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REGISTRATION
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Accept Trading Relationship Request

You will receive a Trading 

Relationship Request (TRR) email 

from Singtel/NCS inviting you to 

register on the Ariba Network to 

transact with them.
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Select the Sign up option to create a new Standard Account

-OR- use your existing Standard Account by clicking on Log in

Next step

Step Two - Sign Up For Standard Account

Ariba Network Standard Account is Free
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Accept Trading Relationship Request

Connect with Singtel/NCS page will be displayed, if the system 

determines potential match of your company registered on the Ariba 

Network. Click the Review accounts button.  

If there is no match Refer Slide 9 to 
continue with the registration process.
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Accept Trading Relationship Request

If the displayed company name is a potential 

match, click the Use this account button.

If the displayed company names are not a 

potential match, click the Go back to previous 

page icon to register as a new supplier.
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Singtel Group (Singtel, Optus and NCS
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If you are a new user, 

click the Create new 

account button.

Singtel Group
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Singtel Group
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All fields marked with an 

asterisk are mandatory.

Singtel Group
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Enter details in the Administrator 

account information section. 

Register
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Register

Click the Terms of Use and the Ariba 

Privacy Statement links to read the 

information before selecting the check box. 

Then, select the Iôm not a robot checkbox 

to verify itôs not a machine creating an 

account.
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Click the Create account button.

Register
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Singtel Group
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Select the Product and 

Service Categories and 

Ship-to or Service 

Locations and click Submit.

Register
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Register

The Ariba Network Home page will be displayed. 
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The Users option will help you create up 

to 250 users with the required access 

rights based on their role.

Sub-User Creation



19

© 2023SAP SE or an SAP affiliate company. All rights reserved. See Legal Notice onwww.sap.com/legal-notice for use terms, disclaimers, disclosures, or restrictions related to this materialPublic

The Account Settings page is displayed. Before creating a user, you 

have to create a role and assign privileges accordingly.

Sub-User Creation
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Under the Manage Roles tab, click 

the Create Role button. 

Sub-User Creation
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On the Create Role page enter the name 

and description of the new role and 

assign the appropriate permissions.

Sub-User Creation
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Click the Save button to 

update the changes.

Sub-User Creation
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After creating the role, click the 

Manage Users tab.

Sub-User Creation
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Click the Create User button.

Sub-User Creation
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On the Create User page enter 

the new user information. Fields 

marked with an asterisk are 

mandatory.

Sub-User Creation
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Then assign a role to the user by selecting the 

appropriate role checkbox and click Done .

Sub-User Creation
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Then assign a role to the user by selecting the 

appropriate role checkbox and click Done .

Sub-User Creation
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Electronic Routing & Notifications

SECTION A

ÅCONFIGURING EMAIL NOTFICATIONS FOR ORDERS AND INVOICING

ÅELECTRONIC ORDER ROUTING (PO EMAIL NOTIFICATIONS)

SECTION B

ÅGENERAL NETWORK NOTIFICATION SETTINGS
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The Electronic Order Routing option will ensure you 

are notified via email as and when a new purchase 

order is sent by Singtel/NCS . You can view the 

purchase order in your email without having to login. 

Section A: Electronic Order Routing
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On the Network Settings page, scroll down 

to the New Orders section.

Electronic Order Routing
































