qualifications. The buyer uses your
response to determine if you should be

Enter your response and then click Review and Submit. An asterisk indicates a required field. You can return to this page to make shortlisted or awarded business.

changes before you submit your response.
+ Response: View Samples»

Download QuickStart Guide»

Attachments:
Attach File

Cancel Review and Submit

f.  Review your response. If you need to edit your response, click Previous.
g. Click Submit.

SAP Business Network Discovery

Respond to Posting 2
e e ————
Review your response and click Submit. To make changes, click Previous. After you respond to a posting, you can view its status on the Matched Leads page.

What Happens Next?

Buyer
The buyer will contact you before the posting
Company. SAP Ariba response deadline if they have any
Name: Customer Support Admin questions. After the posting closes, the buyer
wiill contact you if you have been shortlisted
B or awarded business. Buyers receive many
b responses, and it is often difficult for them to
Company: dis1_supplier (view profile) provide individual responses to sellers that
were not selected.
Name: dissup manlingwu
Email: dis1, supplier@sap.com SAP Business Network Discovery notifies
" ; sellers that were not shortlisted or awarded
o 1185012902768 two weeks after the posting deadline ends.
Details
Response: test Alert!
Previous Cancel Submit References

Buyers prefer suppliers with three or more

references. References help enhance your
v creditability by highlighting customer

testimonials in your profile summary.

) Yog have 0 approved references and 0
Private_Sector_Demo invited References.

Invite References »
Company: SAP Ariba Opportunity Amount:  Less than $1000 USD

ID: 431448Doc7522109) Important Tip
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2. Procedure for sourcing RFlIs (Public Sector):
a. Access the buyer posting to which you want to respond from the matched leads, invited leads or
saved leads.

SAP  Business Network v Enterprise Account

Home Enablement Integration Discovery v Workbench Orders v Fulfillment v Invoices v Payments v More v Create
Leads
Invited Leads ads Saved Leads Responded Leads Won Leads
Invited Leads (24)
> Edit filter Last 90 days | Open
@ W
Save Source Type D Title Response Deadline Customer Name Open Date Actions
D Sourcing RFI 431448 Private_Sector_Demo Jul 14, 2023 SAP Ariba Jul 4, 2023
D Sourcing RFI 431447 Public_Sector_Demo Jul 31, 2023 SAP Ariba Jul 4, 2023 n
b. Click on respond to Posting.
Back
This is a public sector / buyer funded posting and you can respond for free i
Public_Sector_Demo Open
SAP Ariba
Posted On: 4 Jul 2023 Q8A

Open for bidding on: 4 Jul 2023

Response Deadline: 31 Jul 2023 12:30 AM PDT

Respond to Posting

Opportunity Amount:
Response Deadline:

Posting ID:

Business Contact:
Posting Type:

Public Posting:
Company Public Profile:

Match Confidence:

Product and Service Categories
« Floor scrubbers

Posting Summary
test

Questions & Answers

Ask Buyer a question.

Add to Watchlist

 share: [ (3 B 4

Not Interested w

$0.00 USD

31 Jul 2023 12:30 AM PDT

(Buyers can close postings early)

431447(Doc7522091)

Customer Support Admin

Request for Information
https://svcgcpanman05.lab-us.gcpint.ariba.com/Discovery.aw/ad/viewRFX?id=431447
https://svcgcpanman05.lab-us.gepint.ariba.com/Discovery.aw/ad/profile ?key=AN21000028492

Ship-to or Service Locations
« India

Leave feedback
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c. You will be taken to the sourcing event, accept the prerequisites.

|
EEE Company Settings v Early Access Help Center
new
< Go back to Leads Desktop File Sync
. . Time remaining
Event Detalls £ D0c7522091 - Public_Sector_Demo @ 26 days 201023
Event Messages

Review and respond to the prerequisites. Prerequisite questions must be answered before you can view event content or participate in the event. Some prerequisites may
Download Tutorials require the owner of the event to review and accept your responses before you can continue with the event. If you decline the terms of the prerequisites, you cannot view
the event content or participate in this event.

Download Content Review Prerequisites ‘ Decline to Respond Print Event Information

v Checklist

1. Review Event Details

2. Review and Accept All Content m
Prerequisites
Name f Price Quantity Extended Price

d. Submit the response.

3. Procedure for SAP Business Network Discovery RFls:

a. Access the buyer posting to which you want to respond from the matched leads, invited leads or
saved leads.

SAP  Business Network v Enterprise Account

Home  Enablement  Integration  Discovery v Workbench  Orders v Fulfilment ¥ Invoices v Payments v Catalogs ¥  Repots ¥ More v Create v

Leads

1 12 4

invited Leads Matched Leads Saved Leads

Invited Leads (1)

> Edit filter 431365
(B 4
Save Source Type D Title Max Opportunity Amount Response Deadline T Customer Name Open Date Actions
] Discovery  RFI 431365  RFI Posting - 20230629_132148 by dis1_buyer Jul 14, 2023 dis1_buyer Jun 29, 2023
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b. Click on respond.

Business Network v Enterprise Account

Home Enablement Integration Discovery v Workbench Orders v Fulfiliment Invoices v Payments v Catalogs ~ More ~ Create

< Lead Details SaveLead  Not Interested

RFI Posting - 20230629_132148 by dis1_buyer
dis1_buyer . fnSmith InJohn « Jun 29, 2023 . ID: 431365
Q Lead Type EJ./ Opportunity Amount @ Contract Length
Request for Information (RFI) 1,000.00 - 10,000.00 USD 2 months

= Respond By Decision Deadline 4y Humanitarian Aid
C/ Jul 14, 2023, 10:51 AM GMT+05:30 ré Aug 13, 2023, 10:51 AM GMT+05:30 © -
Description
Discovery RFI test

Product and Service Categories Ship-to and Service to Locations Supplier Preferences

Mobile phones Alabama

c. Your email ID, Name and organization is already populated and cannot be edited, in case you want
to edit it, please update the details in my account and marketing profile.

d. You can type in the phone number with the country code and area code.
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e. Enter your response in the Response field.

Respond to Lead

Contact Information

Company

Name Email

Phone Number

Country Area Number Extension

ABW +297 ’ ‘ ’ ‘ ’ ‘

Detail

Response *

Explain why you are qualified for this opportunity. This is your chance
to distinguish yourself from the competition and showcase your
qualifications. The buyer uses your response to determine if you
should be shortlisted or awarded business

Add Documents

+ Add

Feedback
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f. (Optional) Click browse, click Browse to locate the file you want to attach, provide a description and
click on add.

Add Document

Add Document *

Browse

Description *

Cancel

g. Click on respond.

h. Your response will be submitted.
i. You can see at the top of the posting who has submitted a response.

j. Once response is submitted, you can edit the response or view the submitted response.

Business Network v Enterprise Account

Home Enablement Integration Discovery v Workbenct Orders v Fulfilment v Invoices v Payments v Catalogs v More v Create

< Lead Details Responded by onJul4,2023| ViewResponse  Edit Response
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