
Ariba Auction Manual 
for Vendors

Objective: - This document is prepared with an objective to train 
vendors for E-Auction on Ariba.

25/May/2022

Disclaimer: - Please click here for Disclaimer

https://ind01.safelinks.protection.outlook.com/?url=https%3A%2F%2Fsupport.ariba.com%2Fitem%2Fview%2F203664&data=05%7C01%7Cvishal.soni1%40adani.com%7C1658b9a53f7a4fd5632608da47ad3c49%7C04c72f56184846a281678e5d36510cbc%7C0%7C0%7C637901106618911522%7CUnknown%7CTWFpbGZsb3d8eyJWIjoiMC4wLjAwMDAiLCJQIjoiV2luMzIiLCJBTiI6Ik1haWwiLCJXVCI6Mn0%3D%7C3000%7C%7C%7C&sdata=lMsmYTu9O1LPaOTrcaDUpTMwOj1eoZZRJ3MulsxxKeY%3D&reserved=0


Step 1: - Click on the link in the E-mail in which you have got invitation to participate 
in the Auction.
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Step 2: - Sign-in to your account and your home page will appear. Click on the event 
that is mentioned under “Status: Open” heading
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Step 3: - You will be redirected to a Auction bidding page, click on “Review 
Prerequisites” to  review the Auction contents and details 

3



You will be redirected to “Auction terms and Conditions” page, read all the content 
carefully scrolling till bottom of page . 



Step 4: - Click on the checkbox before “I accept the terms of this agreement” if you 
accept the terms & conditions and click “OK”
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Step 5: - Once terms & conditions are accepted, you will be directed to confirms lots
available to bidding. Select the items on which bidding is to be done and select
currency(if applicable). Then click on “Confirm selected Lots line Items”
Vendor has to provide appropriate response against item he/she doesn’t wish to bid.
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Step 6: - You will be redirected to bidding screen. Select the line item you want to bid and reduce its price by
entering desired amount.
Click Apply then update totals and submit entire response, your response is submitted. Repeat the step to
update your bid.
Subsequently, Vendors can also edit price by changing value in Price Tab.
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Note: - It is mandatory to click on “Submit Entire Response” for every new bid.
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Option: In case you want to return to last amount submitted, Click on “Reload Last 
Bid”



Thank You
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